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Workshop Learning Objectives S@EIS

@ Upon completion of this workshop, you should
be able to:

— Understand the payroll process as it impact finance
(FI)

— Discuss how the costing is provided in payroll, at which
flows and levels

— Know which payroll reports should be run on what day

— Research payroll issues and errors, such as default
funding

— Explain tips and tricks for running SCEIS reports, such
as running the report in the background, sorting and
filtering data



Workshop Topics S@EIS

@ Topic 1. Comptroller General’'s (CG) Payroll Schedule
Explanation

@ Topic 2: Common Payroll Errors
@ Topic 3: Auditing Data Entry- Position Funding Report

@ Topic 4: Auditing Data Entry- Grants Validity Report

@ Topic 5: Analyzing Payroll Results- Wage Type
Reporter

D

Topic 6: Labor Distribution Simulation and Production
Run

@ Wrap-up



SWEIS

South Carolina Enterprise Information System

TOPIC 1: CG PAYROLL SCHEDULE
EXPLANATION



CG’s Payroll Schedule

Sunith Cartbn Eriergrus hihmmasun Sysie
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CG’s Payroll Schedule Instructions S@EIS

Light Blue

Light Green

Between 11:00 a.m. and 1:00 p.m. you will not be able to: enter leave for the pay period currently being
process or change banking information, personal information (example, address), voluntary deductions or
savings bonds.

You will be able to: enter hours worked and submit leave requests for other pay periods. This is the day
that the new payroll period begins. It is usually 2 days after the Off-Cycle Payroll date.

Throughout the day you may not be able to: enter leave for the pay period currently being processed or
change banking information, personal information (example, address), voluntary deductions or savings
bonds.

You will be able to: enter hours worked and submit leave requests for other pay periods.

These are the days that payroll is locked for correction and is the final day that payroll must be exited in
order for payroll to be on time. All information is due by 10:00 a.m., three days before the pay date. Two
calculation (red) days are needed for SCEIS, however 3 red days are needed for January 18t, July 1st and
October 1t payroll dates.

Regular payroll date. Pay date is the 1stand 16". Pay date is moved to the previous Friday if the 15t or
16% falls on a weekend. Exceptions January 1st and July 1st payroll must not move into the previous
calendar year or physical year.

Off Cycle Payroll Date: includes emergency and bonus. It is run two days after the regular payroll date.
Bonus must be run as a separate job.




SWEIS

South Carolina Enterprise Information System

TOPIC 2: COMMON
PAYROLL ERRORS



Analyzing Common Payroll Errors  SGEIS

@ The most common payroll errors tend be
a result of the following:
— Organizational or Personnel Actions/Changes

— Time Data Entry
— Payroll Posting

— Configuration Changes



Organizational Actions SWEIS

@ Organizational Changes Cause Payroll
Issues for the following reasons:

— Changes to the Organizational structure

— Delimiting an org. unit with valid position and active
Employees (EES), which causes payroll not to run



Personnel Actions S@EIS

@ Personnel Actions/Changes Cause Payroll Issues
for the following reasons:

Hiring Actions (invalid position, late hiring, invalid cost
distribution, not paying attention to retirement plans, wrong
Employee Groups (EEG) and Employee Subgroups (ESG),
Infotype ITOO08 and ITOOO7 not matching, wrong time
management status, wrong FSLA workweek, wrong WSR, wrong
ITO554, wrong dual employment position cost distribution, wrong
retirement plan for dual employment

Termination Issues (late processing IT0416), late actions, later
processing of EIP, late termination if EIP coverage, not on time

Rehire issues

Leave of Absence (LOA) issues
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Time Data Entry SWEIS

@ Time Data Entry Cause Payroll Issues for
the following reasons:

— Working and/or Leave Hours not entered in SCEIS
— Missed Clock In/Clock Out
— Incorrectly classified time entry

— Working and/or Leave Hours assigned to wrong cost
center

11



Payroll Posting SWEIS

@ Payroll Posting Cause Payroll Issues for the
following reasons:

— Missing Cost Distribution information on IT1018

— Locked or blocked cost enters, invalid grants, timing of
grant master data changes made by finance

— Postings going to default cost center HRPAY

— Using incorrect wage types for the wrong combination of
employee group and subgroup (e.g., temporary employees
assigned to exempt wage types for basic pay)

— Timing of charge objects (grants) entered in the time sheet
In a pay period
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Configuration Changes SWEIS

@ Configuration changes cause payroll
Issues for the following reasons:

— Change Management not conducted to determine if
any business process changes need to occur

— Testing without real data

— Unable to test for all circumstances and/or scenarios

13



Reasons to Verify and Analyze
Your Payroll SWES

@ It is easler to correct payroll before the
payments are delivered and posted to
accounting then once it is in the employee’s
hands (bank accounts)

@ Main correction opportunities

— Before payroll is posted: Blue days on the payroll
calendar

— Payroll is about to be exited/posted: Red days on the
payroll calendar

— Check date is posting date: Green days on the payroll
calendar -



Payroll Information SWEIS

@ Payroll relies on correct data from these areas :
— FI Master Data
— Time Management
— HR Master Data
— Benefits
— Interfaces

— Correct Configuration

15



Impact of Data Errors SEEIS

@ Data errors lead to payroll errors, which can
lead to more off-cycles

— If the employee data is not correct, the payroll will not be
correct either

— Not every error is going to be caught at the point of data
entry

— Incorrect maintenance of employee data

16



SWEIS

South Carolina Enterprise Information System

TOPIC 3: AUDITING DATA ENTRY
- POSITION FUNDING REPORT



Position Funding Report Information S((DEIS

Always check for and validate the funding of positions during the
payroll cycle

Transaction Code: ZHR_Position_Funding

Security Roles: Position Control Maintainer, Position Funding
Approver

Although you can run the Position Funding Report at anytime, you
should always run this report on the “blue days”

Output provided based on IT1018 at the position level
Run the report by either individual department or organizational unit

When running the report for the entire agency, run the report in the
background because of the size

18



Position Funding Report
Information cont.

