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Course Agenda SWEIS

@ Creating a Single Asset (AS01)

@ Creating Multiple Assets (AS01)

@ Creating Sub Assets (AS11)

@ Change Assets Master Record (AS02)
@ Display Assets Master Record (AS02)
@ Block Assets Master Record (AS02)

@ Delete Assets Master Record (AS02)



Creating An Asset via T-Code ASO1 SEEBS

ﬂ =4 [ w —
Assef Edit Goto Extras  Environment Settings  Systerm Help
|& | 2 AHCASICHEB 2000 (RRI@m
Create Asset: Initial screen

| Master data || Depreciation areas |

Click Matchcode button to display a

\

Asset Class | 3 list of the possible asset classes.
Company Code W‘

Mumber of similar assets 1_|

Reference

Asset —|

Sub-number [ ]

Company code

[ Post-capitalization

| b ] as01 B[ sceisecnapz [ NS [ |7

i 5tart| D O] & > 5 amaoo | \¥ 54 Logon Pad 640 - iR, | [ Create Purchase Requisi.. |[JF Create Asset: Initial ... (@] Microsaft PowerPoint - L. | 25l 0B % e 10:3 am




Choosing An Asset Class

Soutir Carolw Enterprae Irometon Systam

= [ =
Asset Edit Goto  Extras  Environment Settings  Systern Help -

|e| 3 A HICaQ I SHE anoan R @
Create Asset: Initial screen

| Master data || Depreciation areas |

Il:E’Asset Class (2) 46 Entries found [=]
¥ Account Azzsignment / Screen Lapout “l II‘ IZ‘
]

Asset Class VIHIIHIIHI@I Ig@h
Company Code SCo1 Company Code: SC01
Mumber of similar assets ’1_| Class 1nsset class description |

11200 Leasehold Improvements
Reference 12000 Utiiy Plart Asset Classes determine the useful life
Asset 13000 Assets under Construction (CIP)
Sub-nurmber ] 14000 Vehicles and Transporation proposed by the system and the G/L accounts
Company code 14200 Buses -

that the system will post to.

14400 Vessels &Watercraft

15000 Office Equipment

15200 Photocopy & Fax Equipment

15400 Data Processing Equipment

15600 Printing Equipment

15800 Office Furniture

16000 Medical, Scientific, & Lab Equipment
16200 Clients Patient Equipment

17000 Microfilm, Microfiche Equipment
17200 Photographic 7 AW Equipment
18000 T/ Radio Equipment

18200 Communications Equipment

18400 Telephone Equipment

19000 Other Equipment

19100 Factory Equipment

19200 Major Tools § Other Motorized Equipment
19300 Library Books & Film

19400 Agricultural & Forestry Equipment

[IPost-capitalization

N ao]

46 Entries found

| b [as01 FE| sceisecqapz [ns | [ 7

fb'startl D G & > g amsoo | 1% sap Logon Pad 640 ... | Create Purchase Re. .. | Create fisset: Initidl... ||E| Asset Class (2} 4. | @] Microsaft PowerPoint... | |Ijm EIR=08 > B L% < | 10:41 am




The General Tab SWEIS

I
= L]
Edit Goto Esxtras Environment Settings  System  Help

Aszset

@ B A H ([ CSQICHE DL BRI @ m
Create Asset: Master data

BE =

Asset [INTERN-00001] [0 |

Class 158680 SCEIS_Office Equipm Caompany Code SCE1

m Time-dependent i Allocations i Qrigin i Leasing i Deprec. Areas

General data
Description Copier 29000 [

Asset main no. text

Acct determination 15080 SCEIS_Office Equipment
Serial number SN2504829 |
Inventory numkber 1023
Quantity | [ea | h 2 3
= Never enter a quantity when creating
the asset shell. Always enter the unit
Inventory T 0
Last nvertary on ] Cleiuce 4 of measure (normally “ea” for each).
Inventory note |
|
Fasting information
Capitalized on Deactivation on
First acquisition on Flnd. retirement on
Acguisition year |aae| Ordered on

| b [as01 B[ sceisecqapz [ns [ [ 7

ii;'startl D O] & > 5 am300 | ¥ 54p Logen Pad 640 - ... | % Create Purchase Reauisi. . || 7 Create Asset: Master... @] Microsaft PawerPoint - .. | E2E5EG B %< 10448




The Time-Dependent Tab

Sauth Carol e Ertarprse Ironmeton Systam

4 & —
Assef Edit Goto  Extras  Environment Settings  Systermn Help

|e| a0 e CHB Shoo B @
Create Asset: Master data

Asset INTERN-G0@Q81 Copier Z8000

Class 15080 SCEIS_Office Equipm Caompany Code 5001

Allocations i Origin i Leasing 1 Deprec. Areas

Interval frarm 01/01/1900 to 12r31/3999 H - -
Business Area P1BB[§) AGRICULTURE DEPARTMENT The tlme-dependent flelds determlne
Cost Certer QTR GoIEEIoNERE OFFIo how the asset transactions will post to
o | the general ledger and where budget
. — will be consumed.

