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B?CB Financial Reporting Contact SGEIS

@ The financial reporting contact address for the
Comptroller General’s Office is:

cafr@cg.sc.gov


mailto:cafr@cg.sc.gov�
mailto:cafr@cg.sc.gov�

Key Dates for Year-End

BTCB. Processing SUES

@ June 24 — SCEIS to issue report on trips pending approval
(Travel Module)

@ June 28 — Agencies to process Travel Documents and
Expense claims by 3:00 p.m.

@ July 10 — Employee leave taken in FY13 must be entered

@ July 12 — AP transactions must be received in CGO'’s
workflow by 5:00 p.m.

@ July 26 — All transactions must be received in CGO’s
workflow and parked documents must be cleared/deleted by
5:00 p.m.

@ August 2 — Submission of Special Proviso Carryforwards to
OSB by 5:00 p.m.
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Vendor Recovery Audit Example S@EIS

WU RUEMEET A Camd T, Bkl

VENDOR AUDIT RECOVERY WORKSHEET

GEMERAL FUMNDS
Baishn san
Date Veador Ares Fund Expepse Cotegory PR f4:3
Origgimal Fapen diture (Vo ch e
(§1] 07,0111 HRH Office Supplies Agency 100K [y 5030010000 [Office Supphes) 2000000
Ageniy IGO0 () 1000030000 (Cash on Meposii-ST0| W) 00K

To record e threce expendiure By ogency to vemdor for office supoiies,

Direct Expenze (Voucher):

[2p [LEFIAE ) ] Various Agenoy 100000 [y S030010000 [Office Supples) 1,000
Yarious Agenoy 00000 [ S0T05E0000 [ Classified Positions) o
Warkus Agenoy AONIGGOE (3 5130000 (Fringe| ann
Various Agenoy 100000 [ 1000030000 [Cash on Deposit 5TO) 2,000

Agency bifger inticlly vsed for felire reimborsement

At Recovery (Receiptl

(3 0401112 HEH Office Supplies Agency JBKEN00C g 1000030000 (Cash on Deposit-5T0| 20,000
Recovery Audil Fass e Agency ABKEXOC (o] 45307 10000 [Refund from Recowery Audin) 20,000
Ta record reveniee for refund of result of recoverny cudi.

Lo Agency must inclide vendos name ond vendor avmber in the line item deted

[4) Redmburssment of Direct Fepsnses (oumal Entng):
Various Agency JEKEMIOK ) 5030010000 [Office Supphes) 1000
Varkuws hgency IBKENCCC ) SONOSRO00ND (Classifled Positions) FLU
Various Agenoy FRKEO0E b) 5100 [Fringe| 200
Varkous Agency 000G () 5030010000 (Office Supples) 1000
Various Agenoy 100000 [y S010580000 [Classitied Positions) 00
Warious Agency IO () S13HNEG0HN (Fringei 30y

Ta record reimburrsement of diredt expenses. Cash will meve i the badkgreend ro boloce the cosh by fund.

(5) Audit Recovery (Voucherk
Samdit Recoweny Yendor Agenoy ABEEO ) 502 1580000 [Recoveny Audil Services) 4000
Agency ABKENONK ) 1000030000 [Cath on Deposit-5T0) 4,000

Ta record peymeat to Suche fecovery Vemfor,

(&) Bemittonce 19 Sudis Recoyers Fund Uournal Enirelc
04/04/12 Remittance to Becowvery Aud its Fund Agency JEKENOOC ) 6200010000 [Operating Trarsfer InfF romp) 14,000
Remmittance 1o Recovery Auwd its Fund RO JEKENNO GA0010000 [Dperating Trassler Out{To)) 14 000

T reeredt med Juedls receved os reselt of vendod decovery audd,
Motes:

Lap Contact the Comptroller Geneals 0o to d kewss questions regarding other funds [ Eanmanked, fectricted and Fedoral)
(b) 3ER0000 will be used for State Apencies; 3ER00 wil be used for Finascial Statement Agences and Higher Edication |mstitstons.
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—w Park Documents FBV3
List of Parked Documents
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Company code to »
Docurnent nurmber to =
Fiscal year 2013 to i
General Selections
Posting date 01/01/2013 to 04/26/2013
Docurmnent date to
Document type AL to ZZ
Reference to
Docurment header text to
Entered by to




Year End Reminders
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~azeYear End Reminders SREIS
B?CB Park Documents FBV3 -
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Dafzaja0rz
3faayans
M3
M/ 102013
O/ 10y2013
fHfiV2013
o 1y2013
fHfLLfe013
D 11/2013
Daf11/2013
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O4/12/20003
4122013
4152005
04/ 162013
O 16/2013
O4/17/2013
O4{17/2003
O4/17/2003
O4/17/2013
04/17/2013
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D4/16/2013
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D4/ 172003
041172013
D4 L7/2013
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O4f11/2013
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O4f11/2013
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PandFy 1000 »

Changed GL, LC and Grant

change from grant to AdvT

changs from griet 1o AT

FOST MED REM MMIS #38

City of Colamibia

City of Colmica

City of Colamiia

City of Columibia

Cowrnct Brviry - BO&

Spraad Copee March

SORRG

SRR

Do 1 300253004

SLERAG

SRR

PORT Y
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NG

POST MED REY MMIS #4005

SONGASS CORMECTION

SETOFF 2031465

FHOME GOF - M 04/17 MF151

HTF - Maortg 04/ 17 MF152

HAC Progfiure 0417 MP1S3

Paryroll Adpustmerit

106 SLUTG2ING

MW LOWHN  9900-1374
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SENIES 02
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—
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wie Year End Reminders

