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User Group Leads Committee

BTCB. Elections in October SES

@ Positions to be elected in 2012:

— Training Lead
e Current Training Lead: Danny Edens

— Materials Management Lead
e Current Materials Management Lead: Jaquetta Wright

— Budget / Funds Management Lead
e Current Budget / Funds Management Lead: Michele Featherstone

@ Submit your nominations for these positions at the
September 28, 2012 SCEIS User Group meeting

@ Elections will be held at the October 26, 2012
meeting
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R&CR AMS Status Update

SEIS

« AMS — Application Management Services

e Contract Signed March 30, 2012

 Performance period April 2012 — April 2017
e Transition Phase (18 weeks)

e Steady State



AMS Status Update:

B¥CB Transition
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-z AMS Status Update
_B?CB AMS Team

SEIS

Team Organized

e FI

 HR/Payroll

« MM/Procurement

e Technical

50 consultants experienced in SAP Support
e 10 onsite
DOCUMENTED Procedures

Collaborative partnership
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e AMS Status Update
BTCB After 5 years?

SEIS

 Options after 5 year contract?
o Transition support back to the state
e Renew contract

 Transition to another provider

« How do we all get there?
e Continual KT — (Knowledge Transfer)
 Documentation updates

e Collaboration / Communication
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AMS Status Update
BTCB Factors for Success

SEIS

o SCEIS Service Desk

 To report SCEIS Incidents
 Service Level Agreements (SLAS)

9 specified in contract

 Monthly performance measurements
 New Processes & Procedures

« CAB
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- SCEIS Change Advisory Board
B¥CB ypdate

@ The SCEIS Change Advisory Board (CAB) met on
Thursday, August 2
— Organizational and orientation meeting

— Elected Chuck Fallaw of the State Treasurer’'s Office as
Chairperson

— Elected Martin Taylor of the Dept. of Disabilities and
Special Needs as Vice Chairperson

SEIS

@ Next CAB meeting will be held on Thursday,
September 20

— At this meeting, the CAB will review and prioritize projects
mandated by the General Assembly
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B?CB Reconciliation Issues for 2012 S@EIS

Fixed Asset Transactions:

@ ABUMN transactions create cash reconciling items.

@ ABZON transactions create expenditure reconciling
items.

@ Training to be provided by SCEIS Group in the fall
to review the correct procedures and other
considerations when using these transactions.
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B?CB Reconciliation Issues for 2012 S EIS

HRPAY and Fund 3024:

@ These balances appear on the cash reconciliation.
These items should be cleared monthly.
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B?CB Reconciliation Issues for 2012 S@EIS

Use Tax:

@ Expenditure Reconciliation provides details giving
an in-depth view of use tax accruals and payments:

1. SAP Use Tax: This is the Use Tax Payable. Users can
click on the amount for the detailed information.

2. Use Tax Paid: This is the amount the Agency has
remitted to the Department of Revenue. Users can click
on the amount for the detailed information.

3. Use Tax Difference: This is the difference between
SAP Use Tax and Use Tax Paid. This field does not
have drilldown capability.
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B?CB Reconciliation Issues for 2012 S@EIS

@ SAP to STARS Expenditure Reconciliation By Fiscal Month
Report with New Columns Added (Summary view):

/|ESAP Use Tax|z Use Tax Paid|[z Use Tax DIff.

= = 0.00
L 0.00 0.00 0.00
@ | NIHICGe SR Bnoa FE @ 173,783.07-  156,012.80 1777017
SAP to STARS Expenditure Reconcilation By Fiscal Month / 1,652.00- 1,359 67 9323
0.00 0.00 0.00

Enter Criteria Business Area  |HG30|EDUCATION DEPARTHENT 3,416.20- 235226 1.063.94-

All Balances STARS Fund Show live agencies 0.00 0.00 0.00
Unbalanced Fiscal Year 2012 [¥] Show non-live agencies

