Mini Guide: Wage Type Reporter
>~  (PC0O0_M99 CWTR)

South Carolina Enterprise Information System

Report Description: The Wage Type Reporter generates reports that display employees with specified
wage types such as total gross wages, net wages and other wage-related situations such as employees
in claims status or hourly employees who have been paid for time which they have not yet submitted for
approval. The Wage Type Reporter also reveals variances among pay periods.

Report Timing: Run the Wage Type Reporter each pay period, on or after “blue” days on the Comp-
troller General’s Office payroll calendar.

Who Can Run This Report: Employees with the Agency Payroll Administrator security role.

Important Note: Before you run this report, make sure you have the following details ready: the
personnel numbers and subareas, employee group, employee subgroup, payroll area and payroll
period for which you would like to view results.

1. Log into SCEIS, and use one of the following methods to access the Wage Type
Reporter:

e Enter PC00_M99 CWTR in the Command Field and click on the Enter button.

* From the SAP menu path select Human Resources > Payroll > Americas > USA >

Subsequent Activities > Per payroll period > Lists/Statistics > PC00_M99_CWTR - Wage
Type Reporter.

2. When you reach the Wage Type Reporter screen shown at the top of the next page,
start by clicking the Get Variant button (circled in the screen shot on page 2) to select a
variant for which you would like to view results. SCEIS provides several variants, which
are listed below, or you may create a custom variant to suit your needs (see page 12 of
this guide for instructions on creating your own variant).

Variants available in SCEIS:
*Variant Gross Payroll - ZPROD-SM/101

*Variant Net Payroll - ZPROD-SM/560
*Variant Claims — ZPROD-SM/561

*Variant Retro Difference — ZPROD-SM/552
*Variant Gross Comparison —- ZPROD-GROSCOMP
*Variant Net Comparison — ZPROD-NET COMP
*OTHER VARIANTS as desired



http://sceis.sc.gov/page.aspx?id=207
http://sceis.sc.gov/page.aspx?id=207
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3. When you click the Get Variant button (circled in red in the screen shot above), the Find
Variant window shown below will open. Type the variant for which you would like to view
results into the Variant text field, then click the Execute button (circled in the screen shot
below). If your name appears on the Created by text field, and you are not searching for a
variant you created, delete your name from the field to search all variants, rather than only
those you have created in the past.

I Find variant
Variant E
Ervironment L
Created by LCAPRIO E
Changed by E
Original language E
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4. When you click the Execute button, the ABAP: Variant Directory of Program H99CWTRO
window shown below will open, displaying variants similar to the one you entered into
the Variant text box a moment ago. Click on the variant for which you want to view
results, and click on the Choose button (circled in the screen shot below) to finalize your
variant selection.
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When you have selected your variant, some fields on the Wage Type Reporter screen will
be populated (different variants will cause different fields to populate). In the example
below, the variant Gross Payroll - ZPROD-SM/101 was selected, causing the Payroll
area, Regular Payroll Run, In-view payroll period, Wage Type and SAP List Viewer fields
to populate.
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5. Complete the Selection section (boxed in red in the screen shot below) as appropriate to
narrow your search results to display only the information you need.
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Definitions: Selection Criteria
*Personnel Number: The unique personnel number (unique identifier) of the employee or
employees for whom you would like to view results. You may use the Multiple Selection button
(circled in red above) to enter a single personnel number or a range of personnel numbers, or
you may opt to exclude a single personnel number or a range of personnel numbers.

eCompany Code: Enter SC01 here.
*Personnel Area: Enter your agency code.

*Personnel Subarea: Enter the personnel subarea for which you would like to view results or
leave blank to view all Personnel Subareas.

*Employee Group: Enter the Employee Group for which you would like to view results.
Options include Classified FTE, Unclassified FTE and Temporary. You may also leave this
field blank to select all Employee Groups.

*Employee Subgroup: Enter the Employee Subgroup for which you would like to view
results. Options include Full-time and Part-time. You may also leave this field blank to select
all Employee Subgroups.

*Payroll Area: The Payroll Area is usually pre-populated. For the State of South Carolina, the
Payroll Area is SM — SC Semi-Monthly.




Mini Guide: Wage Type Reporter (PC00_M99_ CWTR)

*Further Selections Button: Click the Further Selections button (circled in red below) to
customize your report by adding optional fields to your selection criteria. When you click the
Further Selections button, the Choose Selection Fields window, shown below, will open. Use
the arrow buttons in the center of the window to customize the selection fields that will appear
on your report, then click the continue button (circled in black below) to save your selections.
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6. Complete the Payroll Period section (boxed in red in the screen shot below). If you need
to view results for the current payroll period, you do not need to enter anything here; the

report will generate results for the current payroll period by defaulit.
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Definitions: Payroll Period Criteria
*Payroll Comparison: Select the Payroll Comparison check box (circled in red in the screen
shot at the bottom of page 5) to perform a comparison of two regular payroll runs. When
you check the Payroll Comparison checkbox, then select the Regular Payroll Run radio
button (detailed below), you will be allowed to enter a regular payroll period into the Other
Period text box, as well as the text box that defaults to display Current Period, and run a
comparison report of the two periods.

*Regular Payroll Run: Select this payroll period type to run a report displaying results on a
regular payroll period, or comparing two regular payroll periods if you select the Payroll
Comparison checkbox (detailed above). To complete this area, be sure that the Payroll Area
is correct—it should show SM, for SC Semi-Monthly—and, if you would like to run the report
for a period or periods other than the current payroll period, which is the default setting,
enter the period(s) for which you would like to view results in the Period Selection area.

*Off-Cycle Payroll Run: Select this Payroll Period type to run a report showing an off-cycle
payroll run. To complete this area, be sure to enter the appropriate payroll type, payroll
indicator and date of the off-cycle run in the Special Run text boxes and choose one of the
Comparison Parameters described below. (Do not use either the Abs. Difference No. or Perc.
Difference No. Comparison Parameters.)

