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Merging Excel Spreadsheet Data with Business Objects Data: Adding
Monthly budget amounts to the FM Budget versus Actual report.

The Budget & Control Board uses an excel spreadsheet for their budget preparation and reporting
process throughout the year. Each Division of the Board has separate spreadsheets and the budget
amounts are tracked by Major Commitment Item areas. The goal of this presentation is to show how to
take this spreadsheet data and add it to SCEIS Business Objects reporting to be used to prepare a Budget
versus Actual report.

Below is a snapshot of the Budget spreadsheet used by the Board:

A u V W A t £ AA AL ALY
FY 2014 - Actual FY 2015 - Projection |
State Other Total State Other Total L
Current Income and Expense
Income:
Recurring Appropriation TY13 Request 13,204,039 13,204,039 13,263,443 13,263,443
EPI/ Health Insurance Allocation 61586 61586 120,434 120,454
Agency Implementation Funds 1,228,000 1,228,000 300,000™ 300,000
DEW CO Funds
PBF Higer Ed. Licenses/Maintenance 40,800 40.800 18,350 18,850
Agency Implementation Funds (DHEC) - -
Other / Non-Recurring - - L
Total Income 15,265,445 1,268,300 16,534,245 15,385,800 318,850 15,704,749
Ipense:
Salaries 4,303,393 4,303,393 4608431 4,608,431
Fringe 1,360,720 1.360.720 1.475.000 1.475.000
Contractual 0,381,444 0381444 9,137,401 150,000 9287401
Supplies 19951 19951 20,000 20,000
Fixed Charges 205,625 205,625 232428 232428
:l Travel 8481 8481 10,000 10,000
Equipment 43,772 43,772 -
PrincipalInterest Repayment - - -
Electricity/Gas 8,687 8,687 0,687 09.687
Boardwide Allocation - 128,978 128978 |) |
IIutal Expense 15,338,075 - 15,338,075 15,622,925 150,000 15,772,925
Current Income Less Expense (72.630) 1,268,800 1,196,170 (237.016) 168,850 (68,176)| |

The highlighted area is the expense items that we will use to build the budget data. It is important to
format the data elements in the spreadsheet to match those in SCEIS, especially where you plan to
merge the elements. In this presentation, we are merging on Posting Period, Fund Key and Major
Commitment Item Key.



Each Major Commitment Item area is copied to another sheet and then spread monthly. The Salaries
and Fringe items are spread based on the number of payrolls in a month, while the other areas are
divided by 12.

Salaries 4608431
Fringe 1475000
Contractus 9517401
Supplies 20000
Fixed Chau 232428
Travel 10000
Electricity 96587
Contractus 1474058

17447005

15972947

“osting Pe Funds Major I Major 1 N Amount

1 State SCO01/100¢ 501000 Salaries 3840361
2 State SCO01/100¢ 501000 Salaries 5760539
3 State SCOo01/100¢ 501000 Salaries I~ 192015
4 State SCO01/100¢ 501000 Salaries 5760539
5 State SCOo1/M1000 501000 Salaries 192018
6 State SCOo01/1000 501000 Salaries 384036
T State SCOo01/1000 501000 Salaries " 5F6053 9
8 State SCOo1/1000 501000 Salaries 384036
9 State SCO01/1000 501000 Salaries r 192018
10 State SCO01/100C 501000 Salaries 384036
11 State SCO01/100C 501000 Salaries 384036
12 State SCO01/100C 501000 Salaries 384036
1 State SCO01/100¢ 502000 Contractus S01450.1
2 State SCO01/100¢ 502000 Contractus S01450.1
3 State SCO01/100¢ 502000 Contractus 8014501
4 State SCO01/100¢ 502000 Contractus S§01450.1
5 State SCO01/100¢ 502000 Contractus S§01450.1
5 State SCO01/100¢ 502000 Contractus S§01450.1
T State SCOo01/100¢ 502000 Contractus §01450.1
8 State SCO01/100¢ 502000 Contractus 801450.1
9 State SCOo1/M1000 502000 Contractus 801450.1
10 State SCOo1/M1000 502000 Contractus 80714501
11 State SCOo01/1000 502000 Contractus 80714501
12 State SCOo01/1000 502000 Contractus 3074501

Once these items are calculated, the sheet is copied to another sheet as values.

(Note: With the new Support pack, an issue has come up with the compatibility of numbers. Until we
get this resolved, it is important to save your spreadsheet as an Excel 1997 to 2003 version. Once we
get a patch from SAP to correct this issue, we will let you know. Thanks.)

Posting Period Funds Fund Key Major ClI Major Cl Mame Amount
1 State SC01/10000000 501000 Salaries 5384,035.96
2 State SC01/10000000 501000 Salaries 5576,0563.94
J State SC01/10000000 501000 Salaries 5192,017.98
4 State SC01/10000000 501000 Salaries 5576,0563.94
5 State SC01/10000000 501000 Salaries 5192,017.98
6 State SC01/10000000 &01000 Salaries 5384,035.96
7 State SC01/10000000 501000 Salaries 5576,0563.94
8 State SC01/10000000 501000 Salaries 5384,035.96
9 State SC01/10000000 501000 Salaries 5192,017.98
10 State SC01/10000000 501000 Salaries 5384,035.96
11 State SC01/10000000 501000 Salaries 5384,035.96
12 State SC01/10000000 501000 Salaries 5384,035.96
1 State SCO01/10000000 502000 Contractual Services  $801.450.08
2 State SC01/10000000 502000 Contractual Services 5801,450.08
J State SC01/10000000 502000 Contractual Services  $801,450.08
4 State SC01/10000000 502000 Contractual Services 5801,450.08
5 State SC01/10000000 502000 Contractual Services $801,450.08
6 State SC01/10000000 502000 Contractual Services  $801,450.08
7 State SC01/10000000 502000 Contractual Services  $801,450.08
8 State SC01/10000000 502000 Contractual Services  $801,450.08
9 State SCU1.-’1UUUUUUDI EUEUUU!Cnntractual Senvices  5801,450.08
10 State SC01/10000000 502000 Contractual Services 5801,450.08
11 State SC01/10000000 502000 Contractual Services 5801,450.08
12 State SC01/10000000 502000 Contractual Services 5801,450.08