Fiscal Month [ show All Periods 4,582.09 18.82 4.56217
B E R EEEE u|% = EEEEER T - | EsTers dCsar [GnT | Gior | 524.92- 363.22 161.70-
“B... |- Fiseal'v.]" Periog[Fund [state Funded Py... |= STARS Expenditur..[= 54P Expendituresf 54P Use Tax|= Use TaxPaid[= Use TaxDifi.[§ Interr. 0.00 84711 ar11
HE30  Z012 A 0200.000000.000 10,191.47 10,286.47 ooo | 0.0 137 24- E77- 139 61-
HE30 2012 s 3500.050000.000 1,079,743.59 1,080,775.69 0.00 0.00 ooo | 0.0
HE3D 2012 sl 3500.070000.000 48,306,352.08 48,994,076.59 | 173,783.07-  146,012.90 17.770.47- f107.00 23.592- 23.52 .00
HE30 2012 A i 5000.000000.000 2,543,772.74 2,607,014.65 1,652.90- 1,359.67 203.23- | 0.00 0.00 0.00 0.00
HE30 2012 sl &000.010000.000 1,054,722,844.08 | 1,056,868,236.01 0.00 0.00 ooo | 0.0
HE3D 2012 | 7000.000000.000 3,821,500.36 3,922,214.04 3,416.20- 2,352.76 1,063.94- | 0.00 0.00 0.00 0.0a
HE30 2012 s §200.200000.000 757,139.85 767 412.93 0.00 0.00 ooo | 0.0 0.0n 0.00 oo
HE3D 2012 AE 0500.000000.000 405,954.79 411 51615 4,582.09- 19.92 456217- | 0.00 —
HE30 2012 73 2000,000000,000 257,935.24 260,323.93 524,92 363.22 161.70- | 0.00 0.00 0.00 0.00
L e T | | M .00 193891
HE30 2012 73 5000.000000.000 34712237 359,906.27 23.52- 73.5% ooo | 0.0 1,250.05- 0.00 1.250.05-
HE30 2012 73 9800.000000.000 30,872.22 32,756.36 0.00 0.00 0.00 0.00 31.76- 0.00 31.76-
HE3D 2012 74 4400,204003X000 2,741,499.54 2,742,213.84 0.00 0.00 oo | o.oo
HE30 2012 74 §200.01 0500X000 10,694, 725,55 10,714,249.27 0.00 0.00 ooo | 0.0 3,128.43- 0.00 3.148.99-
HE3D 2012 74 8200.100000X000 1,412,117 67 1,413,089.30 0.00 0.00 oo | o.oo 0.oo
HE30 2012 7 5 0500.000000,000 5,577,005.34 5,881,30%.58 1,838.91- 0.00 1.838.91-| 0.00 .00 000 0.00
HE3D 2012 7 5 0700.000000.000 4,103,083.57 4,103,083.67 1,250.05 0.00 1.250.08- | 0.00 —
HE30D 2012 7 5 2000.000000.000 214,138.72 214,138.72 3176 0.00 at7e- || ooo| = 173, 783.07- =« 156,01290 = 30.243.42-
HE30 2012 7 5 3500.050000.000 1,626,784.21 1,628,636.39 3,128.99- 0.00 3.126.99- L_a TITERT
HE30 2012 75 &000.010000.000 510,115,292.21 | 51011551221 0.00 220.00 U /
HE3D 2012 75 8200.200000.000 3,222,473.31 3,240,358.35 : 0.00 17.885.04
= 558,932,335.76 = 559,119,885.57 156,012.90 = 30,243 4z | 107... go0 | [




AT

#cR Reconciliation Issues for 2012 SEIS

B

FORMAT [y

@ SAP to STARS Expenditure Reconciliation By Fiscal Month
Report—Detail View:
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B?CB Reconciliation Issues for 2012 S@EIS

Use Tax:

@ Reconciling items should consist of use tax
accrued in FY 2012 but paid in FY 2013 and use
tax accrued in the previous month but not yet paid
(for agencies filing monthly).

@ Accruals of use tax for grant-related items must be
reversed by journal entry after payment to prevent
doubling of use tax expenditure.

@ Journal entries impacting only balance sheet
accounts which change funding on use tax liablilities
create reconciling items and should be avoided.
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op SCEIS Service Desk
'Ickets: Finance

SEIS

Team Issue Resolution
Finance — A user is working on the Follow the detailed instructions on the
Assets GAAP Capital Assets following slides, and refer to the following

Reporting Package for
his/her agency, but is
having trouble with
reporting. How should the
user proceed to complete
this task?

materials available on the Comptroller
General’s Office (CG’s Office) website.

Link to CG’s Office Year-End Reporting
Packages Page:
http://www.cg.sc.gov/stateagencyinfo/Pages/
agenciesthatsubmitpackages.aspx

*See pages 45 — 52 of the Year-End
Reporting Policies and Procedures Manual,
located near the top of the page.