*Abs. Difference Amnt: Compares the difference in total dollar amounts.

*Perc Difference Amnt: Compares the difference in total percentage amounts.

*Payroll Interval Button: Click the Payroll Interval button (circled in black in the screen
shot on page 5) if you need to view results for multiple Payroll Periods. When you click
the Payroll Interval button, the Wage Type Reporter screen will change to look like the one
below. Complete the Payroll Interval criteria (boxed in red below) as appropriate to select

the Payroll Periods for which you need to view results.
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Definitions: Payroll Interval Criteria
*Period: Enter the start and end dates of the payroll period for which you would like to view
results.

*Payroll Type: Enter the payroll types for which you would like to view results. Options
include: A — Bonus payment, B — Correction accounting, C — Manual check, Default —
Regular payroll run or S — Additional payment.

8. Complete the Period Determination section (boxed in red in the screen shot below).
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Definitions: Period Determination Criteria
*In-view Payroll Periods: Select this option to view changes made during the period you have
selected, including any retroactive changes.

*For-view Payroll Periods: Select this option to view only those changes made during the
period you have selected. Retroactive changes will not display.
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9. Complete the Other Selections section (boxed in red in the screen shot below), as
needed.
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Definitions: Other Selections Criteria
*Wage Type: This field typically populates with the appropriate value when you select a
variant.

*Archived Payroll Results: Do not select this option, as it is not currently applicable.

*Display Recs With Null Value: Check this box to include records with zero values.
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10. Complete the Output Section (boxed in red in the screen shot below), as appropriate.
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Definitions: Output Options
*SAP List Viewer: This is the default view. The Layout Variant text field will be populated with
the correct value based on the variant you selected for the report. See example below.
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PA  |Personnel Area Text Cost Ctr  |Name WT |Wage Type Long Text For-period| Pat date Amount
J120|DEPARTMENT OF MENTAL HEALTH JIZBHRPAY | J120HRPAY Mot Total gross 281022 11116/2010 6.250.80
JO40|DEPT OF HEALTH AND ENY CONTROL|JO4OHRPAY |J040 HR Pay 1101|Total gross 201822 1111672010 2,539.24
K58 |DEPARTMENT OF PUBLIC SAFETY KASOHRPAY [KOSOHRPAY 11081|Total gross 2010822 1111672010 2,310.62
R200|DEPARTMENT OF INSURANCE R2ZOOHRPAY [KR Payroll 1101 |Total gross 201022 11/16/2018 2,166.66
J120|DEPARTHENT OF MENTAL HEALTH JI20HRPAY |J120HRPAY 101 |Total gross 201022 1116/2010 2,075.45
H730|VOCATIONAL REHABILITATION HT3IOHRPAY |H730HRPAY 101 |Total gross 201822 111672018 1,885.75
J120|DEPARTHENT OF MENTAL HEALTH JIZBHRPAY |J120HRPAY 101 Total gross 201822 11116/2010 1,719.29
R400 |DEPARTMENT OF HOTOR YEWICLES |R4OOHRPAY |R4OOHRPAY 1101|Total gross 2010822 1111672010 1,700.95
KBS0 |DEPARTMENT OF PUBLIC SAFETY  [KOSOHRPAY |KOSOHRPAY 1101|Total gross 201022 1171672018 1,649.12
KBS0 |DEPARTMENT OF PUBLIC SAFETY  |KDSGHRPAY |KOSOHRPAY 1101 |Total gross 201022 1111672018 1,649.12
HT730|¥OCATIONAL REHABILITATION HT30HRPAY [H730OHRPAY 1101|Total gross 2010822 1111672010 1.,645.75
BO4D| JUDICIAL DEPARTMENT BOADHRPAY |EBOAOHRPAY Me1|Total gross 201022 1116/2010 1,631.66
H730|¥OCATIONAL REHABILITATION HT30HRPAY |H730HRPAY 101 |Total gross 201822 1He/2018 1,494 87
H730 |¥OCATIONAL REHABILITATION HT3IOHRPAY |HT30HRPAY 1101 |Total gross 201022 1116/2018 1,481.16
J120|DEPARTMENT OF MENTAL HEALTH | J12GHRPAY |J120HRPAY 101|Total gross 201022 117162018 1,472.95
H730|¥OCATIONAL REHABILITATION HT30HRPAY |H730HRPAY 1101|Total gross 201822 1He/2018 1,467 45
HT30|¥OCATIONAL REHABILITATION HT30HRPAY [H730OHRPAY 1101|Total gross 2010822 1111672010 1,346.33
D178 |GOVERNOR"S OFF-EXEC POL & PROG|D17G6HRPAY |D17OHRPAY 101|Total gross 201022 11/16/2018 1,311.89
KBS0 |DEPARTMENT OF PUBLIC SAFETY KOSOHRPAY |KOSOHRPAY 101 Total gross 201822 111e/2010 1.298.08
L2408 |COMMISSION FOR THE BLIND L240HRPAY |HR Payroll 101 |Total gross 201822 111672018 1,261 41
E200|ATTORNEY GEMERAL'S OFFICE E2O0HRPAY |E200HRPAY 1101|Total gross 201822 1111672018 1,208.33
J160|DEPT OF DISABILITIES&SPEC NEED|JIGOHRPAY |J1BOHRPAY 1101|Total gross 201822 1111672010 1,191.79
N128|5C DEPT JUWENILE JUSTICE N1Z20HRPAY |N120HRPAY i101|Total gross 201822 1Me/ze18 1,678.16
KBS0 |DEPARTMENT OF PUBLIC SAFETY KOSOPDATBO[HP Dep C Ad 0 TC Bly| /101 |Total gross 201022 116/2010 1,836.70
NO40 |DEPARTMENT OF CORRECTIONS HO4OHRPAY [NO40 HR Pay 1101|Total gross 201822 f6/2019 1.034 36
N128|SC DEPT JUYENILE JUSTICE K120HRPAY [K120HRPAY 1101|Total gross 2010822 1111672010 1,005_04
N120|SC DEPT JUYENILE JUSTICE N1ZOHRPAY |N1ZOHRPAY 1101|Total gross 201822 11116/2018 1,801.20
J1G0|DEPT OF DISABILITIES&SPEC WEED|J1GOHRPAY |J1GOHRPAY 101 |Total gross 201022 11He/2010 90700
J120|DEPARTMENT OF MENTAL HEALTH JIZBHRPAY |1 20HRPAY 1101 |Total gross 201022 111672018 892 91
E120|0FFICE OF THE COMPTROLLER E120HRPAY |HR Payroll 1101|Total gross 201822 11r16/2018 852.08
BO40|JUDICIAL DEPARTMENT BO4OHRPAY |BO4OHRPAY 1101|Total gross 201822 1111672010 831.92
JO40|DEPT OF HEALTH AND ENY CONTROL|JO40HRPAY |J040 HR Pay 01| Total gross 201821 18172018 206.00
J120|DEPARTMENT OF MENTAL HEALTH JIZEHRPAY | J120HRPAY 101 Total gross 201022 11516/2018 104,58
JB4B|DEPT OF HEALTH AND ENY CONTROL|JO40HRPAY |J040 HR Pay 1081 |Total gross 201828 18415/2818 a4 68
. 49,792.50
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*ALV Grid Control: Select the ALV Grid Control view to use pre-defined SAP standard
layouts or create your own layout by sorting columns in ascending or descending order,
setting filters and/or setting up total and subtotal lines. The Layout Variant text field will
be populated with the correct value based on the variant you selected for the report. See
example below.

