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TRIGGER:  Create 
Adobe Form

Complete form with 
Action and Reason 
in Planned Status

Processed timely 
within escalation 

period?

Is form 
approved?

Update ECC System with 
completed data and activate to 

Active Status.  Send Notification 
to Payroll Administrator.

Send Notification to HR Director – Halt 
Workflow.  HR Director has option to 

key directly into ECC with PA40 unless 
Production Support is required

Processes for final 
approval to update 

system 

Make Changes if needed 
and Send Notification to 

HR Administrator

Send Notification to Previous Role 
Processors – Halt Workflow

End Process
NO

YES

NO

Reviews to ensure 
adjustment is processed or 

to enter approved salary 
(??).  Reviews for regulatory 

compliance

Processed timely 
within escalation 

period?

Route to Master Data 
Maintainer

Are changes 
required or 
Previous 

Processor?

Return form to HR 
Administrator

Is form 
approved?

NO Send Notification to Previous Role 
Processors – Halt Workflow

YES

NO

REJECT

YES

Does processing 
require Production 
Support approval?

YES

NO

Production 
Support reviews 

Salary Adjustment 
for processing

Are there any 
Errors or 

Omissions?

Send Notification to Previous 
Role Processors and Halt 

Workflow

Approves and updates record in ACC 
to Active Status.  Send Notification to 
Previous Role Processors and Payroll 

Administrator
End Process

YES

YES

NO

Note:  This action is intended primarily to correct administrative errors or matters that may relate to 
employee relations issues.  This action should only be available to limited persons since certain infotypes 
on an employee’s record can be deleted and greatly impact the employee’s pay retroactively. 

It is not intended for example, Ending Temporary Pay Adjustments or Ending Administrative Pay 
Adjustments, etc.  These actions are covered with the Salary Adjustment Action.

Send Notification 
to Manager/
Supervisor