*See the instructions included in the 3.8
Capital Assets Reporting Forms Excel
Spreadsheet, available near the middle of
the page.
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e Asset History Sheet —

SEIS
B¥CB s ALR 87011990 (

[= =1 =

Erogram Edit Goto  Systern Help
9 SiEese s nm e an HEER This report, will detail all Asset
Asset History Sheet .
o history for Company Code SCO1
Company code E: to % USIng DepreC|at|On area 01 -
scomurmber . = | Modified Accrual.
Selections
bumecs aree . = | NOTE: This is for course
S = =i | demonstration purposes.
PR o = | Running historical reports using
_— broad criteria in Production
would be impractical. Also,
Sefinas Agencies will only be able to
Report date 06/ 28/ 2010 . . . .
l Depreciation area a1 ModifAccr, | view Assets W|th|n the'r
Sart Variant ajclay| Co. cadefbus. arealbal. itemfBIS acc . .
Transiation method respective Business Areas.
@stassets | |
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| Digplay options :
T B [ S_ALR_B'.I'D‘HQQD SCEISECDCST | OVR /
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~uze - Asset History Sheet —
B¥CB s ALR 87011990

SEIS

o o s oo o The Asset History shows all Asset activity
) =l a0 ea@e o within the Modified Accrual Depreciation area.
Asset History Sheet |

1 KN D v

i assets ||| ] wL || Add to workiist |

¥

4

Report date: 06/30/2010  Asset History Sheet - 01 Modif.Accrl.

Created on: 03/15/2809 In compl. w/EC directive 4 (13 col. wide wersion) (complete) 1
Businessires Bal. sheetiten Bal . sh.acctAPC fssetClass
EQgn feqelelaeTele] 1801869008 13001

LPC FY start fcguisition
Dep. FY start Dep. for year
Bk . wal . FY strt

teset SHo. Cap.date tsset description Crocy

-Planning usp

Retirement Transfer Post-capital. Invest . support Current APC
Dep . retir. Dep transfer Dep . post-cap. Write-ups Boocumul . dep .
Curr . bk.wal.

130008080881 1 B1¢31/2009 West Wing
10,000, 30 g ag o.oa o.oa o.oa o, og 10,000, 30
jEe]o} [ Ao o.aa o.og [.oe o oe e}
10,000,080 10 {08 a0
* hsset Class [EEt 30 SCEIS_AUGC IM i
- ' e ..J Use the scroll bar to view more of
jEe]o} [ Ao o.aa o.n H
12,508, 80 the Asset History Sheet.
**  Bal.sh.acct APC 1801009000 BUG-HL UsD
10,000, 30 g ag o.oa o.oa o.oa o, og 10,000, 30
jEe]o} [ Ao o.aa o.og [.oe o oe e}
10,000,080 10,000,080
*** Balance sheet item 200p000 ALccounts not assigned usp
10,000, 30 g ag o.oa o.oa o.oa o, og 10,000, 30
[.ae [ A o.oa o.oa [.oe [ oe [.ae
10,000,080 10,000,080
**** Business hrea E@ae SECRETARY 0OF STATE UsD
10,000, 30 g ag o.oa o.oa o.oa o, og 10,000, 30
[.ae [ A o.oa o.oa [.oe [ oe [.ae
10,000,080 10,000,080 26
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Asset History Sheet —
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a.

110000080081

311 .
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a.
110000000002
1,008,

1,008,
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2,000,
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]
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1,000,
a.
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5,000,
a.
110000080006
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o.ae
o.ag
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o.00
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0. oo
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0. oo
oo

o.ae
o.ae
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o.og
o.ae
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o.ae
o.ag

ASSET JAGADISH
o. 08
o. 06

06/30/2008 jags whs test scripts

0.0

0.0

a.oo
o.oo

Noio]
Noio]

Nolo]
Noio]

usD
o. oo
o.oo

usD
0. oo
o. oo

UsD
o.og
.08

UsD
o. oo
0. oo

999,920 .
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a.
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[,
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B¥CB

op SCEIS Service Desk

SEIS

‘Ickets: FInance

Team Issue Resolution
Finance — Can you provide some You cannot delete an asset shell that has
Assets guidance on when to block either a capitalization date or a Purchase

vs. delete an asset shell?

Order (PO) associated with it. If there is no
capitalization date or PO, the asset can be
deleted.

The following slides provide detailed
instructions on determining whether an asset
shell has a capitalization date or PO
associated with it.

