
RH010 Series Demonstration 
RH010.1A - FTE Totals by State, Federal, Other & RH010.2_Flexible Position Totals by Employee Group 

 

Open the BEx Analyzer and run the RH010.1A – FTE Totals by State, Federal, Other 

 

 
 

Tip:  To get your report to adjust the columns for easier viewing, right-click in the report and choose properties.  Next, 

choose the Column width tab and then choose Adjust to results area.  Press OK.  Your columns will adjust to fit based 

on the results of the report data. 

  

 

 

 

 

 

 

 

 

 

 

 

 

You can expand your Authorized and Actual Totals to see if they balance out.  This can be done for State, Federal, and 

Other.  It can also be drilled down one more level to check Authorized and Actual Classified/Unclassified Totals.  An 

example is listed below. 

 

 
 

This report allows you to view where your FTE discrepancies are.  The RH010.2_Flexible Position Totals by Employee 

Group will allow you to view each position and see the FTE allocation by State, Federal, and Other. 

  



Open the BEx Analyzer and run the RH010.2_Flexible Position Totals by Employee Group 

 

 
 

To add Position in the report, you can either double-click 

position in the report, which is circled above or go into 

the Change Query (local view) on your BEx toolbar and 

drag position in from Free Characteristics to the Rows as 

shown below. 

 

  
 

 

 

 



Once you add position in the report, you are able to see the FTE breakdown by State, Federal, and Other for each 

position as shown below. 

 

 