Wage Type Reporter
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D160 [ DEFT OF DISAINLITIESASFEC NEDD | GM 2 | Bome-manthey 01022 VA GRZ01 0 o Todal gross 1,081.70
(STEL SOVERMHORTS Of O POL A PR | BN Z | Bemermanthey o102 RN LT 1,311 88
EZ00 ATTORMEY OEMER PR LY 2 o032 1A GBEE01 0 1,200.33
LT DEFARTMENT OF P BAFETY | EM 2| FLLFF LTI 23087
wasn CEPARTMENT O BAFETY | @M ] FTILEE] LTIl 1,840
Jian CEPARTMENT OF MEMTAL HEALTH | @M 2 10T LTIl [TTR 1
KOA0 DEPARTMENT OF PLIBILIC SAFETY g1 2 & FL R P ATARAEEI 0 184047
Jiaa DEFARTMENT OF MEMTAL HEALTH | AM 28 ity IO LTI 2076 45
Jizn DEFARTMENT OF MEMTAL HEALTH | A8 7 | Sa - o nthey I10T2 LG LTFT 1,472,896
J1z0 DEFARTMENT OF MEFTAL HEALTH | @8 7 | Sermemanthey 01032 1110 104, S
H1z0 SO D PT JUWEHILE JUBTICE aM 2 | Some-rmanthey 01022 1A BFZ01 0 1,001 20
HO40 DEFARTMENT OF CORRECTIOND 1Y 2 01022 VNG00 1,004,368
J120 DEFARTMENT OF MEMTAL HEALTH | OM L FoN0Z2 ALY 1,710.20
120 BO DT LR HILE JUBTICE EL F] FLLFF] LLLTFIT] 1,005.04
Jisn DEFT OF DISANLITIESLEFES MEED | B 2 FLLFF] LT TFIT] S07.00
Kas0 CEPARTMENT OF PUBLIC BAFETY | BM 2l FTILEE] LTIl 1,200 G
Baan LI WAL CHE P AR TRIE T m FO10TE LTIl [TIR T
R0n DEPARTMENT GOF IREURAR it 2 0032 LTI 2,000, B0
LIAD COMMIBERICN FOR THE BLIMD 1 als ILEE] LT 1,204 41
HT a0 WOCATICMAL FHE HARILITATION T 7 | Seme-rmanthey 1032 RO LTFT 1,246.33
OS8O DEFARTMENT OF PUBLIC SAFETY [ 2 | Same-rmanthey 0102 1162010 1,006.70
HTI0 WOCATIORAL B HATILITATION aM 2 | Soms-manthsy 01022 1A GBRZ01 0 1,0805.76
HTI0 WOCATIORAL P HATILITATION M 2 0102 1A G201 0 1,407 458
HTI0 WOCATIOMAL I HADILITATION L] L o032 1G0T 0 1,400 .08
HT 30 VRCATIOMAL W HABILITATION L 2| FLLFF ALL T 1,404 87
HFan S EATIS PUAL Ol A LT AT L ] T ILEE] LT IiL] 1,848 78
Jian CEPARTMENT OF MEMTAL HEALTH i ] 00T LT 1L 8,260 a0
Boan JLICHE WAL DV PAR TRE T in 2/ 10T LT 1L 1,831 B
E130 CFFICE OF THE COMPTROLLER i 2ls IO R LFIL as2.08
Todal gross Ly FTRTERT
, - FTRTERT

*Microsoft Excel: Select this view to display your report results in a Microsoft Excel
document. See example below.

SAP
@

Execute button (

corresponds with the Output option you selected in step 10.