Instructions for running the S-

ALR 87012056 Directory of Un-posted
Assets transaction excluding blocked assets
are also provided in the following slides.
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s HOW to Determine When to
B¥CB Block vs. Delete an Asset Shell

@ The asset shell shown below does not have a capitalization
date:

SEIS

Edit

Goto

Erwvironment  Settings  Systern Help

BdE e SEE DDLO B @m
Display Asset: Master data

[ | Assetvalues

Asset Ponnant3a14s[s) Software
Class 29500 SCEIS_Lowialue Asset Company Code SCO1

General k Time-dependent k Allocations k Qrigin k Leasing k Deprec, Areas |

Genearal data

Description Software g
Whiware vSphere 5

Asset main no. text Software

Acct determination 29308 SCEIS_LowWalue Assets Less Than §4,999 59

Serial number TED

Irwentory number TED

Quantity 1 EA each

[ Wanage historically

Inventary

Last inventary on [¥] Include assetin inventory list
Inwentary note

FPosting information

Capitalized on Deactivation an
First acguisition on
Arquisition year 2ot} Qrdered on
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-z HOW to Determine When to
B¥CB Block vs. Delete an Asset Shell

@ The asset shell shown below does have a capitalization date:

Dispiay Asset: Master data
3 dB ¢ CHE OTLD BRE @®
Display Asset: Master data

(@ | Assetvalues

SEIS

Asset 150000009589 @ Wieh semer
Class 15400 SCEIS_Data Proc Egp Cormpany Code SCEN

General k Time-dependent k Allocations k Qrigin k Leasing k Deprec. Areas |

General data

Diescriptian WWeh senver g
Asset main no. text ‘Wab serer

Acct determination 15400 SCEIS_Data Processing Equipment

Serial numhber

Inwentary numker TED

Guantity 0128 ) each

[]Manage historically

Inventory

Lastinventary on Include assetin inventary list
Inwentary note

Posting infarmation

Capitalized on Deactivation on
First acguisition on ogf14:2012 Flrnd. retirement on
Acuisition year 2013 0O2 Ordered on
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How to Determine When to

_BTCB Block vs. Delete an Asset Shell ~*E®

@ To check to see if it is attached to a purchase order: Go to
Environment > Purchase Order. If there is a purchase order
attached to this asset you will get the following screen.

Purchasing Documentis For Asset
2 dH Ce& SRR VDo FEE E

Purchasing Documents For Asset

& @ Print Preview PO History Changes Delivery Schedule Services

FO Type Wendor Mame FGp Order Date
[tem Material Short Text Mat. Group
DI & PInt SLoc Order Oty iy WNet Price Curr. per Un

4600177149 Z5TD FOOEM109435 WARROW INC 132 O6/20/2012
BER2E software - WMware 20689

AAGET OEE1 1 EA 28,425 96 15D 1 ER
fooct Bssgt @1 B.132 E&
fzset 290000138148 0
Contract Release Order 4400004281 Item HoRE4
5ti11 to be delivered B EAR O.ae  UsD oA %
51111 to be invoiced 1 EA 28,425 .96 UsD 100 .00 %
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How to Determine When to

B?CB Block vs. Delete an Asset Shell

SEIS

@ If it has a cap date or Is attached to a PO then you may only

block it (ASO5):

Settings  System Help

Ernvironment

Asset  Edit Goto  Exiras

i B @ 2 EE S E A EE G

Biock Assel: Processing screen

Asset 1600029509 0 Weh server
Class 15400 SCEIS_Data Proc Egp

Company Code SCE1

General data
Diescription Web server

Make sure you

Acct determination 15400 SCEIS_Data Processing Equipment

Inventary number TEBD

select “Locked to Quantiy =

acquis.” at the

Posting informatian
Capitalized on paftarzmae Deactivation on

bOttOm and then hlt First acquisition on A8 1472012

sSave.

Acqguisition year 2m3 2 Plnd. retirerment on

Acguisition lock
[ Mone
_____ 5 Lockedioacouis |

32



wee  HOw to Determine When to
BTCB Block vs. Delete an Asset Shell

SEIS

@ If there iS no Cap date Delete Assel: Processing screen

and no purchase

order then you may

delete ( AS06) the
asset:

Make sure
“Physically
delete asset” Is
selected and
then hit save

& ald B €8 E B0 a8 FHE E

Delete Asset: Processing screen

Class 29900

Ascet 290000138148 0 Software

SCEIS_Lowialue Asset

Company Code 5CE1

General data
Drescription

Acct determination
Inventary number
Gllantity

Software
Yhtware vSphere 4

29906
TED
1 ER

Fosting infarmation

Capitalized on
First acquisition on
Acquisition year

Dieactivation on

] Find. retirement on

Deletion
D not delete asset
@ Phzyically delete asset




<z Running S-ALR_87012056
_B?CB.. Excluding Blocked Assets

Enter the Transaction
Code as shown at
right.

