S((EB INSTRUCTIONS FOR ZGLA FIXED ASSETS VARIANT

A variant has been created to assist agencies in reconciling their Asset History reports to the General Ledger (Fl).
This variant has been set-up for the ZGLA (GL Acc. By Funded Program and Fund). This variant is named ALL
FIXEDASSET. To use this variant, first do transaction ZGLA. The screen below will appear.
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Next click on the Find Variant icon. The box below will appear. Type ALL FIXEDASSET in the variant field and
make sure the other fields are blank.
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S((EB INSTRUCTIONS FOR ZGLA FIXED ASSETS VARIANT

Click on the Execute icon and the following screen will appear. On this screen, please make sure Fiscal Year is
2010 and Period is 13 you will also need to input your Business Area. It is recommended that you leave fund
blank so that all funds are selected with balances is the Capital Asset related accounts. Then click on the Execute
icon.
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A screen will appear that has totals for all funds for each of the Capital Asset related accounts. Below is an
example of the first page that will appear.
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GL Account Variation Report

EE&EEN BRT KO e akEE s F EE i coturnn | e o] | g B
Reparts L Selected Accounts Variation Report Run Date / Time 09/15 L2
GL Account Variation Repart E . n L Bl © . fe n 0 el Al
GL Account by Fund us Area: und: rant: ccount Group Selecte
Cost Ctr: * Funded P DE B d: 13, 2010
GL Account By Cost Center E ne " unte e Erin '
=1 GL Account By Funded Program [7] GL Account ¥TD Beg EBal MTD Activity Y10 End Bal
Wariation: Characteristics
: — 1801010000 VEHICLES&TRANS-MA 17,134.00 17,134 .00
Fund E
Grant 1801014000 OFFICE EQUIPMENT-MA 8937 896.67 837,896 .67
Cost Center [«]
N Funded Programm [~] 1801015000 PHOTOCPY&FAX EQPT-HA 5,353 15 5,353.15
variation: Fund 1881816880 DP EQPMT-MA& 2,376,069.01 2,376,069 .01
= | ]
; 10010000 GEMERAL FUND 1801017080 PRINTING EQPT-HA 10,774 65 10,774 .65
20020000LE BB EDATE DIHEE 1801021080  PHOTO/AY EQPMT-MA 5,146.85 5, 145.85
1801023000 COMMCATION EQPMT-MA 29 334 56 29,334 BB
1801024000 TELEPHOWE EQPMT-MA 1,179,023 .69 1,179,023 .69
1801025000 OTHER EQUIPMENT-MA 108, 064.69 108, 064 .69
1801036080  INTAN AETS DEP-MA 150,000, 00 150, 000 60
1801037000 OFFICE FURNITURE-M& 45 767 .75 45 767 .75
1801093000  LOW YALUE ASSETS-MA 1,977,398 .47 1,877,398 47
1802010080 YEHICLES&TRANS-FA 17,134 60 17,134 60
18020100108 YEHIC&TRMSP-CONTR-FA& 17,134 60- 17,134 60-
1802014000 OFFICE EQUIPHENT-FA 837,896 .67 837, 896 .67
1802014010 OFFICE EQ-CONTRE-FA 837 896 .67- 837,896 .67- z
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If you click on any fund listed under Variation:Fund, the balances for that particular fund will be displayed. The
full report will take up several or more screens depending on the number of Asset Classes your agency has
assets recorded in. In this regards, it may be useful to export each fund report to Excel for use in reconciliation.

Below is an example of a page from the Asset History report run for 6/30/2010 on the Full Accrual Basis, Sort
Variant ZFND and Business Area L040. We will use Vehicles as an example.
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Report date:
Created on:

O6/30/2010
B09415/2010

bhsset History Sheet - 20 Full Accrual
In compl. w/EC directive 4 (13 col. wide version) (complete)

I[«1]

CoCd Bush Fund
APC FY start

Seent: APC Class
hogquisition

Crecy

Retirement Transfer Post-capital.

