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Situation: You have received an item or service in the previous year but you have not completed the Supplier 
Relationship Management (SRM) Goods Confirmation in SRM. 
 
Resolution: Back date the “FI Posting Date” to the date that you received the good or service in the previous 
year.  
 
The following steps will guide you on back dating the FI Posting date in SRM. 
 

1. Click “Confirm Goods” on the SRM Home Screen. 

 
 

2. Enter your Shopping Cart number or Purchase Order number in the appropriate field. 

 
 

3. Click the “Create Confirmation” icon under the “Action” column. 

 
 

4. Click the “Header data” tab. 
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5. In the “Basic Data” area, update the “FI Posting Date” to the previous month to receive this item for the 
previous fiscal year.  

 
Important Note: You cannot back date a goods confirmation earlier than June 1, 2010. 

 
 

6. Go to the “Item Data” tab to select the items being received and verify the quantity. 

 
 

7. Click the “Confirm” button at the top of the screen. 

 