Click on the %/ |icon
to choose Asset/Block
as shown at right.

SAP Easy Access - User Menu For Shirley Coy
B dH @ 0O
SAP Easy Access - User Menu For Shirley Coy
BE S| @B 2| v

&% | 5_ALR_87012056

ABAP Yariant Directory of Program RASKLA_ALVOT

A

Yariant catalog for program BEAARLA_ALVD

Yariant name Short description
SSET/BLOCK Excluding hlocked assets
DrEF: DMR dard Variant
DHR-LUPA DHRE Unposted Asset
SAPEDDT SAP Standard Wariant

SAPEALIDIT UK. Audit
TBD REFPORT SAF Standard Wariant
FCAP_DATE With CAP date hlank

The variant created excludes all assets blocked.

SEIS



Running S-ALR_ 87012056

B‘?CB Excluding Blocked Assets HED

Next, you will exclude assets that are in 13000 and 13001
asset class. This range is for assets under construction.

Multiple Selection for Asset class
select Single YWalues k Select Hanges ' Exclude single Values k_E}{cIude Fanges
I Singley... |
13000 ]
13001
|
ey |[«][]
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e Running S-ALR_87012056
B?CB Excluding Blocked Assets

SEIS

Use the all selection icon[z]

to filter down further for your agency,

then click the[*|execute the report.
Company code SO to =
Aszet number to 5
Subnumber to 5
Selections
Asset class £ 13000 to =
Business area TEIHEII to =
Costcenter TO3I0] hEAAD to TO3Njzzzz27 =
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Running S-ALR_ 87012056
B‘?CB Excluding Blocked Assets

SEIS

Results:

Directory of Unposted Assets

@ - Created on; 052452012

Azset Sho. |Created on | Created by Asset description

140000022... |0 02M158/2012 [AMGT2146 CAR, 2012 FORD POLICE INTERCEPTOR
140000022468 |0 021152012 [AMGT2146 CAR, 2012 CHEVROLET IMPALA
140000022469 |0 02182012 [AMGT2146 CAR, 2012 FORD POLICE INTERCEPTOR
140000022470 |0 02M158/2012 [AMGT2146 CAR, 2012 FORD POLICE INTERCEPTOR
140000022474 |0 02MB2012  [AMGT2146 CAR, 2012 CHEVROLET IMPALA
1400000224745 (0 021 B/2012  [AMGT2146 CAR, 2012 CHEVROLET IMPALA
140000022476 |0 021 B2012  [AMGT2146 CAR, 2012 CHEVROLET IMPALA
140000022477 |0 02162012 [AMGT12146 CAR, 2012 CHEVROLET IMPALA
140000022478 |0 02162012 [AMGT2146 CAR, 2012 CHEVROLET IMPALA
140000022483 (0 0272372012 [ANGT2146 TRUCK, 2012 FORD F-250
140000022484 |0 0202372012 [ANGT2146 TRUCK, 2012 FORD F-250
140000022485 (0 025232012 [AMGT2146 TRUCK, 2012 FORD F-250
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'op SCEIS Service Desk

SEIS

‘Ickets: MM

Team Issue Resolution

Materials The user was trying When the cumulative dollar value of POs issued
Management to create a PO against a contract exceeds the target value of the
— Purchase against acontract contract, the buyer receives a hard-stop error
Orders that has reached its message and cannot complete any additional POs.

target or total value,
which triggered an
error message, and
prevented the user
from continuing
with the
transaction. How
can the user
complete this PO?

At this point, based on procurement law, either a
new contract will need to be solicited and awarded or
the target value of the current contract will need to
be increased before any further POs can be
completed.

The user should proceed as detailed in the following
slides to adjust or delete the PO, as appropriate.
(Detailed instructions are also available on the
SCEIS website, here.)

In addition, the SCEIS MM Team encourages
agencies to use the ME3N transaction to view target
values of your contracts, as detailed in the
instructions available here.
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http://sceis.sc.gov/documents/How_to_Reduce_the_Value_of_POs_Against_a_Contract_Using_Transaction_ME33K.pdf�
http://www.sceis.sc.gov/documents/Instructions_for_Using_ME3N_Transaction_to_View_Contract_Target_Value_Layout.pdf�

Top SCEIS Service Desk

B¥CB  Tickets: MM SES

@ The cumulative dollar value of a PO is based on the quantity
and dollar value entered on the line item of the PO. Final
Invoicing and locking a line item on a PO will not reduce the
value of orders issued against the contract.