Sunith Cartbn Eriergrus hihmmasun Sysie

@ You can download this report on either your hard drive
or network server

@ You can run this report on any selection date, meaning
past, current or future reporting period depending on
agency needs

19



Reasons to Use the Position

Funding Report

Sunith Cartbn Eriergrus hihmmasun Sysie

@

The Position Funding Report is used to:

— Determine whether any cost distribution IT1018 is not maintained
— Find out what are the valid dates of IT1018 (start and end dates)

— View the base annual salary

— Review the following cost elements to assist with analyzing them for
each position:

§ Cost Center

§ Fund

§ Functional Area
§ Grant

§ Funded Program
20



Position Funding Report
( Selection Screen)

SWEIS

@ You can create a variant for the Position Funding Report

HR OM IT1018 Report V2 i
(B [T In the Objects Section — Leave the defaults for ‘Plan
- Version, ‘Object type’ and ‘Status’
Objects
Plan version 1 urrent plan
Object type S  Position Object ID = Position Numbers
Object 1D 60017695 @
Search Term
CObject status 1 Active | Data status |
| = Set structure conditions |
Reporting period
@ Today Al
i Current month ) Past | Key date |
o Current Year ) Future | Other period |

Structure parameters /("

Ewvaluation Path

S [ status ovenap | DO not complete this section
Display depth

— = Required Fields: Personnel Area (s)

Additional data

Fersonnel Area Ka50 E to
Cutput Options
Cuery Title HR COMIT1012 Report R —
o - Query Title = What you want to name the report
@ Cutput to AL ALY Wariant
_» Cutput to Local File Chlsers\Tom\Documents\SCEIS_SC\WSCEIS_TeamsiC ..

0 Output to Appl. Server File

21



Position Funding Report

SEEIS

=

aith Caribng Erlerprus hihpmaSon Systen

HR OM IT1018 Report V2
N a&FE B Q| 8ITEH T B

Employee Group| Employee Group Text| OrgUnit ID | OrgUnit Abbreviation| OrgUnit Name Class ID | Class Code| Class Title HRIS Position Mumber| Position 1D | Position Abbreviatic
1 CLASSIFIED FTE | 20003872 | KOSOPDATXV10 HP Dep C Ad Ops TC X0 Greenville ATCS 1 30000337 | BA20 COMMUNICATIONS SPECIALIST Il | 000049352 60023498 | BA20
1 [CLASSIFIED FTE ~ [20003871 [ KO50PDATXV30  [HP Dep CAd Ops TC X0 Greenvile ATCS 3 [ 30000337 [ BA30 | COMMUNICATIONS SPECIALIST Ill | 000051464 | 60023576 [ BA3D
1 | CLASSIFIED FTE |21005391 | KOS0PDATHC12 | HP Dep C Ad Ops TC X0 Chr Sup 1 ATCS 2 | 30000337 | BA30 | COMMUNICATIONS SPECIALIST Il | 000052042 | 60023786 | BA30
1 [CLASSIFIED FTE  [20003725 [KO50PD261A22  [HP Dep CEnf2T6 Ops 1PostASg2FLS2  [30000539 [JC10 [ LAW ENFORCEMENT OFFICER| [ 000115512 | 60024509 [JC10
1 |CLASSIFIED FTE  [20003713 | KOS0PD252C11  [HP Dep CENf2T5 Ops 2 PostC Sq1FLS 1 [30000539 [ JC10 | LAW ENFORCEMENT OFFICER| [ 000115504 | 60024508 [JC10
1 [CLASSIFIED FTE  [20003710 [K050PD252D12  [HP Dep CEnf2T5 Ops 2PostDSq1FLS2  [30000539 [JC10 [ LAW ENFORCEMENT OFFICER | | 000114211 | 60024506 [JC10
1 [CLASSIFIED FTE  [20003577 [KO50PD121A12  [HP Dep CEnfi T2 Ops 1PostASg1FLS2  [30000539 [JC10 [ LAW ENFORCEMENT OFFICER | [ 000114204 | 60024504 [JC10

HR OM IT1018 Report V2
FaFE B 8chH Tl EEE

HRIS Position Numherl Position ID|PosiU0n Ahbreviati0|F'osiﬁ0n Title Pay Band| Cost Center | Fund Functional Area| Grant Funded Program Funded Program | Percentage
000138799 60025215 | JC10 Trooper/Officer BAND 05 | KOSOSEQO0D0 | 10010000 | KO50_0007 KO501MCSA010 | KOS0SEDOO0_0007 | 1000.300000.000 50.00
000138799 60025215 | JC10 Trooper/Officer BAND 05 | KOSOSEDOOD | 50550000 | KO50_0007 KO501MCSA010 | KOSOSEDDOO_0007 | 1000.300000.000 50.00
000000424 60025112 | JC10 Trooper/Officer BAND 04 | KOSOSEFU10 | 31980000 | KO50_0007 NOT RELEVANT | KOS0OSEFU10_0007 | 1000.300000.000 50.00
000000424 60025112 | JC10 Trooper/Officer BAND 04 | KOSOSEDOOD | 50550000 | KO50_0007 KO501MCSAD10 | KOSOSEDDDO_0007 | 1000.300000.000 50.00
000138419 60025607 | JC10 Trooper/Ofiicer BAND 05 | KOSOSEQOOD | 10010000 | KO50_0007 KO501MCSA010 | KOSOSEDOOO_0007 | 1000.300000.000 50.00
000138419 60025607 | JC10 Trooper/Officer BAND 05 | KOSOSEQO00 | 50550000 | KO50_0007 KO501MCSAD10 | KOSOSEDOO0_0007 | 1000.300000.000 50.00
000144892 60025102 | JC10 Trooper/Officer BAND 04 | KOSOSEFU40 | 31980000 | K050_0007 NOT RELEVANT | KOSOSEFU40_0007 | 1000.300000.000 50.00
000144892 60025102 | JC10 Trooper/Officer BAND 04 | KOSOSEDOOD | 50550000 | KO50_0007 KO501MCSA010 | KOSOSEDDOO_0007 | 1000.300000.000 50.00

22




Position Funding Report
Demonstration

@ Transaction Code: ZHR_ Position_Funding

@ Purpose of Transaction

— To check for and validate the funding of positions
during the payroll cycle

Sunith Cartbn Eriergrus hihmmasun Sysie

23



SWEIS

South Carolina Enterprise Information System

TOPIC 4: GRANT VALIDITY
REPORT



Grant Validity Report SWEIS

Always check for and validate the validity of the grants during the
payroll cycle

Transaction Code: ZHR_Grant_Report

Security Roles: Central Position Funding Approver, HR Master Data
Maintainer

Although you can run the Grant Validity Report at anytime, you
should always run this report on the “blue days”

Output provided based on grants maintained at IT1018 at the
position level

Run the report by either individual department or organizational unit

When running the report for the entire agency, run the report in the
background because of the size

25



Grant Validity Report
Information cont.

