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SWEIS

SRM 7.2 Purchasing Process South Carolina Enterprise Information System

Exercise 4: Additions to a Purchase Order

1. Log into SRM.
2. Click Purchasingfolder across the top of the screen.
3. Click Purchasingin the blue menu bar on the left-hand side.

4. UnderActive Queries in thePurchase Ordersgroup, clickAll (xx) query.
The number inside the parentheses is the numifeurchase Orders in the
Purchasing Group (based on your security role®u &an use th@uick
Criteria Maintenance button to further filter the list of Purchase Orsle

% Purchasing - SAP NetWeaver Portal - Windows Intemet Explorer = 3]
= v
[@Uv ‘:.".‘7 https://sapsrmsbx.sc.gov/irj/portal o § | 4 | X H, || Bing P ~|
File Edit View Favorites Tools Help
Jif Favorites | 545 [5) Suggested Sites v €8 Web Slice Gallery v
L0 = »
| Z5 Purchasing - SAP NetWeaver Portal i v B v = m v pagev Safety~ Tools~ i@r
)
§ w Search: Q- Log off
4 Back Forward ¢ History Favorites Personalize View Help Welcome: Fred Pieper
= .
‘ Home RFx and Auctions SRM Administration Strategic Purchasing Employee Self-Services Goods Receipt (MIGO) Application Monitors Purchasing A
I Overview Reporis Service Map
| Purchasing > Overview > Purchasing Full Screen || Options v
Work Overview =
Purchasing Active Queries ]
Sourcing Shopping Carts Al (14) Saved (0) Awaiting Approval (0) Public Templates (0) Recomended ltems (0) POWL Refresh saved (0
T = Purchase Orders All{1) Saved (89) Awaiting Approval (0) Rejected (0) Ordered (8) Confirmations pending (0)
AxlEs rocasng Purchase Order Responses All(0) Rejected by Supplier (0) Partially Confirmed (0) Unconfirmed Orders {0) Variance in Response (0)
Services P! Confirmed by supplier (0) Noted By Supplier (0)
-
Confirmations Al (109602) Saved (0) Awaiting Approval (0) Approved (0) Rejected (0) Deleted (0) Confirmations for Team Carts (0 Il
Advanced Search Di it Qutput Last 7 Days (0)
Sieaigbocuients Purchase Orders - All
* Shopping Cart
‘ ~ Hide Quick Criteria e ] Change Query Define New Query
* Shopping Cart Template
* Purchase Order Number ==|[4600217191 ‘ To L
* Confirmation Purchase Order Name: [ |
* Invoice ltem Description: ‘ ‘
Central Functions Status: ‘ v ‘
* Notify Recipient Timeframe: L ,
* Perform Sourcing Creation Date: <& ‘ (&) To ‘ (&) 2
H ! =1} Ornanizatinn Al =]
Gl Gl
Hoone = / Trusted sites | Protected Mode: Off fav R150% ~
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SRM 7.2 Purchasing Process

SEEIS
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5.

Click the hyperlink under Purchase Order Numbeaxdeess the PO you need to
make additions. In this exercise select the StahBarchase Order created in

Exercise 1.

& Purchasing - SAP NetWeaver Portal

- Windows Internet Explorer

Lo @ sl

4 @Ov ‘;.‘-' T hitps://sapsrmsbx.scgov/ir/portal

File Edit View Favorites Tools

Help

o

3

“r‘)(“;jsmg pel

0 Favorites

| | T Purchasing - SAP NetWeaver Portal

15 [ Suggested Sites v @ Web Slice Gallery »

~B -

ﬁ v Page~v Safetyv Toolsv ‘av

. :SJ " Search: Q- Log off
4 Back Forward v History Favorites Personalize View Help Welcome: Fred Pieper
Home RFx and Auctions SRM Administration Strategic Purchasing Employee Self-Services Goods Receipt (MIGO) Application Monitors Purchasing
Overview Reports Service Map
Purchasing > Overview > Purchasing Full Screen || Options »

