MySCEmployee Will Change How Non-HMMS Employees Enter and Submit Time and Leave 
Beginning on September 2, employees may notice differences in how they enter and submit their working time and leave requests for manager approval. Employees who have been using HMMS to submit their working time and leave requests will continue to do so, as they have in the past. Employees who do not use HMMS will begin using MySCEmployee to record and submit their working time and all leave requests beginning September 2. The below information is for non-HMMS employees who will use MySCEmployee for their time and leave submissions.
One of the biggest differences will be the use of the 24-hour clock, or military time, for those employees who are required to enter working hours in the system.

Non-HMMS employees will record annual leave, sick leave or any other types of leave in the leave request area of MySCEmployee. Managers will approve leave requests in the appropriate area of Manager Self Service.

One of the new system benefits includes the automatic calculation of an employee’s leave accruals, to include: sick leave, annual leave, compensatory time (if applicable) and holiday compensatory time (if applicable). Additionally, employees can view their leave balances as well as the status of a leave request at any time. 

Employees are encouraged to review MySCEmployee tools and other information at www.sceis.sc.gov/page.aspx?id=166.