@ Instead:

— If a PO is issued against a contract, and is no longer needed, the PO
should be deleted, provided there are no invoice payments made
against the PO.

— If invoice payments have been made against the PO, then the PO
guantity should be reduced to match the invoiced quantity using the
ME33K transaction, as shown on the following slides.

@ Deleting the line item or reducing the quantity will ensure that
the value of orders issued against a contract is not artificially
Inflated. 40



e TOp SCEIS Service Desk
B¥EB  Tickets: MM

How to use the ME33K Transaction to Reduce the
Value of POs Against a Contract:

1. Use transaction ME33K to display a contract. To view
purchase orders (POs) issued against the contract, select
the line item and click the Release Documentation icon[ig ).

SEIS

(=
Contract  Edit Header ltermm  Emwironment  System Help

& D dEH @@ SR Bna8 EHE @D

Display Contract : Item Overview
| Account Assignments |

Adreament 4400001932 | Agreement Type | ZMHD Agmt Date  |11/18/2009
Yendor F000052925 | BRIDGESTOME AMERICAS TIRE OF . Currency LsD

Cutline Agreement ltems

tern |1 |a|material [5hort Text ITarn. Gty [0... [Met Price lrer |0 Imat. g [PInt |Stoc|D [Te.)
1 U Police Pursuit Tire TEA 75.00/1 EA BE330

|z I Auta Radial Tire 1EA 0.011 EA 86305

:3 u Light Truck Radial Tire 1 EA o.a11 EA BE30T
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Top SCEIS Service Desk
Tickets: MM

SEIS

2. Review the purchase orders issued against this contract
line item. In this example, three PO line items for a total

value of $45,000.00 have been issued.

(=

&

f

List Edit Goto Ernwvironment Systerm  Help

JH e BRE D040 EE @D

Release Order Docu. for Contract 4400001932 Item 00001

= Release E
CCode ([PInt|Purch.ord. |Item |Order date Order gty. Un Order value Currenc
SCOT |DTOZ| 46001 P22 |OALID | L7/ A9/ 2012 2008 ER 15,000 608 USD
SCO1 |DTOZ| 46001 FH2ZZ |OOQZ0 |07/ Q92012 200 ER 15, 000. 608 USD
SCO1 |DTOZ| 46001 FR22Z |ORA30 |07 FA9 26012 2608 ER 15, 000 .68  USD
SCET |DTAZ|dty . released to date GAR EL 45 [0 . 68 UsSD
SCat **|10ty. released to date a0 EL 45 Qoo o8 Usp
**[0ty. released to date gaa  ERL 45 A0E. @8  USD
Tot. gty. 1 E&
Open target gty . A EA
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SCEB

3. Lineitem 10 on PO 4600175222 has been deleted, and line
item 20 has a quantity of 75 that has been received and paid,
for a total value of $5,625.00. The remaining 125 tires will not
be received, and the line item was final invoiced and locked.

[ (=129 151
Buchase Orter_dt_Gois Emiunment_Sysiam _ iy : Eﬂ?
G 4B Qe ANE Luos DM O
[@7] sale Source PO 4600175222 Created by Fred PIEPER
| Diocumenl Dwm-vwi:lr; ! Dotumint Gy 0F | :gﬂijﬂ” Hold ;:EI ml-ﬂ C-un:vl-]fg._:i'&ﬂ-l’urﬂl’rmw ||.Iluv,;g-nuu.|E!EFE|WMI%|;!
IE0L Bole Source PO T ABOOITERID) vendos TO00051025 DRIDOEOTONE AM.. | Doc date  OT/0072012
{ Haw
{*=lEys lim s ] [sesenal |snon Ted [F0 Guanisy [o. [cloet Datn_[nat Price Jeur_[Per [0 [Mas Group [Pim [530r. Location [l
| i K Py Prrgui] Ting THREA D BRI IZET 15 DEusy 1 EA Mepcollare BT Depl of Trargp BC00OT Supply ':
K Pollce Pursuft Tine Z00ES D OD/M/ZMI2 TE.00ED 1 EA Miccellaneo SC Deptof Tranep . SCOOT Supply. L=
11 Pofici Panud Tk ZOGEA DOR/IIINZ 75,0910 1 EA mscelianeg B Oegl ol Transp SCDOT Sunply _'
1D
1L sl
LA
[ D
LEsD
i Ul
LD
B ush
1EED
— 1550 =]
ULl
E 1l
Ok
e T L i —
Jursg Coos 4107982300
A TEL
O Cabegory O 43




op SCEIS Service Desk
'Ickets: MM

SEIS

4. The Release Documentation for the contract shows PO
Line Item 10 has no value but Line Item 20 still has a value
of $15,000.