B?CB Park Documents FBV3 S
Ell 015 10 100017
El] 113 10 100017¢

057 items displayed




ez Year End Reminders
B‘?CB Future Doc Dates FAGLLO3

SEIS

A n S e T = B S

GfL account selection

GfL account

Cornpany code

=
=

Selection using ssarch help

Search help ID

Search string 20000 10000

] | & Search help

Line Item Selection
Status
(e Dpen Items
Dpen at Key Date 0d/25,20135

(iCleared Items
Clearing Date to | & |
Cpen at Key Date

Call Ttems
Posting Date ta | 5 |




-z Year End Reminders
o2 Future Doc Dates FAGLLO3

[ st Edit Goto Extrgg  Ergwonment Settngs Systern Halp
& - JH SO BMHMKE DDOaD FEE S
G/L Account Line ITtem Display G/L View
S LEE WD TAYE B4 B%NEE D s O
G Account Q001000 ACCOUNTS PAVARLE AND VOUCHERS PAYADLE {(VINDARS)
Commpuiiy Cisde L0001
Ledger F
B Account  Bueh Cost Cervier  Purctionsl Aras Fund | Canit Furcled Program . Docurnesnthio firna in o cun, | Postieg Date | Bariod
SOOC0 LK) L2 SIPENN L2001 TSI KR T 2213 WS O0- 41 1AST 1o
200010000 L0 SOSE0000 L2400 TOODENNRES 95.00- 04/11/3013 n
OO0 0000 L0 BTN | 20 INE0ENF FOAGRTT4E 5,00 0411 1/300 3 ]
2000010000 L40 SOTA0000 L24D10EGE01E F0EFRISL PR F5.00- 012013 n
2000010000 L240 SOSSO000 L 2010363012 o hl] B 95,00 0-4/11/2013 10
2000010000 1240 SOESO000 24010363012 ¥R 95,00 D4/ 1172013 10
2000010000 1240 SOSSO000 | LIA010363012 A 995,00 0/ 1112013 10
SO000 10000 3040 SPROO0 0G0 1KE000N HE oaf28/a213 60, 18- 042302013 i
SO00010000 1120 IOOL0000 MOT HELEWA e o3/ 1zl 291,11- 04151201 ]
2000010000 1120 G003 NOT nELEVA [ :H?W?E'I'ﬁ L) [ e e b 0247 0GR 112000 0
SN L0000 11290 L0 LO000 MOT AELEVA, Ly OS2 PFY A5 0=/ 10/ 1e]
SO0 10000 02T TS0 KL 10808003 (] 12faure01a T 00 EOAI01N @
SO0O010000 1020 HTEOOOD MOT ROLEWA F e FTTL.00 DA04I010 L]
SO0 0000 N0 SO000N N I0EMMAELE KR F.717.00- DAO4F003 L]
2000010000 1020 FATGO000 2010504813 (F F2.079.00- 09/D0YI013 ¥
2000010000 - 120 347E0000 MOT RELEVA. 00TSETE0E YR 22,879.00 ' DIO6/E01Z ]
2000010000 | 020 SO020000 2010504813 00TSITE08 1Y 32,679,00. D3/D6/2003 a
2000010000 W0 ATEO000 010504813 STEATALA KA 28, 737,00 00082013 &
2000010000 1210 340000 'MOT RELEVA IOFSSTALYG KR 28,00 0aDal 01 o
2000010000 1020 SO0I0000 0 I0S080Ld d0IETElY KR ST IT00- 00/06/ 201 L
SOOC0 OO0 KT TATEO000 MU IE0AN1 IEXLESTE2G KH 251700 [O0E 200 L
o e Babli e s R ] MTEO000 MOT HELEWA, IECERITE24 KR 517,00 Do/0ea 2
SOO00 000K K0 SN KR LCESE0 IAERITEIY KN R, D0 OOOE 2000 L
2000010000 020 MTEOOO0 MCD10504017 DOOTEATEDE KR 1,534,000 00/08/3013 -}
SO0001 0000 3T FATEO000 NOT RELEWA, FOTRTEIS KR 1504, 00 D D603 L
2000010000 020 =O0F0000  NE0A0S04E13 IOTEIFEIS KR 1,534, 00- 03/D6/2013 ]
2000010000 1120 3760000 MOT RELEVA, EIOO70S44S RE  12/Rie013 2,18 D1/22/2013 7
2000010000 TG0 10010000 2010504813 STO0739I6Z RE  12/26/2013 156,09 0A/05/2013 a
2000010000 3020 10010000 WeniCHRADLD STO0730302 RE 7.38. 0053013 @
2000010000 W SOEA000 N 10S0-E1S EMOrIuin: He 198,08, D0A/0% 013 a
SO0 10000 NS SO020000  EOIcHPAD L Sroarrees 27 PE- DQOS a0 L]
SOOOO 1000 KPS IO TONO0 MOT RELEVA, STOFEEIED 27 gt DO 132008 L]
SO0 LOC00 KIE IOOIOOON FOT AELEWA SH0FEE2SI 27,63 00122018 @
SO0 OCCK] O IOO L0000 MOT ABLEWA STOr4S2N W 2764 0012120010 L
SO0 L0000 KOS 10010000 MNOT ARELEVA SMEIT45353 MR 2764 DA 12203 2
2000010000 11210 FFE000] MOT RELEVA SIO7 7303 RE lzizljania 332,31~ 416/3003 iy
2000010000 | K120 10010000 0201004813 5T00GS1S44 RE  12/16/2013 36,11+ D1/04/Z013 ;4
2000010000 X120 10010000 IOZ0ICHPADILE BTO0GI1844 RE 1,88, DLAOAZ0AZ 7
S b SARLSLVE_PULLSCREEN = | SaPvRPARECCOL

