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Agenda: What do we know as SMEs? SGEIS

@ We know how the AR Process works.

@ We know how to Create Customer Invoices.

@ We know how the IDT process works. (Live to Live & Live to
Non-Live)

@ We know how to Generate Correspondence. (customer
statements, IDTs and invoices)

@ We know how to Post Incoming Payments.

@ We know how to receive in Cash & Check Recelipts. (Misc.
Cash)

@ We know how to Reverse a Document.

@ We know how to Create a Deposits.

@ We know how to do a Customer Account Analysis by running
Reports.

@ We know how the Customer Master file will work.
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Accounts Receivable, cont.

SWEIS

South Caroling Enterprise lhformation System

Transactional Data
@ AR Document Types

DA
DR
DG
DZ
Z\N
ZD
ZJ
ZK
ZF
ZN

Customer Document
Customer Invoice
Customer Credit Memo
Customer Payment
ACH/Wire Deposits

F

|

L

General deposits (cash & checks)

IDT Invoice Billing
IDT Credit Memo
IDT Receipts
Deposit Reversals

J




Accounts Recelivable Overview, cont. S@EIS

South Caroling Enterprise lhformation System

@ SCEIS uses several standard transactions to process to a
specific document type.

Transaction Code

Use

Defaults to document
type:

FB70 — Enter Customer
Invoice

Non-State accounts
receivable invoices

DR (customer invoice)

FV75 — Enter Customer
Credit Memo

Credit memo for all
customers

DG (customer credit
memo) or ZK (State
agencies)

F-04 — Post with

Create and post deposits

Blank — Must use ZD or

Clearing Z\W
FBL5N — Customer To view customer account NA
Line Item Display line items — open, cleared or

both
FD10N — Customer To view customer account NA

Balance Display

balances




Accounts Receivable Overview, cont.

SWEIS

South Caroling Enterprise lhformation System

@ SCEIS uses several “Z” (customized) transactions to
default to a specific document type.

Custom transaction

Screen copy of:

Defaults to document
type:

ZAR _REV

Receipt payments from
customers (AR)

F-28 (post incoming
payment)

DZ (customer payment)

ZREV

Receipt of miscellaneous
payments

FB50 (post G/L document)

SK (cash documents)

ZARIDT FB70 (enter customer ZJ (IDT invoice billing)
Live agency billing invoice)

Live agency

ZIDTREC F-28 (post incoming ZF (IDT receipts)

Live agency receipting
payment from Live agency

payment)

ZIDTPAY

Live agency billing
Non-live agency

FV50 (park G/L document)

ZF (IDT receipts)




Accounts Receivable, cont. SEIS

Transactional Data

@ Posting Keys
Debit Credit

*General Ledger 40 50
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Question??? SWEIS

@What Transaction do you use to create a
Customer Invoice?



Enter Customer Invoice FB70 SE

South Caroling Entermrise Informstion System

@ Create a customer invoice using transaction FB70 when you
want to bill a non state agency for the cost of good and services
rendered.

@ All SAP documents have two components:
— Document header
— Line item

@ The document type, found in the document header, identifies the
type of business transaction.

@ All customers have a payment term of 0001 — Pay immediately.

@ System generated Document number is displayed after posting.

@ Notes tab - Free form that will print on Correspondence type
Z007.
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Enter Customer Invoice FB70 SWEIS

South Caroling Enterprise lhformation System

= = =
Document  Edit Goto Extras  Settings  Environment  Systerm  Help

|& 1A @@ DHE Dnhoan HE @
Enter Customer Invoice: Company Code SC01
E Tree on | Cormpany Code ||@ Hold ||E Simulate || Park ||4’ Editing options |

Transactn  [R Invoice |
Bal. [0.80 |ero

m Payment i Details i Tax i Motes j j

o | Gsorma [ Required Header Fields:

Invol.ce date Reference | .Customer

FPosting Date 09/09/2008 .

ESDE::Sgt;;pe DR DR (Customer.. 2 | ‘ ® I nVO-Ice Date

Amount UsD | [JCaleulate ta|x ePostli ng Date

Tax amount =]

Tert | Document Type

Company Code SCO1 State of South Carolina Columbia, SC

Lot No. [ ] esAmount

Reference
}> 0 lterns [ Mo entry variant selected ) 4‘
G/L acct ID.-’C IAmount in doc.curr. ICost center IFunctionaI area IOrder IFund IGrant m
o B =l Required Fields:
o o =G/L Account
- o s | *Amount
- o eCost Center
- P 2 =l eFunctional Area
[T [«[] ® F un d
£l «Grant

b | FE7O | sceisecpapd | INS | | e




Question?? SWEIS

@ What transaction do you use to invoice an
agency that is also Live on SAP (IDT) ?
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IDT Live to Live — Invoice Process SGEIS

@ Record invoice for live to live State agency with
ZARIDT

— MUST USE “*” in reference field, this will default to the
SAP doc number, used for tracking

@ NO IDT form necessary.
@ Send Invoice document to live agency
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Enter Customer Invoice — ZARIDT
Live to Live §@EIS

= [=NENES|
Document Edit Goto  Extras  Settings  Environment  Systern Help

|& I a B e@e SDHE Do PR @m
Enter Customer Invoice: Company Code SC01
E Tree on | Company Code ||® Hold ||E Simulate || Park ||ﬂ Editing options |

Transactn  |R Invoice 3|
Bal. [0 .om [=ie}

m Payment i Details i Tax i Motes . .

i, | G Required Header Fields:

Invoice date Reference | .Customer

Posting Date O6/01/2008 .

