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 Completed closing packages are to be submitted as Excel files to 
ACFR@cg.sc.gov

 "Signature Page" worksheet is the ONLY form from the package that 
should be submitted as a PDF. 

 Video tutorials are available on the CG website for some reporting 
packages

 All files submitted to the ACFR team must be saved in the following 
format: Agency Business Area ID first, followed by the fund package 
number, and description of contents. Example: E120 3.01 Cash 
Investments Forms
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 Prepopulated packages will be sent to the GAAP contacts for the 
following:
• 1.00 – GAAP Contacts
• 3.03 - Grants  
• 3.04 – Other Receivables 
• 3.09 – Leases (Preliminary Mid-Year Reporting Package)
• 3.11 – SBITAs (Preliminary Mid-Year Reporting Package)

 Information regarding year-end packages and samples, the policy 
and procedure manual and other helpful tools can be found at:

 https://cg.sc.gov/guidance-and-forms-state-agencies/gaap-
reporting/agencies-submit-year-end-reporting-packages
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 “3.01.2 Cash-Bank” worksheet requires disclosure of all closed bank 
accounts.

 Reminder: What to record bank for balances?
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 3.01.2 Cash-Bank tab



 “3.01.2 Cash-Bank (New)” worksheet should be completed for any bank 
accounts NOT listed on “3.01.2 Cash-Bank” worksheet.

 Please be sure to complete the “Required Supplemental Information and 
Written Explanation(s)” section in Worksheets “3.01.2 Cash-Bank” and 
“3.01.2 Cash-Bank (New)” for each bank account reported.
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 NEW for 2024! Linda McCarty is now the ACFR contact.

 Agencies should only report gains or losses of $1,000,000 or more.

 For subsequent events reporting, the CG’s office will accept a letter 
from the agency attorney or paralegal most familiar with the cases 
as an update instead of a full litigation package being resubmitted.
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 Please be sure to retire SCEIS lease assets for completed and 
terminated leases and SBITAs.

 When creating new lease assets in SCEIS, please use the appropriate 
lease asset class 
◦ ex. 15009 Lease Machinery & Equipment should be used for 

copiers

 Detailed guidance and training videos on leases and SBITAs can be 
found on our website at: 
https://cg.sc.gov/gasb-87-96-lease-accounting

https://cg.sc.gov/gasb-87-96-lease-accounting


 Do not report interfund receivables individually over $100,000 on this 
package, they will be reported on the 3.18 Interfund Reporting Package. 
This includes college and university receivables individually over 
$100,000.

 Do not report Accounts Receivable–IDTs within G/L accounts 
1300020000 or 1300020001. These amounts will be reclassified by the 
CG’s office as part of the interfund procedures.
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 Inventory includes commodities held for resale or use in operations 
(gas, tires, vehicle repair items, maps, t-shirts, etc.).

 Food supplies on hand are also reportable inventory.

 Inventory does not include office supplies or depreciable assets.

 A report detailing your agency’s Inventory by fund and general 
ledger accounts in SCEIS will be sent to your GAAP contacts via email 
at the end of July.
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 Significant commitments are typically those relating to grants that 
are issued by the state to other entities or other financial assistance 
the State has committed to providing to non-State entities.

 Any commitments for the construction, repair, development, or 
purchase of capital assets (including lease or subscription 
commitments that will be capitalized as lease or SBITA assets after 
year-end) should be reported on the 3.08 Capital Assets Reporting 
Package and NOT on Form 3.16.3.
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 New for 2024! Layla Ballard-Sholly is now the ACFR contact.

 Each agency should use the Year-End Fund Balance Report to 
confirm all governmental funds with an ending fund balance and/or 
activity for the current fiscal year are listed on Form 3.20.1. The 
Year-End Balance Report will be sent to each agency’s GAAP 
contacts on 8/9/2024.

 A new question has been added on Form 3.20.1 that requires the 
agency to affirm that any fund balance classified as Unassigned is 
not intended for a specific purpose as of June 30.

 Form 3.20.2 must be completed for any updated fund classifications 
and/or any funds created during the fiscal year. 
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 Agencies may exclude individual prepaid items of $10,000 or less 
(current plus non-current) up to $100,000 in the aggregate (i.e., 
small items do not need to be reported as long as the total amount 
of items excluded does not exceed $100,000 for your agency).

