Time and Leave Entry Will Change For Many in MySCEmployee 
When MySCEmployee, powered by SCEIS, goes live on June 2 you may notice differences in how you enter and submit your working time and leave requests for manager approval.

One of the biggest differences will be the use of the 24-hour clock, also known as military time, to enter work hours. A chart is available in MySCEmployee to help you better understand 24-hour time conversion.

If it is possible, submitting your time daily will allow employees and managers to keep better track of work hours; and it will help avoid the issues that arise if time is not approved prior to a payroll cutoff date. It is important to note that if an employee is entitled to overtime pay or comp time, the system will automatically calculate this based on the employee’s position settings and the hours recorded and approved each work week.
Another feature of MySCEmployee is that employees will no longer record annual leave, sick leave and other types of leave in the same place where they record hours worked. Employees will use the Leave Request area of MySCEmployee to request leave and record sick time in the system. Managers will approve leave requests in the appropriate area of Manager Self Service.
Additionally, MySCEmployee automatically manages accruals of various employee balances, including: 
• Sick Leave 

• Annual Leave 

• Compensatory Time (if applicable) 

• Holiday Compensatory Time (if applicable) 

Through MySCEmployee, employees can view their leave balances as well as the status of any leave request at any time. To learn more about Time and Leave Entry in MySCEmployee, review frequently asked questions, sign up for newsletters and view other tools available on the SCEIS website at http://www.sceis.sc.gov.
