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Subject:  MySCLearning Updates 

Audience:  AST Leads, HR Directors 

 

SAP provides quarterly updates to modules of the SuccessFactors suite (e.g., LMS). The 

SCEIS Team is pleased to announce the following update to MySCLearning, effective 

September 18, 2017:  

 Attachment for Record Learning 

 Question Editor 

 

Record Learning Instructions 

MySCLearning allows you to record leaning events that take place outside of MySCLearning.  

Employees and managers may add learning events to learning history using the following 

steps. 

Step 1: Log in to MySCLearning  

Step 2: Select Record Learning 

 

  

http://sceis.sc.gov/documents/Log_in_to_MySCLearning_and_Open_the_MySCLearning_Page.pdf
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Step 3: Select the icon for Item or External as the Event Type  

 

 
Step 4: Enter the details of the learning event in the required fields and click continue  

(The below example illustrates an external learning event.) 

 Description 

 Completion Date 

 Completion Time 

 Time Zone 
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Step 5: Review the information and click Record Learning. 

 

 

Step 6: Click Submit to send the information to the supervisor for approval  
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Step 7: Close the window and return to the main menu for MySCEmployee 

 

 

Question Library Instructions 

Step 1: Access the Question Library for 

exams, select the Content icon in the Top 

Menu and click Question Library in the Left 

Menu.  
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Step 2: Click Add New in the upper right corner of the 

Content Frame and complete the fields on the Create 

Question page. Note that some fields are required. 

 Each question will require a question ID.  It may be 

helpful to use a naming convention that matches the item. 

 Identify the type of question that is being created 

 Identify the domain, but be sure it is accessible in the same domain as the exam and/or 
item. 

 Objectives are not required, but can be used to measure learning. Objectives are 

available in reporting. 
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Note: The Question Library allows the use of images as part of the questions. To include an 

image: 

1. Place the cursor in the question text box. 

2. A formatting menu will display above the text box.  Select the image icon if an image is 

needed for the question. 

3. Browse for the required image and select it. The image will display below the question 

text in the library and to the user. 

4. To add another entry to the question library use the “Add Question” button located at 

the bottom left. 

 

The Question Library will be a pool of all the questions created in this area and is only 

available to exams. 

 

 

 

If you have questions about this information, please contact the SCEIS Service Desk at (803) 

896-0001 (select option 1 for SCEIS help) or use the email form available at the following link: 

http://www.sceis.sc.gov/requests/. 

http://www.sceis.sc.gov/requests/