Room |

License plate number |

Personnel Number |

Fund 10010060 | GEMNERAL FUND
Functional Area P160_BA00 | AG ADMINISTRATION
Grant NOT RELEWANT |NotReIevantf0rGM
Funds Center P1EOARROTR | COMMISSIONER'S OFF.

| b [ As01 B[ sceisectapz [INs [ [ 7

# start| DO @ > 5 ams0o | I® 54 Logon Pad 640 - (... | % Create Purchass Requis... || [ Create Asset: Master... | 3] Mcrosoft PowerPoint-[... | IZ2EE G BL]% <l 1047 an




Origin Information

Soutir Carolw Enterprae Irometon Systam

=g Ew
Asset Edit Goto  Extras  Erwironment  Settings  Systerm Help
VB 2090 QO CHE DDLO BR @m

Create Asset: NMaster data

Asset INTERN-D0BO1 Copier 73000
Class 15000 SCEIS_Office Equipm

I The Origin tab is for optional information.

pany Code

General '| Time-dependant | Allocations @il Leasing , Deprec. Areas

Qrigin
wendor 7000007544 [5) [PC NATIN Ej
Manufacturer

[sset purch. new
[JPurchaszed used

Country of origin

Type name
Qriginal asset |:| ACh. on

Qrig. Acguis. Year

Criginal value LSD

| I [as01 B sceisecqapz [INs [ [ 7

i Startl W@ & > a3 | I3 s4p Logon Pad 40 - k... | [ create Purchase Requisi... | Create Asset: Master... |3 Microsoft Powerpoint - [ | Emmmggm B %< 150 am




Depreciation Areas — Useful Life SWEIS

= E = =
Azset Edit Goto  Extras  Enwironment Settings  Systern Help

|& | 140 ICae LHE o0 AR QE
Create Asset: Master data

[EE]Feservae: |
Raget! INTERN-B0081] [0 Copier 29000

Class 15088 | SCEIS_Office Equipm Company Cods  [5681]
General '| Tirme-dependent , Allocations . Origin . Leasing BTG
Waluation [+]
Deact |A...|Depreciati0n area|DKey |UseLife |F'rd |ODep Start | . . . @
O] Olmoditaccn,  zpst 1 % This is the proposed useful life for both
O pulcenal 2Pee ° =/l modified and full accrual depreciation. You
are able to override this information if
necessary.
| b [aso1 B sceisecoapz [Ins [ [ 7
lE‘Startl 23 @ 7 g am30 | 1% 4P Logon Pad &40 - 1iR... | I Create Purchase Requisi... || Create Asset: Master... |3 Microsaft PowerPoint - [... | |Ijmmm5?gfé@$%wu 10:56 AM

8



Created Asset Number

=
Asset Edit Goto  Extras  Environment

Soutir Carolw Enterprae Irometon Systam

Settings  Swstern  Help

i SADS
& | R e N N R s R 5 B N b v @
Create Asset: Initial screen

| Master data || Depreciation areas |

Asset Class 15000
company Code

Mumber of similar assets

Refarance

5081
1
Asseat

Sub-number

Company code

[JPost-capitalization

The created asset number is
displayed in the Status bar.

—
The asset 150000000185 0 is created @)

H_';'start| QDO @& ¥ 15 am300

21| as01 B seeisecqapz [Ns | | 7
| U SAP Logon Pad 640 - WR... | Create Purchase Requisi... | IF

[ Create Asset: Initial .. | |3] Microsoft PawerPoint -[... | D25 B0 > BL% < 1058 am




Creating Multiple Assets Via T-Code ASO1

Soutir Carolw Enterprae Irometon Systam

|77 [l
Asset Edit Goto  Extras  Enwitonment  Seftings  System Help
|& 1AHICEQIEHE D000 DR @

Create Asset: Initial screen

| hMaster data || Depreciation areas |

“I (1) Enter the Asset Class. I
Asset Class 15400 mm—
Company Code SCA
Mumber of similar assets 2_| ——
Reference (2) Enter the number of sub-assets to be
Asset . 5
Sub-number — created. In this case we are preparing to
GOl 32KE create two computers that differ only by the

inventory number.

