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BTCB Top SCEIS Tickets: Finance SGEIS

Team

Issue

Resolution

Finance

The user has an
Interdepartmental Transfer
(IDT) that was entered
incorrectly, and it keeps
regenerating itself even
though the user has deleted
the parked document. How
can this be corrected?

The billing agency must reverse the
40XXX document number first. The
39XXX document will automatically
delete through the interface run that
night.




BTCB Top SCEIS Tickets: Finance SGEIS

Team

Issue

Resolution

Finance

A user tried to reverse
document 5700440542 with
the MR8M transaction, and
received the following
message: “Invoice Document
5700440542 cannot be
processed further.” How can
this be fixed?

The document cannot be reversed
because the line item on the
purchase order was locked.

Purchasing will need to unlock the
line item and then the user will be
able to reverse the document.




op SCEIS Service Desk

B#CB k SWEIS
—o Tickets

Team Issue Resolution

Materials | need to add a If a Shopping Cart was created without a
Management contract reference to a reference to a contract when a contract

— Changing Purchase Order. exists for the item, the following can be

a PO done to update the PO with the contract

information:

1. Copy(CTRLY) OR Write down the
Account Assignment Information.

2. Enter the Contract Number and item
Number in the outline agreement
Column.

3. Change the Account Assignment to
Cost Center (K).

4. Paste (CTRL V) OR Retype the Account
Assignment Information.




Top SCEIS Service Desk

-
BECB  Tickets ’

Team Issue Resolution

Materials When | Check the A Shopping Cart will workflow back to the

Management Status of my Creator if an Approver Rejects or Changes the

— Shopping Shopping Cart, it  Value of the Shopping Cart and is shown as a

Cart Check shows “Release status of “In Your Inbox”. The Creator has 2

Status Rejected” or “In options for reordering the Shopping Cart:
Your Inbox”

1. Accept Changes-Should only be used if
none of the items in the SC have been
rejected and only the value of the cart has
been changed. This option will not cause
workflow to be restarted.

2. Change-Should be used when items of the
cart have been rejected. This option will
cause workflow to restart.

If a Creator chooses Accept Changes of a
rejected cart, the cart will be deleted and the
status will say “Release Rejected”
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R&cR SCEIS Updates SGEIS

@ ZMRBR Update:
— Implementation has been postponed to April 2.

— Agencies will have the option to assign a workflow role
that will allow agency approval after an invoice has been
posted.

— This optional process will be reviewed annually to
determine whether it is having an adverse impact on
agency, and statewide, accounting or financial reporting
activities.
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BTCB Upcoming Training Opportunities SGEIS

@ ZMRBR Training:
— Training will be held during the weeks of March 12 & 19.

— Agencies will be grouped into training sessions based on
size to allow the instructors to target the unique needs of
agencies that are sized similarly.

— SCEIS will send training dates and details to Agency
Training Coordinators, Finance and Procurement
Directors via email.
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B?CB Upcoming Training Opportunities SGEIS

@ Live Meeting & Conference Call on new RH039
reports:
— Tuesday, March 6 at 10:00 a.m.
— Tuesday, March 6 at 2:00 p.m.
— Thursday, March, 8 at 2:00 p.m.

@ For registration link and details:

— View the full story on the SCEIS Weekly Updates page,
under February 21, 2012:

e http://sceis.sc.gov/documents/Reqister Now for Training on Ne
w RH039 HR-PY BW Reports.pdf
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ReCR SCEIS CAB Elections SGEIS

Nominations

@ HR/Payroll:

— Mary Bannister
» Assistant HR Director, Dept. of Health & Environmental Control

— Robin Owens
» Director of HRS-SCEIS Operations, Dept. of Mental Health

@ Materials Management:

— Stephen Pullie
e Procurement Director, Dept. of Juvenile Justice

(The SCEIS Team did not receive any nominations for Finance representatives.)
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ReCR Top SCEIS Tickets: HR/Payroll  S@ES

Team Issue Resolution
HR/Payroll — Employee or Manager This issue occurs when there is
ESS & MSS receives a message that leave pending approval from 2011 or

reads: “Personal earliest
retroactive accounting not
reached.”

This message is triggered
when an employee tries to
enter a leave request or a
manager tries to approve a
leave request.

there is a leave request from 2011
that is stuck in approved status and
has never posted in the system.

Corrections:
1. Use transaction ZHRUAL to find
leave from 2011.