Release Order Docu. for Contract 4400001932 Item 00001

| | B Release | [T »

CCode|(PT1nt|Purch.ord. [Item |Order date Order gty. Un Order walue Currenc
sCO1 [DTOZ|{ 46001 FE222 [A0E1A (07 A9 2012 L EAR f.oo UsD
SCO1 [DTOZ| 4600175222 Q0020 (07 A92012 200 ER 15, 000,080 USD
SCO1 (DTOZ| 4600175222 (00030 (07 Q92012 200 ER 15,000,080 USD
aCO01 [DTRZ|O0ty. released to date 400 EA a0, 0uE . og UsD
aCat *0ty . released to date 400 ER 30,000 .00 UsD
*|0ty. released to date 4060 ER 30, BEE. B USD
Tgt. gty. 1 ER
Open target gty [0 ER
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SEIS

5. To show the correct value of the POs against the contract,
line item 20 on the PO needs to be reduced to the quantity
received and paid.

Sole Source PO 4600175222 Created by Fred PIEPER

[fr] Z5OL Sole Source PO 7)) 4608175222 vendor

| Document Overview On || Document Overview Oﬁl @ |ﬂ' Cancel || Print Preview || Messages || FPersonal Setting

7000052925 BRIDGESTOMNE AM ..

Coc. date OFfE9/2012

E Header
BSEls Itm s [ [material [short Test [PO Quantity [0 [c]oeiv. Date [net Price Jcur. Jper  Jo.. Imat Group  [PInt
Tho K Palice Pursuit Tire Z00EA D @8/31/2012 75.00UsD0 1 EA Miscellaneo..SC De
20 K Police Pursuit Tire | ?5|EA OoEs 312012 75.00U5D0 A EA Miscellaneo..SC De
3n K Police Pursuit Tire ZO0EA D 08/31/2012 79.00Ush 1 EA |Miscellaneo.. SC De
USD
5D
USD
USD

[l

el oE &l [

(8] itern 2[20] Pulice Pursuit Tire
Material Data '| QuantitiesiWeights { Delivery Schedule i Delivery i Inwoice i Conditions i S P E G S Purchase Order History

| Default Yalues ||

Addl Planning

5 (2]

Basic List

=] [ &]=FIW]E]F][E]eo]@a]Em) 1] [m] (B 2] (5]

5.. |MvT|Material Do...| em|Posting Date[=

Quantitﬂ DelivewcnstquantitﬂOUr‘:

Amountin LC[L.our [z

Qtyin OPUn|  DelCostOty

WE 101 5000354876 1 0802012 75 0 EA
Tr.Ev. Goods receipt . 75 EA =
RE-L 5700539182 1 0802012 75 0 EA
Tr./Ev. Invoice receipt b 75 EA =

0.00 |(UsD

0.00 USD =
5,625.00 (USD
5,625.00 USD =

74
75
74
75
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6. Now the contract releases will reflect the correct value.

Release Order Docu. for Contract 4400001932 Item 00001
| | [B Release ||| »
CCode|PInt|{Purch.ord. |Item |Order date Order oty Un Order walue Currenc
SCET (DTOZ2| 46001 FR222 (00010 |07 /0972012 0 EA G.Ba  USD
SCET (DTOZ2| 46001 FR222 (00020 |07 /0972012 7h EA 5,625 .88  USD
SCET (DTOZ2| 46001 7R222 (00030 |07 /0972012 200 EA 15,000 .28  USD
SCAT |DTOZ| 0ty . released to date 275 EA 20, 625 00 USD
SCO1 [****|0ty. released to date 275 EA 20 625 .08 USD
rrxr (x222 0ty . released to date 275 ER 20 625,80 USD
Tgt. oty. 1 EA
Open target gty [ ER
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BTCB 12-Month Deletion Process SWEIS

@ Deletion of FTE positions that have been vacant for
more than 12 months is authorized by Proviso 80A.7
of the FY2012-2013 Appropriation Act.

@ Timeline and process for deletions:

— Saturday, September 15:

« State Budget Division and HRD runs vacancy report.

« Agencies allowed to retain 5% vacancy factor based on total
authorized positions, or minimum of 10 positions.

— Monday, October 1.

* Budget Analyst will provide agency with copy of report of positions to
be deleted.
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BTCB 12-Month Deletion Process SWEIS

@ Timeline and process for deletions (cont’'d):

— Wednesday, October 10:

« Exemption requests with documentation due to State Budget
Division.