 Ble Edk Yew Jnsert Format Jooks Data  Window Help
NDEHRASL H Ln- 98- e R - <|BZU|EEBE S % F D-
oG - = Semi-monthly
E | F | & | H | o | J | K | L | M | N 0 | P ] Q
1 |J160 DEPT OF SCO1 JIEOHRPA JIBOHRPAY =0 SC Semi-monthly 2 Sermi-monthly 201022 11A6.2010
2 D170 GOVERNCSCO1 D170HRF: D17 0HRPAY Sl SC Semi-rnonthly 2 Semi-monthly 201022 1146722010
3 |E200 ATTORME SC01 E200HRF EXIOHRPAY Sl SC Semi-monthly 2 Semi-monthly 201022 114622010
4 k050 DEPARTW SCO1 KOSOHRP KOSOHRPAY M SC Semi-monthly 2| Semi-monthly 201022 11AE2010
| 5 |kD50 DEPARTN SCO1 KDSOHRP: KDSOHRPAY S SC Semi-monthly 2 Semi-monthly 201022 11462010
B |20 DEPARTW SCOH JIZ0HRPA J1I20HRPAY =10 SC Semi-monthly 2 Semi-monthly 201022 11A6°2010
{ (kD50 DEFPARTW SCO1 KDSOHRP: KDSOHRPAY =0 SC Semi-monthly 2 Serni-monthl 201022 114672010
g8 |20 DEPARTW SCO1 JIZOHRPA J120HRPAY Sl SC Semi-rnonthly E‘ISemi-Ehli ! 201022 114672010
g lnzo DEPART SCOT J1IOHRRS N DHEPAY Sl SC Semi-monthly 2 cemi-monthly 201002 FA L=tk

11. Once you have completed all sections of the Wage Type Reporter screen, click the
@ ) to run the report. Your results will look like the screen shot that

Important Reminder: Data saved locally may be accessible by others. You are responsible for making
sure any sensitive data is protected as outlined by your agency’s security policies and any applicable
State regulations.
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NOTE: The preceding information is all you need to run the Wage Type Reporter. Provided in
the following pages are instructions for customizing the Wage Type Reporter by creating your
own variants and using optional views, once you have mastered the basics.
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Creating Custom Variants: Wage Type Reporter

Many employees run the Wage Type Reporter using the same variant on a routine basis. To
make this process go more quickly, you can create your own custom variant. Below are in-
structions for creating a custom variant.

1. When you have run a Wage Type Reporter using the variant and other options you would
like to save in your custom variant, follow the menu path detailed below or click on the
Save as Variant button ( )-

e Save as Variant Menu Path: Goto > Variants > Save as Variant.

The Variant Attribute screen will then open, displaying a list of objects you can select for
your variant.

manﬂ
Varart Edit  Goto  Erironment slem  Help

V] b H)caa DHE OO0 BE D
Variant Attributes =

. lg? Copy Streen Assignment JE

Variant Name LRC_PROD v2
Mianing LRC Ind Report far Payroll Sern Asgignm,
B Creabed |Selection Scms
[ Condy for Background Processing sl [ [1000
[ Profect Variant
[ty Display in Catalog

ale|wl 8]
Objects for selection screen
[B| setection ScrsFietd name [rvpelProtectnoid  Hidenield | Hide field BiS' |Save eld without values Switch GPA ofl Required Seld|Selection variable] Option| Name of Vasiable 0
1,000 start P I
1,000 and
1,000 End of in-perod
1,000 |End of for-period
1,000 Payday
1,000 Payroll Area
1,000
1,000
1,000 FYABRFD
1,000 PYABRJO
1,000 p1
1,000 PYABR.
1,000 In-period view
1,000 For-pariod view
1,000 Today
1,000 Curend month
1,000 | Camrend year
1,000 To cumant date
1,000 Fraom current date
1,000 | Odher period

nnnnnnnnnnnnnnnnnnn -

=

I00O00OoO0poooocooopgoooa
1I000000000000O0000000oOoon
1IO00O00000000O000OO00O0O000O0

o]

Hhoooooooooooooooonoooo

2. Enter a name for your variant in the Variant Name text field, then enter a description of
your variant in the Meaning text field.

3. Go through the list of selection objects, and check the appropriate columns—Protect
field, Hide field, Save field without values or Required field—next to the selection objects
you would like to save in your variant.

Page 12
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3. Click the Save button (circled in red in the screen shot on page 12) to save your variant
once you have selected all of the necessary selection objects.

To access your variant when you run the Wage Type Reporter in the future, enter your
name in the Created by text field in the Find Variant window, then click the Execute
button, and your variant will appear in the options displayed in the Variant Directory that
appears (see steps 3 and 4 of this guide for more detailed instructions). Select the variant
you saved from the directory, then click the Choose button. Once you have chosen your
variant, you can execute the report using the selection objects you have saved, or make
any modifications you need. Finally, click the Execute button to run the report.
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Viewing Options: Wage Type Reporter

When you select the SAP List Viewer Output option, you can customize your view to get the most
out of your Wage Type Report. Below are instructions for taking advantage of this powerful tool.

Colored circles in the image below correlate to descriptions that begin with text of the same color
in the following pages.

