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Asset Master Conversion Overview
Assets will be loaded in two groups; current year and prior year. The purpose of this conversion document is to enable the Agency representatives to better understand how to map existing legacy data to the correct fields in SAP and assist in preparing the data for conversion to SCEIS. The attached template will provide the Agencies with a checklist of required fields and required format for staging the data.
Required Data
· Values for required fields must be entered.

· Asset class determination; Reference table is attached under “Special Instructions”.  Asset Management Team will assist if there are questions.
· Company code (Always = SC01)
· Asset description
· Inventory number (your tag/or decal number)
· Quantity/Unit of Measure (Unit of Measure table is attached under “Special Instructions”
· Date it was capitalized (dd/mm/yyyy)
· Cost Center
· Business Area (agency)
· Fund
· Functional Area
· Grant - if no grant, use NOT RELEVANT in grant field
· Original useful service life of asset
· Remaining Life in Years and Months
· If Low Value asset need low value asset classification.  
· Low Value Asset Classification reference table is attached under “Special Instructions”
· Date of each acquisition (dd/mm/yyyy)‏ 
· Original Acquisition cost
· Accumulated depreciation since date of acquisition up to the end of last closed fiscal year
· Any value adjustments done to the asset (write-ups, unplanned depreciation, write-downs etc.) since its purchase
· Original Useful life in years
· Assets with multiple funding streams will need to be set up with Sub-Assets.  On the Data Conversion spreadsheet, the Main Asset will have ‘0’ in the XREFNO field.  Additional Sub-Assets for that Asset will be sequentially numbered (1,2,3,etc).
· Unit of Measure should be ‘EA’ – Each or ‘ACR’ - Acres
Legacy Data Extraction and Mapping

The field definitions below are to be used in identifying what legacy data corresponds to the SCEIS data and should aid with the mapping process.  This list includes the attributes of the SCEIS fields (length and type) and whether the data is mandatory or optional.  Data Descriptions in BOLD are required fields.
	Data Description
	Field Name
	Char
	Size
	Comment/Instructions

	Agency
	AGENCY
	Char
	4
	SCEIS Agency code of Originating Data

	Asset class
	XANLKL
	Char
	8
	Fill in this column based on the asset class from the worksheet provided

	Sub-Asset Sequence
	XREFNO
	Num
	2
	Assigned by Agency.  If asset has multiple funding sources, must have a line for each record.  Main asset is 0; additional lines sequentially numbered.

	Description 1
	XTXT50
	Char
	50
	Description 

	Description 2
	XTXA50
	Char
	50
	If your main asset description is more than 50 characters you have this as an overflow (allows 50 additional characters)

	Inventory number
	XINVNR
	Char
	25
	Inventory Tag Number

	Serial number
	XSERNR
	Char
	18
	Your serial number goes in this field and is limited to 18 characters

	Quantity
	XMENGE
	Num
	13
	Required

	Unit of Measure
	XMEINS
	Char
	3
	Required

	Last Inventory on
	XIVDAT
	Date
	10
	This is a statistical field.  If you know the date of the last inventory it can be recorded here.

	Inventory Note
	XINVZU
	Char
	15
	This is a statistical field.  If you would like to add a note about the last inventory it can be recorded here.  Example: Good, Excellent

	Capitalized On
	XAKTIV
	Date
	10
	This is the date that the asset was placed into service.  It will be the date that depreciation starts.Required.

	Ordered on
	XBSTDT
	Date
	10
	This is a statistical field.  If you have the date the asset was ordered it can be recorded here.

	License plate number
	XKFZKZ
	Char
	15
	 

	Cost center
	XKOSTL
	Char
	10
	Valid SCEIS Cost Center.  Required.

	Business Area
	XGSBER
	Char
	4
	Valid SCEIS Business Area. Required.

	Location
	XSTORT
	Char
	10
	Valid SCEIS Location if used.

	Region
	XREGION
	Char
	40
	Free Format.

Use as needed by your agency

	Site
	XSITE
	Char
	75
	Free Format.

