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Welcome and Housekeeping 
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Demonstration of Business Objects 
Enterprise Reports 

John Taylor 
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Top SCEIS Service Desk Tickets: 
Finance 
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ZFCHN – Check Register  

•ECC Report – Real Time 
•Provides Document Number (Invoice Number) 
•Provides Clearing Doc Number 
•Provides Check Number 
•Is Drillable 
•Only Lists Checks 
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ZFCHN – Check Register  

1.Enter 
Business 
area, 
House 
Bank 
(11000) 

2.Click With 
Line 
Items 

  

3. Click on the Further 
Selections Tab 
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ZFCHN – Check Register  

Enter Date 
of Issue or 
Range 
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ZFCHN – Check Register  

Invoice 
Number 

Check 
Number 

Clearing 
Doc 
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ZAGY_CHK_REG 

Enter House 
Bank 
(11000), 
Payment 
Run Date or 
Range, 
Business 
Area 
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ZAGY_CHK_REG 

Click Change Layout 
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ZAGY_CHK_REG 

Move Doc Number 
to Displayed 
Columns 
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ZAGY_CHK_REG 

Clearing Doc Number 
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Payment Register 

BW Report (Not Real Time) 
Provides Clearing Doc Number, Check Number 
and ACH Reference 
Provides Totals by Payment Type 
Is not Drillable 
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Payment Register 

Click 
Find 
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Payment Register 

Type Payment 
Register and 
click Find 
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Payment Register 

Click 
Payment 
Register 
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Payment Register 

Enter 
Business 
Area, 
Payment 
Date, House 
Bank 
(11000) 
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Payment Register 

Report Clearing Doc, 
Check Number , ACH 
Number 
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Payment Register 

Provides Totals for each 
Payment Type 
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Top SCEIS Service Desk Tickets: 
Materials Management 
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Top SCEIS Service Desk 
Tickets: MM 

Team Issue  Resolution  
Materials 
Management –  
Purchasing 

Sometimes agencies 
order Inventory using 
the Base Unit of 
Measure, when 
perhaps ordering 
inventory using the 
“Purchasing View’s 
Order Unit” would be 
more helpful. 

Please coordinate through your Agency 
Material Master Liaison (AMML) to submit a 
SCEIS Trouble Ticket,  to modify the Material 
Masters’ Purchasing View’s Order Unit to 
“XXX”.   
 
The SCEIS MM Team will contact you to 
discuss and confirm what functions the 
system can perform. 
 
After the discussions, if the system can meet 
your requirements, then the SCEIS MM Team 
will modify the Material Master’s Alternative 
Unit of Measure and modify the  Material 
Master’s Purchasing View’s Order Unit to 
“XXX”. 



22 

Diagnosing the Problem 

Material Masters are created with the lowest 
functional Base Unit of Measure (BUOM).   

  

The SCEIS MM Team always asks the AMML the 
following question:  
– At what BUOM are you going to “issue” the material? 

(Examples: Each, box, carton, gallon, ounce, etc.) 
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Diagnosing the Problem – 
cont. 

Depending upon the AMML’s response then 
the Material Master’s Base Unit of Measure is 
created. 
 
The BUOM governs all types of transactions 
for a Material Master.  
– For example:  Purchase Requisitions, Purchase 

Orders,  Goods Receipts, Goods Issue, 
Reservations 
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Examples of SCEIS Flexibility  

Base Unit of Measure: 
 This is the unit of measure in which the stocks of a 

material are managed. The system converts all 
quantities entered in other units to the Base Unit of 
Measure. 
 
Alternative Units of Measure: 

 Allow a material to be ordered in a unit differing 
from the Base Unit of Measure. The order unit is 
proposed automatically in purchasing functions, 
where it can be changed. 



25 

SCEIS Flexibility  

 SCEIS is flexible enough to adapt to your 
procurement needs, so if the industry sells the 
material in Cartons, Cases, Pallets, etc., then you 
can order the material as the industry mandates in 
its “Order Unit”.   
 
