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Open Accounts Receivable Invoice Overview

Each Agency will need to extract their Open AR Invoice Data and send to the SCEIS team using the attached spreadsheet format and process described in the Agency Approach and Plan for Data Conversion.

Data Cleansing

Data cleansing will be required in order to eliminate duplicates and inactive obsolete data.  Therefore data cleansing and data analysis by the agencies will be required prior to loading the AR invoice data.

Legacy Data Extraction and Mapping

The field definitions below are to be used in identifying what legacy data corresponds to the SCEIS data and should aid with the mapping process.  This list includes the attributes of the SCEIS fields (length and type) and whether the data is mandatory or optional. Some fields as denoted below in the “Description” field will be defaulted meaning you will not need to populate those values. Please be sure to see which fields are required, optional and defaulted. If a field is required, it must be populated. If a field is optional, it should be populated if the data is available. If the field name is marked as “defaulted” that means the SCEIS team will pre-populate those values in those fields.
Field Definitions
	Field Description
	Field Name
	Req/
Opt
	Type
	Size
	Format
	Description

	Business Area
	BUS_AREA


	R
	CHAR
	4
	XXXX
	Agency Code - e.g. E120

	Source System Identifier
	SOURCE_SYSTEM


	R
	CHAR
	2
	XX
	Agency specific Code to represent source system.  Agencies discretion to use 2 unique characters as needed.  “ZZ” Used for Conversion. 

	File Date 
	FILE_DATE


	R
	DATE
	8
	YYYYMMDD
	File creation date - e.g. 20090531

	File Time 
	FILE_TIME


	R
	TIME
	6
	HHMMSS
	File creation time in 24hr format - e.g. 183622

	Transaction Key
	TRANS_KEY


	R
	CHAR
	4
	XXXX
	Identifies the type of SAP transaction:

Key       Transaction 

AR01 
Customer Invoice

AR03
IDT Invoices

AR05 
Customer Credit/IDT Credit Memos

AR06 One Time Customer

	Approval Status
	APPROVAL_STATUS


	R
	CHAR
	1
	X
	Space. Currently not used

	Process
	PROCESS_IND


	R
	CHAR
	1
	X
	1 = Deferred Batch processing
Space = Immediate processing
**N/A HERE**

	Approval Grouping
	IMAGING_TYPE
	R
	CHAR
	1
	X
	Space. Currently not used

	Header Sequence Number 
	SEQ_NUM


	R
	NUM
	4
	9999
	Identifies the SAP documents in the interface file.  All lines making up the first document in the file should have '0001' in this field; the lines for the second document should have '0002', etc.

	Document Type
	DOC_TYPE


	R
	CHAR
	2
	XX
	Based on Transaction Key:

Key
Document Type

AR01
DR (CONV)
AR03
ZJ (CONV)
AR05
DG (CONV)
AR06
DR (CONV)

	Document Date
	DOC_DATE


	R
	DATE
	8
	YYYYMMDD
	Represents the Customer invoice date.  Used for payment term calculation.

	Posting Date
	POST_DATE


	R
	DATE
	8
	YYYYMMDD
	Represents financial posting date. Controls posting period and fiscal year. (effective date)

	Reference 
	REFERENCE


	R
	CHAR
	15
	X(15)
	Can be used for customer information for bill identification purposes.  This field is not available for agencies to use for AR03 IDT Invoices.

	Header Text
	HEADER_TEXT


	R
	CHAR
	25
	X(25)
	Available for agency use to map legacy information.  Will be stored in posted document header. For AR03/AR01, use this field to describe what is being billed. 

	Line Item Number
	LINE_ITEM_NUM


	R
	NUM
	3
	999
	Identifies the detail lines within the SAP document.  The first line in the document should have '001', the second line '002', etc. When a new document is started (i.e. Header Sequence Number increments), Line Item Number starts back at '001'.

	Customer Number
	CUSTOMER_NUM


	R
	CHAR
	10
	X(10)
	SCEIS Customer Number.
AR03: Always alphanumeric agency number. I.e.:  F030

	Gross Invoice Amount
	GROSS_INV_AMT


	R
	DEC
	14
	9(11).99
	Gross Invoice amount (field is 14 digits including a decimal point and 2 decimal places).  This should always be a positive number even for AR05 Customer Credits.

	Calculate Tax
	CALC_TAX


	O
	CHAR
	1
	X
	X = Tax to be calculated automatically
Space = Tax will not be calculated

	Payment Term
	PAYMENT_TERM


	O
	CHAR
	4
	XXXX
	SCEIS payment terms to be provided.  Will default from customer master but can be changed

	Payment Method
	PAYMENT_METHOD
	O
	CHAR
	1
	X
	SCEIS payment methods to be provided.  Will default from customer master but can be changed. “Z0001”- Pay Immediate

	GL Account 
	GLACCOUNT


	R
	CHAR
	10
	X(10)
	SCEIS Chart of Accounts to be provided for crosswalk/mapping purposes.

	Line Item Amount
	LINE_ITEM_AMT


	R
	DEC
	14
	9(11).99
	Line  Item Amount (field is 14 digits including a decimal point and 2 decimal places)

	Debit/Credit indicator
	DB_CR_IND


	R
	CHAR
	1
	X
	"D" = Debit
"C" = Credit


	Cost Center
	COST_CENTER


	R
	CHAR
	10
	X(10)
	List will be available by agency once converted to SCEIS codes

	Functional Area
	FUNCT_AREA


	R
	CHAR
	16
	X(16)
	List will be available by agency once converted to SCEIS codes

	Fund
	FUND


	R
	CHAR
	10
	X(10)
	List will be available by agency once converted to SCEIS codes

	Grant
	GRANT_NBR


	R
	CHAR
	12
	X(12)
	List will be available by agency once converted to SCEIS codes.  If not grant related default value is "NOT RELEVANT".