Now the data can be loaded into Business Objects. Once we are logged into Business Objects, we go to
the Documents tab and select New/Local Document

SGEIS * Welcome: John Taylor | Applications  Preferences Help menuw | Log off fe
Home | Documents |
View ~ New - Organize ~ Send - More Actions - | Details & M 4|1 fof1 b M
My Docur [ ] {ocal Document ﬁ Title « Type Last Run Instances Description Created By
Folders | G pyblication [ Accounts Receivable Reports Folder CAR13097
il & Hyperlink AL F030-10 Folder BCB - Internal Operations KEL05656
[ Folder [ | Mgmt Reports Folder ROB16068
[ D;(a Federation [ SCEIS Reports Folder DAV25107
21 Platform Search Scheduling ' | Official SCEIS FI - Analysis of Expenditures by | Web Intelligence 0 Monthly Scheduled Report Rep DAV25107
B 5 gse 1] | copy of 11 B 2 m (Operating Results - DSIT SC| Microsoft Excel DAV25107
& & a1 = | pTO REV Data Microsoft Excel DAV25107
B B2 soso B | b0 REV Data2 Microsoft Excel DAV25107
w | Federal Funds Lookup Web Intelligence 0 DAV25107
#0 a1so ¥ |IRF Web Intelligence 0 DAV25107
- AL170 ¥ | Payment Register for IO : 723121 Web Intelligence 0 STE07593
B a0 w | Proforma Expenditures Web Intelligence 0 Runs - [M, A] Developed by Ja| DAV25107 E
B (i) pgso ¥ | Summary of Expenditures FY12 to FY13 Compi Web Intelligence 0 Report of Actual Expenditures | DAV25107
B | £120 ¥ | Unduplicated Count of FM Documents Web Intelligence 0 DAV25107
¥ e1e0
®E roso
I Fozo-BEA
B0 roso-pstT
I Foso-E0
B roso-65
B rozo-mas
Sl Fos0-0) o
B [ accounts Racsivable Benorts
Categories
Search
Total: 14 items
We can then load the Excel spreadsheet by locating it from Browse
WB ‘P Welcome: John Taylor | Applicationsw  Preferences  Help menuw Log off -

| Home | Documents |

View New Local Document in — F030-10

IV File Name: Browse. h
Folde,
e Title:
Description:
2 Keywords:
File Type:
Select one or more categories to add the object to
categories the object belongs to are highlighted.
&2 personal Categories
*B= corporate Categories
<
< >
Categ
Searc

Total: 14 items.



Looking it up from the directory it is located in, here it is the Desktop, and then selecting open

Organize v New folder g O @
" : -~ e - -
A Favorites Wl | Libraries [
Bl Desktop = || System Folder
Documents

Taylor, John f

& Downloads
System Folder

2l Recent Places

J’ Music -
Computer
System Folder

4 Libraries

%) Documents Network
J‘ Music y System Folder
Picture:
S I S Adobe Reader XI
i Videos ﬂv Shortcut
& 197KB

1% Computer ANCILE uPerform
&, Local Disk (C) @ Shortcut

% DVD RW Drive (D:) Audio CD R 204 KB 1

I RIIC op, of 118 2 m (Operating Results - DSIT SCEISITWCxisx v | Al Files ) -
[ Open Iv] [ Cancel ]

We can add other information about the file; change its name or other things if we chose. When ready,
we click add

File Name: C:\Users\jtaylor\Desktop\Copy of I B 3 m (Operating Results - DST|  Browse... | L
Title: |Copy of 11 B 3 m (Operating Results - DSIT SCEISJTWC

Description:

Keywords: [

File Type: Microsoft Excel
Select one or more categories to add the object to
Categories the object belongs to are highlighted.
@ Personal Categories

E @ Corporate Categories

o 5] [Gorel]




We then see it is loaded to our folder. Note that this loaded to my default Public folder. If | had wanted
it to load to another folder, | need to be in that folder before | started the loading process. | can always
move the file later if | so chose.