Invest . support

Current APC

Dep. FY start Dep. for year Dep.retir. Dep . transfer Dep. post-cap. Write-ups Loocumul . dep.
Bk .wal FY strt Curr . bk . val. | +—1
SCO1 LO4E 5OBZA0B80 1802010000 0BO14800 SCEIS_VWehicles ush /_
17,134 .00 6.ea 6.e0 6.a0 6.a0 6.00 1?,134.83‘
16,634 . 60- o.oo o.oo oo o.ae o.oe 16,634 . 00-
500.00 \ 500,00 \
——
* SCO1 LO4E 5OBZA0B80 1802010080 D
17,134 .00 6.ea 6.ea g.a0 . 17,134 .00
16,634 . 00- 6.ao g.a0 g.a0 . G534 00-
5O0. 08 506 \
SCO1 LO4E BOBZAO0EH 189201009 OEE1 50068 SCEIS_Office Equipm ush B
805,930, 42 31,966, 25 o.ae oo o.ae o.oe 837 89667
634 ,743.83- 54 TEO.52- 6.ea 6.a0 6.a0 6.00 689,504 . 35-
171,186.59 148 392 32
* 5CE1 Le4o 50020000 1802014000 UsSD
805,930, 42 31,8966, 25 o.oo oo o.ae o.oe 837,896 .67
634 743.83- 54 THO.B2- o.oo oo o.ae o.oe G859, 504 . 35-
171,186.59 148,392 .32
SCO1 LO40 50020000 1802015000 00015200 SCEIS_Copy & Fax Egp UsSD
5,353.15 6.ao g.a0 g.a0 6.a0 600 5,353.15
5,353 .15- o.oo o.oo oo o.ae o.oe 5,353.15-
o.o0 6.00
* SCO1 LO4E 5OBZA0B80 18020150080 ush
5,353,156 6.ea 6.e0 6.a0 6.a0 6.00 5,353.15
5,353 .15- o.oo o.oo oo o.ae o.oe 5,353.15-
B.60 n.a80 |
I B
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1. The Current APC amount should agree to the corresponding Full Accrual General Ledger Account. In this

instance The Current APC (this represents end of year balance for this asset class) is $17,134.00. See

items indicated on the report above and the ZGLA on page 3.

2. The Accumulated Depreciation amount should agree to the corresponding Accumulated Depreciation
General Ledger Acct. Accumulated Depreciation at 6/30/2010 for Vehicles is equal to $16,634.00. See
amounts indicated on the Asset History Report above and the ZGLA shown below on page 5.

3. Agree Current Year Depreciation Expense on Full Accrual basis between the two. In this instance there is

not any shown on the Asset History Report, see above, and no DE-Vehicles (FA) appears on the ZGLA

shown on page 6.

4. Now to reconcile on the Modified Accrual Basis. On the Modified Accrual Basis, capital assets are not

reported on the Governmental Fund Balance Sheet. Below on page 7 is an example of the Asset History

Report run on the Modified Accrual basis. For the Modified Accrual Basis, we will reconcile Office
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S((IB INSTRUCTIONS FOR ZGLA FIXED ASSETS VARIANT

Equipment. First, we need to agree the asset balance of $837,896.67. See General Ledger balance
indicated on page 3 and on the Asset History Report on page 7.

5. Asyou can see indicated on the Asset History Report on page 7, Accumulated Depreciation equals the
Current Asset value. If this is not the case after final depreciation for the period has been run, it should
be investigated.

6. The final amount to be reconciled is Depreciation Expense on the Modified Accrual Basis. SAP records

the entire amount of a newly acquired asset as Depreciation Expense.
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dH e CHE ODLD I BEE @6
GL Account Variation Report

EdEEN BRT KO 2 akEE s F EE {H column | o3| o] | (g B
Reparts L Selected Accounts Variation Report Run Date / Time 09/15 L2
O Account variation Report E Bus & o Lb4n Fund: 580260000 Grant: * 3 t G Selected B
6L Account by Fund us Area: und: rant ccount Group Selecte
Cost Ctr: * Funded P DE B d: 13, 2010
GL Account By Cost Center E ne " unte e Erin '
2 6L Account By Funded Proaram [~ BL Account ¥T0 Beg Bal | MTD Actiwity Y70 End Bal
Wariation: Characteristics
: —] 1802037000 OFFICE FURNITURE-FA 68, 269.50 68,269 .50
Fund E
Grant 1802037010 OFFICE FURM-CONTR-FA& 68,269 .50- 68,269 .50-
Cost Center [«]
5 Eumels R [~] 1802099000 LOW VALUE ASSETS-FA 1,977 398 47 1,077,308 47
Variation: Fund 1802099010 LOW VAL ASET-CONT-FA | 1,977,398 47- 1,977,398 47-
= £ * Fund
10010000 GEMERAL FUND 1803010000 ACC DEP-WEHICLES 16,634 .00- 16,634 .00- | g—
ST GERSELPAIED AT 1803014080  ACC DEP-OFF EOPMT G839 504 35- 589, 504 35- |
1803015000 ACC DEP-PHOTOCPY 5,353.15- 5,353.158-
1803016000 ACC DEP-DP EOPMT 1,599 117 .97- 1,599 117 .97-
1803817000  ACC DEP-PRINT EQH 10,774 65- 10,774 65-
1803021000  ACC DEP-PHOT/AW 5,146.85- 5,145 .85- [
1803023000 ACC DEP-COMM EQPMT 29,334 56- 29, 334 56-
1803024080  ACC DEP-TELEPHONE 1,084, 431 .63 1,084,431 .63-
1803025000 ACC DEP-OTHER ECQPMT 83,210.75- 83,210.75-
1803036000 ACC DEP-IWTAW RSST 150,000, 600- 150,000 .00-
1803037000  ACC DEP-OFF FURN 68, 269.50- 68,269 .50-
1803099080  ACC DEP-LOW WAL ASET 1,979,317.99- 1,979,317 .99- Ij
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INSTRUCTIONS FOR ZGLA FIXED ASSETS VARIANT