1S
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B?CB Future Doc Dates FAGLLO03
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=
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weme Year End Reminders
B?CB Future Doc Dates FAGLLO03

SEIS
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g&cR “\’ Vendor SWEIS

How to determine “V” vendor

1. Using trans code XKO03 enter vendor number
2. Tab to the fifth screen, to view payment methods

3. If “Payment Methods” field is populated with a “V”
for A/P Credit Cards — NON P/R, we are dealing
with a “V” vendor

18



STAT

B

LU EOIMAT |y

FOH RO

%CB “V” Vendor SGEIS

= wendor Edit Goto Extras Ervironmment System Help

& - dH €@&  DHE S0 4aas EE &

|50 | .| Display Vendor: Payment transactions Accounting

T B

I Tt
Wendar Li?DDDD?EFSll_I GROWE MEDICAL IMC GREEMWILLE

Company Code SCO1l Staty of South Carolina

Pavrent data
Favt Terms oool Tolerance group

_r memo terms oool

Atomatic pavghent transacfions

Payment metkods | 7 Payrnent block Free for payrment
House Bank 11000

Srouping key

Prot meth.supl.

Invoice verification

Tolerance group

Prepavment

19



BTCB “V" Vendor Credit Memos SGEIS

Normally, with vendors that receive checks or EDI
payments, the system combines Credit Memos with Invoices
for each agency and issues a check for the difference.

Invoices for “V” vendors are automatically set to “Payment

Method” of “S” for single check. The system will not match
“S” Invoices with Credit Memos, therefore, without
Intervention, the Credit Memo will never be matched to a
payment.

20



RecR Credit Memo 3300006617 SGEIS

V) (BICAQIDHE D008 HE O

Display Document: Data Entry View

‘? Uﬂ’ §| B Hraes EEDisplayf Currency  Gereral Ledger View

Diata Entry View

Document Nurmber 3300008617 Company Code 501 Fiscl Yiear 2013 N Ote

Oocument Date | 10/05/2012 Posting Date 04/10/2013  Perind 10 A mou nt
Refirence 5055480CR (ross-Camp. Mo,

(Lirency 1) n Ledger Group $3 5 7 ' 2 7

C Gl A

Cold Ttm MK Account ot Ttern ExfRew A Desription T Amount@E Furd  Partner Fund Grant Cost Center Functiond Area Funded P

[SCDI] 121 7000078511 2000010000 (GROVE MEDICAL INC 357,27 1160

5C00 250 5032410000 5032410000 MEDSCIENT LAB SURP 357,27 1160 37640000 NOT RELEVE,  J1R0C2GOCL 1160 6034  J1GOCEGC
' 0,00

21




gecR “\V” Vendor Invoice 3003692602 SWEIS

“V” Vendor

Diata Entry e

Docurnent Mok 3003692602 Company Code 5001 Fiscal Year 2013

Documert Date | 04/16/2013 Posting Date 0471772013 Perind li Amount exceeds

Reference 3T D0 Cross-Comp.h, The Credit Memo

CUrrency )] Ledger Group

B EFHEY. B BEa E.

Cold HmPK .. AccounNy Cromt Tbem ExfRev &t Destription L Amount,Bedd Fund  Partner Fund Grant Cost Center - Functional re:

[SCDI] 131 7000078511 2noooioono GROVE MEDICAL INC 400,00- 1160

501 240 5030010000 5030010000 OFFICE SUPPLIES 400,00 J160° 37640000 MOT RELEVA  JIGOCEGOCL 1160 6034
000

22



B?CB Match Invoice to Credit Memo S@EIS

Using FB02, Change Document, Credit Memo ‘

v TIEHCEG T ERE 80 0T ER @

Change Document: Data Entry View

@ §| 3 Taxes EEDispIayr CLrrency

Data Entry View

Diocurnent Mumber (3300006617 Cormpany Code sC0l Fiscal fear 2013

Document Date |10/05/2012 Posting Date 0441072013 Period 10

Reference 2055480CR (_ross-Comp. Mo,

CLfrency {1511 ] Ledger Group

&) [&FHEF) BLEL) (S]E @ JEEL i I

CoCd | Itm P .. Account Cromt Itern (ExfRey Afc  Description I Amount Buss Fund Partrier Fund Grant Cost Cente
ESCEIlj 121 7000078511 2000010000 GROVE MEDICAL THC 397,27 1160

501 230 S0524100MNg032410000 MEDSCIENT/LAE SUPP ao/.27- 1160 37640000 NOT RELEVA — J160C2G0C

" 0.00

AN

‘ Double Click on Vendor Line

23
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I EOIMAT | o

TREH MO0

R#eR Match Invoice to Credit Memo S@EIS

= Diocurment Edit Eoto Extras Environment System Help

& ~- | EH @@ DHE Do EE &

Change Document: Line Iterm 001
B 2 & B & & additional Data

Verndor 7000075511 GROWE MEDICAL IMC Gl Acc 2000010000
Compatny Code | SC0l 1029 PARK WEST BLWD
State of South Caralina GREEMWILLE Doc. no, | 3300008617
Line Itermn 1 § Credit memao § 21
Armont 357.27 LIsh

Additional Data

Bus, Area J1l50

Disc. base 3ET.27 so Disc. amount O.oo0 LIS

Payt Terms |:||:||:|J_ Daysfpercent x S

Bline Date 044162013 Fixed

Front Block Invaoice ref, C A s >

Print Method Prit rmeth.supl.