2. Submit help desk ticket for gate
to be opened and leave either
processed or deleted.
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ReCR Top SCEIS Tickets: HR/Payroll  S@ES

Team

Issue

Resolution

HR/Payroll — A user finds navigating the

ESS

Record Working Time
screen difficult as it is set up
by default. Is it possible to
adjust the view of the
Record Working Time page
So it is customized to the
needs of a user?

Yes, employees who use Time Entry
in ESS can customize the Record
Working Time page to make it more
user friendly, based on their unique
needs.

Just follow the steps shown here:

http://sceis.sc.gov/documents/How to

Personalize Your Record Working
Time Screen In ESS.pdf.
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~azme - Sample Request: South Carolina
B¥EB | egislative Caucus

RODERT FORD
SERATON, CHARLERTON COURTY
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February 2012

Draar State of South Carolina Agency Head:

Enclosed please find an arlicle from the Charlesten Post and Courier that references
coemments from two prominent nalional Civil Rights figures Rev. Jesse Jackson,
Rainbow Push and Benjamin Todd Jealous, President, NAACP made during the Martin
Luther King Day Rally in Columbia at the S. C. Statehouse.

Onca again, South Carolina was portrayed in another negative posiure on an age old
problem of discrimination in government which should nol exist in 2012, What makes
this even maore egregious on one hand, we give the impression of equality and equity,
yet we fail to give working people the opporunity to advance their stations in life through
equitable employment opportunities.  With specific reference to opporiunity, South
Caralina recently elected our first-ever female Governor, who is of color, Recognizing
our newly acquired progressiveness this is the same ouflook we should embrace
towards the working people of the Stale of South Carolina.

As chairman of the 5. C. Legislative Black Caucus, Affirmative Action and Civil Rights
Commiltee, | have been assigned te address employment disparities in State
Governmant and the private sector. The SCLBC Caucus in operation since 1973, bat
farmarly organized in 1975, adopled equitable representation of the working mass as a
top priority from day one.  In my role as committes chairman and with the consansus of
the 2012 SCLEC membership, we are datermined to end this practioe now,

In conjunction with Joint Resofetion $1120, which | intraduced to establish a State
Employee Compensation Study Commission we open this process by initially engaging
the primary stakeholders the emplayers. We are asking for a response lo the enclosed
questionnaire within the next 14 days. The questions give us preliminary information
needed to begin our meelings with each agency head as soon as possible. We plan to
hold the meetings In Room 507 of the Grasselte Building. Upon compilation of the
information a meeting schedule will be developed and your agency will be notified fo
schedule a meeling date and time,



R&cR SCLBC Request SEIS

@ In February the SCLBC sent a letter to selected agency
heads requesting census data on their employees.

@ There are 7 questions on the request.

@ The SCEIS Reporting Team has available reports that will
assist with 5 of the questions.
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STATLE INFORMAT [0y
Qs VETRT FRTH

RBeeR SCLBC Request

SCEB

South Carolina Legislative Black Caucus
Affirmative Action & Civil Rights Committee
Agency Questionnaire

Agency

Director/Designee

Phone:

Fan

1. Mumber of employees (FTE's), State and Federal

2. Number of employees by gender and ethnicity employed by
your agency.

3. Number of employees whose salary is above $50k by race
and gender.

4. Mumber of employees whose salary is less than $50k by
race and gender

5. Does your agency have a Succession Plan? Please
describe the key elements briefly.

6. Did your agency have a RIF in FY2010, FY20117 If 50, how
many employees were affected by race and gender for each
year,

7. Mumber of managers and supervisors by department by race
and gender depicting longevity and current salary.

Thiss questionnaie Is only an oalling of ther informalion sought. Spreadsheet format is prefarred
heweaver; any olher formal thal containg the desired Information is accepted and appreciated,
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R&cR SCLBC Request SEIS

1.
2.

Number of employees (FTE’s), State and Federal.

Number of employees by gender and ethnicity employed by your
agency.

Number of employees who salary is above $50k by race and gender.

Number of employees whose salary is less than $50k by race and
gender.

Does your agency have a Succession Plan? Please describe the key
elements briefly.

Did your agency have a RIF in FY2010, FY2011? If so, how many
employees were affected by race and gender for each year.

Number of managers and supervisors by department by race and
gender depicting longevity and current salary.
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BTCB Reports Available SREIS

@ The reporting team has developed a workbook for agencies
to extract census information on their employees. The
workbooks are located in both BEX and Business Objects.

@ This week in the SCEIS Weekly Update email, a link was
provided for detail instructions on how to refresh the report in
BEX and Business Objects.

