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Welcome to Class!

Introductions



Ground Rules

Important Ground Rules
– Sign the attendance sheet
– Feel free to ask questions

T ff ll h d– Turn off your cell phones and pagers
– No email or internet usage during class except at breaks
– Have a good time!Have a good time!
– Complete course evaluation at the end of training



Course Agenda

Module 1: FMBB – Budgeting Workbench
Module 2 : Retrieve Budget Documents
Transactions
Approximate Course Time
- 3 hours



Course Learning Objectives

Upon completion of this course, you should be 
able to:able to:
– Perform a variety of budget transactions to include 

supplemental appropriations, transfers, budget and pp pp p , , g
estimated revenue adjustments

– Find and view a budget document



Module 1: FMBB – Budgeting Workbench



Module 1 Learning Objectives

Upon completion of this module, you should be 
able to:able to:
– Create and enter a budget using the budget workbench
– Understand the Budget Process types in SAPUnderstand the Budget Process types in SAP
– Understand the Budget Document Types in SAP



Budgeting Document Types

Budget Types:

– BADJ Budget Adjustments
– APPR Original Appropriations– APPR Original Appropriations
– EREV Estimated Revenue
– SUPP Supplemental Appropriationspp pp p
– LAPS Lapse Appropriations
– SEQR Sequester
– TRSF Transfer of Appropriations



Create Budgets

Creation of Budget Documents – Transaction 
Code FMBB

Double click the 
transaction 

FMBB.



Create Budgets (cont.)
Use FMBB transaction to enter/create a budget 
entry document. y

Specify the Document Type
and the Budget Type.

Enter the FMEnter the FM 
Area.

Enter the Fund, Funds Center, Commitment Item, Funded Program,Enter the Fund, Funds Center, Commitment Item, Funded Program, 
Grant , Functional Area and the Amount for each line item. Then, click 
Save button.



•Create Budgets (cont.)

Use FMBB transaction to enter/create a budget 
entry document. y

Specify the Document 
Type and the Budget 
Type.

Enter the FM 
Area.

Enter the Fund, Funds Center, Commitment Item, Funded , , ,
Program, Grant , Functional Area and the Amount for each line 
item. Then, click Save button.



FMBB Processing Guide



FMBB Processing Guide  (cont)



Module 2: Retrieve Budget Documents



Course Learning Objectives

Upon completion of this module, you should 
be able to:
– Find a budget document
– View a budget document



FMEDD – Display Entry Document

From the SAP Easy Assess Enter FMEDD

FM Area             SC01

Doc Year            2009

Click on Drop-down 
box



FMEDD – Display Entry Document
Search criteria can be entered to find a budget document.  Search may 
be on a single criteria, multiple criteria, or a range of criteria

E t U ID iEnter User ID in 
Created by field 
and Execute



FMEDD – Display Entry Document

Select document and 
double clickdouble click



FMEDD – Display Entry Document

Execute



FMEDD – Display Entry Document



FMEDDW –Entry Document

FMEDDW provides more selection options



T tiTransactions



Any Questions?