Document Type | ZJ Z1 (IDT IV Billl.. 21| ® I nvoice Date

Cross-CC no 1 .

Amount uso | [l Calculate S .POStI ng Date

Tax amount Q|

Tert | Document Type

Company Code SC01 State of South Carolina Columbia, SC

Lne. [ sAmount

Reference
}‘ O lterms [ Mo entry variant selected ) 4‘
GiL acct ID:"C IAmDunt in doc. curr. ICDst center |Functional area Fund Grant  |Order IWEES eI
B o g Required Fields:
= o «G/L Account
- o s =Amount
u o w -Cost Center
- o n g eFunctional Area
[T |[«1[»] - Fu n d
&
Grant
I [ FB70 ME| sceisecpapt [INS [ [ 7
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Question?? SWEIS

@ What transaction do you use to invoice an
agency that is non-live on SAP?

15



IDT Live to Non-Live Process SGEIS

@ Use ZIDTPAY to invoice a non-live State Agency

- MUST USE “*” in reference field, this will default to the
SAP document number, used for tracking

@ PrintIDT (Correspondence type - Z0005)

- SAP document number will be reported in Multi Purpose
Code field of IDT

@ Attach printed IDT to billing doc for non-live
agency and mail to non-live agency

16



Enter Customer Invoice-ZIDTPAY
Live to Non Live §(3EB

= [N ES|
Document  Edit Goto Extras  Settings  Environment  System  Help

|& 0 E eEe S0l anon DR @M
Park G/L Account Document: Company Code SCO01
E Tree on | Company Code ||E Sirulate || Save as completed || Past ||ﬁ Editing options |

Amount Information ‘

Document Date | ﬁ'j Currency UsD Total deb
S L - | Required Header Fields:
T | €——{ -Document Date

Company Code SC01 State of South Carolina Columbia, SC

- eReference
eDoc. Header Text (Optional)

0 ltems [ Screen “ariant : ZF|_FvE0_ZF_030_0100
GiL acct ID:"C IAmUunt in doc.curr. ICUSi center |Functional area IFund Grant IOrder IWBS element

(=]
=

Required Fields:

«G/L Account to be credited
< esAmount

eCost Center

e e A e A e o)

K|

-Eungtlonal Area
eFun

Grant

«G/L Cash on Deposit
account 1000040000 to be
debited

esAmount




Reminder: SWEIS

@ You can print Invoices & IDTSs.
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Request correspondence — FB12

SWEIS

South Caroling Enterprise lhformation System

@ SAP allows you
to request a
correspondence
such as:

— AR Invoices

— Account
statements

— IDT Invoice for

billing

I@Correspnndence selection (11 7 Entries found

I EEIEE

Corr. [Type of correspondence
Z0001 | State Auditors general Invoice
20002 DOI-Examiners invoice

Z0003 DOI-Captives invoice

20004 DOl-Misc invoice

Z0005 DT Imvoice

20006 SCEIS Account statement
Z0007 SCEIS Generic Invoice

7 Entries found

%
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Maintain Correspondence F.64

SWEIS

South Caroling Enterprise lhformation System

|E{‘%Erogram Edit Goto Systemnm  Help

|@| 2l a0 @@ DHE aeas DR e m

S SAPZ

Maintain Correspondence Requests

[o]slel el sl olel sl sl o]

General selections
Correspondence | Iﬁ’ ta
Company code | to A
Account type [ ] to [ ]
Open itermn account |—| to |—|
Document number |—| to |—|
Fiscal yvear I—l to
Liser W' to —l
Date of request | to |
Time of request 0006 : 00| to FEREEREE)
Frint Date | to |
Cash journal numker | ta ]
Further selections
Entries without print date
] Entries with print date

Required Fields:
eCorrespondence
eCompany Code
eAccount Type

I-| F.e4 FE| scEISECDCS1 | ovR |

L Z
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Maintain Correspondence, cont.

SWEIS

South Caroling Enterprise lhformation System

|II7

List Edit Goto

| =

System  Help

4 5 &S@e@  SEE BT O EE @D

Selsarg

Maintain Correspondence Requests

@@

Unit testing Correspondence Date GQ&8/29/2007 E
Columbia Madintain Fage 1 L=
Corr. GCoCd Acct/doc. User Date Print date
Sort Corr. CoCd AcTyp Acct Doc.no. Fis. ¥r Date Time Print \ Double CIiCk to rint
Correspondence ZO0EE Company code SCE1 SCEIS Account statement p -
ZO00E6 SCO1 6O0000TF Cust MROBERSON Q8/29/07 16:07 40

Fostings fTrom Q22942006 Postings to Qe 292007
ZO00E6 SCO1 6O0000TF Cust MROBERSON Q8/29/07 16:10:44

Fostings fTrom 092942006 Postings to Qe 292007

> | F.64 M8 scEISECDGST (NS | [ 2
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Maintain Correspondence, cont. S@EIS

South Caroling Enterprise lhformation System

Examinsrs .
BRemit To:
Comptroller General
Senate Street
COLUMBIA SC 29201

UsA
State of South Carolina
You can
Mail To: Invoice I_ k
Columbia Sewer & Drainage
Inwoice Date n OW C IC
542 Georgia St 0470472007 H
COLUMEBIA &2C 29201 Inwaice Number yo u r Prl nter
UsA 123-11

cama Icon_ to P_rlnt
the invoice.