SGEIS * Welcome: John Taylor | Applications=  Preferences Help menuw | Log off pe
Home | Documents |
View - New - Organize = Send - More Actions = | Details < I P F
My Documents Title Type Last Run Instances Description Created By
Folders [ Accounts Receivable Reports Folder CAR13097
=1 public Folders | F030-10 Folder BCB - Internal Operations KELO5656
[53 Auditing [ | Mgmt Reports Folder ROB16068
[ Data Federation [ | SCEIS Reports Folder DAV25107
51 Platform Search Scheduiing ‘| official SCEIS FI - Analysis of Expenditures by | Web Intelligence 0 Monthly Scheduled Report Rep DAV25107
e [ o cr103 m omrmng st -t e w1
B | A010 £ DTO REV Data Microsoft Excel DAV25107
P = | pro Rev Dataz Microsoft Excel DAV25107
¥ | Federal Funds Lookup Web Intelligence 0 DAV25107
10 mso ¥ | IRF Web Intelligence 0 DAV25107
B arz0 ¥ | Payment Register for 10 : 723121 Web Intelligence 0 STE07503
B [ a200 ¥ | Proforma Expenditures Web Intelligence 0 Runs - [M, A] Developed by Ja| DAV25107 ,i
B (i3 agso ¥ | summary of Expenditures FY12 to FY13 Comp{ Web Intelligence 0 Report of Actual Expenditures | DAV25107
- 53 g120 ¥ | Unduplicated Count of FM Documents Web Intelligence 0 DAV25107
B E160
B0 Fozo
[50 Fozo-BEA
120 Foso-pstT
[53 Foso-e0
153 Fo30-68
B Fozo-1as
= roso10 ¥
B[ 1 arrrunte Raraivahls Ranarre
Categories
Search
Total: 14 items

Now that the Excel data is Business Object, we can use it in a report. We can build a report just using
this data, but the biggest advantage is to merge the data with SCEIS data coming out of ECC into the
Business Warehouse.

So we need to go Home (not literally, but in Business Object) and the select the crescent moon and ball
object on the right

SGEIS * Welcome: John Taylor | Applcations = Preferences Help menu | 1og off .

| Home | Documents |

~ My Recently Viewed Documents ~ 2 unread messages in My Inbox ~ My Applications

¥ FIRUG Test W Official SCEIS FI - Appropriation Balances (477 Equival...

¥ FM Budget vs Actual ¥ cash Dashboard : 248683 # \9
{$) Operating Stmt SCEIS

) FM Budget vs Actual SCEIS

il official SCEIS FI - Analysis of Expenditures by Minor Cx..

|&] Copy of 11 B 3 m (Operating Results - DSIT SCEIS)ITW...

¥ DTO Mgmt Reports - Kelly

[ 2015 Budget (DTO Network Serives by LOS)

{$) DSIT Rev & Exp Stmt by LOS FY15

& sttewide HR Dashboard

See more..
- Recently Run Documents ~ 0 unread Alerts
Iy

1 Parking w filters
[ Parking w filters
[ parking w filters
[ Parking w filters
[ parking w filters
[ Parking w filters
[ parking w filters
[ parking w fiters
& parking w filters
[ parking w filters

No unread alerts

See more..




Next we select the blank document icon

S@EIS * Welcome: John Taylor | Applicationsw  Preferences Help menuw | Log off | 1

Wab intatigence + || [ = (6] - | S| g6 | 000

Selact n datn

[ No data source
Create an empty document
2% Unierse

Selact 8 univarse as o data source.

Excel
Select an Excel spreadshest o5 a data source.
-l

BEX
Select a BEx query as o data source,

[ Analysis View
Pick an Analysin View s & dota source

Our data source to select is Excel

S@EIS * Welcome: John Taylor | Applicationsw  Preferences Help menuw | Log off | I<]

Web Intelligence 7« |

web ntatigance ~ | )] @ (L] < | | 48 | 0 0 - D@~

[ No data source
Create an empty document

2% Universe
Select o universe as a data source,

i

Excol
Select an Excel spreadsheet s a data source.
&1 BEx

Seloct a BEx query as o data source.

g Anatysis View
Pick an Analysia View 03 a data source.

We now find the Excel spreadsheet we loaded in Business Objects

m, Welcome: John Taylor | Applicationsw  Preferences Help menuw | Log off [ 1=

[ oo angancer= [T G5 10 - | 5 | | 50 -

auB 12181410 €
1 s 128811 €
Gopy of B 3 m (Operating Results - DSIT S.. 335 KB 1128015 1110, ©

giizzaasiiiz

TEEEEEREEEREEREPREY)
33333




If the spreadsheet has multiple sheets in it, we need to select the sheet with our data. In this case it is

the last sheet, Sheet 2

Welcome: John Taylor | Applications¥  Preferences Help menuv | Log off |

SERS

Provide data source interpretation parameters

Fie
Source Path: |SCSG/F030-

Kbook Fie

ook e
Sheet Name : [sPES
Field Selection :

@) AllFields.

(O Range Defintion : [For example “A1 85°
() xinm_FiterDatabase B

| First row contains column names

Provide data source interpretation parameters
Excel DSIT SCEISTWC

Fie
Source Path: [SCSG/F030-10/Copy of B 3 m (Operating Resuts - DSIT| ‘




Once we have selected the correct sheet, the data will be ready to load. Now it is important to make

sure the format of the fields is correct, especially on those we want to merge to the SCEIS data. | this

example posting period and Major Cl are defaulting to Measures and numbers, and we will want to