Sunith Cartbn Eriergrus hihmmasun Sysie

@ You can download this report on either your hard drive
or network server

@ You can run this report on any selection date, meaning
past, current or future reporting period depending on
agency needs

26



Reasons to Use the Grant Validity
Report

Sunith Cartbn Eriergrus hihmmasun Sysie

@ The Grant Validity Report is used to:
— Determine whether the grant is valid for any position

— Find out what are the valid dates of position (start and end dates)

27



Grants Validity Report S@EIS

@ You should confer with those in HR/Personnel Adminstration to
discuss the enterprise structure to identify the employee groups

HR Grant Report In the Objects Section — Leave the defaults for
> [E ‘Plan Version, ‘Object type’ and ‘Status’
Cbhjects

Plan version 21 Current plan Object ID = Position Numbers

Object type = FPosition

Object 1D 60013359 [ =

Search Term

CObhject status 1 Active Drata status |

| == Set structure conditions |

Reporting period

& Today oAl
v Current month ) Past | Key date |
CooCurrent Year 0 Future | Other period |

Structure parameters e
Evaluation Path Do not complete this section

Status vector [ Status owverlap

Display depth

Additional data

Employese (Sroup to
FPersonnel Area P240 to

B
Cutput Options
Query Title H Ot Report Query Title = What you want to name the report
B Cutput to ALV | Wariant |

Required Fields:
Employee Group (s)[ for example, you can run for temporary, non-exempt or exempt employees]; or
Personnel Area (s) 28




Grants Validity Report cont.

HR Grant Report
AE&FT EH O

ot
]

IQTLR B<4 O

HR Grant Report

Position Title

.| Employee Group Text

Grant

: Intermal Referen..

Grant Name

Grant From Date

Grantto Da...

Grant Ty...

Description

(General Description

LC0S | GEOLOGIC TECHNICIAN 3 TEMPORARY P24011200511 | 580610 DRILLLOGD.. |0801/2010 0112812012 |G Federal 1
P2A011200511 54 1
Al07 \ﬁpmicatmnsﬁnawst I \4 |TEMPORARYGRANT \mmuauam |01a41n ‘GEOLDGIC&L...‘WUBJ‘EUUQ |03m1f2012 \G1 ‘Federal 1\
P2A011200610 5 1
HA25 ‘GISANAJ_YST \1 |CLESSIFIEDFFE \P24011200?11 |ozoonn ‘ESTUARINES...‘O1!31!2011 |oarzaf20ﬁ \G1 ‘Federal 1\
P2AOH200711 5, 1
AHI5  |PROGRANCOORDINATORI |1 [CLASSFIEDFTE  |P24011300011 |000300 CAPFYIL (10012010 12082011 |G |Federa] 1]
P24011300011 24 1
HDT0  |ENGASSOCENGII 1 |CLASSFIEDFTE |P24011300608 |00G8T0 |CTP |07R0R007  [12312012 |61 |Federdl 1]
P24011300608 24 1
MTS | ADMNISTRATIVEASSISTANT |4 TEMPORARY GRANT | P24011300708 |008070 Mg 0653012007 [12131/2011 | G Federal 1
HD70  |ENGIASSOCENG I 1 CLASSIFIED FTE 008070 WS 063012007 [1231/2011 |G Federal 1
P24011300708 24 2
BC20 | Public Information Coordinator \4 |TEMPORARYGRANT P24011300908 |014430 MG 04/232008 |121'31f2012 \G1 ‘Federal 1\
P24011300908 1, 1

29



Grant Validity Report
Demonstration

@ Transaction Code: ZHR_ Grant_Report

@ Purpose of Transaction

— To check for and validate the validity of the
grants during the payroll cycle

30
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South Carolina Enterprise Information System

TOPIC 5: WAGE TYPE REPORTER



Wage Type Reporter —
View and Analyze

Sunith Cartbn Eriergrus hihmmasun Sysie

@ Use the Wage Type Reporter to report on wage
types for which variants have been created

@ Transaction Code: PCO0_M99 CWTR

@ Security Roles:
— Central Position Funding Approver

— HR Master Data Maintainer

32



Wage Type Reporter —
View and Analyze cont

Sunith Cartbn Eriergrus hihmmasun Sysie

@ Certain wage types indicate certain problems

— Use the payroll reports to find employees with potential payroll
Issues

— Investigate the issue (S) that caused those wage types to appear

— Resolve the problems so that employees are paid correctly the
first time

@ When running the report for the entire agency, run the
report in the background because of the size

33



Wage Type Reporter —
View and Analyze cont.

Sunith Cartbn Eriergrus hihmmasun Sysie

@ Wage types with values over a certain amount may
Indicate problems

— An hourly employee who gets more than $1,000 in net pay may
iIndicate they were overpaid. This depends on agency policy.

— You may want to look at employees who have retro pay over
$100

— If a previous payroll had $1 million in net pay and the current one
has $1.5 million, that may indicate a problem

@ Compare the current payroll total to the
previous payroll

34



Wage Type Reporter — Options S((DEIS

@ Wage Type Reporter Options:
— Run for a particular department for the agency
— Run for a particular organizational unit for the agency
— Run for a particular employee group such as:
§ Salary exempts
§ Salaried Non-exempts

§ Hourly employees

35



Wage Type Reporter SWEIS

Wage Type Reporter
DEHE

Further selecfions HE?* Search helps ‘ ‘¢> Org. structure ‘

Selection /
Personnel Number |

Company Code

Personnel area = Agency Code

Personnel area J120

Personnel subarea

Employee group

Employee subgroup

Payroll area M

(Y Y Y N I sy Y

36



Wage Type Reporter —
Wage Types SW@EIS

@ Use different wage types to analyze various results

@ Alisting of the wage types used in SCEIS can be found at
(Listing of Key Wage
Types in SCEIS)

@ You can customize the output of the report according to your
agency requirements (e.g., sorting, adding or deleting certain
columns, summation, etc.)

@ The Wage Type Reporter is ALV-Based

Other selections
Wage Type 561 to
[] Archived Payroll Results
[ Display recs with null values
| Object selection

Output
) SAP List Viewer Layout WVariant
@ ALY Grid Contraol Layout Variant fZPROD-CLAIM
) Microsoft Excel Template PC File

37


http://www.sceis.sc.gov/page.aspx?id=212�

Refining the Analysis of
Payroll Results

Sunith Cartbn Eriergrus hihmmasun Sysie

@ Create the ALV Grid display layout, save the layout and
specify the layout name in the report selection screen

— Use the ALV Grid to sort and filter the values

— Sort from largest to smallest

§ Example — You can create the variant to only display claims that exceed
$250.00

Wage Type Reporter

= | & [T | = =™ | < T | 6 | e

A P A text For-p... | Pmt date o | WT Long text Mumikb... Armount
P..[crl DEPARTMERMT O | 201112 | 06MG6/2011 10( BE1 | Claim 0.00 T6.11
PZ2... | DEPARTMERNT O... | 201112 | 06MG/2011 10( BE1 | Claim 0.00 181.52
FZ... | DEPARTMEMNT Q... | 201112| 06MG6/2011 10( BE1 | Claim 0.00 133.43
PZ... | DEPARTMENT ... | 201112| 06M6/2011 10( /561 | Claim 0.00 169.78
FZz... | DEPARTMENT Q... | 201112| 061 6/2011 10( /561 | Claim 0.00 181.52

38



Additional Suggestions for Analyzing
Payroll Wage Types SCEIS

@ What employees appear to be taking home an
unreasonable amount of net pay?