Work Overview
Purchasing
Sourcing

Invoice Processing
w Services
Advanced Search
Create Documents

* Shopping Cart

* Shopping Cart Template

* Purchase Order

* Confirmation

Account Assignment Value: ‘

Delivery Date:
Company:

Contract Number:
Location:
Reguirement Number:

Only with Change Version:

To [hl

Smart Number: \

View. [Standard View] ~|| Create Purchase Order 4

Print Preview | Refresh  Export

ence

Notify

Copy | Display

|| Purchase Ord

»

o Il r|l‘:|} Purchase Order Number m Purchase Order Name ! Item Number L Item Name ‘ Status ! Supplier Name | Total Value ! H
Central Functions l_/ 4600217191 HOW TQO CREATE/EDIT A STANDARD PO 1 Interpreter Services (Foreign Language, Ordered RGB TERPWORKS =~ 1500000 LU
E * Notify Recipient
) * Perform Sourcing
H | [F
[« | [
Jloone = / Trusted sites | Protected Mode: Off v R150% v

Click Edit.

- Windows Internet Explorer

Display Purchase Order: 4600217191
‘ [Z Edit | | [Print Proview | |

| [Check |[ Closc |[ Copy |[ Complete |[ Export || Delete |[ Related Links « |

-]

Number 4600217191 Smart Number HOW TO CREATE/EDIT A STANDARD PO Type SCEIS Standard PO Status Ordered Created On 08/27/2013
Total Value (Gross) 16,200.00 USD Supplier RGB TERPWORKS
—_— A TE— 1 1
Overview | Header | fems | NotesandAttachments | Approval | Tracking |
1

General Header Data

Smart Number:

Nole lo Supplier.

HOW TO CREATE/EDIT A ST|

[ Smart Number is External

Purchasing Group

Total Value (Net):

Purchase Order Number: [1600217191
Supplier = 7000000458 RGB TERPWORKS
Requester = 30348 Ms. AMY LEWIS
Recipient [30348 Ms. AMY LEWIS
Location: [33853 SC First Steps
Ship-To Address: [94 SCEIS Root
Puichasing = [GCOS o

Comptroller General Office Show Members
15,000.00| [USD

Sct Values

Internal Note:

[+

[ Detaiis I Add iem . [ Gon

ov [ Paste [ Duniicate Il Delete I Unaeiete |l [ Propose Saurces of Sunoty Il

ddi ¢

andition

[El

Il Remave ( ﬂmh"‘n I Fxercise Oation IS Order as Direct Material FIE[ Pracess LU—TL
[
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7. Click on theNotes and Attachmentgab.

G sc.gov/?)

Target=navurl%3A%2F %2F0fafef6c73b84773ee5478f07e90cc2&Prev - Windows Internet Explarer

[E= B

Opfions v

Edit Purchase Order: 4600217191

[ Order |[ Save | | [ Print Preview | | [ Check | Close || Export || Import || Cancel || Park || Delete || Related Links 4 |

Number 4600217191 (Change Version) Smart Number HOW TO CREATE/EDIT A STANDARD PO Type SCEIS Standard PO Status In Process Created On 08/27/2013
Total Value (Gross) 16,200.00 USD Supplier RGB TERPWORKS
Overview Header -~ lems Notes and Attachments '[ Approval Tracking

w Notes

O

Filter Setfings

Assigned To

Category Text Preview
i } Document Header Internal Note: THIS IS NOTES AND ATTACHMENTS HEADER
i' = Item01"Interpreter Services (Foreign Language,” Internal Note THIS TEXT COMES FROM SINGLE ITEM INTERNAL NOTE IN THE PO

= tem01"Interpreter Services (Foreign Language," Vendor Text Creating How to PO Docs

w Attachments [

Filter Settings

[ Add Attachment || Edit Description || Versioning 4 || Delete

Assigned To Category Description File Name Version | Processor @ Visible Internally only | Checked Out | Type @ Size (KB) @ Changed by | Changed on
i ‘ Document Header Attachment PO ATTACHMENT POATTACHMENT.docx 1

v 0 docx 13 AMYS5848  08127/2013
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8. Click Add and from the drop down menu sel®eindor Text at the Header

Level.

