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RUG Meeting – Finance 

Friday, May 2, 2014 
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Welcome 
John Taylor, SCEIS User Support Team Director 
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BEX Version 3.5 Retiring Sept. 1, 2014 
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  BEX 7.3 Ready Room  

We are finalizing the transition to BEX 7.3. 

Monday, September 1, 2014 BEX 3.5 will 

no longer be available. 
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 BEX 7.3 Ready Room  

SCEIS will provide an extensive number of Ready 

Room sessions to assist users with BEX 7.3. 

The SCEIS Reporting team will help users open 

search queries, search for queries and modify 

results formats in BEX 7.3.  Participants will receive 

support as they recreate workbooks in BEX 7.3. 

 



6 

 BEX 7.3 Ready Room  

BEX 7.3 Ready Room sessions are available: 

– Tuesday, May 6  

– Wednesday, May 7 

– Wednesday, May 14  

– Thursday, May 15 

– Tuesday, May 20 

– Wednesday, May 21 

– Tuesday – May 27 

Four sessions will be offered each day from: 

– 9:00 a.m. – 10:30 a.m. 

– 10:30 a.m. – noon 

– 1:30 p.m. – 3:00 p.m. 

– 3:00 p.m. – 4:30 p.m. 
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 BEX 7.3 Ready Room  

If you plan to participate in the BEX 7.3 Ready 

Room, complete the SurveyMonkey form at 

https://www.surveymonkey.com/s/FP8RXQK  

After we receive your information via 

SurveyMonkey, the SCEIS Training team will email 

you Blackboard access information so that you can 

register for an individual session. 

Prior to attending a Ready Room session users 

should print and read the BEX 3.5 vs 7.3 Quick 

User Guide. Participants should bring the Guide to 

the Ready Room session that they attend. 

 

 

https://www.surveymonkey.com/s/FP8RXQK
https://www.surveymonkey.com/s/FP8RXQK
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 BEX 7.3 Ready Room  
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 BEX 7.3 Ready Room  
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 Business Objects Upgrade 

We are in the process of upgrading Business 

Objects from version 3.5 to version 4.1. 

Estimated completion date of September 1, 2014 

An online training class for BEx and Business 

Objects is currently being developed.  Should be 

complete later this calendar year. 
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SRM 7.2 Upgrade Microsite 

http://www.sceis.sc.gov/
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u-Perform Documents  
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Capital Project Report 
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 Capital Project Report 

We are in the process of developing a multi-year 

Capital Project Report. 

This will be in the Finance Project Folder in 

Business Objects by next Friday, May 9. 

Report will include budget, expenditures, 

commitments, remaining balance and percent 

complete for life of project budget and current fiscal 

year for all capital projects. 
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 Capital Project Report 
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 Capital Project Report 
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ZGLA in Business Objects 
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 ZGLA in Business Objects 

The ZGLA is now available in Business Objects. 

Gives users ability to view each variant at a high or 

detailed level.  

The ZGLA is now available for testing in Finance 

Projects Folder.   
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 ZGLA in Business Objects 
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 ZGLA in Business Objects 
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Asset Master Data Report 
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 Asset Master Data Report 

The Current Asset Master Data Report is pulling in 

assets that have been blocked. 

In the process of adding the “Blocked Indicator” 

field to the report so that it will correctly display the 

assets. 

Estimated completion date is May 16, 2014. 
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 Asset Master Data Report 
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 Internal Orders 

Internal Orders are available in several BEx 

queries and Business Objects Universes. The main 

reports which are most commonly used include: 
- FM Document List 

- Funds Management Expense Report 

- Open Encumbrance Report 

- Statement of Changes in Fund Balance 

- FM Budget vs Actual 

- GM/FM Grant Budget vs Commitments/Actuals 
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FM Budget vs Actual 
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 FM Budget vs Actual 
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 FM Budget vs Actual 
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 FM Budget vs Actual 
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Cash Transactions Detail (444)  

in Business Objects 
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Cash Transactions Detail (444) in 

Business Objects 

Purpose: To reconcile and verify cash transactions 

by Mid-level Fund for a Posting Period.   