— Run the Wage Type Report using wage type /560

§ Specify different employee groups and set ALV Grid filters to use different
thresholds for hourly vs. salaried employees

§ Run reports for specific employee types and look for wage types

§ For example, employees on leave without pay (LWOP) should not have a
gross pay wage type /101

— You can run the report in the background, the output can be seen
at a later time so that you can then analyze the report (S)

39



Compare Payroll Periods S@EIS

@ Run the Wage Type Reporter to get totals per wage type, per
payroll

@ Maintain the totals in a spreadsheet, compare the current payroll to
the previous period to see if there are any unexpected changes to
the payroll amounts (increase or decrease)

@ The Wage Type Reporter can compare one period to another for
you

@ Useful wage types to compare from one period to the previous one

Net Pay - /560

Claims - /561

Retro pay - /552

w W W W

Total gross pay - /101

40



Comparing Payroll Periods

Fayroll Period
Fayrall
@ Regular Payroll Run
Payroll Area sM
Period Selection
12 2811

) Off-Cycle Payroll Run
Special Run

X Current Period

A5/17/72611 - Q670172811

Payraoll Comparison

=y

Other Period El
11 o1

B5/B2/2011 - O5/16/72011

Comparison Parameter

[ Archived Payroll Results
[ ] Display recs with null values
| Object selection

Abs. Difference Mo. to E
Abs. Difference Amnt to E
Perc. Difference Mo. to E
Perc. Difference Amnt to
Fayroll Interval
Other selections
Wage Type 181 to

Cutput
() SAP List Viewer
@ ALV Grid Control
i) Micros oft Excel

Layout Variant
Layout Variant
Template PC File

/ZPROD-CIOMP

41



Wage Type Reporter Demonstration S((DEIS

@ Transaction Code: PCO0 M99 CWTR

@ Purpose of Transaction
— To reconcile the payroll activity

42



Reconciling Payroll to FI
Can Be Difficult — Why? SEES

@ Two different data models
— Payroll has wage types and payroll results
— Fl has G/L accounts and documents

— Transforming payroll results into accounting documents is complex

@ Off-cycle activity creates more data to reconcile
— If you only had to reconcile regular payrolls, you would have much less work
— Agreat reason to reduce the number of off-cycle payroll runs

@ Payroll has retroactivity, where retroactive payroll changes are
posted in the current payroll

— Avretro wage increase may have been earned in a different cost center than the
employee is currently in, but it is posted in the current accounting period

— Timing differences can lead to confusion

43
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South Carolina Enterprise Information System

TOPIC 6: LABOR DISTRIBUTION
SIMULATION AND PRODUCTION RUN



Labor Distribution
Simulation Information S@EB

@ Start reconciling the payroll activity on the blue day. Start by
running the Labor Distribution Simulation

@ Transaction Code: ZHRLDISTRSIM

@ This transaction code is not yet available in SCEIS and the
role mapping information has not yet been sent out to the
agencies. The security role is in the process of being named

@ The CG runs posting simulations every day until the red day
to determine if there are any Fl posting errors.

— This utility report shows the posting simulation runs performed.

— Simulation runs provides the opportunity to correct any costing
iInformation on 1T1018, IT14-Recurring Payments, IT15-One time
payments and Dual Employment positions

45



Labor Distribution Simulation —

Step One SWEIS

@ Enter the posting date on the first screen. The check date is the
posting date.

Simulation Build Preliminary Index

Preliminary Selection Criteria /
Posting Date B7/01/201 o
Business Area Ba40 to

| By-pass Preliminary Index

'v|Simulations Only

Document Status / |

46



Labor Distribution Simulation —

Step Two SCEIS

@ Confirm that the simulation runs selected are correct, by first
selecting ‘Viewing Preliminary Selection Report’

e A

() Proceed to Labor Distribution Selection Screen

2 FProduce Pavroll Analyvsis Selection Screen

2 Return to Preliminary Selection Screen

) Exit the prograrm

v | | 3

47



Labor Distribution Simulation —
Step Three SCEIS

@ Review the output of the Preliminary Selection Report.

@ It is important to note that this screen displays the Posting Date and
the Posting Run #.

@ If there is any doubt about this information, contact the CG’s office
for the run numbers on that particular date.

——Pp”"/””’”’tT°D>»b T b$  pbSmobnmh dmmmmmmmmmm n
Preliminary Selection Report

Ja49% Q ECORTREM
Posting Date | Posting Run#| Textfor Run Run Infarmation SIklU HR Doc. # FiDoc#  OGrantsDock|  FundsDoc#| ControlingDoc# Bus. Area
I 070172011 623 PArea SHA32011 X B040
070172011 64 PArea SHA32011 X B040
070172011 625 PArea SHA32011 X B040
070172011 626 PArea SHA32011 X B040




Labor Distribution Simulation —

Step Four

SWEIS

@ Proceed to the Labor Distribution Selection Screen, which is
running in the background

@ The selection screen is displayed below. Once you accept the

@ Click on the Immediate button and then the Green Check button

printer LOCL, which is the local printer attached to your computer,
the next screen displayed is for assigning scheduling parameters

SAfter ewen

I I At operation rmode I I}}I

raticomn rmods

After eweaent

" Check >

49



Labor Distribution Simulation —

Step Five

@ View the status of the background by selecting System>0Own Jobs
from the top menu bar

@ SCEIS will show the background jobs that you started. You can
watch the status when it is Finished