Teletax

Total Due

Examining fees & travel expense for week ending:
(see details attached)

Weekend Date:04/06/2007

Doc.No. Amount Reference Date Line Item Text

1800000009 450.00 123-11 04/04/2007

450.00

Payment Dus Immediately
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Question?? SWEIS

@Which Transaction do you use to receive In
a Customer Payment?
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Post Incoming Payment — ZAR_REV

SWEIS

South Caroling Enterprise lhformation System

@ The incoming payment transaction assigns incoming payment
documents to a customer and clears open items from the customer

accounts.

%roument Edit Goto Settings  Systerm Help

Bank charges
Walue date
Teaxt

& B JH | &E D EE S AR | E
Post Incoming Payments: Header Data

Document Date | T\_,-'pe Dz Company Code scoe
Fosting Date Q08s29/2007 Feriod 2 Currency/Rate usD
Document Mumber Translatn Date
Reference Cross-C0 nao.
Daoc.Header Text Trading part. BA

Clearing text

Bank data

Account [ Business Area

Armount Amount in L

L bank charges
Frofit Center
Assignment

Open item selection

Account
[] &ther accounts
Standard Ols

Account Type u]
Special GiL ind
Fmnt advice no.

Additional selections

@ Mone

O Amount

O Assignment
O Reference

Required Fields:
eDocument date

eReference (Original Inv. No.)
eAccount (Undeposited cash)
<Amount

eAccount (open item)

Cocument Mumber
Others

=]

[ Chonse Selection Critetion
T I Criocse selection Criterion
(O Document Mumber
(O Posting Date

Armount
O Dunning Area o
WEEEE O Document Mumber
O Payment order O Posting Date

O Collective invaice
O Document Type
O Business Area
O Tax Code

Page

O Dunning Area

O Payment arder
O Collective invoice
O Document Type
O Business Area
O Tax Code

Page 1 H2

[ | F-zg [E | scEISECDCS | INS |




Post Incoming Payment, cont.

SWEIS

South Caroling Enterprise lhformation System

=
Document  Edit Goto Seftings  Environrment  System  Help
& | DB ICEe CSHE Dhon | EE @ o

Post Incoming Payments©2st_ €185 gpen items

IZIIEIEZ!,

| 2| || pistribute i, || charge off diff. |[ &7 Editing options || @ Cash Disc. Due |

Document D

Document  |P

Bu

LISD Gross

180A0A0E44 DR A5/ OT 2007 |61

E120

5,000 .06

Cash discnt Cash

D]

(DI

Editing status

ngg Eil!.l EI?' MIMAmo___I @Gross*“_lmﬁourrencvl [ ttems |

W otterms | [ p Disc. |

i Dise. |

Mumber of iterms

1

Display from iterm

1

Reason code

—

Display in clearing currency

Amount entered

5,0080. 00

Assigned

5,000.00

Difference postings

Mot assigned

o.ea

@ 1 items were selected

[| F-28 P3| scEisECDCst [INs [ [~
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Question?? SWEIS

@Which Transaction do you use to Recelve In
Miscellaneous Cash?
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Cash and Check Recelpts - ZREV

SWEIS

South Caroling Enterprise lhformation System

[= = W
Document  Edit Goto Exiras Emwironmen*  ~ootto ot

& | a| - Post document — DO NOT PARK

Enter G/L Account Do t: Company Code SCO01

|ﬁ Tree on || Company Code ||® Hold ||E Sirmulate || Park ||;§9 Editing options |

Amaount Information
DocumentDate | [@) Curreney  USD | Tatal deb.
Posting Date B9/29/2007 [ .00 USD
Reference | |
Doc.Header Text | | Total cred.
Document Type | 5K | 0.00 |UsSD
Cross-CC no. | |
Campany Code SC01 State of South Carolina Columbia, SC ('8

0 lterns { Screen Wariant : £ZFI_FBA0_Sk_030_01007 4‘
|_§ GiL acct |DIC |Am|:|untin doc.curr. |Cnstcenter |0rder Fund |Grant Assignment no,
) [4]
= =]
] |

]

g

]

B
a |
B [4]
B [+]

(D]




SWEIS

South Carolina Enterprise Information System

Reverse a Document




Reverse Document FB0OS8 S@EIS

South Caroling Enterprise lhformation System

@ If you created an invoice by mistake you can
reverse the document by using FBOS.