Assignment S055420CF

Text 02-MIDLAMNDS CREDIT =, Long text |

> 4

Populate “Invoice Ref” field with Invoice Information ‘

24



B?CB Match Invoice to Credit Memo

SEIS

& =
Change Document: Line Iterm 001
B 2 H B & & additiona Data

Werdor 7000075511 GROWE MEDICAL IMC

Cormparny Code | SCol 1039 PARE WEST BLWD

JdH @& SHE Shos EE @

G0 Acc Z000oo1o000

State of South Cardlina GREEMWILLE Doc, no, (3300006517
Lim= Iterm 1 f Credit memo f 21

Aot 357.27 LIsD

Additional Data

Bus, Area J1la0

Disc. base 357.27 LSO Disc. amount 0.00 LISD

Payt Terms oool Draysfpercent ] o.ooo0 %0 o.000 | % |0
Bline Date 04,/1642013 Fixed - 1

Pront Block Credit merno 300369608 | 4 (EOL3) /|1

Pt Method Pt meth.supl. L -

LAssignment S055430CF.

Text O2-MIOLANDS CREDIT =, Long text

Enter Invoice to be matched, FY, Line Save

25



B?CB Payment Run

SEIS

g (B ICQQICHRE DDo8 BB Qm

Display Payment Proposal: Open Items

I Display  Back fram find

Rurn Cn 04/17/2013 | PATH Snd. CC SCol

Selected Group

Yendar 7000078511 Currency Uil Payment Method |V

Custamer Busingess Area J160  House Bark 11000 43787

Paid items

& R ) O Ja JE) [

Cogfl Documentho Xear Itm Reference |... |Posting Date Doc, Date . PK G/L Account (G/L Account £ Amiount in LC
[5__ |§'J|13DD36926D2 2013 1 TESTDOC KR 04/17/2013 04/16/2013 K 31 2000010000 2000010000 400, 00-
SONL 3300008617 2913 1 S099480CR kG 04/10/2013 10/05/2012 K 21 2000010000 2000010000 397,27

Armount
400,00-

33727

Yaluation di
0.0

0.0

Payment will select both documents and net
the two for payment

26



B¥EB Any Questions?
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South Carolina Enterprise Information System
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SRM 7.2 Go-Live Schedule:

B?CB September 3, 2013

SEIS

TASK BEGIN END

ntegration Testing

Record u-Performs

Develop
Conduct

Conduct Training

SRM 5.0 System Freeze
-Software Install, Data
Migration (Contracts & POSs)

Go-Live SRM 7.2

‘raining Material
‘rain the Trainer

5/28/2013
6/17/2013

6/17/2013
7/15/2013

8/05/2013
8/19/2013

9/03/2013

6/14/2013
7/12/2013

7/12/2013
7/26/2013

8/30/2013
9/02/2013



BTCB Status of SRM 7.2 Upgrade S@EIS

@ Upgrade from SRM 5.0 to SRM 7.0 Enhancement
Package 2 (SRM 7.02)

@ Reverse Auction training will be delayed until
February/March 2014
@ Proof of Concept

— Validated major processes from shopping cart to goods
receipt

— Performing all current processes to determine differences

@ Reviewing Functional Specifications
— Any development that is necessary
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More information accessible on one screen — Shopping Cart Example

h=x| '..' Zearch: Q -

4 Back Forward k Hiztory Favorites Perzonalize Wiew Help Welcome: War

= = = e = =

Home SRM Adminiztration Strategic Purchasing Employes Self-Services Qrder Collaberation Purchasing
Overview
D Emplovee Self-Services > Overview = Shopping Area Full Screen || ¢
Shop 4 Advanced Search
i Purchaze goods and services from catalogs or templates, or E;Q Search for exizsting =hopping cartz and other
Q@ de=cribe your requirement. =} g documents.

Shopping Carts (5) |

| ¢ Show Quick Criteria Maintenance |

wiew: |[Standard View] '|| Shop | Display

Edit Delete Create Confirmation Print Previev Refrezsh Export 4
| | Shopping Cart Mumber I Sheopping Cart Mame ltem Mumber | Configurable tem Mumber | tem Name Status Created On
I:I 2000484452 test 1 Microcomputers, Handheld, Laptop, and No | Approved | 04152013 121722
I:I 2000484450 WDKON 04152013 10:56 | 1 Microcomputers, Handheld, Laptop, and No | Approved | 041152013 10:57.56
|:| 2000484450 WDKON 041572013 10:56 | 2 Peripheralz, Mizcellansous: Joy Sticks, Approved | 04/15/2013 10:57.58
I:I 2000484351 WDKON 040372013 11:56 | 1 Software Maintenance/Support Approved | 040372013 11:58:31
|:| 2000484080 WDXON 03/15/2013 16:09 | 1 Police Purzuit Tire Approved | 03M15/2013 16:13:39
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B¥eR SRM 7.2 Discoveries

