
 Find a Course in MySCLearning 
 

Find more tip sheets on the SCEIS website’s “MySCLearning Tools” page 
(http://sceis.sc.gov/page.aspx?id=345). 

 

Log in to MySCLearning 
 See “Log in to MySCLearning.” 

 
 
Use the Find Learning tile 
Find Learning searches Course IDs,  
Course Titles and Course Descriptions.  
 
a) Type in the Course ID to find all related courses.  

        Example: Search for PR217. Results include PR217 and its prerequisite course, PR101V. 
b) Or, type in key words to see courses with those words in the Title or Description. 

        Example: Search for Purchase Orders. Results include all courses that address  
        purchase orders – PR101V, SRM200U, INV100, PR217 and PR260. 

c) Or, type in SCEIS to see all SCEIS courses. 
d) Click Go.  

 
 

TIP:  An online course has “Online Course” in its title, and a letter – either U or V – in its ID.  
The “elearning” tag is not meaningful. 
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Save an instructor-led course 
 

a) To begin registration, click See Offerings.  
The tip sheet “Register for an Instructor-
led Class” has step-by-step registration 
guidance. 

b) To save the course without registering  
for a class date, click More, then  
Assign to Me. 

 
TIP: To reserve a seat in a class, you must 
Register. “Assign to Me” saves the course to 
My Learning Assignments, but it does not 
register you.  
 
 

 

 

Save an online course 
 
a) To begin taking the course, click Start 

Course.  

b) Or, to save the course for later, click More, 
then click Assign to Me.    

 

TIP:  When you Register for an instructor-led 
class date or Start an online course,  
the course is saved automatically to My 
Learning Assignments. 
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