& https.//: ) T

rl%3A%2F %2F 0fafef6c73b84773ee5478f07e90cc2&Prev - Windows Internet Explorer

Edit Purchase Order: 4600217191

[ Order || Save | | [ PrintPreview | | [ Check |[ Close || Export |[ Import |[ Cancel |[ Park || Delete || Related Links « 4]
Number 4600217191 (Change Version) Smart Number HOW TO CREATE/EDIT A STANDARD PO Type SCEIS Standard PO Status In Process Created On 08/27/2013
Total Value (Gross) 16,200.00 USD Supplier RGB TERPWORKS
Overview Header Items Notes and Attachments ; Approval Tracking
w Notes B
Filter Settings
| Category Text Preview
YendorTect Internal Note THIS IS NOTES AND ATTACHMENTS HEADER
aster Services (Foreign Language," Internal Note THIS TEXT COMES FROM SINGLE ITEM INTERNAL NOTE IN THE PO
Vendor Text
ater Services (Foreign Language,” Vendor Text Creating How to PO Docs
Inernal Note:
v Attachments =
[ Add Attachment || Edit Description || Versioning 4 [ Delete | C Filter Seftings
Assigned To Category Description File Name Version = Processor | Visible Internally only = Checked Out | Type | Size (KB) Changedby = Changed on
|| Document Header  Standard Attachment PO ATTACHMENT PO ATTACHMENT.docx 1 [v] [] docx 13 AMY55848  08/27/2013
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SRM 7.2 Purchasing Process South Carolina Enterprise Information System

9. Enter your text in th&dd Vendor Text pop-up window and clicloK. In this
example enter “This is vendor text at the headezllé You can repeat steps 8
and 9 to enter different types of text by selectiifterent types from the drop
down menu.

Add Vendor Text

Vendor Text [THIS IS VENDOR TEXT AT THE HEADER|

K] [Casl]
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10. Attachments to the PO are also made in the Not@A&tachments tab. Click
Add Attachment.

fose || Export || Import || Cancel |[ Park || Delete |[ Related Links 4 |

Number 4600217191 (Change Version)  SmartNumber HOW TO CREATE/EDITASTANDARDPO  Type SCEISStandardPO  Status InProcess  Created On 08127/2013

Total Value (Gross) 16,200.00 USD Supplier RGB TERPWORKS

[Add | Clear |

Assigned To Category Text Preview

Iltem01"Interpreter Services (Foreign Language,” Vendor Text Creating How to PO Dacs

[ Add Attachment || Edit Description || Versioning - || Delete || Create Qualification Profile | Filter Setfings

| AssignedTo | Category | Description | FileName | Version | Processor | Visible Intemally only | CheckedOut | Type | Size(KB) | Changedby | Changedon |
‘ B The table does not contain any data

11. In the pop-up window, clicBrowse. Locate where you saved your document
on your computer and add the document. NOTE: fillh@ame may not
exceed 30 characters.

Add Attachment
File: | H Browse... |

Visible Intamally only [v] Ksep this attachment internal

[56] (Genee]
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South Carolina Enterprise Information System

SRM 7.2 Purchasing Process

12.0nce theFile andDescription fields are populated, clioRK.

Add Attachment

A\ssi“a-"‘:TQ % [General Data

File: | J1PO ATTACHMENT dod|

Description: [PO ATTACHMENT

Visite torally ory. [ZJKesp s

13. Document is attached.

[ Order | Save | | [ Print Preview | | [ Check || Close || Export || Import || Cancel || Park |[ Delete |[ Related Links 4 |

Number 4600217191 (Change Version) ~ Smart Number HOW TO CREATE/EDITA STANDARD PO Type SCEIS Standard PO
Total Value (Gross) 1620000 USD  Supplier RGB TERPWORKS '

Status InProcess  Created On 08/27/2013
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14.Click onltems Tab. Select the line item and clibletails.