[ Post-capitalization

I (3) Press Enter.

b [Eca @i B sceisecgapz [INs | |7
Q,-‘Startl W] g By 2 |Q| Inbo - Microsoft Outlook | @ Logged OFf - Microsaft I, | U SAP Logon Pad 640 - 1R | Create Asset: Initial ...

[&] Microsoft PowerPoirt - L... | lﬁm@ SER=ED R L] 10:30am
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Creating Multiple Assets Via T-Code ASO1

Soutir Carolw Enterprae Irometon Systam

=g [=]
| Asset Edit Goto  Exras  Environment Settings  Systern Help w —
| @ | 2 AE e LHE Sha0 DR @B

Create Asset: Master data

ElR ]

Asset INTERN-00081
Class 15400

(2) Click the “Time Dependent” tab. I
- 1 T e e

Time-dependent

General data (1) Enter a description, the inventory number

Cescription Dell 600 Laptop Computer & o a
: R < | for the first computer, and unit of measure
Asset main no. text | “EA”.

Acct determination 15400 SCEIS_Data Processing Equipment
Serial numhber |

Allocations i Qrigin i Leasing i Deprec. Areas

Inventary number 108

|
Quantity | |

[IManane histarically

Inventary

Last inventory on include asset in inventary list

Inwentory note |

Fosting infarmation

Capitalized on Deactivation an
First acquisition on PInd. retirernent on
Acguisition year \ELED Ordered on

| b [Eca ¢y 1o M| sceisecgapz [Ins [ [ 7
itj'startl J @ & £ @ Inbiox - Microsoft Outlook, | @ Logged OFF - Microsoft I... | U SAP Logon Pad 640 - 1R, “ 'T'= Create Asset: Master.. @ Microsoft PawerPaink - .. | ’Elihg‘ & mﬁg”m& %Q@@J 10:36 AM
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Creating Multiple Assets Via T-Code ASO1

[
Asset Edit Goto BEdras  Enwirg t
|& | o (@)

Seftings  Systerm  Help

QRB [ HE B Hos AR QB

S’
Create Asset: Master data

Soutir Carolw Enterprae Irometon Systam

w=o gy
]

Asset INTERN-00001

! (2) Click the Save icon.

Dell 600 Laptop Computer

Class 15400 SCEIS_Data Proc Egp Company Code SC
Time-dependent Allocations i Qrigin i Leasing 1 Deprec. Areas

Interval frarm 0140141300 to 12/31/9939

Business Area W76 [E)

Cost Center H710B00010
Resp. cost center

Int. order |
Location |—|
Room —|

WIL LOU GRAY OPPORTUM SCH

(1) Enter Business Area, Cost Center, Fund,
HEALTH CARE Functional Area, Grant, then press enter. The
Fund Center will appear automatically based on
the Cost Center.

License plate number

Fersonnel Mumber |

Fund 10010000 | GEMERAL FUND
Functional Area H710_Booa | HT10_0000

Grant MOT RELEWANT |NotReIevantf0rGru1
Funds Center H710BOOO1E | HEALTH CARE

b [Eca iy 1oy M| seeiseeqapz [Ms | | 7

i 2] Startl D O] & # |O]nbox - Microsaft Outiook | 4 Loaged OFf - Microsoft L. | I 58P Logor Pad 640 - YiR.... || Create Asset: Master... | Microsaft PowerPeint - ... | lﬁm@ & EE= 6% % L e 1040 am
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Creating Multiple Assets Via T-Code ASO1

Soutir Carolw Enterprae Irometon Systam

= L= E
Asset Edit Goto  Extras  Erwironment  Settings  Systern Help —

@ | 2B CEQISHB D000 PR Q8
Create Asset: Master data

Asset INTERN- 0801 Dell 600 Laptop Computer

Class 15400 SCEIS_Data Proc Egp Company Code SCA1

General .l Time-dependent i Allocations i Qrigin i Leasing

Yaluatior (S Create multiple assets

<[]

Deact / C“Ck “Malntaln"

] You are creating 2 similar asset master records. E’

] You can choose to keep all ofthese assets the

same, except fortheir asset numhber, oryou can
choose to also maintain your own entries in
certain fields. Ifyou choose 'create' your
assets are all the same. Ifyou choose
‘maintain,"you can make individual entries in
certain fields.