GL Account Variation Report

T= &8s H

Reparts
GL Account Variation Repart

@ &2 EE e T EE

['ﬁ'] Column
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Selected Accounts Variation Report

Run Date ! Time 09/15

I[«1[*]

: Bus Area: LO40 Fund: SO020000 Grant: * Lococount Group Selected
GL Account by Fund E -
Cost Ctr: * Funded P DE B d: 13, 2010
GL Account By Cost Center E ne " unte e Erin '
=1 GL Account By Funded Program [7] GL Account ¥TD Beg EBal MTD Activity Y10 End Bal
Wariation: Characteristics
Fund E 3002017000 FB-ACC DEP-PRINT EOQT 10,774 65- 10,774 65-
Grant 30020210800 FB-ACC DEP-PHOT/AY 5,146.85- 5,145 .85-
Cost Center [«]
N Funded Programm [~] 3002023000 FE-AGC DEP-COMM EQPT 20,334 56- 29,334 . 56-
Variation: Fund 3MA2024000 FB-ACC DEP-PHONE EQT | 1,179,023 69- 1,179,823 69-
= £ * Fund
10010000 GENERAL FUND 3002025000 FB-ACC DEP-OTHR EOPT 108,664 69- 108, 064 .69-
UL CERSELDAIED AL 3002036000 FB-ACC INTAN ASET D 150,000, 00- 150, 000 . 60-
3002037000 FB-ACC DEP-OFF FURM 45 V67 .75- 45 THY .75-
3002099000 FB-ACC-LOW WAL ASSET 1,979,317.99- 1,879,317 .99-
5060114000 DE-OFFICE EQUIP (MAY 31,8966, 25 31,8966 . 25
SO6O116000 DE-DATA PRWG EQ(MA) 69,210,689 G9,210.69
] S060199006 DE-LOW YAL ASET (MA) 39,895 .56 39,895 .56 <+ —
5068214000 DE-OFFICE EQUIP(FA) 54, 760.52 54, 7GR .52
SO60216000 DE-DATA PRWG EQ(FA) 237 117.07 237,117 .67
5060224000 DE-TELE EQUIP{FA) 37,532 .89 37,532 .89
5060225000 DE-OTHR EQUIP (FA) 10,959 .83 10,959 .83 I:
5060299000  DE-LOW WAL ASET(FA) 39,895 .56 39,895 55 z
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INSTRUCTIONS FOR ZGLA FIXED ASSETS VARIANT

Asset History Sheet
MNP NEETFF I B% DTCHTD|EH o H|EH s

Report date: B6/30/2010

fhsset History Sheet - 01 Hodif. Accrl.

I[«1]

Created on: 09/15/201@ In compl. w/EC directive 4 (13 col. wide version) (complete) 1
CoCd Bush Fund Bcent: APC Class Crecy
APC FY start hogquisition Retirement Transfer Post-capital. Invest . support Current APC
Dep. FY start Dep. for year Dep.retir. Dep . transfer Dep. post-cap. Write-ups Loocumul . dep.
Bk.wal .FY strt Curr. bk . val.
SCO1 Lo4n 50020800 1861610000 QOA14000 SCEIS_VWehicles usp -
17,134 .00 6.ea 6.e0 6.a0 6.a0 6.00 17,134 .00
17,134 .08- 0.0 o.eg o.eQ o.e0 o.o0 17,134 . 600-
o.o0 o.o0
* SCO1 Lo4n 50020800 1861810000 uso
17,134 .00 6.ea 6.ea ofjoa 6.aa0 6.00 17,134 .00
17,134 . 00- 6.ao g.a0 g.a0 6.a0 600 17,134 . 08-
o.o0 o.o0
L {4
SCO1 Lo4n 500200800 186016146000 QOA1560068 SCEIS_Office Equipm usp ‘./
805,930, 42 31,966.25 o.eg o.eQ o.e0 o.og 837 ,896.67
805,930.42- 31,966 25- o.ea 6.a0 6.a0 6.00 837,896 67- \
.00 .00 —— 5
* 5CE1 Le4o 50020000 1801814000
805,930, 42 31,966.25 o.eg o.eQ . 837,896,
805,930.42- 31,966.25- o.eg o.eQ o.e0
o.o0 6.00 \
——— 6
SCO1 LO40 50020000 1801015000 00015200 SCEIS_Copy & Fax Egp UsSD
] 5,353.15 6.ao g.a0 g.a0 6.a0 600 5,353.15
5,353.15- 0.0 o.eg o.eQ o.e0 o.o0 5,353.156-
o.o0 6.00
* SCO1 Lo4n 50020800 186168156000 uso
5,353,156 6.ea 6.e0 6.a0 6.a0 6.00 5,353.15
5,353.15- 0.0 o.e0 o.e0 o.e0 0.o0 5,353.156-
B.60 n.a80 |
- |
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