— http://lwww.sceis.sc.gov/page.aspx?id=230

@ The next several slides will show how to refresh the report
and the finished report.
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TATE INFOIMAT oy
tECHMOIL

B¥CB

Report for Question 1-

BEX Report

ScEIS

@ Question 1: Number of employees (FTE’s), State and Federal.

@ Below is the screen shot of how you will refresh the report.

A | B [ ¢ | D] E [ F] G | H _ | ]

1 |Question 1: Number '

3 [EFRHO10.14 - FTE Totals by State, Federal, Other

® RHO10.1A-FTETpbi—o- -y

& Personnel Area r=IE x| |Foz0 & o & > A
5 | Key Figures F — —
AT Calendar MonthiYear () | g5 02/2012 G| 0212012 A
7 . = =

Organizational Unit (Auth £l | Empty Demarcation

8 [ Calendar Yeariontn || C2eeatenal Unt ) gl | L Emety o
8 | Employes Group s
10| Employes M @Execute |ﬁ"|': Shack | E | ) | @_ﬂl@i & Cancel(F1d) |
11| Employee Subgroup (]
12
13
14 |Mao Applicable Data Found.
15 ™
20 Choose this tab
]| for Question 1,
§§ refresh and
£ choose execute.
35

3

SAP BEx: Running query at cell "01-EE Count (FTE)'1$A514

q
W 4 » M} Information 3 Q1-EE Count (FTE){ Q2-EE Count by Gender&Ethnic 4 Q3-EE Count>$50K 4 Q4-EE Count<$S0K { Q7-Supervisor Count,rs,Salary [/




seze Report for Question 1-
B‘?CB BEX Report

SEIS

@ Below Is a screen shot of the results of the BEX report.*

A |

B | ¢ [ b | E ] F |

Question 1: Number of employees (FTE's), State and Federal

Key Figures

FilledOFTE, StateOFilled, FederalOFilled, OtherOFilled

Personnel Area

Calendar Yearh

02/2012 |

L I N I T =S S T S

Employee Groug

CLASSIFIED FTE, CLASSIFIED FTE |Exam, CLASS FTE-DEF PAY, UNCL

Employee

Mot assigned |

Employee Subgy

CIF PUE DEFEMDER, SENATORS, REPRESENTATINVE, 1..17, 2,27, CHIB

14

Personnel Area

L
Elll_lEEd State Federal | Other
Filled |Filled |Filled

14

FO30

BUDGET AND CONTROL BOARD | 949.626|150.035| 15.363| 784.225

16

Civerall Result

o 949.626| 150.035| 15.363| 784.225

17
25
26
2
23
4

Results after
refreshed

Ready

4 4 ¢ W[y Information % Q1-EE Count (FTE) / Q2-EE Count by Gender&Ethnic  / Q3-EE Count=$5

* The data provided has been scrambled.
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STATLE INFORMAT |0y
Qs VETRT FRTH

s Report for Question 2-
B¥CB  BEX Report

SCEB

@ Question 2 - Number of employees by gender and ethnicity employed

by your agency.

@ Below is the screen shot of how you will refresh the report.

LI Not assigned Question 2, refresh,
Calendar Month™ ear 0272012 load . p
Country Grouping 10 oad variant an

CLASSIFIED FTE, CLASSI choose execute.

AY, UNCLASEIFIED FTE, NON-REGULATORY, AGENCY HEAD (AHSC),

Employes Group

Employee Subgroup

F JUSTICE. CIRCUIT SOLICITOR, CHIEF JUDGE..CHIEF ATTORMEY ...

1.2, 2 22, 5GT ARMS&DI

Emnlnwment Status

H 4 F M

A, [ B | i3 | D E | F | G | H ]
1 Question 2;5@ ﬁﬂ&hlﬂﬂ&ﬁ.hﬂﬂnnﬂmnﬂ_ﬂhnmmmm VOUr aaency.
2 |Use Variant: Cl ied an =
B RH039A Warkfotdm———mrrroiokoaoo o
g Calendar Month™ dar Personnel Area E“: ﬂ I E TDI ﬂj :|¢ E
6 | Employes Employes Group Range _@l: "’I |1 _ﬁ_] TuI & &2 0
; S;E:::;I:;:'j:r‘zlaum! Employes Subgroup &l = & Tofiz & 2ol
9 | Employee Group Calendar MonthiYear (%) &l [0272012 & Tofoz2012 (& a
1? s:g}:il:nunyee SUERDETE Employment Status (%) & EN (G| Active = 0
12 | Country Organizational Unit (Auth) E | E Empty Demarcation ﬁ
13| County Code Personnel Mumber (Selection Options, = I— ron
14 | Position County Optional EI_ j I E To .@J E‘ E
15| Age Range .
16| Agein Years _(© Execute | g% Check | [ | @ | & | 0 | @& x Cancel (F12)
23| Employment Status —
24 Highest education Chuuse this tab fur I
&
32
33
34
35
e[

i Information / Q1-EE Count (FTE) Y, Q2-EE Count by Gender&Ethnic
SAP BEx: Running query at cel 'Q2-EE Counk by GenderBEthnic’|$a439