Do you want to create the assets?

o#  Create || Mairtain |3 cancel

[l ]]

| I [ Eca 1y 010y Bl seeisecqapz [INs [ | 7

iﬁ'startl @D @ & > @ Inboy - Microsoft Quklook I @ Logged OFf - Microsoft 1., I U SAP Logon Pad 640 - Y\R... ” [F™ Create Asset: Master... @ Microsoft PawerPoint - ... | IEII'@ & mﬁgnﬂpr % e ] 10:44 AM
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Creating Multiple Assets Via T-Code ASO1

Soutir Carolw Enterprae Irometon Systam

=g =1 = (=
Asset Edit Goto Esxras  Enwironment Seftings  Systern Help —

|& | 2 aHICGQ SHB aDo0 BRI QB

Create Asset: Master data (1) Note that both computers have the
same inventory number. Change the

I Waintain Fields that Shauld Be Differentin Similar Assets second line to 101 (aS an examp I e).

No [Description [inventary no. ost center [Evt [Ev.2 [Ev.3 [Eva
1 |Dell 600 Laptop Computer 100 H710 H710B80810 =
2 Dell 600 Laptop Computer 100 H710 HY10EQDOR10 |;|

[+]

-]
(]
(-]

LD [ |

‘ z

-]

| b [ Eca i1y 1oy | sceisecqapz [IMs | | 7

@& Startl ] |§| & > |§| Inbox - Microsoft Outlook | @ Logged OFF - Microsoft 1., | U SAP Logon Pad 640 - YiR... ” Create Asset: Master... @ Microsoft PowerPoint - [, | lﬁlihgl & EES’J%E % @@J 10:46 AM




Creating Multiple Assets Via T-Code ASO1

=g
Azset Edit Goto  Extras  Enwironment  Settings  Systerm Help

& | B Ie@ae@  CHBIODOD HE@ B

s\

Soutir Carolw Enterprae Irometon Systam

Create Asset: Master data

lII? Maintain Fields that Should Be Different in Similar Assets
I
Mo [Description : [Bu.. [costeenter [Evt [Ev.2 [Ev.3 [Eva
1 Dell 600 Laptop Computer o0 H710 H710BEOETO
2 Dell BOO0 Laptop Computer 101 HY10 H71BBOOE10 lz‘
[+]
-]
Click the green check
mark to continue.
(2]
[~]
] [« -
‘ E
[+]
| b [ Eca oy @ | sceisecaapz (s | |7

l'.'tj'startl ] |§| & = |§| Inbox - Micrasoft Qutlook. | @ Logged OFF - Microsoft 1., | U SAP Logon Pad 640 - WR... ” [ Create Asset: Master... @ Microsaft PawerPaint - [... | ’Elzhg‘ & mﬁg”%% %@GJ 10:43 &M
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Creating Multiple Assets Via T-Code ASO1

=
| Asset Edit Goto  Extras  Environment  Seftings  System Help

| |

g qalI@eEe CHBIEDODEE @B

Soutir Carolw Enterprae Irometon Systam

Dw

Create Asset: Master data

Asset INTERN-0A0A1
olass

Dell 600 Laptop Computer
SCEIS_Data Proc Egp

General .l Time-dependent . Allocations . Origin -, Leasing g

Company Code

SCo1

valuatiorf| (& Create multiple assets

Deact

] You are creating 2 similar asset master records.
] You can choose to keep all ofthese assets the
same, except for their asset number; oryou can
choose to also maintain your own entries in
ceftain fields. Ifyou choose ‘create’your
assets are all the same. Ifyou choose
‘rraintain,'you can make individual entries in
certain fields.

Do youwantto create the assets?

(2]

v creae |

Maintain " ® Cancel

\
\

e

I[«1[»

Now click “Create”.

[+ ]l

b [ECa (1) 010 B seeisecqapa [INS | [ 7

l[j'startl ] @ & = @Inbox-Microsoft Qutlook | @ Logged Off - Microsoft I

| U SAP Logon Pad 640 - WR.. ” [F5] Create Asset: Master... @ Microsoft PowerPoint - [, |

DRIOs Y ED %< wsom
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Creating Multiple Assets Via T-Code ASO1

=g
ﬂ Azset Edit Goto  Extras  Environment Settings Systern Help

|@| 2 A0 e@e  SHME atos BRI @m

Soutir Carolw Enterprae Irometon Systam

IZIW

Create Asset: Initial screen

| Master data || Depreciation areas |

Asset Class 15400
Company Code
Mumber of similar agsets

Reference

50
1
Asset

Sub-number

Company code

[ Postcapitalization

& Assets 150000000201 0 to 150000000202 0 have heen created )

The status bar indicates that
you have created two asset
master records.

e ———— —
ﬂj‘Startl @D @ & 7 |O]Inbox - Microsoft Gutlook I @ Logaed OFF - Microsaft 1., | U SAP Logon Pad 640 - YR, | Create Asset: Initial ...