=g 1 = (=
Document  Edit Goto  Systern Help

|& s JB e@e CHE S0o0 BE @
Reverse Document: Header Data

|6‘Uﬂ Display before reversal ‘ Document list H?E Mass Reversal |

Document Details

Document Mumber 2000000011

caompany Code SCo1 i

Fistal Year 2008 = Reason for Reversal (13 12 Entries found =]
Specifications for Reverse Posting M =

Reversal Reason D1|

Pasting Date VIHIDIMI%IEI |Q|E||

Posting Period
Reason 1Text |

Check management specifications 01 Reversal in current period
Woid reason code nz Feversal in cloged period
03 Returned Check - current period
04 Returned Check - closed period
05 Incorrect amount - current period
06 Incorrec amount - closed period
oy Wrong fiscal month - current period
s Wirong fiscal month - closed period
k] Deposit slip not attached-current period
10 Deposit slip not attached-closed period
11 Wirong document date - current period
12 Wirong document date - closed period

12 Entries found | 29




SWEIS

South Carolina Enterpris

Create a Deposit (Cash/Check/Wire)




Creating a Deposit SWEIS

@ STO green deposit form is NO longer required
@ Scan deposit slip, ensure it’s legible

@ Retrieve scanned slip from SAP Business Workplace
INboX

@ Deposit transaction (F-04) launched automatically from
Business Workplace

@ Remember Document date MUST equal validated bank
deposit date

@ STO Bank Account Codes are required in reference
field

 E.g., Wachovia 03100011 or please see your
agency’'s STO Green Form
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Retrieve Images from SAP Business IS
Workflow Inbox SWEIS

= =] B =]
Workplace Edit Goto Folder Environment Settings  Systerm Help

| & A H @@ CHE Bnas FE @m
Business Workplace of Denise NMICGUIGAN

[E7 rew message |[[H Find foider | [l Find docurment |[B8 Appointment calendar [ Distribution lists |

= ;ﬂ'grkmacgoemsemcemeﬁw =1 A e B = R EEE EE El”@l@lﬁﬁl?l?ﬁlfﬂl
d Inbox
& Unread Dacuments 0 Enter document for document type
| Documents 13 Ex.|Title [ sStatus [creation D... [Creation .| [att_[Co. Jwr

= wyarkflow 8
~ {3 Grouped according to task
Enter document for document type
> (1 Grouped according to content
[ (3] Grouped according to content type
> [J Grouped according to sort key
Overdue entries 0
Deadline Messages 0
Incarrect entries 0
€3 Outhox
cB Resubmission
c3= Private folders
P Shared folders
3 Folders subscribed to
@ Trash
[ Sharedtrash <0

STO RCY Bank Deposit 2 091152007 14:15:09
STO RCY Bank Deposit 09 1r2007  14:15:09
STO RCY Bank Deposit 09152007 141509
STO RCY Bank Deposit oM 152007 14:15:07
STo RCW Bank Depaosit oM 152007 10:27:30
STo RCY Bank Deposit og9s1 152007 1002729
STo RCW Bank Deposit a9 1rzooy 1002728
S5To RCVY Bank Deposit QoM 12007 102725

¢geeeeee
O0TRED

SrRr i R S

|[«1[x]

-

L Tips & tricks: Group work items according to content...

STO RCY Bank Deposit

Description Objects and attachments
Mo description available = Archivelink image:
O0B2AD2ACYERDDAACEFBASDO/SCE137/8CEC
[ I [ sewwP FEl| scEISEcDCS [IMs | [ 2

@ After paper documents are scanned they are launched
Into workflow and appear in users’ Business Workflow

INnboX.
32



Retrieve Images from SAP Business
Workflow Inbox, cont.

SWEIS

South Caroling Enterprise lhformation System

..ﬂ Desktop Yiewer - RCY Bank Deposit - 09411200 F

=10/ x|

| = & | = [Highlite - Blue -]
|l & & 2« 4 b 5| —[Fitwidh = SR E R | 2

f

fl 1] AT

¥OME QRYN

|

T | Dyl § B T g
SN *t i

E ;E ; 31&!5 513'-":'“; 2 ﬂ_; ek s sh W rrlgE g EE lﬁ k

08 :ag:n 125001 G017 GOOCCBR0] DO $130.596.25 DUP

= First | Chtizens W o 130 598 a5

; — 1. The scanned document
image appears
III:' Process Document Type (Enter Docurment)

Mote

Description

Z5TO_RBD
5T RCV Bank Deposit

M

2. A execution box appears.
Click on the execute check
mark.

Il L Bl




Post with Clearing F-04, cont. SEIS

South Caroling Enterprise lhformation System

[=] (=] [=]
Document Edit Soto Extras Settings  Environment  Systern Help

(] Bl A H @ O EE 20 ASe | EE & Dy
Post with Clearing: Header Data

I Zhoose open items uAcctmodel | ReqUi red Fields:

Diocument Date Ty'pe =1 Zompany Code [Eq

Fosting Date paM1 4 2aa7 FPeriod Currency/Rate [Eq .Document Date

Diocument Mumber Translath Date

eDoc Type (ZD or ZW)

Doc.Header Text

Clearing text .Refe rence - bank
number

Transaction to be processed

O Outgoing payvment

@ Incoming payment

O Sredit memo

O Trapsfer posting with clearing
al

Select

Required Fields:
First line itern °POStIng Key — 40
B — eAccount = 1000030000

[> [ F-04 FEl] scEisEcDest [ns | ol [
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ost with Clearing F-04, cont. SWEIS

South Caroling Enterprise lhformation System

=g

| Document Edit Goto Extras  Seftings  Environment  Systerm Help

| & 1H @e HE fnon OF @B
Post with Clearing Add G/L account item

|21 0] [ choose open items || Process open items |[ & More data || Acctmode |

GIL Account 1008030008 | CASH ON DEPOSIT-STO

Company Code -SEIJ1 State of South Carolina

Itern 1/ Dehit entry 7 40
Amount |400. ool |usD

[ Calculate tax

Cost Center

Fund | Grant [ ]
Functional Area |

Funds Center | Commitment lterm | |
Earmarked Funds | 5 Mare I
“alue date

Assighment |
Text

[52 Long Texs |

Mext Line Item

Pstkly l_‘Achunt SGL Ind |_| Mew co.code

[ F-o4 [ scEIsEcDest [ovk [ [ 2
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Post with Clearing F-04, cont.

