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	IH026/IH054  - TIME INBOUND INTERFACE IOG



South Carolina Enterprise Information System
Interface Operations Guide (IOG)

 IH026/IH054 - TIME Inbound Interface
Introduction
Document Purpose and Organization
The Interface Operations Guide (IOG) contains the interface specific information required for State of South Carolina Agencies to integrate with the SCEIS system. Each interface will contain a separate IOG with specific information. The IOG information will include the ADS number, description, file name(s), examples of load reports, frequency, run schedule, error conditions, etc. Additionally, the IOG will contain the file layout for the interface.
General system updates can be found on the SCEIS website, http://www.sceis.sc.gov
IH026 Time Entry Inbound Interface 

	Interface ADS Number
	IH026 / IH054 (IH054 added costing elements to existing IH026 interface)

	Inbound/Outbound
	Inbound

	Interface Title
	Time Entry Inbound Interface

	Interface Description
	This is an inbound interface that process time entry records.
Agencies choosing to use Kronos or other time entry systems will populate a standard file format (from either: legacy systems or manually prepared files) for all time entry uploads.

The interface will load all time-related activities such as attendance (actual time worked and absences (annual leave, sick leave, compensated time etc.) and cost objects (receiving cost center, activity type, receiving order) from KRONOS or other time entry systems into SAP R/3 CATS database.

After the file is imported into SAP, it will trigger the time entry update process within SAP. 

	Version
	Version 1.3

	SCEIS Point of Contact
	Katie Derrick/Lane Small

	Source System
	State Agency Subsystems

	Destination System
	SCEIS

	Interface Type
	Fixed length text file

	Mode
	Asynchronous

	Frequency
	The Agencies will transmit the interface files as needed. Files will be processed in a batch cycle at night.  


Version Control

	Version
	Description of Change
	Date

	1.0
	Initial Version
	03/01/2010

	1.1
	Corrections to document
	12/13/2010

	1.2
	IH054 - Costing Elements added
	1/25/2011

	1.3
	Updated POC’s and Work Date Format
	4/29/2013

	
	
	

	
	
	

	
	
	


Agency Input File Name

	File Name
	Inbound interface file:

<bus.area>.ibtime.ih026.<date/time stamp>   
Example:

K999.ibtime.ih026.20090706083021.txt

	FTP Path
	Determined by security requirements of the sending agency.


Agency Input File Layout

	No.
	Field Name
	Req/
Opt
	Type
	Size
	Description

	1
	Process Flag
	R
	CHAR
	1
	Processing Indicator 

(‘I’nsert, ‘C’hange, or ‘D’elete) 

	2
	External Document Number
	O
	CHAR
	20
	Unique External Document Number

	3
	Employee SSN
	R1
	CHAR
	9
	SSN

See Note below

	4
	Work Date
	R
	CHAR
	8
	Date for which time is being entered MMDDYYYY Format

	5
	Start Time
	R2
	CHAR
	4
	HHMM Format (24 hour clock)

See Note below

	6
	End Time
	R2
	CHAR
	4
	HHMM Format (24 hour clock)

See Note below

	7
	Attendance or Absense Type
	R
	CHAR
	4
	Attendance or Absense Type

	8
	Emp_No
	R1
	CHAR
	8
	Employee Number
See Note below 

	9
	Num_Hours
	R2
	CHAR
	5
	Hours  (00.00 format  with explicit decimal)
See Note below

	10
	Cost_Center
	O2
	CHAR 
	10
	Cost Center
See Note below

	11
	WBS
	O
	CHAR 
	24
	Work Breakdown Structure Element 
(WBS Element)
See Note below

	12
	Fund
	O2
	CHAR 
	10
	Funds 
See Note below

	13
	Func_Area
	O2
	CHAR 
	16
	Functional Area
See Note below

	14
	Grant_Nbr
	O2
	CHAR 
	20
	Grant
See Note below

	15
	Order_Num
	O
	CHAR 
	12
	Order Number
See Note below

	16
	DList
	O
	CHAR 
	62
	Email Address for Agency Distribution
Agency maintained group email address to which error reports are routed.


Notes:
R1 – You must enter either SSN or Employee ID, but not both.
R2 -  You must enter either Start & End Time or Number of Hours, but not both.
O2 – Optional, but if one field is entered the other cost elements are required.

Optional Edits

	Insert Only
	If an agency used this edit, the interface will not allow any processing other than Inserts.  The interface will reject Changes or Deletes.

	Current Pay Period
	If an agency used this edit, the work date on the record must be within the current pay period.

	No Overwrite 
	If an agency used this edit, the interface will reject the record, if a record has already been keyed for the employee for that work day.

	Attendance Types
	This edit allows an agency to select which attendance types will be valid for processing.


Process Flowchart 
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Miscellaneous Processing Notes
· The file format is a fixed length text file.
· Each file sent for processing will be uniquely named by the combination of Business Area, File Date and File Time.  Each combination of this data will be logged by the system and any subsequent files sent with same combination will be rejected as duplicates.  Files must begin in this format:  <bus.area>.ibtime.ih026.<date/time stamp>   Date format: YYYYMMDD. Time format: HHMMSS. 
For example: h999.ibtime.ih026.20100302183259 .txt 
· Agency contact email addresses will need to be provided to SCEIS for each agency that will use the interface. This information will be requested as part of a testing and acceptance process for each agency system.  
General FTP Processing Notes

The preferred method of data transfer will be via secure FTP, and SCEIS will host an FTPS server for this purpose.

There will be a folder structure set up on the server for each business area. Sub-folders will be created if necessary based on the security requirements of the sending agency. Security will be set up appropriately on the folders so that users will only have access to their data. 
Time (time_ih026) will be a subfolder under the hr folder in each business area. 
In the example below there are separate folders for ih011 and time_ih026 within the hr folder. 

/f030
           /hr
/ih011
/time_ih026

To send files to SCEIS‐inbound or receive files from SCEIS‐outbound interfaces, SFTP client software will be used on the agency side.  Example FTP connection options are shown in the following print screen. (Using the CoreFTP desktop client software – in other clients, the options may be slightly different.)
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If there are any questions/concerns regarding the File Transfer Protocol procedures please send an e‐mail to interfaces@sceis.sc.gov.
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