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Welcome to Blackboard, the SCEIS learning management system.  
 
You have received the log-in credentials for your 
new Blackboard account (or a credentials 
reminder, if you already had an account).  
Log in as follows:  

Log-in address: http://sceis.blackboard.com 
UserID: (type in the UserID you received) 
Password: password1! (the word password, the 
numeral 1 and an exclamation point) 

 
On your “MySCEIS” home page, you’ll find a list of 
your courses.  

• Wherever you see the My SCEIS tab, click it to return to your home page 
screen.  

• Click any course title to go to the course page, where you can see course 
information and choose your class time.  

• In the course page, click “Classes for PBFxxx” to select a class. 
o You can manage your own training schedule. Sign up for the class 

that best suits your schedule and your agency’s needs.  
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• In the class list, click on your 
preferred class time.  

• Click Sign up now! 

o You’re now added to the 
class roster. The Sign up 
now! button becomes 
Withdraw. 

• If you need to change to a 
different class, use the 
Withdraw button to release 
your seat in this class. Then 
sign up for your new class.  

           
 

• Click on any of the course title links to return to the course page:  
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Anatomy of a Course page 

(See next page for descriptions.)  
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On the course page, you’ll find other information, including:  

1. Classes for PBFxxx – All classes scheduled for this course. Use this 
link to select your preferred class schedule. 

2. A description of the course – An overview of the points to be 
discussed, and an estimate of the course duration.  

3. Any pre-requisite courses – For the PBF courses, only PBF Portal 
Navigation and Reports is a pre-requisite (either the online or 
instructor-led version. You do not need to complete both versions).  

4. The Participant Guide – This is the presentation that will be used in 
class. Please print a copy and bring it with you to class. It’s a PDF 
which you may print as one-slide-per-page or multiple slides per 
page, as you prefer.  

5. (Optional) Any additional resource materials – These may be Quick 
Reference Cards (QRCs), work instructions or other materials.  

6. A link to the online course evaluation – Please give us your 
feedback on the course and on your classroom experience.  

7. Your Grade Report for this course – Reports your course completion. 
o Your Grade Report does not appear immediately. If it does not 

show within a week after your class, please contact SCEIS 
Training (training.sceis@sceis.sc.gov) for assistance. 

8. Your class schedule for this course – The date, time and location of 
the class for which you signed up.  

o Class schedule information does not appear immediately. If it 
does not show by the next business day after you pick a class, 
please contact SCEIS Training (training.sceis@sceis.sc.gov) 
for assistance.  

 
 