® I [ Eca (1) @10 P9 sceisecqapz [N [ [~

|@] Micrasoft PowerPaint - [... | lﬁm@ & S R L3 10514
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Creating Sub-Assets S@EIS

@

@

Create Sub-Assets when the asset has more
than one funding source

Do not create sub-assets for tax, shipping and
handling, installation charges. These should be
Included in the cost of the main asset.

Do not create sub-assets for components:

Example: A computer and monitor are purchased on
one P.O. The computer and monitor should be one or
more main asset numbers, not sub-numbers.

18



Creating Sub-Assets via T-Code AS11

=4
1 Asset Edit Goto Extras  Enwironment  Seftings  Systerm Help

|& | IaH e CHE ChLd D @

Elw

Soutir Carolw Enterprae Irometon Systam

Create Subnumber: Initial screen

| Master data || Depreciation areas |

Aszet 150000060819
Company Code 5CE1
Murmber of similar subnumbers

[ Post-capitalizatn

\

(1) Enter the Asset number which
will have the sub-assets associated
with it. A main asset must already
be created before you do this.

(2) Enter the number of sub-assets to be
created.

F] | AS11 | sceisecgap2 | NS |

Lz

l't,‘Startl @ @ &G » @ Microsoft Excel ... | éz Internet Exp... v| @ Inbaoz - Microsof...l |53 AM300

I @ Microsaft Power ... | U SAP Logon Pad ... | Create Subnu... IQ—IUII' & ﬂﬁ @!?J %Q% % 4:22 PM
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Creating Sub-Assets — AS11 (cont.)

Soutir Carolw Enterprae Irometon Systam

= kel SAPZ
Asset Edit Goto Estras  Ernwitonment  Seftings  Systern Help
|& | 2aB e DHE fH40 IR 0

Create Asset: Master data

System will default the
asset and sub-asset
number .

—
Asset 15o000088818)(11 ) Modified PC386 Gold
Class 15000 | = o Company Co i
iendent Allocations . Origin . Leasing | Deprec. An
Intersal from 0170171900 to 1.2731/9939
Business Area |Ha70 [=) STATE LIBRARY -\
Cost Center HaroLOOE! 2 INFORMATION TECHRM..
Resp. cost center
Int. arder 30000634 HET0-ADMINISTRATION
Laocation
Roam I1T-1500 |

License plate numher

Personnel Mumber |

Fund 10010008 | GEMERAL FUND
Functional Area 08AAARERO00OEAAA| Default Functional Area
Grant MOT RELEVWANT |NotReIevantf0rGM
Funds Center [H37oaoeo12 | INFORMATION TECH

>\I

Enter the account assignment elements.

_

lt.’Startl o ) |§| e @Microsoft Excel ... I £ 2 Internet Exp...vI @Inbox

- MicrosoF...I |3 AM300

b [ag11 B sceisecqapz [ns [ | 7

I |@] Microsoft Power... I ¥ 5P Logon Pad ... I Create Asset: ... |~ |Ld 2 & EES* LR % +23rm
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Creating Sub-Assets — AS11 (cont.)

Soutir Carolw Enterprae Irometon Systam

1I:D L = = w -
Asset Edit Goto  Extras  Enwironmment  Seftings  Swstern Help
|& | 2 IHICEQ I BHEB DN HE Q8

Create Asset: Master data

Asset 150000800013 Modified PC386 Gold

Class 15008 SCEIS_Office Equipm Company Code SCa1

General '| Time-dependent . Allocations - Origin - Leasing

Valuatiorfj (= Create multiple assets [+]
Deact E‘
[ You are creating 2 similar asset sub-number E‘
[ master records. E‘

You can choose to keep all ofthe assets the
same, except far their asset sub-number; or you
can choose to also maintain your own entries in
cettain fields. Ifyou choose 'create’yaur

assets are all the same. Ifyou choose
‘maintain,'vou can make individual entries in
cettain fields.