	Internal Order
	INTERNAL_ORD


	O
	CHAR
	12
	X(12)
	If  applicable, list will be available by agency once converted to SCEIS codes

	WBS
	WBS


	O
	CHAR
	24
	X(24)
	If  applicable, list will be available by agency once converted to SCEIS codes

	Line Item Text
	LINE_ITEM_TEXT


	O
	CHAR
	50
	X(50)
	Available for agency use to map legacy information.  

	Tax Code
	TAX_CODE


	R
	CHAR
	2
	XX
	Valid values will be provided           

	Assignment  Number
	ASSIGNMENT_NUM


	O
	CHAR
	18
	X(18)
	Contains optional legacy client / case / claim numbers

	Customer Name
	CUST_NAME


	O
	CHAR
	35
	X(35)
	Valid for transaction key ‘AR06’ (One-Time customer invoices) only

	Customer Street
	CUST_STREET


	O
	CHAR
	35
	X(35)
	Valid for transaction key ‘AR06’ (One-Time customer invoices) only

	Customer City
	CUST_CITY


	O
	CHAR
	35
	X(35)
	Valid for transaction key ‘AR06’ (One-Time customer invoices) only

	Customer State
	CUST_STATE


	O
	CHAR
	3
	XXX
	Valid for transaction key ‘AR06’ (One-Time customer invoices) only. For US customers, enter the 2-digit state code.

	Customer Postal Code
	CUST_ZIP


	O
	CHAR
	10
	X(10)
	Valid for transaction key ‘AR06’ (One-Time customer invoices) only. Either 5 or 10 digit zip code allowed.

	Customer Country
	CUST_COUNTRY


	O
	CHAR
	3
	XXX
	Valid for transaction key ‘AR06’ (One-Time customer invoices) only, should be ‘US’


Open AR Invoice Data Templates

This spreadsheet is to be used for staging the Legacy data.  
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		Open AR Invoice - Data Template

		Transactional Data

		Load Programs:		Interface

		Data Description		Business Area		Source System Indentifier		File Date		File Time		Transaction Key		Approval Status		Process		Approval Grouping		Header Sequence #		Document Type		Invoice/Document Date		Posting Date		Reference		Header Text		Line Item Number		Customer Number		Gross Invoice Amount		Calculate Tax		Payment Terms		Payment Method		GL Account		Line Item Amount		Debit/Credit Indicator		Cost Center		Functional Area		Fund		Grant		Internal Order		WBS		Line Item Text		Tax Code		Assignment Number		Customer Name		Customer Street		Customer City		Customer State		Customer Postal		Customer Country

		Required?		Required 4 CHAR		Required 2 CHAR - ZZ for Conversion		Required YYYYMMDD		Required HHMMSS		AR01-Customer Invoice;  AR03-IDT Invoice;  AR05-Customer Credit/IDT Credit Memo;  AR06-One-time Customer		Not used		Required 1 CHAR		Space.  Not used		Required. Sequential number; all for first document should have 0001, second document 0002, etc.		Required.  Based on Transaction Key. AR01 = DR    AR03 = ZJ    AR05 = DG   AR06 = DR		Required.  YYYYMMDD     Customer Invoice Date used for Payment Terms Calculations		Required.  YYYYMMDD    Financial Posting Date		Required.   Customer Billing ID.   DO NOT USE FOR AR03 IDT invoices.		Legacy Data; stored in Document Header. For AR03/AR01, use this field to describe what is being For AR01/AR03, use this field to describe what was billed.		Required  Detail Line Item Number.  001, 002, 003, etc.  New document starts back with 001.		Required.  SCEIS Customer number.  AR03 should use Alphanumeric agency number i.e. F030***.		Required.  14, 2 Dec.   Always positive number.		Optional 1 CHAR.   X = Tax to be calculated.		Optional 4 CHAR; Defaults from Customer Master		Optional 1 CHAR   Defaults from Customer Master		Required 10 CHAR      SCEIS COA		Required 14, 2 Dec		Required   1 CHAR        "D" = Debit   "C" = Credit		Required   10 CHAR    SCEIS CostCenter		Required  16 CHAR            SCEIS Functional Area		Required     10 CHAR   SCEIS Fund Code		Required   12 CHAR  SCEIS Grant number or "NOT RELEVANT"		Optional    12 CHAR      SCEIS Internal Order		Optional    24 CHAR   SCEIS WBS Code		Optional 50 CHAR		Required 2 CHAR   Valid SCEIS Code		Optional 18 CHAR		Optional for AR06 Only		Optional for AR06 Only		Optional for AR06 Only		Optional for AR06 Only		Optional for AR06 Only		Optional for AR06 Only

		Field Name		BUS_AREA		SOURCE_SYSTEM		FILE_DATE		FILE_TIME		TRANS_KEY		APPROVAL_STATUS		PROCESS_IND		IMAGING_TYPE		SEQ_NUM		DOC_TYPE		DOC_DATE		POST_DATE		REFERENCE		HEADER_TEXT		LINE_ITEM_NUM		CUSTOMER_NUM		GROSS_INV_AMT		CALC_TAX		PAYMENT_TERM		PAYMENT_METHOD		GLACCOUNT		LINE_ITEM_AMT		DB_CR_IND		COST_CENTER		FUNCT_AREA		FUND		GRANT_NBR		INTERNAL_ORD		WBS		LINE_ITEM_TEXT		TAX_CODE		ASSIGNMENT_NUM		CUST_NAME		CUST_STREET		CUST_CITY		CUST_STATE		CUST_ZIP		CUST_COUNTRY

		Sample Data
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