OPERATING LEASES CLOSING PACKAGE
(GAAP CLOSING PROCEDURES MANUAL — SECTION 3.19)
INSTRUCTIONS FOR SCEIS OPERATING LEASES REPORT INFORMATION

TRANSACTION: FAGLBO3

Objective: The Operating Leases Closing Package requires reporting future lease payments that are not recorded in
STARS or SCEIS, as well as confirming that current year operating lease payments were recorded correctly. SCEIS can
give you a report of lease payments made during fiscal year 2010 by using FAGLBO3, for your use in identifying and
confirming the accuracy of current year lease payments as required in Section 1 of the Operating Leases Closing
Package. It will be necessary to use information not maintained in SCEIS, such as lease agreements and associated
files, to complete all other sections of the closing package.

Note: A BW report is also available that will give you lease payment expenditures. The BW report title is CAFR
Operating Lease Expenses (Technical name: YYZFI_ZGLP_001_Q004_OP_LEASE).

Step 1: Type FAGLBO3 in the main menu screen.

Step 2: Select the Variant icon iy , delete your ID in the Created by line, then execute, click on CAFR Op Leases to
select this report, and click the green check. The variant will populate Company code, Fiscal year, and Account
Number, with those GL accounts needed to retrieve operating lease payments.

Click the Execute button.

Step 3: You will see something like the following:
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Edit G Calgalalaal=1y = em  Help
A H e SDHE O ThLas EE e
Balance Display: G/L Accounts For the Ledger ZL

Docurment Currency || [ Document Gurrency || B Document Currency | Fiti) | EY Individual Accou

Account Mumber *

Caompany Code SCo State of South Caralina

Fiscal Year 2010
Display Mare Chars

All Documents in Currency * Display Currency LIS Zompany code cUurrenc
=Y =R e s

Feriod Dehit Credit Balance Cum. balance
Bal.Carryfo. ..

1 Fog514.70 245 7F37.40 462 F27 .30 462 F27 .30
2 564 16066 564 16066 1,026,887 .96
3 569,162 .95 141.24 569,021.71 1,595,909 67
4 2372,532.16 1,8970,225.11 408,207.05 200411672
a5 187,310.47 3,343.28 183,967 19 2188,083.91
51 516,470.02 105,886.44 410,583.58 2,592 667 .49
¥ 2393 825 46 5,931 .61 287 ,896.85 2 986 564 324
g8 589 965 61 1,281.99 588,683 62 3,875,247 96
=] 379,760.93 21.89 379,7329.04 3,954, 987.00
10 259,840.11 24 6547 .72 235,192 39 4. 290,179.29
11 71.,590.23 200.00 71.,390.23 4 361,569 62
12 522,2432.01 10,057.52 512,185.49 4.8732,755.11
13 4,873,755.11
14 4 87375511
15 4.8732,755.11
16 4,873,755.11
Total 7.241,379.31 2367 624 20 4 87375511 4 87375511
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Step 4: Click on the Total in the Balance column to get a listing of documents for operating lease payments.

List Edit Goto Exdras Environment Settings tern Help

& B H O CHE DDhoaa HE @b
G/L Account Line item Display G/L View
M4 M2 E 0| EE | FaTF BEEE 8% %= Bl I sekdtons