SATRHO: Windows ol

[E=

Edit Purchase Order: 4600217327

[Oraer || Save | | [ Print Preview | | [Check |[ Close || Export ][ import |[ Cancel || Park || Delete || Related Links 4

Number 4600217327 (Change Version) Smart Humber How to add conditions to a PO Type SCEIS Standard PO Status In Process Created On 09/10/2013 Total Value (Gross) 19,44000 USD
Supplier CONTINENTAL TIRE NORTH AMERICA

Ovenview | Header oms | Notes snd Atschments | Approval | Tracking

Options

W item Overview.

| Details |[ Add ftem 4 |[ Gopy | Paste |[ Duplicate [ Delste || U
| Line Number
™

| [ Propose Sources of Supply |[ Add Condition « ][ Remove Condition 4 || £
Deleted | ftemType | ftem Number | ProductiD | Description

| Product Category | Quantity | Unit | Currency | Per | NetPrice | Option Type | Order Type | Condition | Option Status | Delivery Date | Account Assignment Type | Account Assignme.

1 Migterial 1 Police Pursuit Tire 86330 12EA  USD 1 1500.00 003012013 Cost Center 1120220100
15. Click ‘Pri itions’ “ ition”
.ClIC rces onditions' tab 1o ada a “Conditon-.
v = e
—
Optons ~
Display Purchase Order: 4600217327
[ZEdt] | [PrintPreview | [Check ] Close ][ Gop ][ Complete | Export [ Detete | Related Links « 0
Number 4500217327 SmartNumber Howlo Tive Status Ordered  CreatedOn 0902013 TotalValue (6ross) 19.44000USD  Supplier CONTINENTAL TIRE NORTH AVERICA
Overview Header Mems | Notes and Attachments. Approval Tracking
=
| P Deiivery ‘Subcontracting Q1[G
v Basic -
dentication Currency,Values and Pricing
em Numoer:[1 Quanttyunt €A ([ 0/EAIsequnalentto [ 0] )
e Type: Wateral Gross Price Per 150000] usD Ter
Desaipton: Police Pursut Tire Netvalue: 1800000 USD
Product Category. 86330 Tires and Tubes Misc. (Not Otherwise Listed) e e I
Guarantesd Purch Value a0
Catalog:
4400001933 | 1 Show Contract Notto Exceed Price: [ ]
Complete item on Saving: | No Not Separately Priced: [ ]
incremental Funcing Actve: [[]
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16. Click ‘Add Condition’ button, from the drop-downenu selectZTRA

Trade- in Value'.