change them to Dimensions and Strings

S@EIS *

Homeﬂbocumemsﬂ Web Intelligence .~ = =

Welcome: John Taylor | Applications ™

Preferences  Help menuw

Log off

et
57 Query panel O
@ Add Query - un Query | & Close =
Object Propertios: A1 | [Resut Objects
Name Funds Fund Key Major ClName || “ Amount
Query Properties 2
Name [Query 1
Source Path : | SCSGIF030-40/Copy 01 183 m (Operatig Rest
(M Refreshabie
Query Defintion 2
Edi seflings
Dala Samples
Posting Period Funas Fund Key, apr ci hajor CName [Amount
1 State SC01/10000000 501000 Salaries 364035.857569445
2 State SC01710000000 501000 Salaries 576053 836354167
3 State SCO1r10000000 501000 Salaries 192017 78784722
+ State SC01710000000 501000 Salaries
5 State 5201710000000 501000 Salaris
5 State SE01710000000 501000
7 State SC01710000000 £01000
3 state SC01710000000 £01000 Salaries 384035 957569445
o state SC01710000000 501000 Salaries 162017 875784722
0 state SC01710000000 501000 Salaries 384035 057569445
| 2 query 1 4rmE
Last refresh date: (This document has never been refreshed.)

We need to the field to be changed and change the measure to Dimension and the number to String.

We can not merge in Business Objects unless these are selected correctly. If the data is loaded and

these are not correct, we can always edit the query to change them later.

(Jd Query Panel

69 Add Query ~

il

2 Run Query | &7 Close ~

Object Properties # | ||Result Objects

Name Posting Period Posting Period Funds Fund Key Major CI Wajor Cl Name Amount

Qualification | Measure -|

- P h

Aggregate function K| Detad

Measure

Query Properties 2

Name  [Query 1t

Source Path : | SCSG/F030-10/Copy of I1B 3 m (Operating Rest

[ Refreshable

Query Definition A

Edi setings.
Dala Samples.
Posting Period Funds Fund Key Major €I Major €1 Hame |Amount
1 State 5C01/10000000 501000 Salarics 384035.957560445
2 State SC01/10000000 501000 Salarics 576052.9363541567
3 State SC01/10000000 501000 Salaries 132017.978784722
4 State 5C01/10000000 501000 Salaries 576053 336354167
5 State SC01/10000000 501000 Salaries 192017.978784722
6 State SC01/10000000 501000 Salaries 384035.957569445
7 State SC01/10000000 501000 Salaries 578053.936354167
8 State SCO1/10000000 501000 Salarics 384035,957560445
9 State SCO1/10000000 501000 Salaries 192017.978784722
10 State 5C01/10000000 501000 Salarics 334035.957565445
|32 Query 1 qarE

Last refresh date: (This document has never been refreshed.)



& Run Query | & Close

Add Que

4 | || Result Objects.

Object Properties %
Hame |PusmgPem1 \ -| IrmHlFuanwwaHlmumHWM
Qualification Dimension +
Type Number -

Aggregate function String *

Associated dimension

Query Properties
Name  [Query 1 |

Number ||

Source Path - | SCSG/FUS0-10/Capy of 1B 3 m (Operating Res:|

[ Refreshable 4

Query Definition 2|

|
| Data samples
1 State ‘5C01/10000000 501000 Salaries. 384035.957560445
2 State SC01110000000 201000 Salarics £76053.938354167
3 State SC01/10000000 201000 Salarics 192017.978784722
4 State 5C01110000000 01000 Salaries £78053.938354167
5 State '5C01/10000000 01000 Salaries. 192017.978784722
6 State 5C01110000000 501000 Salaries. 284025 957565445
7 State 5C01110000000 501000 Salariss 76053 836354167
& State ‘3C01/10000000 501000 Salaries. 384035.957569445
9 State ‘5C01/10000000 501000 Salaries. 192017.978784722
10 State 'SC01/10000000 501000 Salaries. 384035.957569445

Last refresh date: (This document has never been refreshed.)

Once we have loaded our Excel data into the new Report we are building we now want the SCEIS data.
We will Add Query/From Universe

m? Welcome: John Taylor | Applications~  Preferences Help menuw | Log off | s

Web nteligence = | ) &5 (& - | S| & | & = - G-~

2 Run auery | &1 ciose

“ — I & || [Resut Obiects
‘lmtham” # Funds H ‘F\nﬂsz‘-“ Mmrun-mH = Amount

FromBEx

EECE
i
i
8

From Analysis View

Aggregate function sum -

Associsted dimension -

Query Properties B
Name  [Query 1 ]
Source Path: [SCSGIFO3040/Copy of 153 m (Operating Rest

[ Refreshable

| Query Defitin

=

»

192017.978784722




Then we will find the FM Budget vs Actual

Vieb nteligence

51 auery Panel 5T
(3 Add Query + Universe e Run Query | i Close ~
Ohict Properties A |||} sekctaunverse for the query.