Use as needed by your agency 

	County
	XCOUNTY
	Char
	3
	Use as needed by your agency

	Building
	XBUILDING
	Char
	40
	Free Format.

Use as needed by your agency

	Room
	XROOM
	Char
	20
	Free Format.

Use as needed by your agency

	Custodian
	XCUSTODIAN
	Char
	50
	Free Format.

Use as needed by your agency

	Property Transfer Number
	XCAUFN
	Num
	6
	No special characters.

Use as needed by your agency

	Property Receipts Number
	XKOSTLV
	Num
	4
	No special characters.

Use as needed by your agency

	Personnel number HR
	XPERNR
	Char
	8
	Valid SCEIS Personnel number

	Fund
	XGEBER
	Char
	10
	Valid SCEIS Fund.  Required.

	Functional Area
	XFKBER
	Char
	16
	Valid SCEIS functional area required.

	Grant
	XGRANT_NBR
	Char
	20
	Required.

Prior Year should be Not Relevant.



	Evaluation group 1
	XORD41
	Char
	4
	Acquisition Code. If applicable, use A001 for property that was acquired by confiscation.  Use A002 for property acquired by donation. 

	Evaluation group 2
	XORD42
	Char
	4
	Disposal Code.  Junked, Salvaged, Scrapped, Salvaged, etc.  Valid code if used.

	LVA Classification
	XGDLGRP
	Char
	8
	If you select asset class 29900 (LVA) then use the attached worksheet to record the appropriate LVA classification.  Refence table is under Special Instructions.

	Asset Supplier
	XLIEFE
	Char
	30
	This is a statistical field.  If you know the vendor the asset was purchased from it can be recorded here.

	Manufacturer
	XHERST
	Char
	30
	This is a statistical field.  If you know the manufacturer of the asset (ex. Dell or Hewlett Packard) it can be recorded here

	Country of Origin
	XLAND1
	Char
	3
	Valid SCEIS Country Code

	Asset Type Name
	XTYPBZ
	Char
	15
	

	Useful Life
	XNDJAR_20
	Num
	4
	Useful Life (Depreciateion Area 20) in years 
LVA = 0

	Period
	XNDPER_20
	Num
	2
	 Useful Life (Depreciation Area 20) in periods
LVA = 1

	Acquisition Value – Depreciation Area 20
	XANBTR02_01
	Num
	18
	This is the total original capitalized cost of the asset

	Accumulated Ordinary Depreciation - Area 20
	XANBTR02_06
	Num
	18
	This is the amount that has been depreciated to date.  (Should correlate to the amount reported on the closing package)


Formatted Asset Master Data Template

This spreadsheet is to be used for staging the Legacy data.  Fields that are marked as ‘Required’ must be filled in completely.  Information/columns that will be defaulted as part of the Data Load will not require any action and are hidden on the spreadsheet.
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Special Instructions
Asset Class