Job Overview
S U Releaze @ T & Spool [Sy Joblog % Step Application servers | B¢ B8 F| =& T
Jab spoal |Job Doc|Job CreatedB| Status Start date|Start time|Duration(sec.)|Delay (sec.}
‘" Job for RPCSO08O , NO 0OA01 B NJAIN Fimishedm 66/21/2011|09:41:56 19 8
|| Job for RPCS000 , NO 0OG0T w NJAIN Finished | 06/27/2011|10:46:45 11 7
| Job for RPCSA000 , NO 00BA1 w NJAIN Fimished | 06/27/2011|10:49:35 3 B
| Job for RPCSAE0O , NO 80902 [T NJAIN Fimished | 66/21/2011|09:41:58 19 8
(| Job for RPCS0000 , NO 00802 [T} NJAIN Fimished | 06/27/2011|10:46:45 11 7
|| Job for RPCSAO0O , NO 00HA2 w NJAIN Fimished | 06/27/2011|10:49:35 3 B
| RPCSORA0 [T NJAIN Fimished 0 06/21/2011|09:41:55 2 8
| ZRPCIPSDO w NJAIN Fimished | 06/27/2011|12:57:26 2 i
summary Fit] 14

50



Labor Distribution Simulation —
Step Six SCEIS

@ Proceed to the Labor Distribution Selection Screen — View
Spools/Output

@ Spool output can be viewed by selecting System>0Own Spool
Requests from the top menu bar. You will see the spools, like the
example displayed below

Output Controller: List of Spool Requesits
S oo &8 &= & M4y M F A TFEETEE
Spool no. |(Type|Date Time |Status (Pages|Title

N 208956( |8 QEF2T /2011|1257 Waiting 3 |LIST1S LOCHM ZRPCIPSOGONJA
[l 20955( |8 QE/2T7 /2011|1049 Waiting 3 |Job Tor RPCSOEEGE | NO QoQ02
] 200954 |5 QE/2T /2011|1049 Waiting 2 |Job Tfor RPCSQOOQ2 , NO QOQQ1
] 20953 |8 QEF2T /2011|1046 Waiting 2 |Job for RPCSQEEE , NO GOQOE1
] 20952 |8 QEF2T /2011|1046 Waiting 3 |Job Tor RPCSQEEGE |, NO Qo2
] 20915| |8 Q621 /2011|0942 Waiting 3 |Job Tor RPCSOEEGE |, NO Qo2
] 20914 |82 QE/21 /2011|0942 Waiting 3 |Job Tfor RPCSEOEOE , NO GQOQE1
Il 20091 3| |82 QE/21 /2011|0041 (Waiting 1 |LIST1S LOCH RPCZOQQE_NJIA

2 Spool requests displayed

2 Spool requests being processed
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Labor Distribution Simulation —

Step Eight ScEB

@ The Payroll Analysis Report has options where you can select
wage types and positions as well as other cost objects

Payrofl Analysis Report

L

Seaelection Criteria for Posting Documeants
Run Type ol =
Posting Run Mumber ",::"2? to ?
Posting Run Mame to ==
Drocument Mumber to =
Company Code to ==
Fosting Date aFSa1 2011 to (=43
Business Area BO40 to ==
Functional Area to =
Cost Center to =
Internal COrder to ==
L Account to ==
Fund to =
Funds Center to =
Srant Rlumber to ==
WBS Element to =
Employvea to ==
Sequence Mumber to ==
Symbolic account to =
Armount to ==
Workers Comp Code to ==
Position to =]

Wage Types
T WWage type application
@ Wage type to lEI
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Labor Distribution Simulation —

Step Eight S(ES

@ The output of the Payroll Analysis Report allows you to see the
detailed analysis broken down by wage type.

Payroll Analysis Report

@ BDAFY Z|Q/BE0TLE BEE A

B Account Number with Text PersNo | Se..|R..|E. |Run.|.|. |EG..|8ym..| Line|WageType|  Amount|Postingdoc.|.| Line|CO Accnt Cost Center | Funds Center FundsCenterText
2100000008 STATE INC TAXWHEE | 10000001 | 50 (A |A | 628 |F Mp02 17 [915C 20856 T0Z3%B|1 M
2110000001 SOCIAL SECURITY-ER | 10000001| 50 (A |A | G28| |F EB49 8| 92F4 32095-) 702395 1 4
2110000001 SOCIAL SECURITY-ER | 10000001| 50 (A |A | 628 |F EB49 B | 92F8 75.06-| 702395 |1 4
2100000011 DED PROCESSFEEEE | 10000001| 50 (A |A | G23| |F D14 20| 9085 020- 702305 (1| U
2100000011 DED PROCESS FEEEE | 10000001| 50(A |A | 628 |F D14 209090 020-| 702385 (1| U
2100000031 DEF COMP LOAN DED | 10000001 | 50 (A |A | G28| |F M50 21|9v85 |- 702388 (1) 10
2100000018 DEFERRED COMPWMH | 10000001 | 50(A |A | 628 |F DCo1 51 9va0 999.80- 702395 1 1
5010450000 FAMILY COURT JUDGE | 10000001 | 50 (A |A | G28| |C|6F |GPO1 111000 528679 | 702396 |1 4 |CCtrB040C00014 |B040C000...| BO4OCO0014 Family Court
5130310000 SOCIAL SEC-STEMPLY | 10000001| 50(A |A | 628 [C GP40 2 (9404 32095 | 702396 |1 3| CCirB040C00014 | BO4OCOO0... | BO40C00014 Family Court
5130310000 SOCIAL SEC-STEMPLY | 10000001| 50(A |A | 628 |C GP40 2| 9408 7506 | 702306 |1 3| CCirB040C00014 | BO4OCOO0... | BO40C00014 Family Court
5130610000 INS HEALTH-ST EMPLY | 10000001| 50(A |A | 628 |C GP78 3/ 9RA0 13068 | 702396 |1 2 | CCtrB040C00014 |B040C000...| BO4OCO0014 Family Court
5130670000 INS DENTAL-STEMPLY | 10000001| 50(A |A | 628 |C GPT7 4 |9RE2 586 | 702306 |1 1| CClrB040C00014 | BO4OCOO0... | BO40C00014 Family Court
5130610000 INS HEALTH-ST EMPLY | 10000001| 50(A |A | 628 |C GP78 3| 9R67 017 | 702396 |1 2 | CCtrB040C00014 |B040C000...| BO4OCO0014 Family Court
5130610000 INS HEALTH-ST EMPLY | 10000001| 50(A |A | 628 |C GP78 3| 9Re8 161 702396 | 1 2 | CCtrB040C00014 |BO40C000...| BO4OCO0014 Family Court
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Labor Distribution Report —
ZHRLDISTR

Sunith Cartbn Eriergrus hihmmasun Sysie

@ Once payroll is exited for the payroll period (last red day in the payroll
calendar), the actual payroll will post to the accounting and FI documents
that were created

@ Transaction Code: ZHRLDISTR

@ The process for the Labor Distribution Report is the same as for the
simulation version of the report

@ Enter the posting date on the first screen (the check date is the posting
date). Follow the same steps that were demonstrated in the presentation
for the Labor Distribution simulation

