Weekly Update
July 30, 2018

Subject: New Version of uPerform Training Software Available August 1, 2018
Audience: All SCEIS Users

The SCEIS Team is pleased to announce that users will see a new version of SCEIS uPerform
beginning August 1, 2018. The uPerform upgrade will improve compatibility with SCEIS systems
such as ECC, SRM and SCEIS Central.

The functionality of uPerform will largely remain the same; however, there will be slight visual
differences in the new version:

¢ When viewing documents pertaining to a particular function in SCEIS, users will see the
familiar Business Process Procedure (BPP) documents separated from the other training
documentation such as Quick Reference Cards and training manuals. BPP documents will
be under the Simulations and Documents section, while other training materials will be
under the Other Documentation section.
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¢ When viewing a BPP, the format options are no longer in the drop-down menu at the top of
the screen. The format options are prominently displayed separately at the top of the
screen.
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WHEN TO USE THIS BUSINESS PROCESS PROCEDURE

Functional Area(s)

Human Resources Management (HRM), Time and Leave Management (TM)
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e The Print PDF option will allow you to save the BPP as a PDF by changing the Destination
to Save as PDF.

Print 'SCEIS Business Process Procedure (BPP) PAB1 Change Work Schedule

Total: 15 pages
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Purpose

Use this procedure to when you need to permanently change an employee's work schedule.

If you have any questions about this message, please email training.sceis@admin.sc.gov.
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