	Acct.Det.
	Layout
	CoCode
	Class
	Asset Class Description

	10001
	1000
	SC01
	10001
	SCEIS_Land

	10002
	1000
	SC01
	10002
	SCEIS_Land Imp Non-D

	10003
	1000
	SC01
	10003
	SCEIS_Land Imp Depre

	10004
	1000
	SC01
	10004
	SCEIS_Infrastructure

	11000
	1100
	SC01
	11000
	SCEIS_Buildings

	11100
	1100
	SC01
	11100
	SCEIS_Building Impro

	11200
	1100
	SC01
	11200
	SCEIS_Leasehold Impr

	12000
	1200
	SC01
	12000
	SCEIS_Utility Plant

	13000
	1300
	SC01
	13000
	SCEIS_Asset u Constr

	13001
	1300
	SC01
	13001
	SCEIS_AUC IM

	14000
	1400
	SC01
	14000
	SCEIS_Vehicles

	14100 
	1400
	SC01
	14100
	SCEIS_LE Vehicles 

	14200
	1400
	SC01
	14200
	SCEIS_Buses

	14300
	1400
	SC01
	14300
	SCEIS_Aircraft & Hel

	14400
	1400
	SC01
	14400
	SCEIS_Vessels & Wate

	15000
	1500
	SC01
	15000
	SCEIS_Office Equipm

	15200
	1500
	SC01
	15200
	SCEIS_Copy & Fax Eqp

	15400
	1500
	SC01
	15400
	SCEIS_Data Proc Eqp

	15600
	1500
	SC01
	15600
	SCEIS_Printing Equip

	15800
	1580
	SC01
	15800
	SCEIS_Off.Furniture

	16000
	1600
	SC01
	16000
	SCEIS_Med, Sc, & Lab

	16200
	1600
	SC01
	16200
	SCEIS_Client/Patient

	17000
	1700
	SC01
	17000
	SCEIS_Microfilm/fich

	17200
	1700
	SC01
	17200
	SCEIS_Photo / AV Eq

	18000
	1800
	SC01
	18000
	SCEIS_TV / Radio Eq

	18200
	1800
	SC01
	18200
	SCEIS_Comm Equip

	18400
	1800
	SC01
	18400
	SCEIS_Telephone Eq

	19000
	1900
	SC01
	19000
	SCEIS_Other Equip

	19100
	1900
	SC01
	19100
	SCEIS_Factory Equip

	19200
	1900
	SC01
	19200
	SCEIS_Tools/Motor Eq

	19300
	1900
	SC01
	19300
	SCEIS_Books & Film

	19400
	1900
	SC01
	19400
	SCEIS_Ag. & Forestry

	19500
	1900
	SC01
	19500
	SCEIS_Household Eq

	19800
	1900
	SC01
	19800
	SCEIS_Law Enforce Eq

	19900
	1900
	SC01
	19900
	SCEIS_Eq for Const

	25000
	2500
	SC01
	25000
	SCEIS_Art (Non-Dep)

	25100
	2500
	SC01
	25100
	SCEIS_Art (Dep

	26000
	2600
	SC01
	26000
	SCEIS_Intang. Non-De

	26500
	2600
	SC01
	26500
	SCEIS_Intang. Dep.

	29900
	2900
	SC01
	29900
	SCEIS_LowValue Asset


Low Value Asset Classifications

	Code
	Description

	5001000
	LVA -Office Equipment

	5003000
	LVA - Copying Equipment

	5004000
	LVA -  Data Processing Equipment

	5005000
	LVA - Medical, Scientific, and Lab Equipment

	5006000
	LVA - Hshld, Laundry, Grounds Maint, & Janitorial

	5007000
	LVA - Educational Equipment

	5008000
	LVA - Motor Vehicle - Passenger

	5009000
	LVA - Printing Equipment

	5010000
	LVA - Microfilm, Microfilm, and Microfiche Equip.

	5011000
	LVA - Photographic and Audio-Visual Equipment

	5012000
	LVA - Buses & Other Vehicles to Transport Children

	5015000
	LVA - Client/Patient Program Equipment

	5016000
	LVA - Agriculture, Marine, and Forestry Equipment

	5017000
	LVA - Aircraft Equipment

	5018000
	LVA  - Library Books, Maps, and Film

	5020000
	LVA - Major Tools and Other Motorized Equipment

	5026000
	LVA - Exhibits and Collections

	5027000
	LVA - Law Enforcement Equipment

	5028000
	LVA - Television/Radio Engineering Equipment

	5035000
	LVA - Communications Equipment

	5040000
	LVA  - Telephone Equipment

	5004010 
	LVA - Intangible Software Under 100K

	5051000
	LVA - Factory Equipment

	5099000
	LVA - Other Equipment


SCEIS is a project of the SC Budget and Control Board, Division of State Information Technology. 
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Asset Master Data Template