At | ]
Q3-EE Count=$50K 4 Q4-EE Count<$50K 4 QF-Supervisor Count,rs,Salary
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=~ Report for Question 2-

B‘?CB BEX Report

SEIS

Below is a screen shot of the results of the BEX report.*

E

* The data provided has been scrambled.

A | B | C | D |
1 |[Question 2: Number of employees by gender and ethnicity employed by your agency.
2 |Use Variant: Classified and Unclassified FTEs (HR_CLASS UNCLASS FTE)
3
Jg
39 | Personnel Area (Gender | Ethnic Origin Mumber of Employees
40| BUDGET AMD CONTROL BOARD Female | American Indianf&laska Mative 5
41| BUDGET AND CONTROL BOARD Female | Asian 10
42| BUDGET AMD CONTROL BOARD Female | Black/African American o4
43| BUDGET AND CONTROL BOARD Female | Hispanic/Lating 42
44 | BUDGET AMD COMTROL BOARD Female | Mative Hawaiian/Other Pacfic |slander 7
45| BUDGET AMD CONTROL BOARD Female | Two or More Races 4
46 | BUDGET AND CONTROL BOARD Female | ‘“White 52
47 | BUDGET AND CONTROL BOARD Female | Fesult 174
43 | BUDGET AMD COMTROL BOARD Male Armerican Indian/&laska Mative 12
49 | BUDGET AND CONTROL BOARD hale BlackiAfrican American 42
50 | BUDGET AND CONTROL BOARD hale Hispanic/Lating 25
al BUDGET AMD COMTROL BOARD Male Two or More Haces 2
52 | BUDGET AND COMTROL BOARD hale White 61
53| BUDGET AND CONTROL BOARD hdale Result 142
54 | BUDGET AND CONTROL BOARD Result 316
85 | Overall Result 4 316
a5
57 Results after
58
= refreshed
Fin
M 4 » M| Information 4 Q1-EE Count (FTE) % Q2-EE Count by Gender&Ethnic ¢ Q3-EE Counts$50K / Q4-EE Count=4S0K 4  QF-Supervid
Ready
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STATLE INFORMAT |0y

TEEHMOLOG)

B¥CB  BEX Report

Report for Question 3-

SCEB

@ Question 3 - Number of employees who salary is above $50k by race

and gender.

@ Below is the screen shot of how you will refresh the report.

A
Question 3:

Use Variant: Classifiec

I B [ cC

D

| E

F | G | H

[ERH022.2 Class and Comp Report- Salary by Agency (SPECIAL)

Organizational Unit

Parsonnel Area

Depariment

Job Class Code

Employee

Employee Group

Employee Subgroup

Employment Status

Calendar Month/ear

Pay Grade Level

Pay Grade Type

Pay Grade Area

Pay Grade

Country Grouping

Full/Part Time Ind.

Kay Figures

Personnel Subarea

Pay Grade Level
Organizational Unit (Auth)
Calendar Month/Year
Personnel Area
Employee Group Range
Employee Subgroup

Job Class Code

Employment Status (%)

Fersonnel Number (Selection Options,
Optional)

Salary Amount

Salary Teut

=]
=l
@

—

Ermpty Demarcation

=) L

|
IU'IIED!'I

all-

|

&=

=l

allo

=l

I'SEI,EIDI]

SOK

@Emuta];&.cm:ﬂ@i@]@] i ]@] % Cancel (F12) |

Ethnic Qrigin

1
[ 2 |
3
4
5
G
7
8
9
10
1
12
13
14
15
16
17
18
19
20
21
2
31|
E1
33

Mo Applicable Data Found.

=
M 4 » W]y Information 4 QI-EE Count (FTE) / Q2-EE Count by Gender@Ethnic ' Q3-EE Count>$5

Empty Demarcation E
o @
o &l =]i|l
To &l =]l
To|1Z & =l a
= Al

Active =l al

To al =lal
a

Empty Demarcation

BebppbRlR

Choose this tab for
Question 3, refresh,
load variant and
choose execute.