Build Prefiminary Index
£

Preliminary Selection Criteria
Fosting Date /o1 /52011 to
Business Area Bo4Q to

[ ] By-pass Preliminary Index

Crocurmen t Status
Posted
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Labor Distribution Report
Demonstration

@ Transaction Code: ZHRLDISTRSIM

@ Purpose of Transaction
— To reconcile the payroll activity

Sunith Cartbn Eriergrus hihmmasun Sysie

55



Questionnaire Responses
and Wrap-ups

SWEIS

@ Review Questionnaire Reponses
@ Review Business Processes

@ Document Open Issues

@ Review Parking Lot Items

@ Assign Owners for Resolution

@ Next Steps

@ Contact Information
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Course Summary S@EIS

@ You should now be able to:
— Understand the payroll process as it impact finance

(F1)

— Discuss how the costing is provided in payroll, at which
flows and levels

— Know which payroll reports should be run on what day

— Research payroll issues and errors, such as default
funding

— Explain tips and tricks for running SCEIS reports, such
as running the report in the background, sorting and
filtering data
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Evaluation SCEIS

Sunith Cartbn Eriergrus hihmmasun Sysie

Please complete the online course
evaluation that will be emailed to you
after the workshop.

Your input will help to shape future

enhancements to the
SCEIS End User Training Program

58



SWEIS

South Carolina Enterprise Information System

HR FI FINANCIAL POSTING
INTEGRATION

End User Training
Columbia, SC
Fall 2011



Workshop Learning Objectives SWEIS

@ Upon completion of this workshop, you should
be able to:

— Review Finance (Fl) Postings
— Understand FI and Funds Management (FM) Impacts
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Workshop Topics S@EIS

@ Topic 1: HR FI Integration
— Wage Type and General Ledger (GL) Mapping
— Infotype 1 Mapping
— 1018 Mapping
@ Topic 2: FI Configuration
— FI Substitution Rules
— Funds Management (FM) Rules
— Controlling (CO) Account Assignment Substitutions
@ Topic 3: Accounting Entries
— Payroll Postings
— Third Party Postings

@ Topic 4: Research Payroll Postings (FI Point of View)
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FI Integration GL — Wage Type

GL Mapping SCEIS

@ General Ledger Accounts = Symbolic Accounts = Wage Types

— Configuration is maintained by the SCEIS HR Team
— Input for mapping to GL — CG’s Office

— Multiple Combinations of Wage Type and Symbolic Account =1 GL
Account

& || 2l Q@E@ BEHE ODO8 EHE @

Wage Type Assignment - Display G/L Accounts
@ EFEF HTEAT EEE H| N

WT  |WType fext symAc | Symbol . account txt AATyp | G/L Acct Short Text

1000 Regular Salary Exempt GPE1 [Regular Salaried Exempt G 5010580000 CLASSIFIED POSITIONS

1000 (Regular Salary Exempt GPE1 [Regular Salaried Exempt G 510580000 CLASSIFIED POSITIONS

1000 Regular Salary Exempt GPO1 |Regular Salaried Exempt G L010580000( CLASSIFIED POSITIONS

1000 (Regular Salary Exempt GPE1 [Regular Salaried Exempt G 510580000 CLASSIFIED POSITIONS

1000 Regular Salary Exempt GPO1 |Regular Salaried Exempt G L010580000( CLASSIFIED POSITIONS
Exempt Regular Salaried Exempt C 5010550000 CLASSIFIED FOSITIONS

!

alariec
1010 Summer Fay Salaried
1010 (| Summer Pay Salaried
1010 | Summer Pay Salaried
1010 Summer Fay Salaried
A Summer Pay Salariad

Lmmer
summer Fay - Salaried - Exempt
Summer Fay - Salaried - Exempt
Summer Fay - Salaried - Exempt
summer Fay - Salaried - Exempt
Summer Payv - Salaried - Foemot

5010550000
5010550000
5010580000
5010580000
EA1A530A0A

CLASSIFIED FOSITIONS
CLASSIFIED POSITIONS
CLASSIFIED POSITIONS
CLASSIFIED FOSITIONS
ClLASSTETED PDQTTTOEZ




HR — FI Configuration

@ Infotype 0001 — Generic Account Assignment

Enterprise structure

CoCode SCE State of South Carolina
Fers. area JRZ0A DEFT OF HEALTH AND H ..
Cost Ctr JAZAHRPAY JOZOHRPAMN

Fund HRFAY HREPAM

Srant MOT RELEWAMT

Func. Area HRFAY DILIARAY

Subares
Bus. Area

MOT RELEWAMNT

ZAOn
JOZ0

EXEMPT 5T CLA.
DEFT OF HEALTH & HU..

@ Infotype 1018 — Specific Funding Assignment by Position

@m| Dispfay Cost Distribution
=]
Position AHA40 PROGRAM COORDIMNATOR
Flanning Status Active
Start date 07 f0sr2011 to 12731798998 |6’qﬂ Change Inforrmation
Cost Distribution 01 & BO013433 1
hMaster cost center ABZOHRFAY ABZOHRFAY
Cost distribution
l_ COAr | Cost ctr Fund Functional Area Srant Pct. Order MYBS ele.
| SO | JOZ0LDR0E0 50020000 JO20_A1KS JOZO0TMFFEE YD 10, 0 |
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FI Configuration SWEIS

@ F| Substitution Rules

— Rule created to change the following fields
§ Business Area
§ General Ledger Accounts

@ FM Derivation Rules

— Rules created to change the following fields based on the GL
Accounts

§ Fund
§ Functional Area
§ Grant
§ Funded Program
— Change Funded Program for Fringe Based on GL Account

— Controlling (CO) Account Assignment Substitutions
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FI Configuration cont. SWEIS

@ CO Account Assignment Rules

— Rules created to change the following fields
§ Assign Revenue Accounts to Cost Center

@ FM AVC Rules (Based on Agency Request)

— Rules created to AVC check

§ Fund Center
§ Functional Area
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FI Integration to GL —

SEEIS

ouith Carilvg Erlergrus hlurmaon Systen

T Account of Payroll Posting

Payroll Clearing

Due To Due From

Salary Fringe
$ $
(1) 1,000.00 (1) 250.00
XXXX XXXX
Liability 3rd Party Payable (Vendor)
$ $ $ $
(3)  350.00 350.00 (2 4) 350.00 350.00 3)
E120 E120 E120 E120
Cash Checks Outgoing
$ $
350.00 4) 500.00 (5)
E120 E160
(1) PYDocument Type - Payroll Posting At Agency Level
(2) PY Document Type - Liability/Receivable/ Rev Postings
TP Document Type - Liability Posting - Offset Payroll Clearing Account (Separate
(3) Document)
TP Document Type - Vendor Payable - Offset Liability
(4) Accounts
PM Document Type - Payment to
(5) Employee