Name  [Major I — —
Gualfcaton Dimensin = Avalable Unierses: Refresh universe list
T strng
b = State_|liame « |Revision _ |Foider
S @ FIVendor Actuals (Open or Cleared) by Exp or R... 28 @SARVPBOBIND1 bebad siate.sc.us_6400ISCSC
Associated dime @ FIVendor Expenses 42 @SAPVPBOBIWO1 bebad state.sc.us_B400\SCSC
@ FIVendor invoices 33 @SAPVPBOBIWO1 bebad state.sc.us_B400\SCSC
Query Properties 2 .
@ FU_GL Financial Statement Summary 9 @SAPYPBOBIWO1 bobad state.sc.us_B400SCSC
Name  |Query 1 © Fual Report ] @ bobad state.sc.us_B400SCSC
Source Path - |SCSGIF03010/Copy of 153 m (Dperating Rmﬂ* FM Budget vs Actual 77 @SAPYPBOBIWO1 bebad.state.sc.us_B400VSCSH
g)-20110701 20 @SAPVPBOBIO1 bebad state:sc.us_B400\SCSC
] Refresnabie © P Budget vs Actual (Federated) - deprecated 10 @SAPVPBOBIO1 bebad state: sc.us_6400\SCSC
© P Document List 15 @SAPVPBOBIWO1 bebad state sc.us_B4DDISCSC
Query Definkion Z ©  FuEstimated Revenue 10 @SAPVPBOBINO1 bebad siate sc.us_B4DSCSC
Edit settings. ‘ @ FMGL Financial Statement Summary Report - CA . 10 @SAPVPBOBIO1 bebad state.sc.us_6400\SCSC
; @ Funds Management Expense Report % @SAPVPBOBIO1 bebad state.sc.us_B400\SCSC
@ Funds Management Expense Report (Ver 20140... 1 @SAPVPBOBIO1 bebad state.sc.us_B400\SCSC
B | @  FundsManagement Revenue Report 6 @SAPVPBOBIND1 bebad state SC.us_B400SCSC baioc Ci e, pamount
@ GM and Fi Grant Budget Report 3 @SAPVPBOBIWO1 bobad state.sc.us_B400\SCSC s CIETEERID
@ GMand FIf Grant Budget vs Commitments and A 19 @ W01 bebad state.sc.us_6400\SCSC Salaries 576053 836354167
© G and Fif Grant Budget vs Commitments and A... 1 @ bebad state.sc.us_B40NSCSC ) LRI
@ Grant Rudnat Renart 7 @SAPVPRORMIN hehad state = s RANMSCSC ™ Salaries. 576053.936354167
L & i 3 Salaries 182017 576784722
Heip on selected universe: " o s
Salaries 576053, 936354167
4 Salaries 224036 057550445
! Salaries 192017 978784722
Salaries 384035 057580445

Close.

[ Query1 are

Last refresh date: (This document has never been refreshed.)

Now we can add the field we want. This example uses Posting Period Key, Fund Key, Fund Name,
Commitment Items Key, Commitment Items Name, Major Cl Key, Major Cl Name, MTD Actual Expense
and YTD Actual Expense. Since | am using on the Budget for SCEIS and it is only one Functional Area, |
also am using a query filter just for this one functional area.

SGEIS * Welcome: John Taylor | Applications  Preferences Help menuw | Log off

Hnmeﬂ Documentsu Web Intelligence = +

Web Inteligence =

{5 Query Panel 5
1 At vy - | [ 1| D

un Queres ~ | 5 Cose -

X Universe outline {51 Result Objects T X %
W - [Typene e % Posting period Key | | % FundKey | | % FundName | % Commiment kems Key | #% Commiment tems Name | | % Major CIKey | | % Major CI Name. WTD Actual Expense

% FIt Budget vs Actual .

-] BOEXI Busiess Area L s

4[] BOEXI Budget Act CI
[8-{5-] BOEXI Commiment tems
|-z BOEXI Functional area
I Functonalarea Key
-] BOEXI Fund
() BOEXI Funded Program
{) BOEXI Funded Program - Bua
(-] BOEXI Grant
i) BOEXI Funas Center
£ BOEXI Major €1
#1-[1 Budgst Detsis
1522 Commitment kems. 7 Query Filters 1 _Ba
=[] Commiment ems2
= 4 Commiment tems
“ Commitment tems Commt tem cat. (1
# Commitment tems Commit tem cat. (1
% Commitment kems Key
% Commitment tems Long Name:
% Commitment tems Medium Name:
“4 Commitment tems Name
% Commitment tems Suprior Commitme:
% Commitment kems Suprior Commitme FH Data Preview
“% Commitment Kems Budget Act CI (Ke
% Commiment kems Budget Act C (Lot
“% Commitment tems Budget ACt CI (Me
% Commiment tems Budgst Act Cl (Na
“4 Commitment tems ExpenseRevenue
% Commitment tems Expense/Revenue
% Commitment tems ExpenseRevenue v
« I » Q- Type atext fo filer the values

Eavey! |0 Query2

I Functional area Key I ist ~ | Foso_eoo

4rE

Last refresh date: (This document has never been rfreshed.)



Now we can run the query. | selected the Board as the Business area, FY 2015 and period 16.

g(EB ‘P Welcome: John Taylor | Applicationsw  Preferences  Help menuw Log off 4

Homeﬂ Documemsﬂ Web Intel

Web Inteligence + - @ -

5 Query Panel T
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2% FIt Budget vs Actual - —
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1 [£) BOEXI Commitment fiems :
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4 Commiment kems Budget Act CI

% Commitment tems Budget Act CI|

% Commiment kems Budget Act Cl -
“4 Commitment tems Budget Act Cl (Na
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% Commitment tems Expense/Revenue v
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oy | auery2 4rE

Last refresh date: (This document has never been rafreshed.)