Doyou want to create the assets? — I ChOOSG “ Cl’eate" I

7 ) .. =
(‘/ Creata u Maintain || X Cancel
7

[2]

[+
| b [ag11 b seeisecqapz [INs [ [ 7
i,-’startl J 0 & > || Microsoft Excel ... | £ 2 Internet Exp...vl @Inbox—l\’licrosof...l |3 AM300 | @] Micrasaft Power...l % seF Logon Pad |l:real:e asset: .. |02 AT BLR % 4zm
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Creating Sub-Assets — AS11 (cont.)

Soutir Carolw Enterprae Irometon Systam
=4 [l
| Asset Edit Goto  Extras  Ernwironment  Seftings  System Help W —
|& | 3 AHICG EHR DD FNE @

Create Subnumber: Initial screen

| hMaster data || Depreciation areas |

Asset 158009088819[&]
Company Code SCm
Mumber of similar subnumbers 1

[ Past-capitalizatn

The status bar now indicates the assets
that you have created.

&% Assets 160000000014 1 to 150000000019 2 have been created )

@ 1 As11 B sceisecqapz [N | [ 7
T — :
ﬂStartl 2 0] & ® |m[MirosoftExcel ... | &2 Internet Exp... vI |©] Inbos - Microsof...l |3 AMa00 | @] Microsoft Power. ., | ¥ sap LogonPad ... | createsubnu... |33 & BB S EBLRE 4=
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Changing A Main Asset — AS02

=g =] [ [
Asset Edit Goto  Exdras  Ernwironment  Seftings  System Help

& | I AHICEe SHE 000 FEIQE
Change Asset: Initial screen

Soutir Carolw Enterprae Irometon Systam

| Master data || Depreciation areas || Assetvalues |

Asset 159999999184'6‘

zt:npm:“ \;E\m Enter the Asset number to be
changed.

| I | as02 3] sceisecqapt [ns | |7

tﬂStartl D2 @ O] mbox - Microsoft 0. | 4 Cltrix Access Platfo... | £ Microsoft Cutlook ... | ¥ 54P Logon Pad &40... ” Change Asset: Ini... | @] Microsoft PowerPo... | Em@ SR EGELR %< 2xm
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Changing An Asset — Time Dependent Tab

=4
4 Asset Edit Goto  Extras  Enwironment  Seftings  Swstern Help

|& | 1 AH e CHE Shoa BE @B

Soutir Carolw Enterprae Irometon Systam

Bisnd
|

Change Asset: Master data

(]2 pssetvaves]
Asset 150000000154 Fax Mic

SCEIS_Copy & Fax Egp

Class 165200

Time-dependent

Company Code SCen

llocations i Qrigin i Leasing

i Deprec. Areas

General data

Description Fax hiic

[IManage histarically

Azset main no. text Fax hic

Acct determination 15200 | SCEIS_FPhotocopy & Fax Equipment
Setial numbar —|

Inventary nuFnber 1212 |

Guantity 3 | gach

(1) You can make changes to any

field that is not grey.

(2) Click to select the Time
dependent tab.

Inwentory
Last inventory on

]

Inventory note |

[include assetin imvertary list

Fosting information

Capitalized on 09/15/2008 Deactivation on
First acguisition on 09/15/2008 Plnd. retirement an
Acguisition year 2009|003 Crderad on

[ ]

b [4s02 B sceisecgapt [INs | | i

lﬂstartl 215 & > O] inbox - Micrasoft 0., | & Citriz Access Flatfo, . | & | Microsoft Outlook ... | ¥ 5P Logon Pad e40.., ” Change Asset: M... | |2 Micrasoft FowerFoi,,. | Bm@ G a2 G L B 29
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Changing An Asset (cont.)

=4
| Azzet Edit Goto Estras  Environment Setfings  Systern Help

|& | 1 0H e CHE Do0a DR eE

Sauth Carol e Ertarprse Ironmeton Systam

S SARd

Change Asset: Master data

Asset 1h0eEoooa1e4| (@ Fax Mic

Class 15200 SCEIS_Copy & Fax Egp

Company Code

5Ce1

General

Time-dependent Allocations i Qrigin i Leasing i Deprec. Areas

Interval from 01/01/1900 to 123179999

Business Area |P16a| AGRICULTURE DEPARTMENT
Cost Center |P16BADDOTA)| COMMISSIONER'S OFFIC
Resp. cost centar l—@

Int. order |—|

Location —|

Roorm |

License plate humbear |

Personnel Nurber |

Fund 10018000 | GEMERAL FUND
Functional Area 0BEREADE0AA0OARE| Default Functional Area
Grant NOT RELEWVANT |NotReIevantf0rGM
F1ERLAEETE | COMMISSIONER'S OFF.