Contains: 

– Fiscal Year Balance Summary 

– Posting Period Balance Summary 

– Posting Period Transactional Details 

• Separated into Credits and Debits and subtotaled 

• Grouped by Revenues, Expenditures, and Other Transactions and 

subtotaled 
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Cash Transactions Detail (444) in 

Business Objects 

Fiscal Year Balance Summary 

 

 

 

 

– FY Beginning Cash Balance 

– Cash Receipts  

– Cash Disbursements 

– Net Balance Sheet Activities 

– Net Transfers 

– YTD Ending Cash Balance 
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Cash Transactions Detail (444) in 

Business Objects 

Posting Period Balance Summary 

 

 

 

– PP Beginning Cash Balance 

– Cash Receipts  

– Cash Disbursements 

– Net Balance Sheet Activities 

– Net Transfers 

– YTD Ending Cash Balance 
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Cash Transactions Detail (444) in 

Business Objects 

Posting Period Detail  
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Cash Transactions Detail (444) in 

Business Objects 

Posting Period Detail (Continued) 

 

– Default Fields 

 

 

 

 

 

 

 

 

 

 

Account Types Functional Area 

Key 

Fund 

Associated 

Business (Key) 

Posting Date 

 

Cash/Rev Exp 

Acct Key 

Document No Posting Key Debit 

Vendor Key Vendor Name Payee Name Credit 
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Cash Transactions Detail (444) in 

Business Objects – Report View 
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Cash Transactions Detail (444) in 

Business Objects – PDF View 
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Business Objects 

All Business Objects reports are built directly from 

BEx queries (called Universes in Business 

Objects). 

All data from Business Objects will always match 

the BEx query that the Business Objects is built 

upon. 

To check the BEx query behind any Business 

Objects report:   
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Business Objects 

 

 



42 

Business Objects 

Business Objects simplifies adding additional 

queries to one report: 
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Business Objects 
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Business Objects 

Turn tables or existing charts into various types of 

line charts, pie charts, area charts, bar charts, etc.  



45 

Business Objects 

Easily duplicate and modify reports by duplicating 

tabs and changing filters: 
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Business Objects 

Easily add filters to tables, entire pages (tabs), and 

whole reports: 
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Business Objects 

Quickly create two reports by changing the filter: 
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Business Objects 

Report transactions by Functional Area, Fund, 

Fund/Cost Center, etc by using Sections 
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Business Objects 

Easily share reports with others at your agency in 

your agency’s shared folder or by sending them to 

one or more other users’ Business Objects inbox. 



Questions? 
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Year-End Training Reminders 
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Year-End Training 

CO500 Year-End Closing Workshops 

     -Target Audience: Finance, Materials Management and 

Grants users involved in fiscal year-end closing functions.  

 

     -Description: These Year-End Closing workshops will 

address the overall year-end closing process and provide 

an update on changes for this fiscal year.  

 

 Whether this is the first time you have used SCEIS to 

close out a fiscal year or you have done it in years past, 

these workshops should meet your needs.  
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Grants Year-End Training 

CO500A-01 (For Grants Users):  
- Date: Thursday, May 8 from 9:00 a.m. to 12:00 p.m.  

 

CO500A-02 (For Grants Users):  
- Date: Thursday, May 8 from 1:30 p.m. to 4:30 p.m.  

 

Location of Grants Year-End Both Sessions: SCEIS Training Room 

202, 1628 Browning Road, Columbia, SC 

 

For registration information, please see the April 29, 2014 SCEIS Weekly 

Update: SCEIS 2014 Grants Fiscal year-End Training 

http://sceis.sc.gov/documents/Register_Today_for_SCEIS_FY2014_GRANTS_Year-End_Training.pdf
http://sceis.sc.gov/documents/Register_Today_for_SCEIS_FY2014_GRANTS_Year-End_Training.pdf
http://sceis.sc.gov/documents/Register_Today_for_SCEIS_FY2014_GRANTS_Year-End_Training.pdf
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MM Year-End Training 

CO500-01 (For Materials Management Users):  
- Date: Tuesday, May 20 from 2:00 p.m. to 4:00 p.m.  