=g
List Edit Goto Setings System Help

Al T4 06 SHR DDon AR @B

Wage Type Reporter

@.IE@.@ (][]l
P4 |Personnel Area Text Cost Ctr  |Name WT |Wage Type Long Text Fnr-nariud|P|t date Amount
J120|DEPARTHENT OF MENTAL HEALTH JIZ0HRPAY | J120HRPAY 1101 Total gross 2aiaz2 11M6/2818 6,250.080
JB4B|DEPT OF HEALTH AND EWY CONTROL|JO4OHRPAY |JO48 HR Pay i101|Total gross 201022 11116/2018 2,530.24
KB50|DEPARTHENT OF PUBLIGC SAFETY  |KOSOHRPAY |KOSOHRPAY 01 |Total gross 201022 11116/2018 2,310.62
R200|DEPARTHENT OF INSURAMCE R20OHRPAY |HR Payroll 1101 Total gross 2e1a:2 11M6/2818 2,166 .66
J120|DEPARTHENT OF MENTAL HEALTH | JI20HRAPAY |J120HRPAY /101 |Total gross 201022 11116/2010 2,075.45
H730|VOCATIONAL REHABILITATION H730HRPAY |H730HRPAY 01 |Total gross 281022 11/16/2018 1,885.75
J120|DEPARTHENT OF MENTAL HEALTH | J120HRPAY |J120HRPAY /101 Total gross 201022 1111672018 1,719.29
R40D|DEPARTHENT OF MOTOR VEHICLES |R4OOHRPAY |R40GHRPAY i101|Total gross 201022 11 116/2018 1,700,495
KB50|DEPARTHENT OF PUBLIC SAFETY  |KOSOHRPAY |KOSOHRPAY 01 |Total gross 281022 11/16/2018 1,649.12
KO50|DEPARTMENT OF PUBLIC SAFETY  |KOSOHRPAY |KOSAHRPAY 101 |Total gross 201022 11116/2018 1,649.12
H730 | VOCATIONAL REHABILITATION H720HRPAY [HT3OHRPAY 11081 |Total gross 2e1@22 DE 11 MG6i2818 1,645.75
BO48| JUDICIAL DEPARTMENT EO4OHRPAY |BO4OHRPAY /101 |Total gross 201022 1171672018 1,631.66
H7 30| VOCATIONAL REHABILITATION H730HRPAY [H730HRPAY 1181 Total gross 201822 11H16/2818 1,494 87
H730 | VOCATIONAL REHABILITATION H7Z0HRPAY [HT3OHRPAY {101 Total gross 2a1@z22 11 HMG6/2818 1,481.16
J120|DEPARTHENT OF MENTAL HEALTH | JIZOHRPAY |J120HRPAY /101 |Total gross 201022 1111642018 1,472.95
H7 30| VOCATIONAL REHABILITATION H730HRPAY [H730HRPAY 1101 Total gross 201822 11H16/2818 1,467 .45
H730 | VOCATIONAL REMABILITATION HT3OHRPAY |HT30HRPAY /101 |Total gross 201022 11116/2010 1,346.33
0178 |GOVERNOR"S OFF-EXEC POL & PROG|D1TOHRPAY |D17OHRPAY 01| Total gross 281922 11/116/2018 1,311.89
KB50|DEPARTMENT OF PUBLIGC SAFETY  |KOSOHRPAY |KOSBHRPAY /01| Total gross 201022 11116/2018 1,296.08
L2408 | COMMISSION FOR THE BLIND L240HRPAY [HR Payroll {101 |Total gross Jaiaz2 11M6/2818 1,261.41
EZ08|ATTORNEY GEMERAL'S OFFICE E20AHRPAY |EZDOHRPAY /101 Total gross 281022 11/16/2018 1,288.33
J16B|DEPT OF DISABILITIESASPEC WEED|.J1GEHRPAY |J1GAHRPAY J101|Total gross 201022 11116/2018 1,191.79
N128)5C DEPT JUWENILE JUSTICE H1Z20HRPAY [N120HRPAY {1101 Total gross Jaiaz2 11M6/2818 1,678.16
K@58|DEPARTHENT OF PUBLIC SAFETY  |KOSOPDATEO|HP Dep C Ad O TC B1y|/191|Total gross 201022 11716/2018 1,036.70
NO4D | DEPARTHENT OF CORRECTIONS NO4OHRPAY [NO4D HR Pay /101 [Total gross 201822 11 H6/2818 1,034 .36
N128)5C DEPT JUWENILE JUSTICE H1Z20HRPAY [N120HRPAY 1101 Total gross 2aiaz2 11M6/2818 1,005 04
N128|5C DEPT JUVENILE JUSTICE N1ZAHRPAY |N120HRPRY 1101 |Total gross 201022 1111672018 1,0081.20
J16B|DEPT OF DISABILITIESESPEC MEED| JIGOHRPAY |J1GOHRPAY 101 |Total gross 281922 11 116/2018 987 .60
J120|DEPARTHENT OF MENTAL HEALTH | JZ20HRPAY |J120HRPAY 1101 |Total gross 201022 11116/2018 89291
E120|0FFICE OF THE COMPTROLLER E120HRPAY |HR Payroll 1101 |Total gross 201022 1111672018 52.08
BO40|JUDICIAL DEPARTMENT BO4OHRPAY |BO4OHRPAY /101 |Total gross 201022 11116/2018 §31.92
JO4B|DEPT OF HEALTH AND EWY CONTROL|JO4OHRPAY |JO4B HR Pay /101 [Total gross 21021 11ra1/2a18 206088
J120|DEPARTHENT OF MENTAL HEALTH | JI20HRPAY |J120HRPAY i101|Total gross 201022 11116/2018 104.58
JO40|DEPT OF HEALTH AMD EMY CONTROL|JO4OHRPAY |JO48 HR Pay J101|Total gross 201020 10/15/2010 24 B8

49,792.50
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1. Display View: To display details about one line of the report, click inside the box in the leftmost
column of the report, on the same line that you would like to view in detail, then click on the
Details button (circled in red in the screen shot on page 14). This will open the Detail: Display
screen shown below. When you have gotten the information you need from the Detail: Display
screen click on the Overview List button (circled below) to return to the report results.

G DAH e BRE HDOH
Detail: Display

2

Column Contents

Personnel area Ko50

Personnel Area Text DEPARTMENT OF PUBLIC SAFETY
Controlling Area SCo1

Cost Center KO50HRPAY

Name KOS0HRPAY
Payroll Area for For-Period |SM

Payroll area text SC Semi-monthly
Period Parameters 2

Mame per. parameter Semi-monthly
For-period payroll 201022

Payment date 1171672010
Country Grouping 10

Wage Type 101

Wage Type Long Text Total gross
Amount 2,310.62
Currency usp

2. To display a total and/or subtotal amount, highlight the column to
which you would like to apply totaling or subtotaling, then click the green total or yellow
and orange subtotal button, as appropriate. (The Total and Subtotal buttons are circled in
orange on page 14.)