Q4-EE Count= 450K/ Q7-Supervisor Count,¥rs,Salary 7

SAP BEx: Running query at cell 'Q3-EE Count >$50K"1$A$33
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TATLE INFORMAT |
TREH RO

Report for Question 3-
B¥EB ey Report

SEIS

Below is a screen shot of the results of the BEX report.*

A,

B

c_ |

D | E |

Question 3: Number of employees whose salary is above $50k by race and gender.
Use Variant: Classified and Unclassified FTEs (HR_CLASS _UNCLASS _FTE)

Ready

Results after
refreshed

1

| 2 |
3

32
33| Personnel Area Ethnic Qrigin Gender [ Salary GT 550K
34 | BUDGET AMD CONTROL BEOARD Armerican Indianf&laska Native Fermale 3
35 | BUDGET AND CONTROL BOARD American Indianf&laska Mative hale 2
J6 | BUDGET AMD COMNTROL EQOARD Armerican IndianfAlaska Native Result 5
37 | BUDGET AND CONTROL BOARD Asian Femala 2
38| BUDGET AMD CONTROL BOARD Asian Result 2
38| BUDGET AMD CONTROL BEOARD BlackfAftican Ametican Fermale 12
40 BUDGET AMND CONTROL BOARD BlackiAfrican American hale 11
41 BUDGET AMD COMNTROL EQOARD BlackiAfrican American Result 23
42 | BUDGET AND CONTROL BOARD Hispanic/Lating Femala a
43| BUDGET AMD CONTROL BOARD Hispanic/Lating hale 4
44 | BUDGET AND CONTROL BOARD Hispanic/Lating Result 13
45 | BUDGET AND CONTROL BOARD Mative Hawaiian/Other Pacfic |slander Femala 3
A5 | BUDGET AMD COMNTROL BEOARD Mative Hawaiian/Other Pacfic Islander Result 3
47 | BUDGET AND CONTROL BOARD Two or More Races Femala 1
45 | BUDGET AMD COMNTROL BEOARD Twio or More Races Male 2
49 | BUDGET AND CONTROL BOARD Two or More Races Resul 3
o0 [ BUDGET AMND CONTROL BOARD YWihite Femala 20
51 | BUDGET AND CONTROL BOARD YWihite ETE 9
52 | BUDGET AND CONTROL BOARD YWihite Result 29
53 | Overall Result e 78

| 54 |

| 55 |

| 56 |

| &7 |
|5

i .
M 4 » W] Information 4 Q1-EE Count (FTE) / Q2-EE Count by Gender®Ethnic % Q3-EE Count>$50K ¢/ Q4-EE Count<$S0K / Q7-5.

* The data provided has been scrambled.
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- Report for Question 4-

B¥CB BEX Report SEES

@ Question 4 - Number of employees whose salary is less than $50k by
race and gender.

@ Below is the screen shot of how you will refresh the report.

A | B | € D E | F | G | H
|1 Question 4: PIEE” /|
| 2 |Use Variant: Classified

3 Pay Grade Level G E Empty Demarcation AN |
4 . ) —1 i ==
B Cmanizational Uil Organizational Unit (Auth) _@ | E Empty Demarcation ﬂ
6 | Personnel Area Calendar Month/ear & 022012 &l To (0212012 &) i |
7 | Department — —
8 | Job Class Code || FersonnelArea _ﬁ”: = | Ej To E‘ E i §
190 E:E:Ei:g o, Employee Group Range _@|= ;I |1 E To E & | O
11| Employee Subgroup = Sl =l | & e & (= A
12| Employment Status Job Class Code .ﬁl _@_] Empty Demarcation o ﬂ
13 | Calendar Month/Year f— f—
14| Pay Grade Level Employment Status (%) gt 3 8 Active &) A
15| Pay Grade Type Personnel Number (Selaction Options, =372 - T, =l
16| Pay Grade Area Optional) Jﬂﬂ = | & 0 & P
17 | Pay Grade Salary Amount =l 50,000 it |

18 | Country Grouping ] .