 

CO500-02 (For Materials Management Users):  
- Date: Thursday, May 22 from 9:00 a.m. to 11:00 a.m.  

 

CO500-03 (For Materials Management Users):  
- Date: Thursday, May 22 from 2:00 p.m. to 4:00 p.m.  

 

Location of All MM Year-End Sessions: Community Connection Center, 

Department of Juvenile Justice, 4900 Broad River Road, Columbia   

 

For registration information, please see the April 29, 2014 SCEIS Weekly 

Update: SCEIS 2014 Materials Management Fiscal Year-End Training 

http://sceis.sc.gov/documents/Register_Today_for_SCEIS_FY2014_MM_Year-End_Training_in_May.pdf
http://sceis.sc.gov/documents/Register_Today_for_SCEIS_FY2014_MM_Year-End_Training_in_May.pdf
http://sceis.sc.gov/documents/Register_Today_for_SCEIS_FY2014_MM_Year-End_Training_in_May.pdf
http://sceis.sc.gov/documents/Register_Today_for_SCEIS_FY2014_MM_Year-End_Training_in_May.pdf
http://sceis.sc.gov/documents/Register_Today_for_SCEIS_FY2014_MM_Year-End_Training_in_May.pdf
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Finance Year-End Training 

CO500-04 (For Finance Users):  
- Date: Wednesday, June 4 from 9:00 a.m. to 4:30 p.m.  

 

CO500-05 (For Finance Users):  
- Date: Thursday, June 5 from 9:00 a.m. to 4:30 p.m.  

 

Location of Both Finance Year-End Sessions: Peeples Auditorium, SC 

DHEC, 2600 Bull Street, Columbia 

 

For registration information, please see the April 29, 2014 SCEIS Weekly 

Update: SCEIS 2014 Finance Fiscal Year-End Training 

                                             

http://sceis.sc.gov/documents/Register_Today_for_SCEIS_FY2014_FINANCE_Year-End_Training_in_June.pdf
http://sceis.sc.gov/documents/Register_Today_for_SCEIS_FY2014_FINANCE_Year-End_Training_in_June.pdf
http://sceis.sc.gov/documents/Register_Today_for_SCEIS_FY2014_FINANCE_Year-End_Training_in_June.pdf
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Finance RUG 

Questions? 
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Next RUG Meeting 

Friday, June 13, 9:00 a.m.  

(For All Users) 

 

Midlands Technical College  

Northeast Campus Auditorium 
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RUG Meeting – Materials Management 

Friday, May 2, 2014 
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Welcome 
John Taylor, SCEIS User Support Team Director 
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BEX Version 3.5 Retiring Sept. 1, 2014 
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  BEX 7.3 Ready Room  

We are finalizing the transition to BEX 7.3. 

Monday, September 1, 2014 BEX 3.5 will 

no longer be available. 
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 BEX 7.3 Ready Room  

SCEIS will provide an extensive number of Ready 

Room sessions to assist users with BEX 7.3. 

The SCEIS Reporting team will help users open 

search queries, search for queries and modify 

results formats in BEX 7.3.  Participants will receive 

support as they recreate workbooks in BEX 7.3. 
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 BEX 7.3 Ready Room  

BEX 7.3 Ready Room sessions are available: 

– Tuesday, May 6  

– Wednesday, May 7 

– Wednesday, May 14  

– Thursday, May 15 

– Tuesday, May 20 

– Wednesday, May 21 

– Tuesday – May 27 

Four sessions will be offered each day from: 

– 9:00 a.m. – 10:30 a.m. 

– 10:30 a.m. – noon 

– 1:30 p.m. – 3:00 p.m. 