The highlighted portion of the screen shot on page 14 shows the appearance of the Wage
Type Reporter with the Amount column totaled. An example of subtotaling is displayed in
the highlighted portions of the below screen shot.

&
List Eoil Goto  Semngs  Syitém  Help
& Al e@e CHE DDoH a2
Wage Type Reporter
{60112 7)) o < o) ] R seecsions [ ] ]
PA | Personnel Area Text Cost Gtr | Hane VT | vage Type Long Text For-periad | Fat date Anoiin|
B048| JUDICTAL DEPARTMENT EB4OHRPAY | BD4OHRPAY f1081] Total gross 201022 1171612018 1,631 .66
8048 JUDICIAL DEPARTMENT EO4OHRFAY | BDOHRPAY f081) Total gross 281022 1171672019 831.82
o BOAOHRPAY 2,463.58
0178| GOVERNOR S OFF-EXEC POL & PROG|D17OHRPAY | 017GHRPAY 101 Total gross w022 1171672019 1.,311.89
. U17GHRPAY 1,311.80
E120/ OFFICE OF THE CONPTROLLER E120HRPAY |HR Payroll f101|Total gross 201022 1171672010 852.08
o E120HRPAY 852.08
E200| ATTORNEY GENERAL'S OFF ICE E200HRPAY | E200HRPAY £181] Total gross 281622 11/16/2819| 1,208.33
. E206HRPAT 1,28.33
H730| VOCATIONAL REMABILITATION  [H73GMRPAY [w7acHRpa 101 Tota1 gross 01022 117162010 1,885.75
H730| VOCATIONAL REHABILITATION HI30HRPAY | HTIOHRPAY Mo1|Total gross [% 201022 1171672010 1,645.75
H730| VOCATIONAL REHABILITATION H7I0HRPAY | H7IOHRPAY 1101 Total gross 201022 1171672010 1,494 87
Hi38[ VOCATIONAL REMABILITATION  [W7IONRPAY [H7IOHRPAY o1 Tetal aross 01022 |11/1612010) 1.481.16
H730| YOCATIONAL REHABILITATION HI30HRPAY | HTIOHRPAY f101|Total gross 201622 11/16/2610) 1,467 45
H730| VOCATIONAL REHABILITATION HT30HRPAY | H7JOHRPAY f101] Total gross 201022 1171612010 1,346.33
ol HT30HRPAY 9.321.31
JB48( DEPT OF HEALTH AND ENY CONTROL | JBABHRPAY |JB48 HR Pay 1181 Total gross 281622 11/16/2818) 2,530.24
J048( DEPT OF HEALTH AND ENV CONTROL|JB4GHREAY [J048 HR Pay 01| Total gross 01021 |11/01/2010] 206.00
040{DEPT OF HEALTH AND ENY CONTROL[JD4OHRPAY | J040 HR Pay 101 Total gross 201020 |10/1512010) 8466
o JOAOHRPAY 2,820.92
J120| DEPARTHENT OF HENTAL HEALTH JI20HRPAY | J120HRPAY 101 Total gross 201022 11716/2010) 6,250.00
J126| DEPARTHENT OF MENTAL HEALTH J120HRPAY | J120HRPAY #181| Total gross 261622 111672810 2,875 45
J128/ DEPARTHENT OF MENTAL HEALTH J120HRPAY | J128HRPAY 1101| Total gross 201622 1121672818 1,718.20
J120| DEPARTHENT OF MENTAL HEALTH JIZOHRPAY | J120HRPAY 01| Total gross 201022 1171672019 1,472.85
J120/ DEFARTHENT OF MENTAL HEALTH JI20HRPAY | J120HRPAY o1 Total gross 201622 1171672010 892.91
J120| DEPARTHENT OF MENTAL HEALTH JIZOHRPAY | J126HRPAY 01| Total gross 201022 1171672810 184.58
o J120HRPAY 12,515.18
J166( DEPT OF DISABILITIES&SPEC NEED|JIBOHRPAY | J16OHRPAY 01| Total gross 201022 11/16/2010) 1,191.79
J160| DEPT OF DISABILITIES4SPEC NEED|JIGOHRPAY | J1GOHRPAY 101 Total gross 201022 1171612010 907.60
. J16GHRPAY 2,098.79
KBS8| DEPARTHENT OF PUBLIC SAFETY KOS8HRPAY | KBSBHRPAY #1081 Total gross 281622 11/16/2818) 2,310 62
X658| DEPARTHENT OF PUBLIC SAFETY |KOSGHRPAY [KBSGHRPAY 1101 Tota1 gross 01022 |11/16/2010) 1.649.12
K050{ DEPARTHENT OF PUBLIC SAFETY  [KOSOHNRPAY [KOSOHRPAY o1 Total gross 201022 |11/16/2010) 1,648.12
KO50| DEPARTHENT OF PUBLIC SAFETY KOSOHRPAY | KOSOHRPAY F101| Total gross 201022 1171672010 1.208.08
. KOSOHRPAY 6,906.9¢
KOS56| DEPARTHENT OF PUBLIC SAFETY HP Dep C Ad O TG Bly|r101|Total gross 201622 111672619 1,036.70
o K 1,836.78
L240| CONMISSION FOR THE BLIND L240HRPAY |HR Payroll f101] Total gross 201022 1171672010 1,260.41
ol LZA0HRPAY 1.261.41
HO48| DEPARTHENT OF CORRECTIONS NGIOHRFAY |NE40 HR Pay 101 Total gross 28822 1171672810 1.834.36
. KDAOHRPAY 1,834.36
W120(5C DEPT JUVENILE JUSTICE N120HRPAY | M120HRPAY 01| Total gross 201022 1171672010 1,078.16
W120/5C DEPT JUVENILE JUSTICE N120HRPAY | M120HRPAY 101 Total gross 201022 1171672010 1,005.04
W126[SC DEPT JUVENILE JUSTICE WIZGHRPAY | W120HRPAY 161 Total gross 1022 |11/16/2010) 1.861.20
o N120HRPAY 3,884 40
R208| DEPARTHENT OF INSURANCE R200HRPAY |HR Payroll 01| Total gross 201022 111672019 2,166.66
o R200HRPAY 2,166.66
R40O| DEPARTHENT OF MOTOR WEHICLES |R4OOHRPAY |REDOHRPAY 101 Total gross 201022 1171672019 1,700.95
m RAOOHRPAY 1,700.95
49,792 50