Then you can order/receive the material as the 
industry requires and “issue” the material as your 
agency needs mandate. 
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Example of SCEIS Flexibility  
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Example of SCEIS Flexibility  

Notice the Base Unit of Measure of “EA” from the 
“Basic data 1” View 
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Example of SCEIS Flexibility  

Notice the Order Unit of “CAR”, Carton, in the 
“Purchasing” View 
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Example of SCEIS Flexibility  

Notice the Material Master’s Purchase Requisition 
is for 10,000 EA, the Base Unit of Measure 
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Example of SCEIS Flexibility  

Notice the Material Master’s Purchase Order is for 
2, CAR, the Purchasing View’s Order Unit 
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Example of SCEIS Flexibility 

Notice the Goods Receipt, MIGO, was processed as 2, 
CAR 
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Example of SCEIS Flexibility ” 

Notice the Goods Receipt, MIGO was processed as 2, CAR 
and the Stock Keeping Unit was translated to 10,000 EA 
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Summary  

The SCEIS MM Team can perform these tasks for you. 
 

Please coordinate through your AMML to submit a SCEIS 
Trouble Ticket,  to modify the Material Masters’ Purchasing 
View’s Order Unit to “XXX”.   

 

The SCEIS MM Team will contact you to discuss and 
confirm what functions the system can perform. 

 

After the discussions, if the system can meet your 
requirements, then the SCEIS MM Team will modify the 
Material Master’s Alternative Unit of Measure and modify the 
Material Master’s Purchasing View’s Order Unit to meet your 
agency’s requirements. 
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Questions  

Questions? 
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Break 
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User Group Leads Committee Elections 
John Taylor 
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Nominees and Voting 

Nominations received before today’s meeting: 
– Training Lead  

• Denise Carraway, Budget and Control Board Internal Operations 
 
 

– Materials Management Lead 
• Jaquetta Wright, Department of Revenue 

 
 

– Budget / Funds Management Lead 
• Michele Featherstone, SLED 

 
Voting ballots are available on the sign-in table.  

Submit them in the lime green box on your way out today. 
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SCEIS Weekly Update Highlights 
John Taylor 



39 

SCEIS Weekly Updates 
Webpage 

All SCEIS Weekly Updates are available on the 
SCEIS Website: 

 

1. Point your mouse to “News & Updates” in the top 
navigation bar 

2. Select “SCEIS Weekly Updates” from the menu that 
appears. 

Click Here 
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Here is what it looks like: 

SCEIS Weekly Updates 
Webpage 
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Weekly Updates: Recent 
Highlights 

Sign up for our new AM305 Asset Management 
Training via the following item from Oct. 22: 
– Wednesday, November 7 Section of AM305 Hands-On Training Course 

Rescheduled for Wednesday, November 14 (87kb PDF) 

http://www.sceis.sc.gov/documents/One_Section_of_AM305_Hands-On_Training_Course_Rescheduled_for_Wed,Nov14,2012.pdf�
http://www.sceis.sc.gov/documents/One_Section_of_AM305_Hands-On_Training_Course_Rescheduled_for_Wed,Nov14,2012.pdf�
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Weekly Updates: Recent 
Highlights 

Get the full details on the STO Contingent Checks 
Conversion through this item from Oct. 22: 
– Reminders and Updates Regarding the Successful Conversion of STO 

Contingent Payments from STARS to SCEIS (125kb PDF) 

http://www.sceis.sc.gov/documents/20121022_Weekly_Update--Reminders_and_Updates_Regarding_Successful_Conversion_of_STO_Contingent_Payments_to_SCEIS.pdf�
http://www.sceis.sc.gov/documents/20121022_Weekly_Update--Reminders_and_Updates_Regarding_Successful_Conversion_of_STO_Contingent_Payments_to_SCEIS.pdf�
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Weekly Updates: Oct. 29 
Preview 

In next Monday’s Weekly Update, we will have 
exciting MySCEmployee news: 
– Get complete details on new enhancements to MSS and 

ESS functionality coming November 9. 
 

– Register for a Live Meeting/Conference Call to educate 
users on the new functionality. 
 

– Download five new Mini-Guides and QRCs to support the 
new functionality, and provide a deeper understanding of 
existing functionality. 
 

Don’t miss out: 
www.sceis.sc.gov > News & Updates > SCEIS Weekly Updates 

http://www.sceis.sc.gov/�
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SCEIS Update 
Cassandra Alston 
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Current Projects Status Update 

Project Status 
Estimated 

Completion Date 
Hardware & Operating System Upgrade Completed. September 30, 2012 

Office of the Inspector General (OIG—
D250)  

Completed. October 2, 2012 

Retire STARS - Contingent Checks Completed. October 19, 2012 

Department of Education / First Steps 
(H630 / H620) 

Final preparation is in progress.  
Open Issue: First Step Fund Codes. 

November 2, 2012 

Investment Commission (E190) Final preparation is in progress.  
No known issues. 