« Personnel actions that may be considered for exemption:
— Actively interviewing for position
— Extended offer letter

 If position number has a “chief” hat, agency must provide another
position number to be deleted.

» |f there is no cost center assigned to position number, the position
will be deleted.

— Tuesday, October 30:
« Recommendations brought to Budget and Control Board.
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RecR Top SCEIS Tickets: HR/Payroll SGEIS

Team

Issue

Resolution

HR/Payroll —
MySCEmployee

Approving multiple leave
requests in MySCEmployee
Manager Self Service (MSS)
can be time consuming. Is it
possible for the SCEIS Team
to streamline the approval
process?

Yes, in September, the SCEIS
Team will implement an
enhancement streamlining the
leave approval process from 4
steps to just 2. Instructions for the
2-step leave approval process in
MSS are included in the following
slides.

We will distribute additional details

and instructions in an upcoming
Weekly Update.
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http://www.sceis.sc.gov/page.aspx?id=230�

e TWO-Step Leave Approval
_B?CB Process in MSS

1. Select leave request to approve from your Universal
Worklist (inbox), or from the approve leave request link in
the detailed navigation menu.

2. Click the “Approve” or “Reject” button, as appropriate.

I Approve Leave Requests

Display and Edit

SEIS

B Show Team Calendar ¥ Hide VWorklist

Requests waiting for approval
Date of Request Requester Type of Leave From To Used
i 812212012 Augusta Mariynn Beyles  AS.LWOP 831/2012  &/31/2012
J 812202012 Augusta Marilynn Boyles | A8.LWOP 272012 | seTizez
J B/22/2012 Augusta Marilynn Boyles | A8.LWOP /232012 | azznz
BHEER [ EHEBH

Augusta Marilynn Boyles has requested the following leave:

Type of Leave: |AB.LWOP

Date: 83112012

Duration: 7.5|Hourz

Time Account  Deductible from  Deductible to Remainder
Annual Leave | 1/24/2011 12/31/5559 10.87500 Hours
Sick Leave 172472011 12/31/9999 81.87500 Hours
Comp time 3/26/2011 12/31/9999 £.00000 Hours

|1 Previous S:es| |Appr0ws| | stsct| 52




e TWO-Step Leave Approval
BTCB Process in MSS

SEIS

3. Now, instead of having to

click review, the “Save”
button appears at the
bottom of the screen and
you are ready to approve
or reject depending on
your selection.

4. Ifthere is a problem with
approving the leave
request, the appropriate
warning message will
appear. If there are no
problems with the leave
request, the completed
screen appears.

I Approve Leave Requests

2 1 ]
Display and Edit

golicnflictr."rth;'-xbs ces / AG.LWOP (M2001/2008) from 08/23/2012 to 08/23/2012

@ Conflict with Attendances / Attendance hours (T2002 1000) from 08/02/2012 to 0B/02/2012

P Show Team Calendar ¥ Hide Worklist

Requests waiting for approval
Date of Request Hequester Type of Leave From To Uzed
al222012 Augusta Maritynn Boyles  AS.LWOP 8312012 832m2
&/22/2012 Augusta Mariynn Boyles | A8.LWOP BI2TI2012 | 82712012
82272012 Augusta Mariynn Boyles | A5.LWOP 812372012 | 82312012

BHER 0 =EEH

Augusta Marilynn Boyles has requested the following leave:
Type of Leave: AGLWOP
Date: ai31/2012

Duration: 7.5| Hours

Note for Requester:

Time Account  Deductible from Deductible to Remainder
Annual Leave | 142472011 1213115595 10.87500 Hours
Sick Leave 172412011 12/31/9599 81.87500 Hours

Comp time 3z 12/31/9599 5.00000 Hours
|1 Previous Step @




Two-Step Leave Approval

BTCB Process in MSS

SEIS

5. To approve another
leave request, click
the “Approve Another
Absence” link and you
will be taken back to
your list of leave to
approve.

NOTE: This link will
now work from both the
Universal Worklist and
Approve Leave Request
link from detailed
navigation.

I Approve Leave Requesis

I

1

2 |

ay and Edit Completed

il You have approved the leave request.

Vilhat do vou want to do nest?

Approve Another Absence

Date:

Duration:

Requester:

Type of Leave

You have approved the following leave request:

Augu=ta Maribvnn Boyles

D ABLWOP

on Friday, August 21, 2012

7.5 Hours
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e Next SCEIS User Group

B¥CB Meeting s

Friday, September 28

MTC Airport Campus
Academic Center Auditorium
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