@ 4773 ee5478H0° c2&Prev - Windows Internet Explorer
Edit Purchase Order: 4600217327
[order |[Save | | [PrintPreview | | [Check |[ Close |[ Export ][ import |[ Cancel |[ Park |[ Delete |[ Related Links 4
Number 4600217327 (Change Version)  Smart Number Howto add conditionstoa PO Type SCEISStandardPO  Status InProcess  Created On 09/10/2013  Total Value (Gross) 19,440.00 USD
Supplier CONTINENTAL TIRE NORTH AMERICA
Oveniew | Header Mems | MNotssandAtachments | Approval | Trasking
w ltem Ouenview =
Details |[ Additem . || Copy [ Paste ][ Duplicate | Delete || | | [ Propose Sources of Supply |[ Add Condition 4 | Remove Condition 4 || £
7| Line Number | Deleted | Hem Type | fem Number | ProductiD | Description Produci Category | Quantity | Unit | Currency | Per | NetPrice | Option Type | Order Type | Condition | Option Status | Delivery Date | Account Assignment Type | AccountAssignme
.1 waterial 1 Palice Pursuit Tire 86330 12EA  USD 1 150000 003022013 Cost Center 1120320100
PBO0-Gross Price
PBI-Gross Price
Discount % on Gross
ZFRA Freight %
ZTRA Trade in Value
ZAA Surcharge % Net Total Value (Net) | 18,0
ZB00 Surcharge Value Total Tax | 14
ZA01Surcharg % Gross Total Value (Gross) | 184
| surcharge/Quantity -
RelValue Bas. Disc. | LurSuitTIfe E
Header Freight Value — = = =
| esand Conditions | Account Assignment Notes and Attachments Approval Preview Related Documents Delivery Extended PG History User-Specified Status Subcontracting 1]
C Nt Discount
ZFRC FreightQuanti
Y 01SP Net (Manual) E
Add Condition 4 || Remove Gandttian || Agaregated ] Filter Settings
Price | Condition Amount | Amount Value Per | Price Unit Value | Document Currency Contract Agaregated Release Value
| |01PB Price (Manualy 1500.00 USD 1EA 18,000.00 USD
| |NetPrice 1,500.00 USD 1 EA 18,000.00 USD
4| »
17.In the’Amount’ field enter $10.00, and then hit “Enter” on yoeykoard
. .00, yoey .
i &Prev - Windows Internet Explorer [E=8Eon <"
Edit Purchase Order: 4600217327
[ order | Save | | [ PrintPreview | | [Gheck |[ Glose || Export || import|[ Gancel |[ Park || Delete || Related Links 4
8\ The existing pricing data will be overwritien with the new data
Humber 4800217327 (Change Version)  SmartNumber Howto add condionstoaPO  Type SCEISStandardPO Stafus InProcess  Created On 00/10/2013  Total Value (Gross) 19,429.20 USD
Supplier CONTINENTAL TIRE NORTH AMERICA
Overview | Header fems | Notes and Atachments | Approvel | Tracking
Total Value (Net) | 17.9]
TotalTax | 14
Total Value (Gross) | 19,4]
+ Details fortem 1 Police Pursuit Tire
GeneralData  Prices and Conditions | Account Assignment Notes and Aachments Approval Preview Related Documents Delivery Exended PO History User-Specified Status Subcontracting
v Prices and Conditions
Add Gondition ]| Remove Condition || Details A alue | Filter Setings
Price Condition | Amount | AmountValue Per | Price Unit Value | Document Currency Contract | Aggregated Release Value
| |01PB Price (Manual) 1,500.00 USD. 1EA 18,000.00 USD
| ZTRA Trade inValue 10.00- USD 0 10.00- USD
Nt Price 149917 USD 1EA 17,990.00 USD
4 3
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18. Click ‘Add Condition’ button, from the drop-down menu seletFRB

Freight Value.’

€2&Prev - Windows Intemet Explorer

Edit Purchase Order: 4600217327

[ Order |[ save | | [ PrintPreview | | [Check || Close |[ Export || import |[ Cancel || Park || Delete || Related Links 4

/iy The existing pricing data will be averwritten with the new data

Number 4600217327 (Change Version) Smart Number How to add conditions to a PO
Supplier CONTINENTAL TIRE NORTH AMERICA

Type SCEIS Standard PO

Overvew Header Items | Notes and Attachments Approval Tracking

Status In Process Created On 09/10/2013 Total Value (Gross) 19,439.20 USD

PBO0-Grozs Price
PBIKGross Price
Discount % on Gross
ZFRAFreight %

ZAA Surcharge % Net
7800 Surcharge Value
ZA018urcharg % Gross
Surcharge/Quantity
RelValue Bas. Disc., | PUrSUiETe
Header Freight Value

ZFRB =

Account Assignment Notes and Attachments

Approval Preview.