Funds Center

o
ey Maore Intervals

Note that you cannot change the
accounting assignments on a main
asset once transactions have been
posted to it. You must delete the asset
and recreate an asset with the correct
account assignments.

I | as02 | sceisecoapt [N |

.z

E}Startl @ |£| i |£| Inbox - Microsaft O, ., I @ Citrix fccess Platfo, ., | @ Microsoft Qutlook

... | 58P Logon Pad s40... || Change Asset: M... | |@] Microsoft PawerPoi... | IEEQI & B G B z4om
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Changing An Asset (cont.)

|l:

s=e gy

Assef Edit Goto Extras Enviro nt  Settings  Systern  Help
& | ﬁe@m = |

{ (2) Click the Save icon.

Soutir Carolw Enterprae Irometon Systam

[@=] Change Asset: Master data

G0 [setvaes

ihsget! 150000008124 Fax Mic
Class 15200 SCEIS_Copy & Fax Eqp Campany Code SCA1
General '| Time-dependent | Allocations |, Origin | Leasing 4
waluation | ]
r
A...lDepreciation area|DKey |UseLife |Prd |0Dep Start | . —
01 Madif Accrl ZPs1 109781/ 2069 = (1) You can Change the useful life of an
20 P32 5 B9/61/ 2008 3 F 3
LR '3| asset if it was entered incorrectly.
2]
[
| I [ as02 B sceisecaapt [N | |7

Eﬂstartl 3 |E| o ) g Inbox - Microsoft O... I @Citrix Access Platfo, .. | @ Microsoft Qutlaok ...

| I3 =P Logon Pad 640, . || Change Asset: M... |@]Microsoft PowerPoi... | EEQI SR G Bl 241m
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Changing An Asset (cont.)

= OEE
Asset Edit Goto Extras  Enwironment Seftings Systern Help

|& | A Heee CHE S080 AR e®
Change Asset: Initial screen

Soutir Carolw Enterprae Irometon Systam

| Master data || Depreciation areas || Assetvalues |

Asszet 150999909184[&]
Subnumber ]
Company Code SCe1

Message is displayed in the
status bar indicating that the
asset has been changed.

o
[ The assst 150000000164 0is changed ) @ 1| As02 (3] sceisecqapt [INs | - |7
ithtart T T TRbo% - Microsoft O, | @ Citrix Access Platfa, ., | @ Microsaft Cutlook .., | U SAP Logon Pad 640... ” Change Asset: Ini... @ Microsoft PowerPai, ., | ’Elihgl & mm!” ﬁﬁ@g% %@J 2147 PM
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Displaying An Asset — AS03

=
J Asset Edit Goto Exras  Enwironment  Settings  Systern Help

i SAP
|€ | 3 dEICeR DHE S50 AR @
Display Asset: Initial screen

| Master data || Depreciation areas || Assetvalues |

Soutir Carolw Enterprae Irometon Systam

Enter the Asset number

and Subnumber.

Asset 150009999184!&]
Subnumhber ]
Company Code SCm

& Startl @ @ & * |_—| Inbox - Microsoft O, | @ Citrix fAccess Platfo. .. I @ Microsoft Outlook ... | U SAP Logon Pad 640... |

I [ ag03 PF| sceisecqapt [ NS [ |72

Display Asset: Ini.. | |@] Microsoft FowerPai... | Em@ &L Bl zmmm
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Blocking An Asset For Posting — AS0O5  SWEIS

=4 =
Asset Edit Goto Extras  Environment  Seftings  System Help

|& | Hvdileee CHE 0o 00 e®
Block Asset: Initial screen

Asset 159999999184'&

Subnumber 2] —

5ot Enter the Asset number and Sub-
number to be blocked.

Campany Code

| I [ as0s B| seaisecaapt N8 [ |7

jt%startl W] |§| W g Inbox - Microsoft O, I @ Logged CFF - Micros... | @ Microsoft Outlook . | U SAP Logon Pad 640, | Block Asset: Initi... @ Microsaft PawerPai, .. | |U|I||g| & mﬁ!”ﬂf}@g% %\EJ 305 P
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Blocking An Asset For Posting (cont.)

|II7

Soutir Carolw Enterprae Irometon Systam

= w
Assef Edit Goto Extras  Environgpent  Settings System Help
|@ | i (B)ece CHE a0o0 IR @B

Block Asset: Procgssin

(2) Click Save.