Now we have the report to edit
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? ::: :2: s:\’/n:uueryz‘/ 1 Other SC01/30000C 502000 Contractual S 122,838.17 1 SCO01/100100 GENERAL FL SC01/501056 CLASSIFIED 501000 PERS SVC 317,804.65
:* ’-‘s!‘”U Key . 1 State SC01/10000C 501000 Salaries 384,035.96 1 SCO01100100 GENERAL FL SC01/501060 UNCLASS PC 501000 PERS SVC 28125.32
v: E:S,;?pt::: fiiﬂyzj 1 State SC01/10000C 502000 Contractual 5 801,450.08 1 SC01M0010C GENERAL FL SC01/501065 TEMP GRT-T 501000 PERS §VC 204243
::‘;“:‘;“‘EXPEHSE 1 State SC01/10000C 503000 Supplies 1,666.67 1 SCO01/100100 GENERAL FL SC01/501071 TEMPORARY 501000 PERS SVC 780
YD Actual Expense 1 State SC01/10000C 504000 Fixed Charge 19,369 1 SC01/100100 GEMERAL FL SC01/50200¢ TELEPHONE 502000 CONTRACTL 1,795.04
i Veritles 1 State SC01/10000C 505000 Travel 83333 1 SCO01/100100 GENERAL FL SC01/503001 OFFICE SUPI 503000 SUPPLY ANC 19493
1 State SC01/10000C 513000 Fringe 12291667 1 SCO110010C GENERAL FL SC01/504002 RENT-COPY| 504000 FIXED CHGS 398.75
1 State SC01/10000C 515000 Electricity 807.25 1 SCO1M00100 GENERAL FL SC01/50400€ RENT-NON € 504000 FIXED CHGS 15,510.94
2 Other SC01/30000C 502000 Contractual § 12283817 1 SC01M0010C GENERAL FL SC01/513001 RET-SRS 513000 EMPLOYER € 47,082.64
2 State SC01/10000C 501000 Salaries 576,053.94 1 SCO01/100100 GENERAL FL SC01/51300: RETIRE-POL 513000 EMPLOYER C 1576.78
2 State SC01/10000C 502000 Contractual S 801,450.08 1 SCO01/100100 GEMERAL FL SC01/51300¢ RET-ORP 513000 EMPLOYER C 9,209.22
2 State SC01/10000C 503000 Supplies 1,666.67 1 SC01/100100 GENERAL FL SC01/513031 SOCIAL SEC- 513000 EMPLOYER C 26,829.26
2 State SC01/10000C 504000 Fixed Charge. 19,369 1 SCO1M0010C GENERAL FL SC01/51304( INS WORKEF 513000 EMPLOYER € 4778.51
2 State SC01/10000C 505000 Travel 83333 1 SC01M0010C GENERAL FL SC01/513061 INS HEALTH- 513000 EMPLOYER € 298246
2 State SC01/10000C 513000 Fringe 184,375 1 SCO01/100100 GENERAL FL SC01/513067 INS DENTAL- 513000 EMPLOYER C 750.08
2 State SC01/10000C 515000 Electricity 807.25 1 SCO01/100100 GEMERAL FL SC01/513071 PRE-RET DT 513000 EMPLOYER C 434 66
3 Other SC01/30000C 502000 Contractual S 122,838.17 1 SCO01/100100 GENERAL FL SC01/51307: PRE-RET DT 513000 EMPLOYER C 17.52
3 State SC01/10000C 501000 Salaries 192,017.98 1 SCO110010¢ GENERAL FL SC01/51307% ACC DTHBE 513000 EMPLOYER € 17.52
3 State SC01/10000C 502000 Contractual S 801,450.08 1 SCO1M00100 GENERAL FL SC01/51307€ PRE-RET DT 513000 EMPLOYER € B87.74
3 State SC01/10000C 503000 Supplies 1,666.67 1 SC0110010¢ GENERAL FC SC01/502150 MGMT CONS 502000 CONTRACTL 8.910.67
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First we need to merge the fields we wanted to merge. We click one of the fields and, holding the
control key down, we click the field to merge it with. Once both fields are highlighted we can right click
and see merge as an option. If the merge is greyed out or not available, you may not have formatted
the field correctly. It may not be a dimension and a string. This can be corrected by editing the data
provider
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2F::u e 1 other 5C01/30000C 502000 Confractual § 12283817 1 SCO1M0010C GENERALFL SCO1/50105¢ CLASSIFIED 501000 PERS SVC 317,804.65
*ﬂ 1 State 5G01/10000C 501000 Salaries 36409596 1 5G01M0010( GENERALFL SGO01/50106( UNGLASS PC 501000 PERS SVC 28,125.32
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1 State SCO1/10000C 503000 Supplies 1,666.67 1 SCO01/100100 GENERALFL SCO01/501071 TEMPORARY 501000 PERS SVC 780
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s VTD Actual Expense 1 State SC0110000C 504000 Fixed Charge 19,369 1 SCO110010¢ GENERALFL SCO1/50200¢ TELEPHONE 502000 CONTRACTL 1,795.04
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= 1 State SCO110000C 505000 Travel 83333 1 SCO1M0010C GENERALFL SCO1/503001 GFFICE SUPI 503000 SUPPLY ANC 194.93
1 State 5G0110000C 513000 Fringe 12201667 1 SG01M0010( GENERALFL SCO01/50400: RENT-GOPYI 504000 FIXED GHGS 398.75
1 State SCO1/10000C 515000 Electricity 807.25 1 SCO01/100100 GENERALFL SCO01/50400¢ RENT-NON € 504000 FIXED CHGS 15,510.94
2 Other SC01/30000C 502000 Contractual S 122,838.17 1 SCO01/100100 GENERALFL SCO01/513001 RET-SRS 513000 EMPLOYER € 47,082.84
2 st SC0110000C 501000 Salaries 57605394 1 SCO1M0010¢ GENERALFL SCO1/513003 RETIRE-POL 513000 EMPLOVER ¢ 1576.78