$ $
(2) 1,250.00 | 1,250.00 ) (@)
2901 7901 2901
Accrued Payable
$ $
(5)  900.00 900.00 2
E160 E160
ACH
$
400.00 (5)
E160

1,250.00 | $ 1,250.00

(1)
XXXX
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Accounting Entries S@EIS

@ Payroll Postings (PY Document Types)

— Debit to Expense (Home Cost Center/Fund/Functional
Area/Grant/WBS/I0)

§ 1018 Mapping at

— Credit to Payroll Clearing BA
§ Technically, System needs an Entry as an Offset for the Salary/Fringe Benefits to Post

§ Debit Entry to Payroll Clearing is a separate document

Display Document: Data Entry View

‘? ﬂ @ 43 EE Display Currency HE General Ledger Wiew

Data Entry Wiew

Diocument Mumber 8100282733 Company Code S Fiscal Year 2012

Document Date E8/10/2011 Posting Date BE8/16/2011 Period 2

Reference PAYRLEOOD3S Cross-CC no.

Currency LsD Texts exist | Ledger Group
ElERERBRERIE-RER =R B EEE]

Cocd | Item| Pk |Account Description z Amount|Buss&  |Fund Grant Cost Center  |Funded FProgram Functional Area |4
5C01 1[40 |5130010000 |RET-SRS 236.64 |[FO30 31850000 |MOT RELEWANT |(FOZOECOO00 |FOSOECOOOO_0001 |FO30_ECT1

5C01 2140 [5130710000 |PRE-RET DTH-5T EMP 2.89 |FO30 |31850000 |NOT RELEWAMNT |FO3ZOECOOO0D |FOS0ECO000_DO001 |FO30_EC11

5C01 340 (5130610000 (NS HEALTH-ST EMPLY 271.32 [FO30 31850000 |MOT RELEWANT (FOI0OECOOO0 |FO3O0OECOOOO0_0001 |FO30_ECT1

5C01 4|40 [5130670000 (INS DENTAL- ST EMPLY 59.86 |[FO30 |31850000 |MWOT RELEWANT [FOZOECO000 |FOSOECOOOO_0001 |FO30_ECT1

5C01 540 (5130310000 [SOCIAL SEC-5T EMPLY 122.30 |FO30 [31850000 |NOT RELEWAMNT |FOZOECOO00 |FOSO0ECOO000_0001 |FO30_EC11

5C01 640 |5010650001 |[TEMP GRT -TIME LIMIT 172916 |[FO30 [31850000 |MOT RELEWAMNT |FO30ECOO00 |(FO3DECOOOO_ECT1 |[FO30_ECT1

5C01 7180 (1000000010 |[PAYROLL CLRG ACCO... 2,367.87-|Z2901 50097000 |NOT RELEWANT 0000.000000.002
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Accounting Entries cont.

@ Payroll Postings (PY Document Types)
— Reference Field = PAYRL00035 = 35" Payroll Run

@m| Display Document: Data Entry View

sﬁ’ I-_ET @ EF Y EE Display Currency 5l General Ledger “iew

Data Entry Wiew

Docurment Number B1002627 33 Compary Code 5001 Fiscal Year 2012

Document Date 8/10/2011 Fosting Date 08/16/2011 FPeriod 2

Reference PAYRLODO3S Cross-CC no.

Currency ush Texts exist | Ledger Group
&) | &[] :|$|a|||2|@|%|ia||-@ia|ﬁa|nﬁ|a||.|D

CoCd | tem|Pk [Account Description Amount|BusA  |Fund Grant Cost Center  |Funded Prograrm Functional Area
S5C01 1140 |2130010000 |RET-S5RS5 236.64 |FO30 31880000 |MOT RELEWAMT |FO30ECO000 |FO30ECO000_DOO1 (FO30_EC11
5C01 2140 |5130710000 |PRE-RET DTH-5T EMP 289 |FO30 |31850000 |MOT RELEVANT |FOSOECODO0C [FOS0ECOOO0 0001 |FO30_ECT1
SC01 3|40 |5130610000 |INS HEALTH-5T EMPLY 271.32 |FO30 31850000 |MOT RELEWAMT |FO30ECO000 |FO30OECO000_0001 [FOS0_EC11
SC01 440 (5130670000 |IN5 DEMTAL- ST EMPLY 5.86 |FO30 |31850000 |MOT RELEVANT |FOS0ECO00C (FO3S0ECOO00_0001 |FO30_EC11
5C01 5140 |5130310000 |SOCIAL SEC-5T EMPLY 12230 |[FO30 |31850000 |NOT RELEWAMNT |FO30ECO00OOD |FO30DECO000_DOO1 |FO3O0_ECM
5C01 6|40 |2010650001 |TEMP GRT -TIME LIMIT 1,729.16 |FO30 31820000 |MOT RELEYANT |FOS0ECO000 [FOS0ECOO000_EC11 |FO30_EC11
SC01 7|80 |1000000010 |PAYROLL CLRG ACCO... 2,367.687-|2901 |20097000 |NOT RELEVANT ao000.000000.002
0.00
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Accounting Entries —
Header Level Information

SWEIS

@ Payroll Postings (PY Document Types) Header Level Information
— Doc. Header Test = PP0000002619 = HR Payroll Posting Run Job Number
— Reference Key = 0001910179 = HR Document Number

Document Header:
Document Type
Doc . Header Text
Branch number
Card type
Fequest Mumber
Reference

CLUrrency

Rer. Transactn
Reference key
Entered by
Entry Date
TZode
Changed on
Ledger Grp
Ref keyihead) 1

o’ |

S0l Company Code

Py Pawroll [(Live)
FROOODOOOZ2519
rumber of Pages )
Zard no.
FAYRLOOODIS Document Date
Fosting Date

LD Fosting Period
HEFAY HRE settlernent post.
0001910178 iLog.System!
TEOLUDEAL Parked by

Qs 10520171 Time aof Entry

085172011 Last update
Ledger

E1Z211051683402002 Fef.lkey 2

[ b= WE [ E
Az MM6520171
o2 F 2012

ECFCLMNTOTO

17 :33: 20




Accounting Entries —
Liability Postings

SWEIS

Sunith Cartbn Eriergrus hihmmasun Sysie

@ Payroll Postings (PY Document Types) Liability Postings
— Documents are Posted at E120 BA/Other Agencies