		Asset Master Load Data Template

		Load Programs:		AS91_CY_ASSETS   ASSET CREATE - Current Year

				AS91_PY_ASSETS   ASSET CREATE - Prior Year

				AS94_CY_ASSETS   Sub-Assets - Current Year

				AS94_PY_ASSETS   Sub-Assets - Prior Year

		Data Description		Asset class		Sub-Asset		Description 1		Description 2		Inventory number		Serial number		Quantity		Unit of Measure		Last Inventory on		Inventory Note		Capitalized On		Ordered on		License plate number		Cost center		Business Area		Location		Region		Site		County		Building		Room		Custodian		Property Transfer Number		Property Receipts Number		Personnel number HR		Fund		Functional Area		Grant		Evaluation group 1		Evaluation group 2		LVA Classification		Asset Supplier		Manufacturer		Country of Origin		Asset Type Name		Useful Life		Periods		Acquisition Value - Area 20		Accumulated Ordinary Depreciation - Area 20

		Comments		Fill in this column based on the asset class from the worksheet provided.  Required		Sequence number; 0 for main asset; 1,2,3 for sub-assets		This should be your main asset description.  Required		If your main asset description is more than 50 characters you have this as an overflow (allows 50 additional characters)		Asset decal (tag number) currently associated with your asset.  This will be used for inventory purposes.  Required		Your serial number goes in this field and is limited to 18 characters		Required		Required		This is a statistical field.  If you know the date of the last inventory it can be recorded here.		This is a statistical field.  If you would like to add a note about the last inventory it can be recorded here.		This is the date that the asset was placed into service.  It will be the date that depreciation starts. Required.		This is a statistical field.  If you have the date the asset was ordered it can be recorded here.				Required		This will be the same for each entry based on Agency.		Valid SCEIS Location Code		Use as needed by your agency		Use as needed by your agency		Use as needed by your agency		Use as needed by your agency		Use as needed by your agency		Use as needed by your agency		Use as needed by your agency		Use as needed by your agency				Required.		Defaulted value; do not provide data.  Required.		List grant (if applicable). Else 'NOT RELEVANT'.  Required.		Acquisition Codes		Disposal Codes		If you select asset class 29000 (LVA) then use the attached worksheet to record the appropriate LVA classification		This is a statistical field.  If you know the vendor the asset was purchased from it can be recorded here.		This is a statistical field.  If you know the manufacturer of the asset (ex. Dell or Hewlett Packard) it can be recorded here		Valid SCEIS Country Code		Free-format Text		This is the useful life in years for the asset.  Required		Months, if useful life is not in full years. Required.		This is the total original capitalized cost of the asset.  Required.		This is the amount that has been depreciated to date.  Required.

		AGENCY		XANLKL		XREFNO		XTXT50		XTXA50		XINVNR		XSERNR		XMENGE		XMEINS		XIVDAT		XINVZU		XAKTIV		XBSTDT		XKFZKZ		XKOSTL		XGSBER		XSTORT		XREGION		XSITE		XCOUNTY		XBUILDING		XROOM		XCUSTODIAN		XCAUFN		XKOSTLV		XPERNR		XGEBER		XFKBER		XGRANT_NBR		XORD41		XORD42		XGDLGRP		XLIEFE		XHERST		XLAND1		XTYPBZ		XNDJAR_20		XNDPER_20		XANBTR02_01		XANBTR02_06

		P120		29900		0		Example Prior Year Asset		E-4300		05065		0035504536		1		EA		10/29/09		Good		5/26/05						D050A00010		D050										EDGB						5002						10010000				Not Relevant						50040000		Gateway		Gateway		US		1969		0		1		1243.70		1243.70

		P120		29900		0		Example Prior Year Asset		E-4300		05066		0035504532		1		EA		10/29/09		Good		5/26/05						D050A00010		D050										EDGB						5003						10010000				Not Relevant						50040000		Gateway		Gateway		US		1980		0		1		1243.70		1243.70

		P120		29900		0		Example Current Year Asset		E-4300		05067		0035504528		1		EA		10/29/09		Good		2/1/10						D050A00010		D050										EDGB								9999				10010000				Not Relevant						50040000		Gateway		Gateway		US		2010		0		1		2500.00		1243.70

		P120		29900		0		Example Current Year Asset		E-4300		05068		0035504537		1		EA		10/29/09		Good		9/1/09						D050A00010		D050										EDGB				John Doe				9998				10010000				Not Relevant						50040000		Gateway		Gateway		US		2009		0		1		5000.00		1243.71
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