Asset 1500B0A0E1 84 Fax Mic
Class 15200 | SCEIS_Copy & Fax Egp Company Code-SEM

General data

Description Fax hic

Acct determination 15200 SCEIS_Photocopy & Fax Equipment
Inventary nurmkber 1213

Quantity 3 EA

Fosting informatian

Capitalized on a9/15/2008 Deactivation an

First acguisition on Q91542008

Acquisition year 20093 | Pind. retirement on

Acguisition lock

Mane

I select Blocked to acquisition

| b [ 4505 B | sceisecaapt [INs | | 7

wstartl 2D 0] & > O] inbo- Microsoft ... I 4 Logged OFF - Micros... | ] Microsoft Outlook ... I %) saP Logon Pad 640 ” = Block Asset: Prac... | @] Microsoft PowetFoi... | Emg SR &L ® B 310
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Blocking An Asset For Posting (cont.)  SWEIS

=4 =] = = |
Asset Edit Goto  Extras  Environment  Settings Systern Help

|@ D dECea SHE H8aa I RE e
Block Asset: Initial screen

Asset 159999999184[&]
Subnumber o
Company Code SCet

Message is displayed, “Asset XXXXXXXXXXXX X
blocked”.

—

& Asset 150000000184 0 blocked @ [ | a505 [ | sceisecqapt [INs [ [ 7

a4 Startl | @ & » Iﬁ—l Inbo:x - Micrasaft ... | @ Logged OFF - Micros. .. | @ Microsoft Qutlook ... | U SAP Logon Pad 640... | Block Asset: Initi... @ Microsoft PowerPai.. . | ’Elzhg‘ & mm!” [#3] @Q% % €| 3i11PM
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Deleting An Asset — AS06

Soutir Carolw Enterprae Irometon Systam

1 é%ﬁ (2) Click the Delete button.

Delete A . Initial screen
e — <

—/l (1) Enter the asset to be deleted. I

Asset 1500000068186
Subnumber a
Company Code Scaed

| I | asos P9 ] sceisecqapt s [ [~

fﬁStartl W | |§| W |;—| Inbax - Microsoft .., I @ Logged OFF - Micros... I @ Micrasaft Outlook ... | U SAP Logon Pad 640... ” Delete Asset: Init... @ Microsoft PawerPoi... | |U|I||§| & EE =i @% B¢ 18P0
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Deleting An Asset (cont.)

Soutir Carolw Enterprae Irometon Systam

|II=’

L] w
Asset Edit Goto Extras  Erwironment  Seftings  Systerm Help
& | D i@ecoe CHE ShhHD IR @

Delete Asset: Proces s Stree

——— | . | |
(2) Click the Save button. |

Asset 150000000186| |0 Copier - ¥94

Class 15000 | SCEIS_Cffice Equipm Company Gode| SCE1

General data

Description |Copier— B4 |

Acct determination 15008

Inventary numhber 929

Quantity [0} ER

Pasting infarmation

Canpitalized on Deactivation on

First acguisition on

Acquisition yaar o | Plnd. retirement on

Deletion

Do not delete agset

©Braycal deets 3sset

(1)Click the Option button to delete
asset.

| I | as06 P | sceisecqapt [ns | [ 7

E}Startl ] @ a > g Inbox - Microsaft O, | @ Logged Off - Micros... | @ Microsoft Qutloak .., | U SAP Logon Pad 640... ” Delete Asset: Pro... @ Microsoft PowerPoi. .. | |U|I||g| & mﬁ!n%@g%%@J 321 PM
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Deleting An Asset

Soutir Carolw Enterprae Irometon Systam

= =] [= =
Asset Edit Goto Extras  Environment  Settings  System Help

|& | 3 0B eae DHE aaos IR eE
Delete Asset: Initial screen

Asset 158098809185[&]
Subnumber o
Company Code SCE1

Message is displayed “Asset
XXXXXXXXXXXXXX X is deleted”

m ® | #5086 P sceisecqapt s | [~

Q,‘Startl J [E] & B @ Inbox - Microsoft ... | @ Logged Off - Micra. .. | @ Microsoft Qutlook ... | U SAP Logon Pad 64... ” Delete Asset: Ini... @ Microsoft PowerPai, .. | = EII'IEI & mﬁ!” %@% % € | 3:22PM
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