SWEIS

South Caroling Entermrise Informstion System

|I§

Docurment  Edit Goto  Settings  Systern Help

| & 108 @ DHE D00 AR @

Sl SADE

Post with Clearing Select open items

Frocess open items

Open itern selection

Cornpany Code SCo1

Account 1000010000

Account Type S

Special G/L ind [»] Mormal Ol

Frmnt adwvice no.

[1Other accounts
[1Distribute by age

[JA&Automatic search

Additional selections
O Mane
O Amount
O Assignment
O Reference

O Puosting Date
O Dunning Area
O Payment order

O Caollective invoice
O Document Type
O Business Area
O Tax Code

O Branch account
O Currency

O Posting Key

O Document Date
O Billing Dacument
O Cthers

@ Select line items first of all

[ [ F-04 FEl] sceisecpcil [ INS |

L#
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Post with Clearing F-04, cont. SEIS

South Caroling Enterprise lhformation System

E [=1 =] =
Document  Edit Goto  Settings  System Help

|& 1A H CEe LHE Sno0 RE @

Post with Clearing Enter selection criteria

| Other selection || Other account || Process open itermns |

Parameters entered
Campany Code m

Account 10000165000 |
Account Type §|

Special G/L ind. ] Standard Ols

Document Mumber
From To String Initial walue
4000000061 8|

goooboOooooocoooooocooooood
goooboOooooocoooooocooooood

b [ F-04 [ sceisecpeit [INS [ W] [ Z




Post with Clearing F-04, cont.

= = w
Document  Edit Goto Settings  Enwironment  Systern Help

e 10H 0 LHE ADLn AR @B

| Post with Clearing Process open items

| 2| [2|[ pistriute it |[ charge ofraift. |[ & Editing options |

SWEIS

South Caroling Enterprise lhformation System

Assignme. JDocument . (D P
00000000 1200000005 SK 40 BG/09/20089

. JPasting Date|Document ... LUSD Gross
B6/09/2009 180,00

END[=]

|E,I'§I M Amo..l I;ﬁGross“..."EﬁﬁCurrencyl | 1 ltems || W otterns I | | Disc || § Disc.

Editing status

Number of items 1 Amaount entered 180,600
Display from iterm h Assigned 180.08
Display in clearing currency Mot azsigned

0.0

@ 1 items were selected

b EcT o) 50 FE[ scEisrRwoest [ iNg |

Y
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SWEIS

South Carolina Enterprise Information System

Reports




Key Terms and Concepts SWEIS

@ Drill-down

— A tool for evaluating the data of an application according
to its characteristics.

— Using a hierarchy structure, users can view details of
Information without having to create new work
environments.




Customer Account Line Item Display

@ This transaction allows the user to view customer
line items In various ways.

@ Items you may view are:
— Open items
— Cleared items
— All customer line items

@ Customer account balance display also has drill-
down capabilities that allow the user to see
account details.

@ “Unblock customer for payment” may also be
accessed through this transaction.
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Customer Account Line Item Display S@GEIS

South Caroling Enterprise lhformation System

[=1 [=] [=]
Program Edit Goto Systerm Help

& B0 H  SE@DEE S Tas EBE G

Customer Line Item Display

Custamer selection

Custarmer account A00EE15 Iﬁ‘] to
Company code scat ta

Selection using search help

Search help 1D ||
Search string

[=  gearchhelp |

|4l ]

Line itern selection
Status
) Open iterms

Open at key date pesz242007

O Cleared items

Clearing date ta [=]

Cpen at key date

@ All iterns

Paosting date ta [=]

Type
Marmal items
[ Special GiL transactions
[] Moted iterns
[ Parked iterns
[Jwendar iterns

(]
[~]
| I | FeLsN FE| scEISECDCSY [ovR | [ 7
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Customer Account Line Item Display