— Unigque Scenarios
§ Parking fees specific to an agency
§ Deductions

§ EIP Receivables

Elml Lyrspiay Document: Diata Entry View

= ) oE MEe | &S Display Currency | P Genoral Ledger wisw

Diafm Entry Siow

Dacument Mumber  O100202000 Comparty Code S0 Fiscal vear ZO12

Documont Dato oas10/2011 FPosting Dot o118, 2011 Porioo =

FRafararce FAYRLOOO0 Croes-C0 Nno,

LT ey [NE=] ] Tawts ewist = Lescger CRroup

&[0 = (130wl e ] () (A

o | Em| PR | | SAse ot et ITEem [ S N CrEscription Arnount| Blusas, | o CSrAMT [=ToT s
E=L=lul] (=] 20 1008 00 2001 003 DO A CRUED PAYROLL QoD 0= E160 (3030999 MNOT RELEWARNT
L l=l=]] = | S0 R =]==Tn]=]=]= "] 21 0000000 IRPE LA R I W [ 0,14 |l130 [IOIETO00  |MOT RELEWART
L= R =it =TT LVLFLFLRLILE T =1 1 LRLRLRLALILD ] SLILAL, SIELLIE T Y-S SR - ST LSS S P T =RELEY A1
p=l=gul A S0 210000000 10000000 STATE INC T.A YWiH EE 252.10- |E120 |I0OI2&7F000 MNOT RELEWARMT
=HiUT =3 =110 2T VLVLVLFLRLRLE & P B T T T T T g FHIE L= F= iSRS A0 D= | I=120 [0S Suuu T =LA
Eel=le] | 1] S 1 000000 211 000000 G- PAP LW I SO T R 41,1 S0 .0 |H190  |[DO3ET000 | RMOT Rl T
SC01 7|50 2100000001 2100000001 RETIRE-SRS EE DED 1.975.668-|E120 (30267000  |NOT RELEVANT
f=l=lul (=] =]n] 2110000001 Z21 1000000 1 SOCIAL. SECURITY=ER a7.00=-|E120 (D026 7000 FOT RELEWAMT
S0 S50 210000005 21000000253 CHILD SUP GEDUCTIEN BOT 18- |FE1T20 [A03&7000  |[ROT RELEWVARNT
(= L=l=R LR L=l = T EVEVEVENERERERS: =1 CNENERERERENEDNSS S SRR WA IR LY D0 | S TE0 | SAIR%NG S0 BT PRI LA
S0 11 |50 21000 T AR T FED IMC T.AX WiH EE B3 97- | E120 |S032& 7000 KT RELEWART
=Co1 12|50 1300221013 130021013 EIF EE LIFE FRi A5 F5.21=|FO03J0 |(Ssoo9000 MOT RELEWARNT
pl=l =] 10| S0 =R N=]=E J==]a]x] =01 O 0000 AT CRUED PANYROLLL 2297 05 |H1S0 [I0ISOE00  |MNOT RELEWARMT
= l=i=R] LN =l =t 1 T EVERERERERER 7 == 1 T ENERERERERED 7 FRE DEATH-SREO-ER B D S0 | S0 Fnn M T RELEWAMNMT
p=l=gul 15 |50 21100000032 1100000032 SZRES-EMPLOYER CORTR F.EBTA.98- |E120 |IOI2&EFO00 MNOT RELEWARMT
=i L= E=1n ] T O00222014 Lelnlw gt N P EIF ER DNSAE PR SIS 21 .52=-|F0030  |[SaE0mo00 T RELEYAMT
pel=l=R 17 &0 LECI=I=lmgm e R ] T ONCHCRSESFSF L 7 2 EIE B LIFE PRR A0 2% =Bl | LI | G0 BT IR LR T
po{sju R 16 |0 T30 1 130022201 1 ElF ER= HLLTH Fi=k Sy D983 S0 | FUS0  [Hegusung MNOT RELEWART
f=l=lul 19 |50 2010080000 201 003 DD A CSRUED PANYTROLL 1,203 .57=|E150 |203S0999 FOT RELEWAMT
SC01 20|50 21000000058 21000000058 STATE INC TAR WWiH EE AF 85 [ET120 [B02EV000  [MNOT RELESNVANT
s o L i o o o o~ o o o o P T T ¥ P T e R i L A L e 70




Accounting Entries —
3" Party Postings

@ 3" Party Postings
— Documents are Posted at E120 BA

— Wage Type — Liability Account = Vendor
— Document Type TP/TM

= 2504 SBondsRefund —ATI Eh:undsl

3= 5BO1 Series EE Denomination 01 F

= 5C01 State of South Carolina

2100000014 SAVWINGS BOMD W/H

+

AL Account
Corparny Code

100000014 [@) SAVINGS BOND WATHHOLDING

MY state of South Carolina

Display Document: Data Entry View
P v . & & Display Currency

BH General Ledger iew

Data Entry iew

Document Mumber 8800000467 Comparty Code SCE1 Fiscal vear 2011

Document Date 12/29/2010 Posting Date 1272972010 Period g

Reference SOBOWNDS 1272010 Cross-CCno.

Currency Ush Texts exist O Ledger Group
ElERE R EEERE BRI ER R ERE

CoCd | ltem|PK | .. |Account cmmt Iltem Ex/Rev Aft Description E Amount|BusA |Fund Grant

S0 1(31 2000000047 |2000010000 FEDERAL RESERYE BANK 25 725.00-|E1Z0

SCo1 2\40 2100000014  |2100000014 SAVINGS BOND W/H 25725.00 |E120 |30267000 |[NOT RELEVAMT
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Researching HR Fl Postings

@ PY Document —Agency Level Document

1.

a kD

FBO3 — Display Document

Environment > Original Document

View of HR Document

Select Variant or Double Click on Line Item
View Employee Level Detall

@ Refer to HR Labor Distribution Reports

1.
2.
3.

Check Header of FI Posting Document
View Document Header Text for Posting Run
Execute Steps for HR Labor Distribution Reports
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Questionnaire Responses
and Wrap-ups

SWEIS

@ Review Questionnaire Reponses
@ Review Business Processes

@ Document Open Issues

@ Review Parking Lot Items

@ Assign Owners for Resolution

@ Next Steps

@ Contact Information
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Course Summary S@EIS

@ You should now be able to:
— Review Finance (Fl) Postings
— Understand FI and Funds Management (FM) Impacts
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Evaluation SCEIS

Sunith Cartbn Eriergrus hihmmasun Sysie

Please complete the online course
evaluation that will be emailed to you
after the workshop.

Your input will help to shape future

enhancements to the
SCEIS End User Training Program
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