2 State SC0110000C 502000 Confractual § 801,450,081 SCO1M0010C GENERALFL SCO1/51300¢ RET-ORP 513000 EMPLOYER ¢ 9.209.22
2 State 5G01/10000C 503000 Supplies 166667 1 SG01M0010( GENERALFL SCO01/513031 SOGIAL SEC 513000 EMPLOYER ¢ 26,829.26
2 State SCO1/10000C 504000 Fixed Charge 19,369 1 SCO01/100100 GENERALFL SC01/51304( INSWORKEF 513000 EMPLOYER € 4778.51
2 State SCO01/10000C 505000 Travel 83333 1 SCO01/100100 GENERALFL SC01/513061 INS HEALTH- 613000 EMPLOYER € 208246
2 State SCO1/10000C 513000 Fringe 184375 1 SCO1/100100 GENERALFL SCO01/513067 INS DENTAL- 513000 EMPLOYER € 750.08
2 State SC0110000C 515000 Elecricity 807.25 1 SCO1M0010C GENERALFL SCO1/513071 PRE-RET DT 513000 EMPLOYER ¢ 434.66
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- in ..
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Once the fields are merged, you will see them connected in the data list
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Now let’s actually build our report. You could delete the tables that came we first ran the report, but we
will just add a new report to this document
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o 'p":;‘:l;;"!;:;‘:(u“"” 1 other SC01/30000C 502000 Contractual S 12283817 1 SCO1M0010( GENERALFL SCO1/50105¢ CLASSIFIED 501000 PERS SVC 317,804.65
4 Posting Period (Query 1) 1 State SCO1/10000C 501000 Salaries 384,035.06 1 SCO1/10010( GENERALFL SCO1/501060 UNCLASS PC 601000 PERS SVC 2812632
# Posting pericd Key (Query 2)
4 Commiment ems Key 1 State SCO1/10000C 502000 Contractual S B01,450.08 1 SCO1/10010C GENERALFL SCO1/50106¢ TEMP GRT-T 501000 PERS SVC 204243
2&:;‘;"":‘:‘"“1‘ tems Hame 1 State $C01/10000C 503000 Suppliss 166667 1 SCO1/100100 GENERALFL SC01/501071 TEMPORARY 501000 PERS SVC 780
# Major CI Name (Query 2) 1 State SC01/10000C 504000 Fixed Charge 15,369 1 5C01/100100 GENERALFL SC01/50200¢ TELEPHONE 502000 GONTRAGTL 1,795.04
w1 Amount
\7D Actual Expense 1 State SCO1/10000C 505000 Travel 63333 1 SCO1/10010C GENERAL FL SC01/503001 OFFICE SUPI 503000 SUPPLY ANC 194.93
YD Actual Expense 1 State SCO1/10000C 513000 Fringe 122,916.67 1 SC01/100100 GENERAL FL SCO1/50400: RENT-COPY! 604000 FIXED CHGS 388.75
() Variabes
1 State SCO1/10000C 515000 Electiicity 807.25 1 SCO1/10010( GENERALFL SCO1/50400¢ RENT-NON € 504000 FIXED CHGS 15510.04
10 Other SC01/30000C 502000 Contractual § 122,838.17 1 SCO1/10010( GENERALFL SCO1/513001 RET-SRS 513000 EMPLOYER ¢ 4708284
10 State SC01/10000C 501000 Salaries 384,035.96 1 5C01/10010C GENERALFL SC01/51300: RETIRE-FOL 513000 EMPLOYER ¢ 1,576.78
10 State SCO1/10000C 502000 Contractual S 801,450.08 1 SCO1/10010( GENERALFL SCO1/51300¢ RET-ORP 513000 EMPLOYER € 9,209.22
10 State SCO1/10000C 503000 Supplies 1,666.67 1 SCO1/10010( GENERALFL SC01/513031 SOCIAL SEC- 613000 EMPLOYER € 26,820.26
10 State SCO1/10000C 504000 FixedCharge 16,360 1 SCO1/10010( GENERALFL SCO1/51304( INS WORKEF 513000 EMPLOVER € 477851
10 State SCO1/10000C 505000 Travel 83333 1 SCO1/10010¢ GENERALFL SCO1/513061 INS HEALTH- 513000 EMPLOYER ¢ 208248
10 State SC01/10000C 513000 Fringe 12291667 1 5C01/10010C GENERALFL SCO01/513067 INS DENTAL- 513000 EMPLOYER ¢ 750.08
10 State SCO1/10000C 515000 Electiicity 607.25 1 SCO1/10010C GENERALFL SC01/513071 PRE-RET DT 513000 EMPLOYER € 434.66
1 other SC01/30000C 502000 Contractual § 122,838.17 1 SCO1/10010( GENERALFL SC01/51307¢ PRE-RET DT 613000 EMPLOYER € 17.62
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B | DeleleRe 503000 Supplizs 1.666.67 1 SC01/100100 GENERALFL SC01/502150 MGMT CONS 502000 CONTRACTL 8.910.67
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Then we will drag the Major Cl Dimension, Major Cl Name, Amount and YTD Expense into our report.
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Once these are in the report, we will expand the columns and format the numbers. You can do alot
more to the format of the report later, but we will keep it pretty basic here.
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This table is showing all Budget compared to YTD Actual expenses through yesterday. While that is
good, we want to look at the data differently. We are going to look at a monthly budget, a cumulative
YTD budget and an YTD expenses compared to Full year budget. To do this we will copy the table twice,
making three tables in our report. This is done by selecting the table, right clicking copy and then