SCEIS

IE Document Edit Goto Extras  Environment

5
List Edit Goto Extras

@ g

Systern Help

dH Qe SHES0L8IEE @

Environment Settings  System Help
& al < ISaQ DM .y |73 Display Document: Line Item 001
Customer Line Item Display %%l L][ v |[«][@][& additional Data |
([« ][> [[m] ] o] [2][22] [ 2] Customer,  [#BBEBIBIT] caphtol cate GiL Act 1381801004
CoCode SCE 700 Main Street
Customer 4000015 i )
Company Code S0 State of South Carolina Colurmbia Do, Mo, 1100000009
Line ltern 1 f Other clearing 7 OF
Name Capitol cafe
City Columbia Amount 80.00 Ush
5t |&ssiagnment DocumentMao|Typ|Doc. Date |5|DD i | Additional Data
i o, ge
| @ 2200000025 D6 [08/16/2007 Sl Bl 1D
] @ 2000000028 (D6 |08/22 /20074 Bline Date nei16/ 2007
1 @ | AR_C2 21000000833 (D2 (08/15/2 pmnt Block
] @|&ra56-1 zo000E0104 |DR |08/208m07 bl (S
Contract Flow Type
- Clearing 081642007 ¢ 1100000009
i @ 11eopo0009 (98 |oss16¢2007 Assignment
1 = 1100000009 (4B |08/16/2007
1 @ 2200000026 (D5 |08/16/2007 Text %=, Long text
1 @ | AR_2X 2000000094 (DR [08/16/2007
] @ | AR_2X 2000000092 (DR [08/16/2007 ———— e
] @ | AR_2X 2000000093 (DR |08/16/2007 80.008-(USD |ZoopEoooss -
] @|AR_C2 Z000A0R0GEE DR [08/15/2007 30.08 [USD |2100000033
1 @ | AR_C2 2100000033 |DZ |08/15¢/2007 30.008-(USD  |2100000033
1 @ | ARE6_09 2000000103 (DR |08/20/2007 12.00 [USD |210000003%
1 @ | ARE6_09 2100000038 (D2 |08/20/2007 12.00-|(USD |2100000038
1 @ | AR-DEFE 20000001605 DR [08/21 /2007 65.00 [USD |2100000040
1 @ | AR-DEPE 2100000040 (DZ |08/21 /2007 65.008-(USD |2100000040
1 @ | AR_833 20000008107 DR [08/22/2007 100,000,600 |USD | 2100000041
1 @ | AR_833 2100000041 [DZ |08/22¢2007 100,000 . 00-|USD | 2100800041
1 @ | AR_5EE66 2000000108 DR |08/22/2007 120,000,008 |USD | 2100080042
] @ | AR_5EE66 2100000042 |DZ |08/22/2007 120,000.00-|USD | 2100000042
] @ |DEP_B6 20000001609 (DR |08/23/2007 100,000,008 |USD |Z2100080043
] @ |DEP_B6 2100000043 |DZ |08/23/2007 100,000 . 08-|USD | 2100080043
1 = | AR456-1 2100000039 |02 |0&/21 /2007 220 . 00-|UsSDh 2300000009
1 @ |AR456-1 2300000009 (DA [08/21 /2007 220,008 |USD | 2300080009 ||
1 = 2200000024 (D6 [08/14/2007 30.008-(USD | 3400000003 [=]
1 @ 3400000003 |ZP |08¢14/2007 30.00 [USD |3400000003 =
ER/A|| ]
| I | FBLsM PEl| scEISECDCSY [OWR [ | 7




Customer Account Balance Display -

FD10N SEB

@ Customer account balance display is used:

— To view cumulative account balances by period.

— View transactions at a high level with drill-down
capabilities to view detalls.

@ Required fields for this transaction:

— Customer
— Company Code (SCO01)
— Fiscal Year

44



Customer Account Balance Display
cont. SCEIS

F:r [=]
Account  Edit Goto  Enwironment  Systerm Help
(] Z A EH | &S D EE E T AR EE G
Customer Balance Display
{Custorner! 4000015 Capitol cafe
Campany Code sSCceEt State of South Carolina
Fiscal Yaar 2008
Diisplay crrncy LISD
m Special general ledger
= EEEEERI|
Period | Cebi| Credi| Balance Cum. balance| Sales/Purchases|
Balance ..
1
2 322,117.00 322,037.00 80.00 50.00 320,757.00
3 50.00
4 §0.00
5 §0.00
6 £0.00
7 £0.00
8 £0.00
9 50.00
10 50.00
11 50.00
12 50.00
13 50.00
14 §0.00
15 £0.00
16 £0.00
Total 322,117.00 322,037.00 80.00 £0.00 320,757.00
> | Fo1om FE| scEISECcDCS1 [ovr [ | 2
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Customer Account Balance Display

cont.