SCEB

More information on one Screen — Purchase Order Example

hle',l Zearch: Q -
4 Back Forward k Hiztory Favorite2 Perzeonalize Wiew Help Welcome: VW
Home SRM Adminigtration Strategic Purchasing Employee Self-Services Order Collaboration Purchasing
Overview Reportzs Service Map
Purchazing = Owerview = Purchasing Full Screen
Work Overview
Purchasing Active Queries
Sourcing Shopping Carts Al(5) Saved (S} Awaiting Approval (S} Public Templates (0} Recomended tems (0} POWL Refresh =aved (0}
Invoice Processing Purchase Orders Al (0} Sawved (01 Awaiting Approval (07 Bejected (07 Ordered (8} Confirmations pending (8}
Purchase Order Responses Al (0} Bejected bw Supplier (0} Partially Confirmed (0% Uncenfirmed Orders (0} Wariance in BResponse (07 Confi
- Services Confirmations Al (0} Sawved (0} Awaiting Approwval (0% Approved (0} Rejected (0} Deleted (07 Confirmations for Team Carts (
Document Output Last 7 Dawvs (0}
Advanced Search
Create Documents Shopping Carts - All
Shopping Cart | + Show Quick Criteria Maintenance |
Shopping Cart Template -
| Wiew: [[Standard View] -| | create Shopping Cart Copy | Display Edit Delete | Order Create Confirmation Print Preview | F
Purchase Order
. 5 | Shepping Cart Mumber I Sheopping Cart Name tem Mumber | Configurable kem Mumber | ltem Mame |
Confirmation
| . I:I 2000434452 test 1 Microcomputers, Handheld, Laptop, and No
nvoice
I:l 2000484450 WDKON 04/M115/2013 10:58 | 1 Microcomputers, Handheld, Laptop, and Mo
Central Functions |:| 2000484490 WOIKON 04/15/2013 10:55 | 2 Peripherals, Mizcellansous: Joy Sticks,
* Motify Recipient I:I 2000484351 WOIKON 04/03/2013 11:58 | 1 Software Maintenance/Support
* Perform Sourcing I:l 20004234080 WOIKOMN 03132013 16:09 | 1 Police Purzuit Tire

[«
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Screen to begin Sourcing Process - PO or Contract

Assign Sources of Supply: Step 1 (Select Requisition)

[ 4 Previous |[ Mext ] | [ Close |[ System Info |[ Create Memory Snapshot |
I 1 2 3 4 =1
Select Requisition Aszign Sources of Supply (Mo kems) Review Draftz (Mo tems) Summary Screen (Mo Documents)

Mumber of Reguizition: | Name of Requisition: | |

I
ltem Des=cription: | | Product Category: | |
Product: | 7| Supplier: | 7
Requester: | | External Requirement: | |
Purcha=zing Organization: | | Account Az=signment Category: | "|
Purchazing Group: | 7| Account Assignment Mumber: | 7
Priority: | - | Intended for Grouping: [
Delivery Date Rangs: |In 20 Days v| Include Locked tems: [
Delivery Dats: |04/252013 [ To: [05/252012 [
[ Select &1 |[ Expand |[ Collapss | | [ Hide Suberdinate Outlines || A1l Categories ~ | | [ Reject tems |
5y | Requisition / tem Number | Description Category | Priority | Quantity | Unit | Requester Delivery Date | Supplier Number | Suj
I:I = 200043445502 Tire= and Tubes, Industrial 86325 Z  EA ELLZABETHElizabeth PARIS | 04/27/2013
I:I = 2000454 Recycled Tires and Tubes 86385 1 EA ELIZABETHElizabeth PARIS | 04/27/2013 7000046565 GR
I:I = 20004845 107 MJ GATE WALWE S7000 Z  EA INT-BATCH 04/25/2013
I:l - 107 MJ LONG SLEEWE 57000 4 EA INT-BATCH 04/25/2013
I:I - 107 MJ RETAINER GLANDS DI 57000 12  EA INT-BATCH 04/25/2013

34



STATL IS FOMMAT |y
TECH MO LGy

[Tl TS T

B¥eR SRM 7.2 Discoveries

SCEB

More information on one Screen — Contract Example

4 Back Forward » Hiztory Fawvoritez Personalize Wiew Help

= =

-

Home SRM Adminiztration Strategic Purchasing

Owverview Reports Service Map

Work Overview
Strategic Sourcing
Contract Management
Business Partner
Workload Redistribution
-  Services

Advanced Search

Create Documents

* Contract

* Contract Template

* Quota Arrangements

* Changing Suppliers in Central C

Strategic Purchasing = Owverview = Contract Management

Active Queries

Central Contracts All(3) Eelsased (28]

=

Employes Self-Services

=

Order Collaboration

Search:

=

Purchasing

Quota Arrangements All (0} Releazed (0}

Document Output Last 7 davs (0}

Central Contracts - All

| = Hide Quick Criteria Maintenance |

Number:

Contract Type:

Nams:

Status:

Timeframe:

Creation Date:
Purchazing Organization:

Purchasing Group:

F .