– 3:00 p.m. – 4:30 p.m. 
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 BEX 7.3 Ready Room  

If you plan to participate in the BEX 7.3 Ready 

Room, complete the SurveyMonkey form at 

https://www.surveymonkey.com/s/FP8RXQK  

After we receive your information via 

SurveyMonkey, the SCEIS Training team will email 

you Blackboard access information so that you can 

register for an individual session. 

Prior to attending a Ready Room session users 

should print and read the BEX 3.5 vs 7.3 Quick 

User Guide. Participants should bring the Guide to 

the Ready Room session that they attend. 

 

 

https://www.surveymonkey.com/s/FP8RXQK
https://www.surveymonkey.com/s/FP8RXQK


65 

 BEX 7.3 Ready Room  
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 BEX 7.3 Ready Room  
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 Business Objects Upgrade 

We are in the process of upgrading Business 

Objects from version 3.5 to version 4.1. 

Estimated completion date of September 1, 2014 

An online training class for BEx and Business 

Objects is currently being developed.  Should be 

complete later this calendar year. 
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SRM 7.2 Upgrade Microsite 

http://www.sceis.sc.gov/
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u-Perform Documents  
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Materials Management Reporting 
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Materials Management  

Reporting - Inventory 

MM RUG Report (based on Feb 2013 RUG 

meeting):   
– MRP Parameters Report  

– Inventory Turn 

– Slow Moving Inventory 

– In-Transit: (a) Location-to-Location (b) Plant-to-Plant 

– Inventory Valuation  

– Extended valuated stock Overview – BC/ Material by Volume 

– BOM with Fully Loaded (detailed)$ 

– Scrap (WIP, Finished Goods, All) 
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Materials Management  

Reporting - Inventory 

MM RUG Report (based on Feb 2013 RUG 

meeting): 
– Commission Revenue Report 

– Training Center Balance by Fund 

– Inventory Consumption by Cost Object 

– Open Encumbrance for Inventory and Purchases (include Purchasing 

Group) 

– Zero Inventory :                                                                                                                                                                                                 

Report that allows the inventory manager to view what material has 

no inventory and decide whether to continue to carry the inventory or 

to set a minimum stock level. 

– Plant Trail balance by Fund with Internal Orders Detail  Transferred to 

FI 

– Physical Inventory 
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Materials Management  

Reporting - Procurement 

MM RUG Report (based on Feb 2013 RUG 

meeting): 
– Shopping Cart with Expiring Funds/Grants 

– PO/Contract Invoice Spend Report 

– Framework (no funding) Orders List 

– SRM: List of Shopping Cart to Invoice Activity 

– Approved S/C List with Missing Follow-on Docs by Purchasing Group 

– PO Cost Center Security (shows PO’s assigned to CC not authorized 

for the listed Purchasing Group) 

– Minority Vendor Bid Inv - Bids – Contracts 

– “Value Added” (cost savings) to Statewide Procurement Process 
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Materials Management  

Reporting - Procurement 

MM RUG Report (based on Feb 2013 RUG 

meeting): 
– Revisit Current Contracts Reports to distinguish b/w Agency and 

Statewide 

– SRM S/C Funding Availability Detail Report 
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Year-End Training Reminders 
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Year-End Training 

CO500 Year-End Closing Workshops 

     -Target Audience: Finance, Materials Management and 

Grants users involved in fiscal year-end closing functions.  

 

     -Description: These Year-End Closing workshops will 

address the overall year-end closing process and provide 

an update on changes for this fiscal year.  

 

 Whether this is the first time you have used SCEIS to 

close out a fiscal year or you have done it in years past, 

these workshops should meet your needs.  
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Grants Year-End Training 

CO500A-01 (For Grants Users):  
- Date: Thursday, May 8 from 9:00 a.m. to 12:00 p.m.  

 

CO500A-02 (For Grants Users):  
- Date: Thursday, May 8 from 1:30 p.m. to 4:30 p.m.  