Total Value (Net) | 17,9
Total Tax 14
Total Value (Gross) | 19.4/

Related Documents Delivery. Extended PO History User-Specified Status Subcontracting

Net Discount
2ZFRC Freight/Quanti
N 01SP Net (Manual)

Add Condition 4 || Remove Condition || D g

alu;

Amount | Amount Value Per | Price Unit

Price / Condition
| 01PB Price (Manual) 1500.00 USD 1EA
| ZTRA Trade invalue 10.00- USD 0
| |NetPrice 1,49947 USD 1 EA

Filter Settings.
Value | Document Currency
18,000.00 USD.
10.00- USD
17,980.00 USD

Contract Aggregated Release Value

19.In the’Amount’ field enter $10.00, and then hit “Enter” on yoeykoard.

{8\ The existing pricing data will be overwritien with the new data

Humber 4500217327 (Change Version) Smart Number How to add condifions to a PO
Supplier CONTINENTAL TIRE NORTH AMERICA

Type SCEIS Standard PO

i - Window: [o | &[]
—
Opfions ~
Edit Purchase Order: 4600217327
[Order | Save | | [PrintPreview | | [Check ][ Close [ Export || Import|[ Cancel |[ Park || Delete ][ Related Links «

Status In Process:

Created On 09/10/2013 Total Value (Gross) 19,699.20 USD

Ovenview | Header Kems | Notes andAtachments | Approval | Tracking
Total Value (Net) | 122,
TotalTax | 1.4
Total Value (Gross) | 19.8
+ Details for item 1 Police Pursuit Tire [x]
General Data < Pricesand Conditions | Account Assignment Notes and Attachments Approval Preview RelatedDocuments | Delvery Exended PO History User-Specified Status Subcontracting D&

“w Prices and Conditions

‘Add Condition . || Remove Condition || D

Price / Condition

Amount | Amount Value Per | Price Unit

| |01PB Price (Manual) 1500.00 USD. 1EA
| |zTRA Trade n value 10.00- USD 0
| |ZFRB FreightValue) 250,00/ USD 0
| InetPrice 1520.00 USD 1EA

J

Filter Seftings

Value | Dacument Currency Contract | Aguregated Release value
18,000.00 USD
10.00- USD
250,00 USD

18,240.00 USD bl
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20.Click the‘Save’ button on top of screen.

€2&Prev - Windows Intemet Explorer

-] el

Edit Purchase Order: 4600217327

[ Order |[ save | | [ PrintPreview | | [Check || Close |[ Export || import |[ Cancel || Park || Delete || Related Links 4

/iy The existing pricing data will be averwritten with the new data

Number 4600217327 (Change Version) Smart Number How to add conditions to a PO

Type SCEIS Standard PO
Supplier CONTINENTAL TIRE NORTH AMERICA

Overview Header

MNotes and Attachments Approval Tracking

Status In Process

Created On 09/10/2013

Options ~

Total Value (Gross) 19,699.20 USD

© Details for item 1 Police Pursuit Tire

General Data Account Assignment Notes and Attachments

 Prices and Conditions | Approval Preview

Related Documents

Delivery

Total Value (Net) | 18.2|

Total Tax 14
196

Total Value (Gross)

Extended PO History User-Specified Status Subcontracting

“w Prices and Conditions

‘Add Condition « || Remove Condition

Details

Filter Settings

Price | Condition Amount | Amount Value Per | Price Uit Value | Document Currency | Contract | Agoregated Release Value
| |01PB Price (Manual) 1,500.00 USD 1EA 18,000.00 USD.
| |ZTRA Trade n Value 10.00- USD 0 10.00- USD
| |zFRE Freight(value) 25000 USD 0 250.00 USD
| INetPrice 1,520.00 USD 1EA 18,240.00 USD b
[« [»
21.Click ‘Edit’
e i 47735478070 c28Prev - Windows Intemet Explorer e[ s
Options »

Display Purchase Order: 4600217327
| [Print Preview | |

| [ Check ][ Show my Tasks || Close |[ Copy || Export |[ Delete || Related Links «

A\ Release Document Builder document before releasing procurement document

PO How to add conditions to a PO with document number 4600217327 has been ordered

Number 4600217327 (Change Version) Smart Number How to add condiions to a PO

Type SCEIS Standard PO
Supplier CONTINENTAL TIRE NORTH AMERICA

Ovenview | Header Hems | Notesand Atachments | Approval  Trasking

Status Awating Approval

Created On 09/10/2013

Total Value (Gross) 1958040 USD

w itemn Overview.