November 2, 2012 

Public Employee Benefits Authority 
(PEBA – F500) 

Final preparation is in progress.  
No known issues. 

November 2, 2012 

Rural Infrastructure Authority (RIA—
P450) 

Final preparation is in progress.  
No known issues. 

November 2, 2012 

SRM 7.0 Blueprinting is in progress.  
No known issues. 

June 30, 2013 

PBF – Public Budget Formulation  Blueprinting started on October 15, 
2012. No known issues. 

Mid-August 2013 
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Current Project Schedule Review 
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Top SCEIS Service Desk Tickets: 
HR/Payroll 



48 

Top Tickets: HR/Payroll 

Team Problem  Resolution 

 
HR- 
Travel 

 
A user was unable to delete 
Travel Requests that have 
transferred to FI. 

 
Agencies are not authorized to delete 
travel requests and expense reports 
that have transferred to FI because of 
potential conflicts that can occur 
depending on the payment status. 
Submit a SCEIS Service Desk ticket 
with the trip numbers and approval for 
deletion and the SCEIS Team will 
cancel the travel requests.  
If an advance was paid, additional 
coordination will be needed to 
balance the employee’s vendor 
account. 
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Top Tickets: HR/Payroll 

Team Problem  Resolution 
 
HR –  
Travel 

 
A user wants to know what to 
do when travel is sent for 
approval and I receive a 
message that it has not been 
approved within 7 days. 

 
When a travel item is not approved 
by a supervisor within 7 days, the 
approval workflow is cancelled.  
 
In MySCEmployee Travel use 
“change” to bring up the trip and 
then “save and send for approval”.  
Inform your supervisor that it is 
ready for their approval. 

HR –  
Travel 

A travel assistant enters travel 
in MySCEmployee for everyone 
in the agency. He cannot see 
the approval workflow and 
payment status of their trips. 
 

The ECC role ‘AP Travel Lead’ is 
necessary to run the travel report in 
ECC, transaction code 
ZTRAVEL_REPORT. Work with your 
agency’s AP Travel Lead to review the 
report. 
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Team Issue  Resolution 

 
 
Human 
Resources / 
Payroll –  
Time 
Management 

 
A temporary employee 
entered working hours and 
the manager approved them, 
but no pay was generated for 
the employee. What 
happened? 

 
This occurred because the Time 
Management Status stored on 
Infotype 7 was incorrect. To detect 
incorrect data on Infotype 7, run the 
PT_ERL00–Time Evaluation 
Exception Report, as shown in the 
following slides. 
 
You can also view detailed training 
documentation that walks you 
through the process on the SCEIS 
uPerform site, uperform.sc.gov, 
under the HR/Payroll > Time and 
Leave Management section. 
 

Top Tickets 
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1. Start the transaction using the menu path or transaction code. In the 
screen below, double-click PT_ERL00 – Time Evaluation Messages to 
access the screen shown on the next slide. 

Top Tickets – PT_ERL00 Time 
Report 



52 

Top Tickets – PT_ERL00 Time 
Report 

2. Click the “Up to today” radio 
button, circled in red below, then 
the “Get Variant” button, boxed in 
black below. 

3. Double-click to select your 
variant. Always use the 
TIME_EVAL_ERR variant 
for this report. 
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4. Click the Execute 
button. 

• At this point, you 
can save the report 
in an Excel file or 
simply run the 
report. It will like the 
screen shot shown 
on the next slide. 

Top Tickets – PT_ERL00 Time 
Report 
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Top Tickets – PT_ERL00 Time 
Report 
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Update on 12-Month FTE Deletions 
Kelly Watkins, HRD 
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BW Reporting Demonstration 
Lane Small, SCEIS Team 
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BW Reporting Demonstration 

This portion of the presentation was performed live 
in the system, but you may view the R010 
Demonstration Documentation at the following link: 
http://sceis.sc.gov/documents/RH010_Series_HR-
Payroll_BW_Reporting_Demonstration.pdf  

http://sceis.sc.gov/documents/RH010_Series_HR-Payroll_BW_Reporting_Demonstration.pdf�
http://sceis.sc.gov/documents/RH010_Series_HR-Payroll_BW_Reporting_Demonstration.pdf�
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Next SCEIS User Group 
Meeting 

 

Slated for February, 2013 
 

We’ll send the complete 2013 User Group 
Schedule soon via SCEIS Weekly 

Update, and in an email to everyone who 
attended a 2012 User Group meeting. 
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