 

Location of Grants Year-End Both Sessions: SCEIS Training Room 

202, 1628 Browning Road, Columbia, SC 

 

For registration information, please see the April 29, 2014 SCEIS Weekly 

Update: SCEIS 2014 Grants Fiscal year-End Training 

http://sceis.sc.gov/documents/Register_Today_for_SCEIS_FY2014_GRANTS_Year-End_Training.pdf
http://sceis.sc.gov/documents/Register_Today_for_SCEIS_FY2014_GRANTS_Year-End_Training.pdf
http://sceis.sc.gov/documents/Register_Today_for_SCEIS_FY2014_GRANTS_Year-End_Training.pdf
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MM Year-End Training 

CO500-01 (For Materials Management Users):  
- Date: Tuesday, May 20 from 2:00 p.m. to 4:00 p.m.  

 

CO500-02 (For Materials Management Users):  
- Date: Thursday, May 22 from 9:00 a.m. to 11:00 a.m.  

 

CO500-03 (For Materials Management Users):  
- Date: Thursday, May 22 from 2:00 p.m. to 4:00 p.m.  

 

Location of All MM Year-End Sessions: Community Connection Center, 

Department of Juvenile Justice, 4900 Broad River Road, Columbia   

 

For registration information, please see the April 29, 2014 SCEIS Weekly 

Update: SCEIS 2014 Materials Management Fiscal Year-End Training 

http://sceis.sc.gov/documents/Register_Today_for_SCEIS_FY2014_MM_Year-End_Training_in_May.pdf
http://sceis.sc.gov/documents/Register_Today_for_SCEIS_FY2014_MM_Year-End_Training_in_May.pdf
http://sceis.sc.gov/documents/Register_Today_for_SCEIS_FY2014_MM_Year-End_Training_in_May.pdf
http://sceis.sc.gov/documents/Register_Today_for_SCEIS_FY2014_MM_Year-End_Training_in_May.pdf
http://sceis.sc.gov/documents/Register_Today_for_SCEIS_FY2014_MM_Year-End_Training_in_May.pdf
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Finance Year-End Training 

CO500-04 (For Finance Users):  
- Date: Wednesday, June 4 from 9:00 a.m. to 4:30 p.m.  

 

CO500-05 (For Finance Users):  
- Date: Thursday, June 5 from 9:00 a.m. to 4:30 p.m.  

 

Location of Both Finance Year-End Sessions: Peeples Auditorium, SC 

DHEC, 2600 Bull Street, Columbia 

 

For registration information, please see the April 29, 2014 SCEIS Weekly 

Update: SCEIS 2014 Finance Fiscal Year-End Training 

                                             

http://sceis.sc.gov/documents/Register_Today_for_SCEIS_FY2014_FINANCE_Year-End_Training_in_June.pdf
http://sceis.sc.gov/documents/Register_Today_for_SCEIS_FY2014_FINANCE_Year-End_Training_in_June.pdf
http://sceis.sc.gov/documents/Register_Today_for_SCEIS_FY2014_FINANCE_Year-End_Training_in_June.pdf
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Finance RUG 

Questions? 



82 

Next RUG Meeting 

Friday, June 13, 9:00 a.m.  

(For All Users) 

 

Midlands Technical College  

Northeast Campus Auditorium 
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RUG Meeting – Human Resources 

Friday, May 2, 2014 
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Welcome 
John Taylor, SCEIS User Support Team Director 
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BEX Version 3.5 Retiring Sept. 1, 2014 
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  BEX 7.3 Ready Room  

We are finalizing the transition to BEX 7.3. 

Monday, September 1, 2014 BEX 3.5 will 

no longer be available. 
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 BEX 7.3 Ready Room  

SCEIS will provide an extensive number of Ready 

Room sessions to assist users with BEX 7.3. 