Draft (0} Expired (0} Templates (0} Rejected (0) Hierarchies (0}
o] S — -
I ]
I |
I d
I ad

L I -

Q-

Welcome: W

Full Screen

Change Quen
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SCEB

Excellent ‘Search’ Features

Advanced Search

|

Search For:

Purchase Qrder

Search Criteria: Purchase Order

Search in: (=) System () Archive

Purcha=se Order Mame:
Sta

Purchazing COrganiza

Auction

Confirmation

Contract

Inceming Invoice
Purch.Order Responzs
Purchase QOrder

RF=

Supplier Lizt

Sup

Preferred Supplier:

Product Category:

Product:

Account A=z=zignment Category:

Delvery Date From:

FM Po=ting Date: 177

Contract Mumber:

Quota Arrangementsz :I
~]
Shopping Cart
.
I =
I =
I ]
I hd
I =]
]

almim

Location:
Onby with Change VWersion:
Cancel Indicator:

MHumber:

Including Product Category Hisrachy:
Supplier Product Mumber:

Account Az=zignment WValue:

| [search
tem Description: | |
Time Frames: | "I
Purchasing Group: | 7|
Requester: | 7
Goods Recipient: | 7|
|
I |
I |
Delivery Date To: | [=]
Company: [00000000 7|
Contract Mame: | |
Requirement Mumber: | |
Parked: [ |
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BTCB SRM 7.2 Discoveries SGEIS

@ SAP Purchasing for Public Sector Standard
Function
— All Goods Receipt Will be Performed in ECC

e Shopping Cart users who use the ‘confirm goods’ role in SRM wiill
use MIGO in ECC to receive goods

— Shopping Cart Not Available for Internal Goods for
Inventory Agencies

e Shopping Cart users who use shopping cart to reserve goods will
use transaction MB21 in ECC
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SRM Upgrade Schedule and

S
_B?CB.. Volunteers :

@ Integration Testing Scheduled 5/28 - 6/14/2013

— 3 cycles of 1 week each
— 37 volunteers currently from 17 agencies

— SCEIS will create a schedule for volunteers based on
volunteer functional preference

@ Train-the-Trainer Scheduled for 7/15 — 7/26/2013

— 20 volunteers currently from 8 agencies

o 2 volunteers (all agencies) 23 (own agency) 2 (where needed)

— SCEIS will create a schedule for volunteers
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SRM Upgrade Schedule and

SGEIS
_B?CB Volunteers ;

@ Training: Scheduled for 8/05 — 8/30/2013
— Shopping Cart Creators

e On-line Training Course for those who have been using the SCEIS
system

 Instructor-led may be offered for those who haven’t been using
SCEIS system

— Shopping Cart Approver

* On-line Training Course

— Goods Receiver

e On-line Training Course
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SWEIS

South Carolina Enterprise Information System

Software Upgrades
John Taylor, SCEIS User Support Team Manager
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B?CB Software Upgrades: SAP GUI SwEIS

@ Visual Appearance / Usability
— Slight color and font variations
— Some icons may shift position

— When logging in, users are taken directly to the “SAP Easy
Access” screen. They no longer have to choose
“Production.”

— Once a connection to an SAP system has been
established SAP GUI shows the connection is secure
Indicated by a “lock” icon in the SAP GUI status bar

@ Agency Advocates will emalil a rollout schedule

@ Watch for an additional announcement in the upcoming
Weekly Update
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Software Upgrades:

_B?CB.. Business Explorer S

@ This upgrade is required for implementation of the
Public Budgeting Formulation.

@ Business Explorer icons will change in visual
appearance to look more like Excel 2010. Icons will
also move In location, impacting navigation.

@ Users may continue BEX Analyzer version 3.5, but
may also access BEX 7.3

@ When executing Excel “in place” in SCEIS, the user will
work with Excel 2010 spreadsheets. It is not necessary
for the user to have Microsoft 2010 programs installed
on his or her computer to use Excel 2010 “in place”.)

43



Software Upgrades:

\B?CB,. Business Explorer HED

@ Log into SCEIS as you normally do. Once you have logged

In, select the “BEX Analyzer 3.5” icon.

BEX Analyzer 3.5

@ You will notice a Windows logon notice. Click on “OK”".

ﬂ" Windows Serverzoos
Enterprise
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Software Upgrades:
B?CB Business Explorer

SEIS

@ Click on “Trust all from publisher” to move beyond the one
time only Microsoft Excel Security Notice

Microsoft Excel Security Notice H

@ Microsoft Office has identified a potential security concern.

Mote: The digital signature is valid, but the signature is from a
publisher whom you have not yet chosen to trust.

File Path:  C:\Program Files (x860Common FilesiSAP SharediBWisapbes, xla

Macros have been disabled, Macros might contain viruses or other security
hazards, Do not enable this content unless you krust the source of this File,

Mare information

Shiow Signature Details

t Trust all from publisher ! ]Enal:lle Macros | ‘ Disable Macros I
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Software Upgrades:

_B?CB Business Explorer S

@ The first time you log into BEX 3.5 after your agency is
upgraded to SAP GUI 7.3, you will be asked to verify your
name and initials as they are recorded in the system.

|._7| = Microsoft Exceal = & =
m H Fage Layout Data Review Wiew & e
o N I - . . =
== - = __ - _?:_g Conditional Farmatting = Insert ~ -
= d‘ - A === % = - - 7
- E3 - § % » | [G&Format as Table ~ I Delete ~ E' ~
Paste Ftie - A = = = iF = g 0 .00 - pehel Sort & Find &
- 7 - = - = = it =y Cell Styles [ElFormat~ | &2~ Filter~ Selact~
Cliphaarc a Nt Align t Ml Sty Cells Editing
_fr -
User Name ﬂ
Please enter wour Full name and initials belaw,
Mame |D ,John
Initials: IDJ
Ready | | B Ol O 10% 46



Software Upgrades:

\B?CB. Business Explorer S

@ To display the BEX toolbar, select the “Add-Ins” tab.