SWEIS

South Caroling Entermrise Informstion System

IEF =] &= =]
List Edit Soto Extras Environment ZSettings Systerm Help
& Bl a5 @ae DEE DDA EE B D
Customer Line ltem Display
ORDOEEEE
[=]
Customer 4008815 -]
Company Code SCo [
Name Capitol cafe
City Columbia
Stat | Type Doc. Date Met due dt|Clearing Amt in loc.cur.|LCurr| Documentho
1 @ |[oR Q8/21 /2007 (0872172087 220 .00 ZO00EAE1 A4
i @ |(pz N8/15/2007 (08416720087 2100008033
i
] @ |DR 08/16/2007 |08/16/2007 | 08/ 16/2007 20.00-|USD |Z2000000@93
] @ |DR 08/ 20/2007 |A8/20/ 2007 | 08/ 20/ 2087 12 6@ |USD |Z2E00600103
] @ |DZ 08/20/2007 |08/ 20/ 2007 | 08/ 20/ 2007 12 @@-|USD  |2100000838
[] @ |DR O8/21 /2007 |B8/21 /2007 | B8/ 21/ 2087 65 .00 [USD |Z2800000105
] @ |DZ Q8/21/2007 |08/21/2007 | 08/21/2087 65.00-|USD  |2100000040
] @ |Dpz O8/21 /2007 |@A8/21 /2007 | 08/21/2087 220 .00-|USD | 2100008039
] @ |Da A8/21 /2007 |A8/21/2007 | 08/21/2007 220.00 |USD | 2300008009
] @ |DR O8/22 /2007 |A8/22/ 2007 | B8/ 22/ 2007 100,000 .08 (USD |Z200000@187
[] @ Dz O8/22/2007 |A8/22/ 2007 | 08/ 22/ 2007 100,800 .A8-(USD  [21000006041
] @ |DR 08/22/2007 |08/22/2007 | 08/22/2007 120,000 .08 (USD |2000000108
] @ |DZ O8/22 /2007 |QA8/22/2007 | 08/22/ 2007 120,000 .08-(USD |Z2100800@842
] @ |DR O8/23/2007 |A8/23/2007 | 08/ 23/2007 100,008 .08 [USD |ZOO00808183 -
1 @ |DZ O8/23/2007 |A8/23/ 2007 | 08/ 23/ 2007 100,000 AB-(USD |21000000843
[] @ |DG O8/14/2007 |08/14/2007| 08/14/2087 30.00-|USD  |Z2200000024
] @ |ZF O8/14 /2007 |A8/14/2007 | 08/14/2087 30.00 |USD |3400000@03
] @ |DR 08/15/2007 |A8/15/2007 | 08/15/2087 30.6008 |USD |Z2000000AS6
] @ |DZ 08/15/2007 |A8/15/ 2007 | 08/15/ 2007 30.00-|USD | 21000000833
[] @ |ZF 08/15/2007 |A8/15/ 2007 | B8/15/ 2087 GEO.B0-|USD | 34000AE004
] @ |ZF 08/15/2007 |08/15/2007 | 08/15/20087 TOD.B0 |USD | 3400000084
] @ |DR 08/16/2007 |A8/16/2007 | 08/16/2087 GOE.00 |USD | 2000008085
] @ |DF A8/15/2007 |A8/15/2007 | 08/15/ 2007 TOO.@0-|USD | 2100808032
1 @ |rE O8/16/2007 |A8/16/ 2007 | B8/ 16/ 2007 80.608 [USD |[1100006@89
[] @ |aE OE/16/2007 |08/16/2007 | B8/ 16/2087 20.00-|USD  |11000000809
] @ |DG 08/16/ 2007 |A8/16/2007 | 08/ 16/ 2087 20.00-|USD |Z2200000026 | |
] @ |DR N2/16/2007 [02/16/2007 | 02/16/2007 go. 00 |UsSp | 2000000094 =
> | Fo1on FEl| scEiSEcDost [ovr [ [ 2
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SWEIS

South Carolina Enterprise Information System

Ccustomer Master




Customer Master File S@EIS

It will work much like today’s AP Vendor Master
File
There will be portal that you will logon into

You will enter the Customer Information - Name,
Address, etc.

SCEIS AR team will approve/disapprove
Email will be sent for notification
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/= South Carolina State Procurement - Windows Internet Explorer,

@ .\;1}. - |g, https: fflocalhost; 9443 SCAgency Custiteb mainFrame, do V|@' Certificate Error | 3| X | | 2~
i:? ghr [@Suuth Carolina State Procurement l_l '@‘ - B Eéél * i3k Page ~ ":; Tadls - @* ?
SCEIS The South Carolina Enterprise Information System Log Out
Customer Master - Search 2009.06.22.0001
Customer Search Parameters Help Doc

(maximum results: 300 records)

Customer Murnber: | |

Corporate Group: I:I

City: |Anytuwn |

Name:| |

| Search | | Clear | | Mewy Customer |

1. Ewver use a wildcard search? Click here for help.
2. Please only submit a New Customer request if the Corporafe Group is not already on file.
3. If an update needs to be made to an existing customer record, click the link on the name of the applicable record.

3 Possible Matches found, displaying all Possible Matches.

Possible Matches

Hame: Ace Pocle Address: 301 Main Strest
Corp. Group: 0022001 PO Box: 675
Contact: Doe, George City, State, Zip: Anytown, SC 25001-0001
Phone: (803} 333-5555 ext. 11 Cust. Number: 2000000003
Name: Boeb's Restaurant Address: 101 Main Strest
Corp. Group: 1234557 PO Box: 555
Contact: Doe, John City, 5tate, Zip: Anytown, SC 25001-0001
Phone: (803) T77-F777 ext. 3288 Cust. Number: 2000000001
Name: Premier Cinema Address: 201 Main Strest
Corp. Group: 0000001 PO Boo: 544
Contact: Doe, Jane City, State, Zip: Anytown, SC 25001-0001
Phone: (803} 555-5555 ext. 658 Cust. Number: 2000000002

‘:} Local intranet 100%

-




/= South Carolina State Procurement - Windows Internet Explorer

EEX

@'\'T/. - |§, https: fflocalhost: 944 3/SCAgencyCustWeb)mainFrame, do V|@' Certificate Errar | (| = | | L\
v dhr [@Suuth Carolina Stake Procurement l_l ﬁ M E%Q v |ish Page ~ 'ﬁf Taols ~ r@v >
SCEIS The South Carolina Enterprise Information System Log Out

'‘Create Customer’' Request - Introduction

The ‘Create Customer process consists of 3 basic steps, some of which are optional. You may want to review and have
‘at hand’ the data elements listed below before starting the process.

Step 1 - The customer's name and corporate group number.

Step 2 - The customer's mailing address.

Step 3 - Additional or secondary customer contacts (name, job function, phone, email address).
Step 4 - Any additional message you would like to send to the administrator.