Page 15




Mini Guide: Wage Type Reporter (PC00_M99_ CWTR)

3. Sort Ascending or Descending: To sort your report in ascending or descending order,
highlight the column you would like to sort by, then select the Ascending button, which
resembles a pyramid or the Descending button, which resembles an upside-down
pyramid. (The Ascending and Descending buttons are circled in pink in the screen shot
below, and in the screen shot on page 14.)

The screen shot below shows the results sorted in ascending order by the Personnel Area
Text column.

=
| List Edit Goto SeRlings System Help
| & 10N ©@e DHNE nhoan DE @
Wage Type Reporter
= - = : -
& [F)F | (2|5 | B2 ] | ] | BB serectons [[]1d[«][»][m ]|
PA Personnel Area Text Cost Cir Hame W T Wage Type Long Text For-period| Pat date Amount
E200 | ATTORMEY GENERAL'S OFFICE E208HAPAY |EZBOHRPAY /181 | Total gross 2p1022 1141642018 1,288.33
LZ40|COMMISSION FOR THE BLIND LZ48HRAPAY |HR Payroll 181 | Total aross 201822 11411642018 1,261 .41
NO40 | DEPARTHENT OF CORRECTIODHS NO4OHAPAY |NO4D HR Pay #1101 | Total gross 21822 1141642018 1,034 .36
RZB8 |DEPARTHENT OF IMSURAMCE RZBBHAPAY |HR Payroll 181 | Total gross 2a1822 11 /1642818 2, 166 . 66
J128|DEFARTHENT OF HMENTAL HEALTH JI28HAPAY | J1ZOHRPAY /101 | Total gross 2p1822 1141642018 6,250 . 80
JI20|DEFARTMENT OF MENTAL HEALTH JIZ2BHRAPAY | J1ZOHRPAY 191 | Total gross ‘%_ 201022 11 /1642018 2,075 . 45
JIZA|DEPARTHENT OF MENTAL HEALTH JIZOHARPAY | J1ZOHRFAY 101 | Total gross Zo1022 111642018 1.719.29
J128|DEPARTHENT OF MENTAL HEALTH JI2AHAPAY | M1 20HRPAY 101 | Total gross 201922 11416742818 1,472.95
J128|DEFARTHENT OF MENTAL HEALTH JI28HAPAY | J1ZAHRPAY /181 | Total gross 281822 1141642818 892 a1
JIZ0|DEFARTHENT OF MENTAL HEALTH JI28HRAPAY | M1 ZOHRFPAY M1 | Total gross 201022 11 M1E6/2018 104 .58
R480 | DEFARTHENT OF HMOTOR VEHICLES R40OHAFAY |R4BEOHRFPAY 181 | Total agross zE1e22 111642018 1,780.95
KB58 | DEPARTHENT OF PUBLIC SAFETY KBSAHAPAY |KOSOHRPAY f181 | Total gross 281822 1141642818 2,30 .62
KASO|DEPARTHENT OF PUBLIC SAFETY KBSAHAPAY |KBSAOHRPAY #1081 | Total gross 281822 1141642818 1,649 12
KOS58 | DEFARTHENT OF PUBLIC SAFETY KEOS5OHAFAY |KBSOHRFAY Mol | Total gross zoiaz2 11 M6/2018 1,649 .12
KRS0 | DEFARTHENT OF PUBLIC SAFETY KESOHAPAY |KOSOHRPAY 101 | Total aross 201922 11 416/2010 1,298,808
KB58 | DEPFARTHENRT OF PUBLIC SAFETY KOSOPDATED|HP Dep C Ad O TC Bly| /101 |Total gross 21022 11416/ 2818 1,0836.78
JI1GA|DEPT OF DISABILITIESESPEC REED| JIGOHAPAY | JGAHRPRY 101 | Total gross 201022 1141642018 1,191,789
JIGA|DEPT OF DISABILITIESASPEC HNEED| JIGAHRAPAY | J1GBHRPAY 01 | Total aross 2a122 11 /1642018 987 .80
JO4Q|DEPT OF HEALTH AND ENY CONTROL| JO4OHRPAY |JB40 HR Pay 01| Total aross 281022 111162018 2.539.24
JB4B|DEPT OF HEALTH AND EWY CONTROL| JO48HAFAY | JB48 HR Pay #1801 | Total gross 2a1e21 1148172818 286 . 90
JO48|DEPT OF HEALTH AND ENY CONTROL| JO4OHAPAY |J040 HR Pay 101 | Total gross 2010240 18/15/2018 894 68
DITE|GOYERMDR'S OFF-EXEC POL & FROG| D17AHRPAY |D1TBHRPAY 181 | Total gross 2a1822 11 /1642018 1,311 .89
EB40| JUDICTAL DEPARTHENT BO40HAPAY | ED4OHRFPAY 01| Total aross 281022 111642018 1.631 .66
EQ48 | JUDICTAL DEPARTHENT BE4OHRPAY |ED4OHRPAY 181 | Total gross 281822 11 /1642818 831 .92
E128|0FFICE OF THE COMPTROLLER E128HAPAY |HR Payroll /101 | Total gross 2p1822 1141642818 as2 . o8
N120|5C DEPT JUWENILE JUSTICE N12BHRFPAY |N1ZBHRPAY a1 | Total gross 2818922 11 /1642018 1,078 .16
Ni20|5C DEPT JUWENILE JUSTICE N1ZOHRPAY |H1ZOHRFAY 01| Total aross 21022 1141642018 1.005.04
Hiza|s5C DEPT JUWENILE JUSTICE NIZEHAPAY |N1Z2O0HRPAY 101 | Total gross 201022 1141642018 1,881 .29
HT38 | YOCATIDHAL REHABILITATION HT3IOHAPAY |HT30HRPAY /181 | Total gross 2B1822 1141642818 1,885.75
HF20 | YOCATIOHAL REHABILITATION H7IOHRPAY |HTZOHRFAY M1 | Total gross 201922 11 ME/2018 1,.645.7%
HF30 | WOCATIOHAL REHABILITATIOM H73OHAFAY |HTZOHRFAY 01| Total gross zE1822 1111642018 1,494 .87
HF38|YOCATIOHAL REHABILITATION H73IOHAPAY |HTZ0HRPAY 181 | Total gross 281822 11 ME6/2818 1.481 .16
HF38 | YOCATIOMAL REHABILITATION H73IOHRPAY |HTZEHRFPAY 181 | Total gross 281822 1111672818 1,467 .45
HF38 | YOCATIOHAL REHABILITATION HT3IOHAFAY |HTZOHRFAY M1 | Total gross 201022 11 M6/2018 1,346 .33
a 49 _792.50
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4. Customize Layout: You can further customize your report by changing to your
specifications (changing the column position or width of a column, for example) or
selecting a pre-existing layout.