GiL Account *
Company Code 001
Ledger ZL
fccount Bush| Cost Ctr Func. ArealFund Funded PFrogram |Order |DocumentWa| Type|Doc. Date LC amnt|Text
] 5040050000 |FO3E| FA300E0010|FO30_0004 | 10010008 (FE30000016_oao4d 3000219789(YR (08172009 130. 76 G640 0116..
* FO30_ooe4 130. 76 G40 O116..
] 540050000 | FO3E| FAI0OE0010|FE30_00G4 | 10010008 (FO3008001E_oao4d 3000333368 (YR (09417 2009 250,34 G40 O116..
* Fo3o_ooe4 250.34 G40 0116..
] 5040490000 |FO3E| FAI0OE0010|FO30_0004 | 10010008 (FO30080016_oaod 3000333368 (YR (09417 2009 13.20 G40 0116..
* FR30_0o04 13.20 640 0116...
] 5040050000 |FO30| FAZ0000010|FO30_0004 | 34170000 |FO30000010_DA04 300033336B( YR (094172009 584 .12 G640 0116...
* FO30_0o04 584 .12 640 0116..
] 5040490000 |FO30| FAZ0000010|FO30_0004 | 34170000 |FO30000010_DA04 300033336E( YR (094172009 30.80 640 0116..
* FO30_0o04 30.80 640  0116...
] 5040050000 |FO30| FA30000010|FO30_0004 | 10010000 |FO30000010_Da04 9900033630( 22 [1@¢2F 2009 381.10-[0ED Go Live Load
] 5040490000 |FO30| FA30000010|FO30_0004 | 10010000 |FO30000010_DA04 9900033630( 22 [1@¢2F 2009 13.20-|0ED Go Liwe Load
] 5040050000 |FO30| FA30000010|FO30_0004 | 34170000 |FO30000010_DA04d 990003369272 [1@/2F /2009 584 .12-[0ED Go Live Load
] 5040490000 |FO30| FAI000O010|FO30_0004 | 34170000 |FO30000010_DA04 990003369277 (18272009 30.80-|0ED Go Liwe Load
* FR30_0o04 1,009 22-|0ED Go Liwe Load
BE FR30_0o04 o.on
] 5040050000 |FO30| FA30000010|FO30_0005 | 10010000 |FO30000010_DAas 3000219789 ¥YR (084172009 93.18 G40 0124..
* FO30_000a5 93.18 G40 0124..
] 5040050000 |FO30| FA30000010|FO30_0005 | 10010000 |FO30000010_DA0S 3000456498( YR (1842172009 93.18 G40 0124..
* FO30_000a5 93.18 G40 0124..
] 5040050000 | FO30| FA30000010|FO30_0005 | 10010000 (FO30000010_0A05 3000333368 YR (094172009 93.18 G40 01249..
* FO30_0aas 93.18 G40 01249..
1 reamarmsAsmslFassl FAaAfrmARsa Al FAsA ARAE AdmmAammmAnlFAAfRARRA A AAAE el talatatalnta ol bl Adm AT AR AmA oY T T (R [ |

Step 5: You can click on the Account column to sort and summarize this report by expenditure account code. You
can drill into documents to determine the vendor, if needed. To get a summarized version and only see the totals by
Account code, click the Account column then click the sort icon, then click the Account column and click the subtotal
icon. Go to the bottom of the report and click on the double asterisk on the total line.

List Edit Goto Extras Enwironment Settings

& A Q@ SRE DDL8 I EE @

G/L Account Line ftem Display G/L View
I44b>||0”d’d7ﬁ |@@|?&?|@@ﬁ|g%@v—'| Selections

G/L Account *

Company Cade 5001

Ledger ZL

fccount Bush [Cost Gir Func. Area|Fund Funded Program |Order|Documentio|Type|Doc. Date LG amnt|Text

* 540010000 32,321.77
* 540020000 5,747 BR
* 540030000 1,789,637 .85
* 540050000 306,246 .25
* SR4006R0A0 2,385,493 .37
* 5040490000 342 B69. 9
* 540490002 1,638.30
2] | 4,873,755 11
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Step 6: You may save this schedule to a spreadsheet by clicking on: Systems > List > Save > Local File

Save listin file...

In which format should the list

he saved 7

L unconverted

E-'i-'l Spreadsheet
' Rich text format
_VHTML Farmat
_!n the clipboard

v K

When this pop-up box appears, click on Spreadsheet and then the green check.

GL Account VYariation Repoaort

Directary CADocuments and Settings\jhutlenSaptarkDin,

(=)
File Mame  |¥LS (=)

Generate | Replace | Extend 3§

Save the file where you want to in your local directory to access later, and then click on Generate.
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