Flease remember that if you close your browser or leave the registration application before clicking the Finish button in
Step 3, you'll have to start the process over from the beginning. Use the buttons provided at the bottom of each step to
navigate through the process. your browser's ‘Back’ button will not transmit your data to our server.

Sincerely,

The Customer Master staff

| Cancel | Continue

‘:} Local intranet

& 100%,

-




/= South Carolina State Procurement - Windows Internet Explorer

o)X

@;‘/ - |g, https: /flocalhost: 944 3/SCAgency Custweb/mainFrame. do V|@ Certificate Error | 5| | % | | 2~
f:? '#ﬁ? [@Su:uuth Caralina State Procurement ]_l ﬁ < D Eég < l-_:_}Eage - f‘_}- Tools - @v >
SCEIS The South Carolina Enterprise Information System Log Out
‘Create Customer' Request - Identification
Legal name
*Mame Line 1:| |
Mame Lineg 2: | |
Mame Line 3: | |
Mame Line 4: | |

Customer ldentification Number

*Enter the customer's Corporate Group number. To avoid delay in any future business transactions with the 5.C. State Government, the CIN and the values
given in the "Name Line” fieldz (legal name) must match U.S. Internal Revenue Service records.

Corporate Group: I:I

Step1of4d | Previous Step | Cancel Mext Step |

Done

‘ﬂ Local inkranet H100% v




/= South Carolina State Procurement - Windows Internet Explorer

@; - |g, https: /flocalhost: 944 3/SCAgency Custweb/mainFrame. do V|@ Certificate Error | 5| | % | | 2~
i:i' '-‘.ﬁf [@Su:uuth Caralina State Procurement ]_l ﬁ < D E%Q < L:}'Eage - f_:[- Tools - @v ?
SCEIS The South Carolina Enterprise Information System Log Out

‘Create Customer’' Request - Address

Please supply a Street Address or a PO Box for:

Two optional address lines appearing above Street ine (Address Ling 1" and "Address Line 2')

Address Line 1:| |
Address Line 2:| |

House Number: |:| (for example: 10263) Hide Additional Address Lines
Street Name: | | (for example: Main St)

Tweo optional addres=s lines appearing below Street line (Addresz Line 3" and "Addre=szs Line 4%)

Address Line 3:| |
Address Line 4: | |

PO Box: |:| (for example: 1242)

Onhy enter the PO Box number in thiz field (do not enter the text "PO Box™). The text "PO Box" iz provided by our system
when the addrez=s iz printed.

PO Box Postal Code: |:| (if different than Street Address Postal Code entered below)

City:
Country:

State/Province:
Puostal Code:

Step 2ofd | Previous Step | Cancel Mext Step |

SCEIS & J Local intranet F100% -




/= South Carolina State Procurement - Windows Internet Explorer

[(=1Ey

@.\h a~ |g, https: /flocalbost: 9443/ SCAgencyCustweb/mainFrame. do

V|@CertiﬁcateEerr |"'f ~ |

T:? '-‘.ﬁ? [ @ South Carolina State Procurement

[

ﬁ = G E%.?I - jﬁage - -ZEE.I-TQDIS - @v

B

»

‘Create Customer’' Request - Contacts

Additional or Secondary Customer Contacts

SCEIS The South Carolina Enterprise Information System

Log Qut

First Mame: |

Last Mame: |

Function: |

F’hune:|

Extension: I:I

E-Mail: |

First Mame: |

Last Name: |

Function: |

F’hune:|

Extension: I:I

E-Mail: |

First Mame: |

Last Mame: |

Function: |

F’hune:|

Extension: I:I

E-Mail: |

Step 3 of 4 |

Previous Step |

Mext Step |

SCEIS

%J Local intranet 100%

-




/= South Carolina State Procurement - Windows Internet Explorer |Z||E|r5__<|

—

T |g, https: /flocalhost: 944 3/SCAgency Custweb/mainFrame. do V|@ Certificake Errar | || X | | 2~
f:? '#ﬁi’ [@Su:uuth Caralina State Procurement ]_l ﬁ < D Eég < l-_:_}Eage - f_“[- Tools - @v >
SCEIS The South Carolina Enterprise Information System Log Out

‘Create Customer’ Request - Finish

Messaqe to Administrator
Please provide any remarks describing this request that may be helpful to the administrators in processing this
transaction.

Click the Previous Step button if you would like to review any of the information entered in the previous steps.

Click the Finish button to submit your request.

Step 4 of 4 | Previous Step | Cancel Finizh |

SCEIS ‘ﬂ Local inkranet H100% v




/= South Carolina State Procurement - Windows Internet Explorer |Z||E|r‘5__(|

@.;_;. - |g https: /flocalhost: 944 3/SCAgency Custweb/mainFrame. do V|@' Certificate Error | 5| | % | | 2~
v dhr [@Suuth Carolina State Procurement ]_l ﬁ - B E%Q ™ |53k Page ~ 'ﬁf Tools ~ r@v i
SCEIS The South Carolina Enterprise Information System Log Out

‘Create Customer' Request - Successfully Submitted

Thank you!

A notification will be emailed to you once your request has been processed.

Sincerely,

The South Carolina State Customer Administration staff

Return to Search Form o to our Home Page | Goto your Home Page

SCEIS “-_g Local inkranet H100% v




Any Questions?

SWEIS

South Caroling Enterprise lhformation System
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