To customize your layout, click on the Change Layout button, Select Layout button or the
Save Layout button. (These buttons are circled in lime green in the screen shot below and
in the screen shot on page 14.)

Change Layout button: | Select Layout button: Save Layout button: &

The example below shows the Wage Type Reporter with the Changed Layout window
open, and set to display Wage Type Amounts from High to Low. To complete and save
a layout change, click on the Copy button (circled in red in the screen shot below). This
will save your change and return you to the Wage Type Reporter screen.

=
List Edit Golo Sefings System Help
& 148 C60 CHE D000 A0 Q8
Wage Type Reporter
= Ik | e oy AT,
& [a)[¥ | [E]5 | 2]/ ) T Rl 8 =] < DI [ setectons | | [4][«][ v ][]
[E Change Layout Wage Type Amounts from High 1o Low =
i : Long Text For-pariod|Pat date Amounit
_m Line? ; Line3 %
3 p1622 115162010 1,208.33
3 a2 1116/ 2018 1,261 .41
. Linet | Hidden fields 'k 201022 |11/16/26810 1,034.36
Calumn contant Pos. [Leng | B Col, contert Lngth = 2e1022 111162818 2 166, 66
|[ |F‘ - |1 L I:IE' | I N IB I|:|| E enezz 11162010 6,250,060
il rea ersonnel Number 3 1022 [1116/2010 2 B75.45
P Araa Tedt 2 30 [+] ¢l name Firstname 30 =] I oAz 111612018 1,718.29
Cost Center L - ame of employee or ap_40 | E 201922 (1111672010 1,472.95
ot T I S - 3 201022 11/16/2010 §92.01
L) » JENTRET £ 201022 1116/2610 104.58
Wage Type ] 4 » ontrolling Area 4 k a2z T1H6/ 2008 1,760.95
_wage Type Long Text £ 25 agment 10 = 2pe22 111672818 2,310 62
- ; 5 3 201022 11/16/2010 1,649.12
Far-period payroll 1 4 Profit Canter 10 L 201022 111602010 1 64912
Payment date & 18 “ ayroll Area for For-Penod 11 E 2me22 11162010 1,298.08
arnount g 2 ayroll area et 10 5 201022 |11116/2010 1,036.70
b s 3 201622 1111642010 1,191.79
u || eriod Paramelers 5 | 291822 |11/16/20818 96760
[«] Hame per. parameter 20 | B iz 11716/2010 2,539.24
oll Type, For-Period 10 3 201021 11701 /2010 206, 60
L El el [=] 3 Xpiea 18/15/2018 B4 68
3 201022 11/16/2610 1,311,869
— k 201022 117162010 1,631 .66
Line widih 145 ] ] . 1022 |11/16/2010 831,92
| 3 201022 110162010 852 .08
o 3 201022 11/16/2010 1,076.16
List width 145 . 201022 [11/16/2010 1,005.04
- E 201022 117162010 1,001.20
v copy |iG[]f) %) 8 201022 |11H16/2010 1,885.75
T TR T T TSI T T T IO T TR T T T a2 11M6/2018 1,645.75
H730|VOCATIONAL REHABILITATION HTIOHRPAY |HTIOHRPAY 1101 |Total gross 201022 11/16/2610 1,404 67
H730|YOCATIONAL REHABILITATION H7IOHRPAY |HT3IOHRPAY 1101 |Total gross 201822 11/16/2010 1,481 16
H7 30| YOCATIONAL REHABILITATION HTIOHRPAY |HTIOHRPAY Mo1{Total gross zoiaz2 1116/ 2018 1,467 .45
H730|YOCATIONAL REHABILITATION HTIOHRPAY |HTIAHREAY {101 |Total gross 201022 11716/2010 1,346.33
L 49,702.50
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