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ABZON – Post With Clearing

Perform ABZON when reclassifying expense 
items charged in error such as: 

– P-Card purchases for assets charged incorrectly to 
expense

– Other purchases charged to supplies, etc.. that should 
have been capitalizeda e bee cap ta ed

– Asset not created until the end of the procurement 
process

Perform this procedure when an asset is acquired 
through means other than purchase such as: 

3

– Seizures
– Donations



Case 1:  Reclassifying Expenses To Assets

A t h d t ffi liAmount was charged to office supplies 
for the purchase of an asset by mistake.  
This needs to be reclassified to an 
asset.
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Step 1: Reclass the expense to clearing

Always debit account 
1899999999 and credit the 
expense account charged in 
error.

5



Step 2: Create The Asset Using AS01

Enter Description, and other relevant 
informationinformation.

6



Ensure Time Dependent Data = Original 
Entryy

Use the same account assignment as theUse the same account assignment as the 
expense line item being reclassified.
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Save the Asset

Note asset number in the 
status bar.

8



Step 3 Execute ABZON

(2) Click on the Additional Details 
tab.

(1) Enter the Document Date
• Posting date
• Asset value date = posting 

date. 
• Enter the amount to reclassify
• Enter quantity, and the unit of 

measure
• Enter any text
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ABZON: Additional Data Tab

(1) Leave posting period blank.  Enter document type AA. Use 
1899999999 for reclassifying expenses only.  For donations, this 
tab does not need to be populated.

(2) Leave this area blank(2) Leave this area blank

(3) Add Reference number if desired.  A good use of this is to 
enter the document number that you are correcting.  Allocation 
i d dis not needed.

(4) Click on the simulate icon
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ABZON: Simulate

(2) Click on the Additional 
account assignment button.

(1) Single click on the 
1899999999 line.
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ABZON: Additional Account Assignment

(1) Add the correct Cost 
Center.

(2) Click the green check 
mark, then Save/Post.
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Post The ABZON:  Review Accounting 
Document

Note that the asset has been debited 
and the clearing account has been 
credited.
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Transferring Assets 

Asset transfers within an agency can be across:
Asset Classes / Balance Sheet accounts
Cost Centers Caution: This affects “Cash Due to / Due From”

Funds
Grants

Caution:  This affects Cash Due to / Due From

Assets are NOT to be transferred from one agency toAssets are NOT to be transferred from one agency to 
another.
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Transferring Assets:  The Process

Prerequisite:  An asset exists that needs to be 
transferred “from.”

Steps:
1. Review the master record of the asset to be 

transferred from.
2. Create the new asset and review the master 

record ensuring that it has the correct values in it.
3. Execute transaction ABUMN and perform the 

transfer.
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Display The Asset To Be Transferred: 
Using AS03

Click on the Time-dependent tab.
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Display The Transfer “From” Asset Time-
Dependent Tab

Review to ensure this is the asset you want 
to transfer.
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Display The Asset To Be Transferred “To” 
Using Transaction AS03

Click on the Time-dependent tab.
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Note The Transfer “To” Asset Number

In this case, Cost Center is the only difference , y
between the “from” and “to” assets.
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Execute Transaction ABUMN

(1) Enter the Asset number to 
be transferred “from”.

(2) Enter doc ment date = c rrent date and(2) Enter document date = current date and 
proper posting date.  Asset value date should = 
posting date.  Enter any desired text.

(3) Enter the asset(3) Enter the asset 
number to be transferred 
“to”.

(4) Now click Post.
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Note Document Number

N t th d t b iNote the document number  is 
displayed in the status bar.
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Transferring Assets

Note that the asset has been transferred across cost centers.  
This causes a cash due to / due from entry to balance the posting.
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Retiring Assets by Scrapping

When an asset is categorized as junk, and has no 
values (fees or revenue) associated with it, it is 
removed from the books. Perform procedure ABAVN 
to remove such an asset from the booksto remove such an asset from the books. 

Retired Asset

ABAVN - Scrapped 
and Discarded

Book Value $500
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Removed assets will appear in the retirements 
column of the Asset History sheet. 



Retiring Assets – TCode ABAVN 

(1) Enter Asset number to(1) Enter Asset number to 
retire.

(2) Enter Document Date = current date, 
appropriate posting date and asset value date =appropriate posting date and asset value date  
posting date.  Then enter any desired text.

(3) Click Simulate.
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Retiring Assets by Scrapping TCode 
ABAVN (cont.)

Review entry and clickReview entry and click 
Save.
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Retiring Assets by Scrapping (cont.)

Note documentNote document 
number in status bar.
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Retiring Assets by Scrapping (cont.)

Display the document using transaction FB03.
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Example Report – Asset Balances By 
Asset Class T-Code S_ALR_87011964
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Example Report – Asset Balances By 
Asset Class (cont.)

(1) Enter selection criteria.  You ( )
must enter a business area.  The 
system will not allow you to view 
data outside of your agency.

(2) Click the Execute icon(2) Click the Execute icon.
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Example Report – Asset Balances By 
Asset Class (cont.)

This report was executed to display modified 
accrual balances based on the selection 
screen.  It can also be run for full accrual.
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Demonstration and Exercise

Asset Balances by Class S_ALR_18011964

Physical Inventory by Asset Class S_ALR_87011981y y y

Asset Balances by Cost Center S_ALR_87011966

Physical Inventory by Cost Center  S ALR 87011979y y y _ _

Asset History Sheet S_ALR_87011990

Depreciation Current Year S ALR 87012026Depreciation Current Year S_ALR_87012026

31