The SCEIS Reporting team will help users open 

search queries, search for queries and modify 

results formats in BEX 7.3.  Participants will receive 

support as they recreate workbooks in BEX 7.3. 
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 BEX 7.3 Ready Room  

BEX 7.3 Ready Room sessions are available: 

– Tuesday, May 6  

– Wednesday, May 7 

– Wednesday, May 14  

– Thursday, May 15 

– Tuesday, May 20 

– Wednesday, May 21 

– Tuesday – May 27 

Four sessions will be offered each day from: 

– 9:00 a.m. – 10:30 a.m. 

– 10:30 a.m. – noon 

– 1:30 p.m. – 3:00 p.m. 

– 3:00 p.m. – 4:30 p.m. 
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 BEX 7.3 Ready Room  

If you plan to participate in the BEX 7.3 Ready 

Room, complete the SurveyMonkey form at 

https://www.surveymonkey.com/s/FP8RXQK  

After we receive your information via 

SurveyMonkey, the SCEIS Training team will email 

you Blackboard access information so that you can 

register for an individual session. 

Prior to attending a Ready Room session users 

should print and read the BEX 3.5 vs 7.3 Quick 

User Guide. Participants should bring the Guide to 

the Ready Room session that they attend. 

 

 

https://www.surveymonkey.com/s/FP8RXQK
https://www.surveymonkey.com/s/FP8RXQK
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 BEX 7.3 Ready Room  
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 BEX 7.3 Ready Room  
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Business Objects Upgrade  
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 BEX 7.3 Ready Room  

We are in the process of upgrading Business 

Objects from version 3.5 to version 4.1. 

Estimated completion date of September 1, 2014 

An online training class for BEx and Business 

Objects is currently being developed.  Should be 

complete later this calendar year. 
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SRM 7.2 Upgrade Microsite 

http://www.sceis.sc.gov/
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u-Perform Documents  
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Data Discrepancy 
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Data Discrepancy 

Agencies received a memo from HRD regarding 

the Discrepancy Data in SCEIS and updated 

Discrepancy Reports April 18th.  

 

The Discrepancies need to be cleared up prior to 

May 17, 2014.   

 

A new batch of reports will be sent out to agencies 

on May 1st.  
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Data Discrepancy Report 

The following reports need to be cleaned prior to 

the GI being applied: 

– Employee Group and Subgroup OM vs. PA 

– Job Class Code vs. Position Class Code 

– Job Class Code vs. Employee & Position Pay Grade 

– Employee Pay Grade vs. Position Pay Grade 

– Pay Grade as Not Assigned 

– Employee Hours Per Week vs Position Hours per Week 

– Salary Below Min or Above Max (Full-Time EE’s) 

– FTE Positions with UZ01 Job Class Code 
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General Increase  

At this time, only the House version of the bill 

provides for a general increase for employees.  

 

We strongly advise agencies not to key in any 

future-dated actions from June 2, 2014 or later.  

 

Any employee with a future-dated recorded will not 

have the GI applied with the batch load. Agencies 

will receive a list of FTEs that did not receive the 

GI. The agency will have to key that employee’s GI 

manually.  
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General Increase  

If your agency enters information on infotype 0000, 

0001, 0007 and/or 0008 with an effective date of 

June 2, 2014 or later those employees‘ general 

increases will have to be entered by the agency 

and cannot be loaded by SCEIS.   

 

Instructions for entering the increase for those 

affected employees will be provided.  
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Increases for Non-FTEs 

 If agencies desire, data load templates will be 

posted to the SCEIS Website to load Temporary, 

Temporary Grant, and Time-Limited employees  

 

If you choose to manually key increases for the 

above employee groups, please do not use 

reason code “01 – General Increase.” Instead, 

use the following reason codes: 

– 32 – Increase – Temporary 

– 33 – Increase – Temporary Grant 

– 33 – Increase – Time-Limited 

 



Questions? 
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Next RUG Meeting 

Friday, June 13, 9:00 a.m.  

(For All Users) 

 

Midlands Technical College  

Northeast Campus Auditorium 