19 " Fuol/Part Time Ind. Salary Text ¥l 50K Choose this tab for

20| Key Figures § Question 4, refresh,

21| Personnel Subarea @ Execute | ga Check | (B | %o [ o7 | I | 50| 3 Cancel F12) | load variant and

K|
2 \ choose execute. =

33 |No Applicable Data Found, il

%

H 4 » wm]y Information / Q1-BE Count (FTE) / Q2-EE Count by Gender&Ethnic { Q3-EE Count>350K ', Q4-EE Count<$50K / Q7-Supervisor Count,vrs,Salary  /
SAP BEx: Running query at cell 'Q4-EE Count <§50K'1$A4$33




s Report for Question 4-
B‘?CB BEX Report

SEIS

Below is a screen shot of the results of the BEX report.*

A | B | ¢ | D | E |
|1 | Question 4: Number of employees whose salary is less than $50k by race and gender.
| 2 |Use Variant: Classified and Unclassified FTEs (HR_CLASS_UNCLASS_FTE)
3

32

33| Personnel Area Ethnic Drigin Gender | Salary LT $50k
34 | BUDGET AMD CONTROL BOARD American Indianf&laska Mative Female 2
35| BUDGET AMD CONTROL BOARD American Indiani&laska Mative hale 10
36| BUDGET AMD CONTROL BEOARD American Indiani&laska Mative Result 12
37 | BUDGET AND CONTROL BOARD | Asian Female &
35| BUDGET AND CONTROL BOARD | Asian Result &
39| BUDGET AMD CONTROL BOARD BlackiAfrican American Female 42
40 | BUDGET AMD CONTROL BOARD Black/African Ametican Male 31
41| BUDGET AMD CONTROL BOARD Black/African American Result 73
42| BUDGET AMD CONTROL BOARD Hispanic/Latino Female 33
43| BUDGET AND CONTROL BOARD Hispanic/Latino hale 21
44 | BUDGET AND CONTROL BOARD Hispanic/Latino Result a4
45 | BUDGET AMD CONTROL BOARD Mative Hawaiian/Other Pacfic |slander Female 4
46 | BUDGET AMD CONTROL BOARD Mative Hawaiian/Other Pacfic |slander Result 4
47 | BUDGET AMND CONTROL BOARD Two or Maore Haces Female 3
48 | BUDGET AMD CONTROL BOARD Two or More Haces Male 0
49 | BUDGET AMD CONTROL BOARD Two or More Haces Result 3
50 | BUDGET AMD CONTROL BOARD | White Female 32
51| BUDGET ANMD CONTROL BOARD | White hale 52
52| BUDGET ANMD CONTROL BOARD | White Result g4
£3| Owerall Result L= 238

| 54 |

| 55 | Results after

Lol a]

B refreshed

E d« » W[\ Information ¢ Q1-EE Count (FTE) / Q2-EE Count by Gender®Ethnic 4 C3-EE Count:$50K Y Q4-EE Count<$50K ¢ QF-Supery
Ready

* The data provided has been scrambled.



-z Report for Question 7a-

B¥CB BEX Report SEES

@ Question 7a - Number of managers and supervisors by department by
race and gender depicting longevity and current salary.

@ Below is the screen shot of how you will refresh the report.

A | B | C | D ]| E F_ | G

Question 7: = /]
Use Variant: Classiiedl—————ammmmmoooiooo i i i iio

Pay Grade Level E | E Empty Demarcation

Organizational Unit (Auth) _@ | _@J Empty Demarcation

roformorr (&)
£l
&)
=1

F-d

[e]

BB R EEEE

Organizational Unif

Personnel Area Calendar Monthivear |Gl [02r2012 &l
Department
Job Class Code || FersonnelArea E|= =l E

Employee Employee Group Range _@|= =l

o
N

[o &1 el e

Employee Group

Employee Subgroup || EMPlovee Subgroup =0 =l & Tof1z
Employment Status Joh Class Code Ii Emply Demarcation
Calendar Month/Year E E

Pay Grade Level Employment Status () g [3 &l Active =l
Fohileies Lo End Date @l[- = [2318000 & o] )

FPay Grade Area
Choose this tab for

EEEEEEFEEEEREEE N

Pay Grade =

Cancel {F12
Country Groupina (3] x Cancel F12) o refrech
Calendar Month/Year Question 7, refresh,

load variant and
choose execute.

35
M 4 » wP Information 4 Q1-EE Count (FTE) 4 Q2-EE Count by Gender&Ethnic £ Q3-EE Count>$50K / Q4-EE Count<$50K 5 Q7-Supervisor Count,Yrs,Salary /
SAP BEx: Running query at cell 'Q7-Supervisor Count, ¥rs, Salary'1FA§34

32
133
| 34 Mo Applicable Data Found.
135

36



STATE ISFORMAT oy
(FCHNOLGY

B#CB

[Tl TS T

Report for Question 7a-

BEX Report SEES

W e, RO

@ Below is a screen shot of the results of the BEX report.*

P Microsoft Excel - Employee Demographic Questionnaire 02/2012 (SAPtemp2 305, xls) :

‘E] Ble Edt WVew Ircet Format Tools Dats  Window Business Explorer Help Type & question for |
NEEHRISGLAIVE a;j_ﬁv;qu--g,z-glﬂm.i}nm,g! = — -2}

 anidl -0 - B ZUEE=E s w0 BN EE D-5-A .! #Bﬂ%&ﬂ& E@!