pasting twice.
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Now we will put filters on two of the tables for posting periods. For the Monthly one, we will select only
the month we want to see. We co to the Analysis tab, select filter and see the three blocks in the report.
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We will select block one for the monthly comparison, click add filter and chose the posting period
dimension
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Although, it is month 8 now, we are only a few days into it, so we will select month 7.
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Note now the first table shows only one month’s data. Again, we can change headings and add titles to

the table later to make the report more user friendly.
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Now we will do the same for table two, but make it the cumulative report.
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Here, instead of just posting period 7, we add 1 through 7.
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Notice now we have a cumulative budget in Amount to compare to YTD.



L/m ~propertes | || Feponement | Format | owaaceess ) Anawss | Pageseun | Readng Design |- Data ¥ - @ -
EEEEEIEE = Va0 e | oo |
% B 1o o X @3 || 7 fter - | dhRenking - Input Controls ~ | | = Break - | &) sort - |T Dril - % Fiter Bar &6 Outine
Report R < v ¥
=) New Document .
[ Report1
[ Report2
I Major CI Major CI Name Amount YID Actual Expense
= 501000 PERS SVC $576,053.94 $579,509.95
=/ 502000 CONTRACTUAL SVC §924,288.25 $843,167.07
503000 SUPPLY AND MATERIAL $1,688.67 $952.88
504000 FIXED CHGS AND CONT $19,369.00 $543.12
505000 TRAVEL $833.33 §4,645.02
513000 EMPLOYER CONTRIB $184,375.00 $187,147.11 3
Major CI Major CI Name Amount YTD Actual Expense
501000 PERSSVC $2,880,260.68 $2,854,144.39
502000  CONTRACTUAL SVC $6,470,017.72 $7.218,925.21
503000 SUPPLY AND MATERIAL $11,666.67 $9,224.07
504000 FIXED CHGS AND CONT $135,583.00 $120,535.76
505000 TRAVEL $6,83333 $9,516.99
513000 EMPLOYER CONTRIB $921,875.00 $908,016.17
515000 UTIITES $5,650.75 $445.00
MajorCl Major CI Name Amount YTD Actual Expense
501000 PERS SVC $4,608,431.49 $2,854,144.30
502000 CONTRACTUAL SVC $11,001 45894 $7,218,112.40
. 503000 SUPPLY AND MATERIAL $20.000.00 $9.224.07 - -
[ Report1 | B Report2 are
Report2 - Track Changes: Off | {4 Pagetof1 b [ B 100%r & TUT W & 17 minutes ago.

Ta Dall That’s it!!

You can add totals, custom sort, add % consumed, remaining budget and all sorts of other things to this

report. Next year when you have a new budget, you just need to change the excel spreadsheet and

reload it into Business Objects. Or even during this year, if your budget changes or you want to
recalculate the monthly spreads, you can just reload the spreadsheet.

S@EIS *

Welcome: John Taylor | Applications¥  Preferences  Help menuw Log off | |2
Home | Documents | TRF | Ruc261s
View ~ New ~ Organize ~ Send - More Actions = | Detals &M 4ft]of1 » M
My Documents Title + Type Last Run Created By
iokicw (£ | Accounts Reports Folder CAR13097
= ’ .
=2 public Folders A [ | Fo30-10 Folder BCB - Internal Operations KEL05656
I3 puditing [ | Mgmt Reports Folder ROB16068
[ Data Federation [i) | SCEIS Reports Folder DAV25107
1 Piatform search scheduing ¥ | Official SCELS FI - Analysis of Expenditures by | Web Intelligence 0 Monthly Scheduled Report Rep DAV25107
= .opy of = S oSOl cel 0
& [ scsc B3 | copy of 11 B gl DSIT Sq] Microsoft Excel DAV25107
v
B iy = prorevpa " Microsoft Excel DAV25107
(53 a010 Properties )
& = |pToREV DA Microsoft Excel DAV25107
B i §
" A0S0 ¥ | Federal Func  CAtSgOTIeS Web Intelligence 0 DAV25107
B
I miso ¥ |IRF Document Link Web Intelligence 0 DAV25107
B mzo ¥ |PaymentRe  New > Web Intelligence 0 STE07593
B i .
153 az00 . ¥ | Proforma Ex\m Create Shortcut in My Favorites 0 Runs - [M, A] Developed by Ja| DAV25107 4
B 51 agso (¥ |summaryof s an 0 Report of Actual Expenditures { DAV25107
¥ | Unduplicatec 0 DAV25107
B Er20 Details Copy
. e
¥ e1e0
&
1= Fo30 Delete
I Fozo-BEA
¥ 120 Foso-pstT
[ Foso-E0
¥ 15 Fos0-65
B rozo-mas
B e
[ Fo3o-10 v
B i -
Categories
Search
Total: 14 items
(repsti =TT ey = )




You then will see the same browse and find screens discussed earlier. Once you find the spreadsheet
again, you will see instead of add, the option is now replace.
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You are cautioned about replacing the fil, but once you hit ok, the updated data is loaded.
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Thanks and have fun! This stuff is really cool!!



