Weekly Update
April 8, 2013

Subject:
Audience:

Reminder: Run the Directory of Unposted Assets Report in Preparation for YearEnd (Transaction code S_ALR_87012056)
Finance Directors, Asset Managers, Asset Custodians, Asset Accountants

As you prepare for year-end closing, the SCEIS Finance Team wants to remind you about an important
report all agencies should run as part of this process: the Unposted Assets Report (Transaction code
S_ALR_87012056). The results of this report are useful in clearing up any assets that have not had a
value posted to them.
This report displays a fixed asset directory of unposted assets derived from asset shells that have been
created but have no associated value(s). Report fields include Asset Number, Sub-number, Company
Code, “Created On” date, User ID of the individual who created the asset, and the Asset Description.
Instructions and screen shots showing how to run the Unposted Assets Report are included below for
your convenience. After following the steps shown below, review each item on the report as follows:
1. Drill into each asset shell to see if a purchase order (PO) is attached to the asset shell.
2. If the shell is not attached to a PO, take the appropriate steps to find out whether the item was
delivered to your agency, and how it was delivered.
3. If you determine that your agency has received the asset, perform an ABZON transaction to
move the values over to the asset.
4. If the asset was created, but the agency will not be receiving the asset, delete the asset shell.

Instructions
1. Enter transaction code S_ALR_87012056.
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2. Enter the Selections Criteria and Settings as detailed in the two screen shots below.
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3. The resulting report will resemble the screen shot below.

If you have any questions about this message, please contact the SCEIS Service Desk at (803) 8960001 (select option 1 for SCEIS help) or use the email form available at the following link:
http://www.sceis.sc.gov/requests/.