W |':.".._
l\|ﬂ {1

Hame | Inset  Pagelayout  Fomulas  Data  Review M’ew

rA A

(lipboard

=

o

¥
[2

Allgnment

Micrasoft Excal

Hiimbear

a7



Software Upgrades:

' SEIS
BTCB Business Explorer
@ Access the BEX Toolbar
z P

[ 5 5 | Frgn impsuf Frrrmuing ks

' E-Htﬁi-h?ﬂ-ﬂﬁﬂhﬁ?}

NOTE: Users are encouraged to explore BEX 7.3 during
this transition period. Training Is being adapted over the

summer for courses which we anticipate offering in the Fall.
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B?CB Scanners for Use with SCEIS S@EIS

@ There are two SCEIS-standard scanner models:

— HP Scanjet 7000s2
— HP Scanjet 5000

@ Some other scanners might “work™ with SCEIS in a
basic way.

@ Non-standard scanners are not supported by
SCEIS, and might not provide automatic functions:
— ldentification and deletion of blank pages
— Page orientation
— Removal of black borders

— Image quality control
50



R&cR SCEIS Imaging Support SGEIS

@ Complete information about SCEIS-supported
scanners is available on the SCEIS website:
— Scanner Guidance Document (with pricing details)

— Installation and Configuration Guides for current and past
SCEIS-standard scanners

— Instructional documents for completing common imaging
functions

@ View all of the above information here.

@ Contact Glenn Vose:

— gvose(@cio.sc.gov
— (803) 896-2754
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BTCB Training: Year End Processing S@EIS

@ CO500 SCEIS Year End Processing

- Wednesday, May 22, 9:00 a.m. to 5:00 p.m.

- DHEC Peeples Auditorium

— This workshop will be restructured from past years’
presentations. This year, we will NOT have a new-
processors’ workshop and a “refresher” workshop.
Instead, one presentation will serve all experience levels.

@ CO500A SCEIS Year End Processing — Grants

— Thursday, May 23, 9:00 a.m. to noon
— DHEC Peeples Auditorium
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BTCB Training: Additional Notes SCEIS

@ Enrollment Requests

— Please assist the User Community by only requesting
enrollment in courses based on the roles that users will
have in the system

— When possible, identify one or two users to represent your
agency who can then provide assistance to others

— This will ensure that seats are being reserved for users
who will be working in the system

@ Current Initiatives

— Development of key courses in high-quality online format

— Implementation training (e.g., legislative agencies, PBF,
SRM 7.2, development of BW 7.x training)
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Help Desk:

Tools and Efficiencies SR

B¥CB

@ We are exploring tools that allow the Help Desk to
work more efficiently with the functional teams (e.qg.,
Instant messaging, wireless headsets)

@ We will soon begin working with agencies on
communication opportunities to reduce the number

of password resets which will assist with improved
productivity.

@ Recent items have been included in the Weekly

Updates and prepared for the User Group meeting

 Importance of providing critical detail in Help Desk tickets
 How to submit a screen shot of an error message

« How to address common Leave and Time error messages
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Help Desk:

B¥CB 100ls and Efficiencies SR

@ Your first and last name, SCEIS Username, Personnel
Number (PERN), agency, work phone number and email
address. Please do not submit SSNs.

 |f you are submitting a ticket for someone else, include all of this
iInformation for him or her, as well.

@ The specific portion of SCEIS in which you are experiencing
Issues (e.g., MySCEmployee MSS or ESS, SRM Shopping
Cart, SRM Buyer, AP, or GM)

@ The wording (screen shot if possible) of error messages

@ A detailed description of the issues noting transaction codes,
document numbers, shopping cart number, trip numbers,
time/leave dates, etc., as appropriate.

@ If you are contacting the SCEIS Service Desk to follow up on
an item, please tell us and provide the ticket number.
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Past MySCEmployee

SCEIS
B¥CB Ennancements ;

@ Last year, we implemented a set of enhancements
to MySCEmployee:

— Added “Portal Favorites,” which allow ESS and MSS users
to customize a navigation menu with one-click links to the
MySCEmployee pages they use most often.

— Added page personalization options for some screens in
ESS and MSS, to allow users to customize some
MySCEmployee screens with multiple parts.

— Read full details about these enhancements here.
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Upcoming MySCEmployee

_B?CB.. Enhancements SR

@ To build on last year’'s enhancements, we will add
some minor tweaks, effective Friday, May 3:

— Make the Navigation Panel, with Portal Favorites, open
automatically when users log in. Currently, it is closed by
default when users log In.

— Move links to Help and Tips and Tricks documentation into
the Navigation Panel. Currently, it is located within screens.

— Place Time Entry and Leave Request Entry sections side-
by-side on the Record Working Time screen for improved
visibility. Currently, the Time Entry section appears on top of
the Leave Request Entry screen.

