
 
Complete an Online Course in MySCLearning 

 

Log in and open the Learning page 
Log in to https://myscemployee.sc.gov with your SCEIS user ID and password. Click the 

MySCLearning tab. Open the Learning page.  

 

Begin or continue an online course  
Find your course in My Learning Assignments or in 

 Self-Assigned. 

Click Start Course or Continue Course.  
 

TIP: A true, all-online course has “Online 

Course” in its title, and a letter -- either U or V --  

at the end of the course ID.  

 

Complete all modules and tasks in sequence 
Read the Start Here document and print it for future reference.  

Complete additional tasks in the course in sequence, being sure that you have fully completed each 

task before starting the next one.  
 

TIP: To ensure your coursework is recorded, close the active window when you reach the end 

of a Lesson or task and click “Return to Content Structure” to launch the next Lesson or task. 

It won’t launch until you have fully completed the previous one. Do NOT use a Back button.  

 

Complete the Assessment and the Course Evaluation 
Scroll to the end of the Online Content Structure box and click on Course Assessment.  

When you reach the 70% benchmark, click the Exit button.  

Click Return to Content Structure.  

Scroll to the end of the Online Content Structure box and click  

on the Evaluation, labeled Survey: Course Feedback.  

When you have completed the Evaluation, click Return to Content Structure.  

 

View, download or print your Certificate 
Scroll to the end of the Content Structure box to your 

now-unlocked Certificate.  

To view, download or print it, click the Print icon.  

Later, you can print the certificate at any time from 

your Learning History tile. 

https://myscemployee.sc.gov/