• Example: An agency has eleven prepaid items and each item is 
$10,000. Because the aggregate of the prepaids is $110,000, the 
agency will need to report at least one of the items on the package 
but may exclude the other ten items.
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 Prepaid expenses can relate to amounts paid to private entities or 
other State entities.

 New for 2024! Agencies must now report an Agency Code for any 
prepaid expenses that relate to amounts paid to another State 
agency. Please do not aggregate these amounts with amounts paid to 
non-State entities. 
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 Year-end physical inventory of capital assets must be performed 
prior to year-end. 

 Adjustments to capital assets identified during physical inventory 
MUST be corrected in SCEIS PRIOR to 7/22/2024. 

 Form 3.08.1 includes links to definitions of key terms in the 
Instructions tab.

 All questions on Form 3.08.1 must be answered unless the form 
instructs you to do otherwise.

 Donations and intra-state transfers of capital assets no longer need 
to be reported if they were properly recorded in SCEIS. 
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 New for 2024! If an agency has an Asset Under Construction balance 
in SCEIS at year end, the agency will now be required to complete 
Form 3.08.4 – Detailed Schedule of AUC Projects.

 The grand total of the amounts reported by the agency on Form 
3.08.4 must agree to the total AUC balance in SCEIS.
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 New for 2024! Due to a new policy implemented in FY24, agencies 
must now contact the CGO if they make any purchases of a group of 
similar assets that, individually are below the applicable 
capitalization threshold, but, in the aggregate, exceed $1,000,000. 
Please contact the CGO as soon as you are aware of any such 
purchase to determine if the purchase needs to be capitalized. 

 These situations are being handled on a case-by-case basis. 

 A new question has been added to the reporting package (question 
13) related to this situation. It has been added to help document any 
such situations that occurred during the fiscal year for audit 
purposes; not to be used an initial means of reporting such 
situations.
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 New for 2024! Additional categories have been added for reporting 
commitments:
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 Report all payables due to outside entities.

 Report interfund payables individually under $100,000. Interfund 
payables individually over $100,000 should be reported on the 3.18 
Interfund Reporting Package.

 Please be sure that any payables reported on the 3.03 Grants and 
Contribution Revenues Reporting Package are also reported on this 
package.
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 Agencies may decide not to report a payable if 12 months of 
expenditures have already been recorded in the current year for 
recurring items. 

• Example: 13 months of utility payments have been recorded on the 
G/L; 12 are for the current FY and 1 is for the next FY. The agency 
can elect not to report a payable for the next FY payment.

 College and university payables are processed in SCEIS in the same 
manner as outside entities and will appear on the reports provided 
for this package. However, they are classified as interfund payables 
and should not be reported on this package.
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 New for 2024! James Torbert is now the ACFR contact.
 Please be sure that any accounts payable amounts reported on this 

package are also reported on the 3.12 Accounts Payable Reporting 
Package.
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 DO NOT SUBMIT PRIOR TO 11/1/2024.
 This package is used to report any activity that has occurred since 

the various year-end reporting packages have been submitted 
and/or activity expected to occur before the ACFR is issued, which 
should be in December.

 PLEASE DO NOT USE this package to report items that were known 
and/or available for reporting at the time the associated packages 
were due. 
• For example, if an invoice was entered into SCEIS prior to 9/13/2024, then 

it should be reported on the Accounts Payable Reporting Package that is 
due 9/13/2024.  

• The Subsequent Events Reporting Package is meant to only capture data 
occurring after the associated package date. An audit finding could be 
issued.
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 Sue Fisher – sfisher@cg.sc.gov – 803-734-2132

 Katherine Kip - kkip@cg.sc.gov – 803-734-5043

 Linda McCarty – lmccarty@cg.sc.gov – 803-734-5164

 Layla Ballard-Sholly - lballardsholly@cg.sc.gov - 803-734-0272

 David Starkey- dstarkey@cg.sc.gov – 803-734-2542

 James Torbert jtorbert@cg.sc.gov – 803-734-4178

 Year-end reporting package submissions - ACFR@cg.sc.gov
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