B43 - £ AD-ADPROG MGR
A | B | C D | E [ E [ G H

[ 1 | ‘Question 7: Number of managers and supervisors by department by race and gender depicting longevity and current sqial:::ry.lr
| 2 Use Variant: Classified and Unclassified FTEs (HR_CLASS_UNCLASS_FTE)

3
El

34 | Personnel Area Personnel Subarea Ethnic Origin Gender | Mumber of Employees | Awg Annual Sal] Ay Yis in State Sve|  Awg Mos in State Sve

36 BUDGET AND CONTROL BOARD | AD-AD/PROG MGR BlacksAfrican Amencan | Femals 14 § B3,785.00 13 225

389 BUDGET AND CONTROL BOARD | AD-AD/PROG MGR BlackiAfrican Amencan | Male ] § 6091583 13 166

40 BUDGET AND CONTROL BOARD | AD-AD/PROG MGR | Black/African American | Result 20 §E7,124.25 17 208

41 BUDGET AND CONTROL BOARD | AD-AD/PROG MGR | ‘White Female 44 § B5576.34 19 230

42| BUDGET AND CONTROL BOARD | AD-AD/PROG MGR__ | ‘White Male 40 § 7197465 16 199

43 BUDGET AND CONTROL BOARD | AD-AD/PROG MGR | ‘White Result B4 § 63 575.54 17 215

44 BUDGET AND CONTROL HOARD | AD-AD/PROG MGR Result 04 §EBATT. 21 17 214

45 BUDGET AND CONTROL BOARD | AD-FISCAL SERVI Black/African American | Female 4 § 5342325 12 154

46 BUDGET AND CONTROL BOARD | AD-FISCAL SERVI Black/African American | Male 2 § 53 258,50 11 144

47 | BUDGET AND CONTROL BOARD | AD-FISCAL SERVI BlackiAfrican Amencan | Result B § 53.368.33 12 150

48 HUDGET AND CONTROL BOARD | AD-FISCAL SERVI Hispanic/Latina Male [ § 43.915.00 5 E7

49 BUDGET AND CONTROL BOARD | AD-FISCAL SERVI Hispanic/Lating Result 1 § 4391500 5 E7

50 BUDGET AMND CONTROL BOARD | AD-FISCAL SERVI White Female 12 § 60,879.17 19 233

51 BUDGET AND CONTROL BOARD | AD-FISCAL SERVI “White Male 5 § 73,079.00 11 142

52 BUDGET AND CONTROL BOARD | AD-FISCAL SERVI White Result 17 § B4 467 35 17 210

53 BUDGET AND CONTROL BOARD | AD-FISCAL SERVI Regult 24 § B0836.25 15 168
117] _COverall Result 255 § 69,141 61 17 205
18]
19| Results after

120

121 refreshed
122

e M|\ Informaton 4 QL-EE Count (FTE) / Q2-EE Count by Gender&Ethrc [ Q3-EE Count> $50K [/ 04-EE Count<$50K ' Q7-Supervisor Count Yrs,Salary / |4
Rieady 4

* The data provided has been scrambled.
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~aze Report for Question 7b-
B¥CB  BEX Report

@ Question 7b - Number of managers and supervisors by department by
race and gender depicting longevity and current salary.

SCEB

@ Below is the screen shot of how you will refresh the report.

A | (5] c | D | E | F
1 Question 7: Number of managers and supervisors by organizational unit by race and gender depicting longevity
2 |Use Variant: Classified and Unclassified FTEs (HR_CLASS_UNCLASS _FTE)
3
-51 — = RH022 3 Class and Comp Report - Supervisors by Agency (SPEC
rganizational Uet | " (F/////}}¥° +/"™—
(] Fersonnel Area
; Eehp::r:msnrt: - R & [ & emptyDemarcation [ &[]
Ja] 458 L.00e
9 | Employes Organizational Unit auth) | g5 | & Empty Demarcation al
I E:E:E;ZZ g;';;i:aup Calendar Monthivear g5 0272012 Smofzzez (& [A
12 | Employment Status Personnel Area =E x| |ra00 & | &l = la)
:i g:?%d;rd?t:::{war Employee Group Range @58 [= =l &ln (& =lal
15| Pay Grade Type Emplovee Subgroup Elz =l E Tof E o E
:? E:i g::gz e Job Class Code E | _ﬁJ Empty Demarcation g
18| Country Grouping Employment Status ) g5/ [ & Active & Choose this tab for
19 [ Full/Part Time Ind. = = 1 Question 7 by Org Unit,
20 | Stats Hire Date End Date r=E | [123119999 & o -1 Y B‘
B ey Foues il refresh, load variant
22 | Personnel Subarea (@pExecute | gn Check | [ | (@ | 7 | 1 | 58| 3¢ Cancel F12) ] and choose execute
30| Personnel Area b
A7