= | Line Number Product Category | Quantity | Unit

Deleted

ltem Type | ftem Number

ProductID | Description Currency | Per | NetPrice | Opfion Type | Order Type | Condition | Opfion Status | Delivery Date | Account Assignment Type | Account Assignme
2 WMaterial 1 Polics Pursuit Tire 85330 12EA  USD 1 151083 ML 09/30/2013  Cost Center 1120320100
Total Value (Neth | 181]
Total Tax 14
Total Value (Gross) | 19,5
| Details foritem 1 Police Pursuit Tire
GeneralData " Prices and Condiions | Account Assignment Notes and Attachments Approval Preview Related Documents Delivery Extended PO History User-Specified Status Subcontracting

"w Prices and Conditions
(A

ndition _ |

L eaceicinison I e | e e e | prce i

Valie

Document Ciirreney

Filter Settings

Contract | sacrenated Release Vaie
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22 When all changes are made, cli€xder.”

Number 4500217327 (Change Version) Smart Number How to add conditions to 3 PO
Supplier CONTINENTAL TIRE NORTH AMERICA

Type SCEIS Standard PO Status In Process

Overview Header ftems. " Notes and Attachments Approval

Tracking

é e o (=)o sl
Gptions ~
Edit Purchase Order: 4600217327
[order | Save | | [PrintPreview | | [Check ][ Close |[ Export ][ Import [ Cancel |[ Park | Delete |[ Related Links 4
&\ The existing pricing data will bie overwritten with the new data

Created On 09102013

Total Value (Gross) 19,699.20 USD

23.Do not forget to select tH®efresh” icon so that you can display the latest

status of the PO.

"%ZF%MfefﬁcBbM773ee5478ﬁ07590(62&Prev - Windows Internet Explorer
)

EEE

Display Purchase Order?

600217210
[ ZEdit] | [Print Preview | |

| [ Check [ Show my Tasks || Close |[ Copy || Export || Related Links 4

l?] PO FP Making a ZSTD 09.02 2013 1100Local with document number 4600217210 has been ordered

Number 4600217210 (Change Version)

Smart Number FP Making a ZSTD 09.02.2013 1100Local
Total Value (Gross) 216 00 USD

Type SCEIS Standard PO
Supplier GRAYBAR ELECTRIC INC

Overview Header © ltems

. Notes and Attachments 1[ Approval Tracking

¥ Notes

Options »

Status Awaiting Approval Created On 09/02/2013

| Add

24. Then the PO status will display “Ordered.”

O

Filter Seftinas

@ hitps F%2F 17735478107 &Prev - WindoWeJnternet Explorer = "
) =1
Options +
Display Purchase Order: 4600217210
[ ZEdit| | [PrintPreview | | [4] | [ Check || Close || Copy |[ Complete || Export ][ Related Links 4
| Number 4600217210 Smart Number FP Making a ZSTD 09.02.20131100Local  Type SCEIS Standard PO
b Supplier GRAYBAR ELECTRICINC

Status Ordered

Created On 09/02/2013

| |tem01"Recycled Office Supplies" Vendor Text

W Attachments

[ Add A

hmer

ate Qual

Assigned To Category Description File Name: Version Processor Visible Internally only
[il The table does not contain any data

Exercise 4

Total Value (Gross) 216.00 USD
Overview Header ©  Items . Notes and Attachments ‘[ Approval Tracking
“w Notes E]
Filter Settings
Assigned To Category Text Preview
| Document Header Vendor Text

THIS VENDOR HEADER TEXT FROM THE "VENDOR TEXT"
THIS IS "VENDOR TEXT" FROM THE VENDOR TEXT AT THE LINE |

| Checked Out

&

Filter Seftings

Type Size (KB) Changed by Changed on
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