@ These will be announced in Monday’s Weekly Update.
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ESS Leave Request Screen
with Navigation Panel Open

Employee Self-Service

My Overview |

My Employee Search |

My Working Time |

My Pay |

Leave Request

I Detailed Havigation

Leave Request

My Perzonal Info |

My Benefis My Travel and Expenses

My Career

« Record Working Time

Related Links

L O

= Error and Warning Meszages
» Help - Leave

=  Submit Help Desk Tickst

= Tipz and Motes - Leave

II Portal Favorites Ij

= Approve Leave Requests
= Approve Time and Leave
= Approve Time Sheet Data
= Leave Overview

= Leave Hequest

= Paycheck Inquiry Service
= Record Working Time

= Taszks and Alertz

= Tims Accountz

—

Display and Edit

W Hide Calendar

P Show Time Accounts

Review and Send Completed

P Show Overview of Leave

1 April 2012 May 2013 Juns 2013 b
------- Me Tu We Th Fr Sa -------
21[1[2[3|2]5]8 2a(a0[1 |2 ]34 26 [27 |28 [z8]30]21] 1
- HEEEIEEEEN 7lslslwofn] B@z[z[s]s]e]7]s
B8 12[15]18]17[12]12[20] [ 14[15)16[17[12| B & [10][11]12]12]14]15
EEdz1/22 |22 |22 [25]z8 (27| [ 21|2z|za|z4 (25| [BBl1e 17|18 ]18|20]z21 |22
F8lzz2a(20] 1 |2 ]2 (2| [EHas|z7|zs(2s(z0(21] 1| [EBl23[z2[z5]ze(z7[2s8]20
|  HEIEHBEEE -  HEBEHEBEEE EIHBEBEE

[ Apsent

MMulticle Entries

Sznt [l Delstion Reguestsd

Approved Working Hours

You have selected the following attendancel/leave:

Type of Leave:
Date:

Time:

Duration:

Approver:
Neote for Approver:

[A1.Annual Leave

=

4262013 | To
To
Ileuurs

[Lucy Nanette Coe 7

[]l»

|4 Previous Et5p| | Review P|
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-z Record Working Time Screen
B¥CB \yith Side-by-Side Layout

Welcome: Employee Self-Service User Access

SEIS

My Overview | My Employee Search | My Working Time | My Pay | My Personalinfo | My Benefis | My Travel and Expenses | My Career

Record Working Time History, Back Forward

[4]®] | [a]
Detailed Navigation Ii‘ I Record Working Time E I Leave Request
= My Working Time
= Record Working Time 1
g - E 1) B
I Related Links If‘ Edit Review and Save Display and Edit Review and Send
« Error and Warning Mezzages
W Hide Calel Show Workli W Hide Calel Show Time &
+ Submit Help Desk Ticket Hide Calendar P Show Workiist Hide Calendar P Show Time Accounts
= Help - Record Working Time:
I Portal Favorites If‘ L] February 2013 March 2013 April 2013 1 q April 2013 May 2013
Mg Tu We Th Fr Sa Su Mg Tu We Th Fr Sa Su Mg Tu We Th Fr Sa Su Su Mg Tu We Th Fr Sa Su Mo TuWe Th Fr Sa =]
= Leave Request B 052920 |2 1122 B CE | ZE|12T|2B |1 |23 N 25 (2827 (28|20 (20 |21 -1 1 |2|2|4|5|8| B@zc|22z0|1 |22 |4 B2
= Record Working Time BN 4 | 5 DENRGEN 5 (10 4N 24 (5|18 (T |8 |9 |10 = 1 (224|587 fS 7 8N 2 |10|11 (1212 B 5 (S| 7|8 |9 (10011| 23 3
S 11 |12 FIESEN 15 (16 (17 RN 11 (12(12 (1416|168 |17 fS 2 BB 10 (1112|1214 8] 14 T(18|12(20| 2 12|12|14|15(18|17|18| |2 o
BN 15 |15 21].22 23|24 0 15 (1920 (21|22 (23|24 e 15 |18 |17 20|21 mm 20 19|20|21|22 (23|24 (25| 281
BNC5 e 2T 28| 1 | 2|2 S8 25 28N 27 (28 |29 |30 |31 22|23 |24 27 (28 18|28 3 8 26 | 27|28 |29 (20)21 282
il 2 (5|8 (7|8 (92|10 B 1 (2|2 (4|5 |8 |7 o (301 (2|2 (4|5 8 C (S (T|E (91011 B 2| 2|(4|5|5|T 27|z
Exoess Time Recorded Absent Multiple Entries

Display VWeekly Time Enter Daity Time l_"_"E‘ You have selected the following attendancelleave:

Type of Leave: [A1.Annual Leave [+]

weekfrom [4][2222012 [ to [4a012 [ [»] [Go]
Working Times Recorded from Monday, April 22, 2013 to Sunday, April 28, 2013. Date: To
Aftjabs. type Total MO, 0422 TU,04/23 WE 0424 TH, 0425 FR 0426 SA 0427 SU,04/28 Time: [1z004W | To [1Z00AM |
0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 Duraticn: [ o]Hours
Aftendance ho... = . Approver: [Janine Dla Arredondo [
| | Aftendance ho... * 0 Note for Approver:
-
| h [4 Previous Step | [ Review [#]
-
| -
| -
- . L

BEER 0 CEH

[ Delete Row | [ Save as Template | [ Refresh | E

[l D
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