M 4 v wf Q1-EE Court (FTE) / Q2-EE Count by Gender&Ethnic [/ Q3-EE Count>$508 / Q4-EE Count<$50K / Q7-Supervisce Count,vrs,Saary ), Q7-Supervisor Count by Org Uni
SAP BEx: Running query ak cell '07-Supervisar Count by Grg Unit'Ia$32 1
38




~aze Report for Question 7b-
B¥CB  BEX Report

@ Below is a screen shot of the results of the BEX report.*

SCEB

A | B c D | E | F
1 Question 7: Number of managers and supervisors by organizational unit by race and gender depicting longevity
2 |Use Variant: Classified and Unclassified FTEs (HR_CLASS_UNCLASS_FTE)
3
4 lII:’ RHO22.3 Clags and Comp Report - Superisors by Agency (SPECI
5 | Organizational et | "~/ /" "*¥/¥/™™
B | Personnel Area
; EehPETmané - Pay Grade Level E [ E Empty Demarcation E] E
1] ass L.ooe
9 | Employes Organizational Unit (Auth) | i | & | Empty Demarcation al
ji Employee Group Calendar Morthivear | ga) 0272012 & ofozzoiz (& @
11| Employes Subgroup
12| Employment Status Personnel Area Elz x| [ra00 N-1 Tul E 2 ﬁ
13 | Calendar Month/Year - r—
14| Pay Grade Level Employee Group Range (= =l @ To| &l = lal
15[ Pay Grade Type Employee Subgroup @Gl [= =l & o = =al
16 | Pay Grade Area —— ' &=
17| Pay Grade Job Class Code E | _ﬁJ Empty Demarcalion g :
18| Country Grouping Employment Status ) | @53 [3 & Active = Choose this tab for
19 FulliPart Time Ind. - 1 Ii Question 7 by Org Unit,
20| State Hire Date End Dale 'ﬁ“_ j |12.f31.f9999 ﬁ'l e -@J _Eu f h, | : E. t
31| Kay Figures il refresh, load varian
22| Personnel Subarea @y Execute | ga Check | () | (% | ¢ | 0 | 53] 8¢ Cancel F12) | and choose execute
30 | Personnel Area ¥
47

M 4 v n{ QLEE Count (FTE) / Q2-EE Count by Gender&Ethnic { Q3-EE Count=$50¢ { Q4-EE Count<4$50K { Q7-Supervisor Count,'vrs,Sdary ), Q7-Supervisor Count by Org unil|
SAP BEx: Running query at cell 'O7-Supervisar Counk by Org Linit' 1 §A452

* The data provided has been scrambled. 39
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- Report for all Questions-
CB Business Objects Report

@ Business Objects will have one refresh screen and each tab will update

and have the final report on the appropriate tab.

@ Below is the screen shot of how you will refresh the report.

W Caendar Monthles O 2THE

Sslesc o Ty Eh grongd wishues for s proppil belos

et abrsl Ul Rarh) | oon e 1o a Sl ol TR
Poracrrs A Frore . o0l omad
Pergonisl bega Ta o
Rafrash vioss Cmralar MonthyTow
% FEE ZLE
0 B v} E
Le]
Hl
= Rfrest Dot | Carcal |
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we Report for all Questions-

B?CB. Business Objects Report S

@ Below is a screen shot of the results of the Business Objects report.*

4 - B e BE W E % Arem| @
v e TR U5 D vew Structurs 0% = Page WAl (kM|

e
Mumber of employees (FTEs), State, Federal, and Other
¥
1 ¥ Q1 - & FTER State, Fed, Othr | (37 0@ - & EEx by gender Suethneoty | (0F (2 - # EEs >=Slicbyrace Begnde | |WF O - B EES < SOk by race Bgnds. | SF 7 - S ips by de { B
* The data provided has been scrambled. 41



BTCB Next SCEIS User Group Meeting S@EIS

Friday, March 23

MTC Northeast Auditorium
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